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CAMAPCKUW YHUBEPCUTET

SAMARA UNIVERS]

henepanuHoe rocyaapCTBeHHoe aBTOHOMHOE
06pa3oBaTensHoe yypexaeHe soicliero 0bpasosanus
«Camapckuiti HAUMOHBNbHLIM YCCNEAOBBTENLCKUA YHUBEPCUTET
umenu akagemuka C.IN. Koponesa»

«ZA » w»a'brec 2024 Ne 97 (1K

HOJIOKEHUE
O IIPMEMHOW KOMUCCHN CAMAPCKOI'O YHUBEPCUTETA

1 O6mume mososxeHust

1.1 Hacrosiee nosnoxeHue onpenessieT MOpsil0K OpraHu3aluH, CTPYKTYpY U (QyHKIHH
npueMHON  Kommecuu  (manee - IIK) denepanbHOro rocymaapcTBEHHOr0  aBTOHOMHOIO
00pa3oBaTeNbHOIO  y4ypexmJeHust Bbiciero obpazosanus «Camapckuil — HanMOHATBHBINA
UCCIIe0BaTeIbCKUI YyHHBEpCHTET UMeHH akasemuka C.I1. KoposneBa» (1anee - yHuBepcurer).

1.2 Jlng opranusaiuyu mpueMa 3asiBICHHH Ha IIO0CTYIUICHHE OT abUTyPUEHTOB, IIPOBEIECHHS
BCTYIHMTEJIbHBIX HCIBITAHHH W 3a4UCIIEHUs B COCTaB CTYHEHTOB 1 Kypca, coszmaercs ITK
YHUBEPCHUTETA.

1.3 IIK B cBoeil pabote pyKOBOACTBYETCS:

. QenepanbubiM  3akoHOM  Poccwmiickoit ®enepanuu ot 29.12.2012 Ne273-03 «0O6
obpazoBanuu B Poccuiickoit Meneparmmy (¢ U3MEHEHUAMMU);

o [Tocranosnennem IlpaButensctea ot 29.11.2021 Ne2085 «O  ¢enepanpHOi
HH(POPMALIMOHHOM cucTeme oOecreueHus: MpoBeeHHs rOCYapCTBEHHOM HTOrOBOM aTTecTalluu
00y4aromuxcsi, OCBOMBIIHMX OCHOBHbIE 00pazoBarelibHble MPOrpaMMbl OCHOBHOTO OOILIEr0 M
cpennero obmero oOpa3zoBaHusi, W Npuema rpaxiaH B o0pa3oBaTeNbHbIC OpraHu3alldy s
HOJIyYeHUs] CpeAHEro npoQecCHOHAIbHOIO M BbICHIEr0 O0pa3oBAHUS W PErHOHATBHBIX
MHOOPMALIMOHHBIX CHCTEMaxX 00eCIHeUeHus! [IPOBE/ICH s TOCYapCTBEHHON UTOrOBOM aTTecTalluy
00yuaromuXxcsl, OCBOMBIIMX OCHOBHBIE 00pasoBaresibHble MPOrpaMMbl OCHOBHOIO OOIIEro
cpesHero oomero 0opazoBaHuUs;

. IpruKa3oM MuHHCTEepeTBa HAyKu M BbICIero oOpazoBanus Poccuiickoit Menepanuu oT
21.08.2020 Ne 1076 «O6 yreepxunenuu [lopsiaka npuema Ha oOydeHue 10 00pa3oBaTeIbHBIM
IporpaMMam BBICIIEIO 00pa3oBaHus - MporpaMMam OakajaBpuara, nmporpaMMaM CIelHaTnTeTa,
IIporpaMMaM MarucTparypbl» (¢ u3mMeHeHusiMu) (nanee - [Topsiaok npuema);

° npukasoM PocoOpnanzopa ot 11.06.2021 Ne80S «O6 ycraHoBneHHH TpeOOBaHHM K
coctaBy M (popMmMary CBEICHHI, BHOCHMBIX M I[epe/aBaeMbIX B MpPOLIECCe PEIUTHKAHH B
denepanbHyro HHYOPMALHOHHYIO CHCTEMY 00ecedeH st IPOBE/ICHHUs TOCYAapPCTBEHHOM HTOTOBOM
aTrecTaluMu OOy4arOlIMXCs, OCBOMBLIMX OCHOBHbIe 00pa3oBaTesbHbIC MPOrpPaMMbI OCHOBHOTO



obmero u cpeaHero obmero obpa3oBanusi, H IpUeMa rpakaad B 06pa3oBaTebHbIE OPraHU3aMH
IUSL TOJIyYEHHsI CPEJAHEro Npo(eCCHOHAIBHOrO U BBICIIEr0 00pa30BaHUs W pErHOHATIbHBIE
MH()OPMaLMOHHBIE CHCTEMBI 00€CIeUeHHs IPOBE/ICHHUs IOCY1aPCTBEHHON MTOrOBOM aTTeCTAlUK
00y4aromuxcs, OCBOMBIIMX OCHOBHbIE 00pa3oBaTe/bHbIE MPOrPAMMBI OCHOBHOIO OOINEr0 M
cpenHero obuero 00pa3oBaHus, a TAKKE K CPOKaM BHECEHHUs! M [IEPeIaul B IIPOLECCe PEIIUKAUN
CBEJICHHH B yKa3aHHbIe HH(YOPMAIIMOHHBIC CHCTEMBbD) (C H3MEHEHUSIMH U JOTIOJIHEHHAMH);

o APYrUMH HOPMATHBHBIMH aKTamMu MHUHHCTEpPCTBA HAyKH M BbICHIEr0 00Opa3oBaHUS
Poccuiickoit ®enepaunn (MunoGprayku Poccun), deepaibHOro Wik BEJIOMCTBEHHOTO OpraHa
YIPaBJIEHUSI BBICLIMM npb(peccuouanbﬂbm o0Opa3oBaHHeM;

“ JIPYrMMH HOPMAaTHBHBIMM IIPABOBBIMU akTamu Poccuiickoit denepanumu;

. YcTaBoM yHUBEpCHTETA,

o IlpaBunamu npuema B Camapckuil YHHBEPCHTET Ha COOTBETCTBYIOINMM yueGHBIH Tof
(manee — [IpaBwita npuema);

o HacToawuM [Tosoxenuem.

1.4 Jlna BeimmonHenuss Bo3jgokeHHBbIX (yHkumit [TK wcnonssyer newats «IIpuemuas
KOMHUCCHSI». XpaHEHHE Ie4aTH OCYLIECTBILIETCSI OTBETCTBEHHBIM cekperapem 1K, KoTOpEI
obecreynBaeT COXPAHHOCTb I1€YaTH U MCK/IOYAET BO3MOXKHOCTH XMINEHHS WM HMCIIOIb30BAHUS
[I€YaTH NOCTOPOHHUMH JIMLIAMH.

1.5 Tlomoxenne o IIK, pomomHeHWss W W3MEHEHHs YTBEPXKNAIOTCS MPHKA30M IO
YHHUBEPCHUTETY.

1.6 Hacrosmee [Tonoxenue neiictByer 10 npuHsaTHS HOBOro ITonoxkeHus.

2 Cocras IIK
2.1 Cocras IIK yHuBepcuTeTa yTBEp)KAAETCS [PUKA30M [0 YHHUBEPCUTETY Ha OJMH
Kajnenaapubid roa. B cocras [IK BxoasrT:
e mnpencenarens [1K — pekrop;
e 3amectutesb npeacenaress [IK — npopexrop o yuebHoi padore;
® [IPOPEKTOP, KYPUPYIOLIUH MEXKILYHAPOJHYIO JAEATEIbHOCTh YHHBEPCUTETA,
® HayaJlbHUK OT/IEJIa aCIIUPAHTYPhl U JIOKTOPAHTYPbI;
® HayaJbHUK YIPaBJICHHUS MOATOTOBKH HAYYHBIX KaJpPOB;
® MPEKTOPA/UCTIONHUTEbHBIC TUPEKTOPA HHCTHTYTOB;
® JIUPEKTOP aBUALIMOHHOTO TeXHUKYMa;
® OTBETCTBEHHBIN cekperaps [1K;
® 3aMECTHUTENIb OTBETCTBEHHOIO cexkperapst [1K.
2.2 Yneuns! [1K umeroT npaso:
® BBHIHOCUTHL Ha pAcCMOTPEHHME BOMPOCHI W IMPUHUMATh YYacTHE B OOCYKICHUH
npenoxxeHui u pewenuit [K;
® 3anpaiiuBaTh HEOOXOMMMYIO HMH(OPMALKMIO B  CTPYKTYPHBIX —IOJPA3ENEHHAX
VHUBEPCUTETA IIPU [IOArOTOBKE BOIIPOCOB st 00CykaeHus Ha 3acenanuu [1K;
® [PUHMMAThH YYACTHE B IOJIOCOBAHHH.
2.3  UYnenst IIK oO6s3anbl mocemars 3acemanus [IK ¥ BHOCHTH MPEUTOKEHHS 10
00CyKIaeMbIM BOIIPOCAM.
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24 Pemenus 3acemanuit ITK npuHEMaOTCS HPOCTEIM GONBLIMHCTBOM TOJIOCOB  (MPH
HaIMUMM He MeHee 2/3 yTBEpKICHHOIO cocrasa). Pabora ITK odopmiseTcs [IPOTOKOJIAMH,
KOTOpbIE MOANUCHIBAIOTCH WICHAMH NPUEMHONH KOMHCCHH.

2.5 Jlast opraHu3aiuy rnpueMa abuTypueHToB (HOpMHpYyETCH rexuuueckuii cocras K u3
gpcIa COTPYAHUKOB OT/IENA OPraHU3al|K PUEMa 1 paGoThbl ¢ a0UTypUEHTaMH, npejcesarenei u
YIIeHOB 3K3aMEHAIMOHHBIX U ale/UIAIAOHHBIX KOMHCCHIA, a TAK)Ke TeXHUYECKOTro CeKpeTapuara.

J{s mpoBeJeHHs BCTYMHTENBHBIX MCIIBITAHMH, CBOEBPEMEHHOM IOArOTOBKH HEeOOXO0IUMBIX
MaTepHaIoB, OOBLEKTUBHOCTH OLCHKH criocoGHOCTeH U CKIOHHOCTEH abUTypHEHTOB CO3MAIOTCA
yK3aMEHAIIMOHHBIE ¥ alesIsOHHbIE KOMUCCHH yHuBepcureTa. IIpukasom Mo YHHBEPCHUTETY
HA3HAYAeTCS  COCTAB  KOMHCCHH, gopmupyeMbiii M3 UHCIA pauboyiee  OINBITHBIX M
KBATH(QHUIMPOBAHHBIX Hay4HO-TIEarOruieCKix paGOTHUKOB YHHBEPCUTETA U COTPYIHUKOB UHBIX
opraHu3alui (B OTACTbHBIX ciydasx).

Jltst KOHCy IbTaluii abuTypUEHTOB, 06paboTKy 3asBJeHH HA MOCTYIUICHUE H GopMUpOBAHUS
TWYHBIX e CTYAEHTOB 1 Kypca, NpHUKasoM IO YHMBEPCHTETY YTBEPIKIACTCA TeXHHYECKUI
cexperapuar K, Gopmupyemblii U3 UMCIA HAyYHO-[1e/[arOrM4eckoro CocTasa, aCIIUPaHTOB,
HHIKEHEPHO-TEXHHUECKUX pabOTHHKOB, y4eOHO-BCIOMOTATEILHOIO mepcoHana M CTYICHTOB
VHHUBEPCUTETA.

2.6 Ilpu mpueme B YHHBEPCHTCT npeacenarens 11K obecrednBact coOJIIOICHHE TIPaB
rpakad Ha o0pasoBaHME, yCTAHOBJICHHBIX 3aKOHO/ATeNbCTBOM P®, IJIAaCHOCTh M OTKPBITOCTE
pa6oTel [TK, 00beKTHBHOCTb OLCHKHA CI0COBHOCTEH ¥ CKIOHHOCTEH abUTypUEHTOB. PaGoty I1IK u
JIeTONPOU3BOJCTBO, @ TAKKE JAMYHBIA [PHEM MNOCTYHAIOUMX W X poutenell (3aKOHHBIX
Npe/ICTaBUTEIEH) OPraHu3yeT orBercTBenHbIit cexperapb [TK.

3 Opranusanus paboThel MK

31 IIK oGecrneunBaeT COOMIO/ICHHE NpaB Ipiiat H BBIMTOJIHEHHE TOCYJAapCTBEHHBIX
TpeGOBaHHUM K IIPHEMY B 00pa30BaTe/IbHbIE YIPEKACHHS BBICLICTO oOpa3zoBaHusl. ‘

32 C 1eiplo O3HAKOMIIEHMs —abuTypueHta M (unu) ero pojureneit (3aKOHHBIX
npeacTaButesneil) ¢ YcTaBoM yHHBEPCUTETa, JMLEH3MEN HA [paBo BEACHUS 06pa3oBaTENbHOM
NesTebHOCTH, CO CBUIETEILCTBOM O rocyIapCTBEHHON aKKpeUTallkH YHHBEPCHTETA 10 KaXKIOMY
HANPABJICHUIO IIOJATrOTOBKH (crienmanbHOCTH), 00pa3zoBaTeIbHbIMH IporpaMMaM# - BbICLIETO
06pa3soBaHusl, PeaTu3yeMbIMU YHHBEPCHTETOM, ¥ JpYrdMH JIOKyMEeHTaMu, perjaMeHTUPYIOIHMA
opraEu3aluio 06pasoBaTebHOr0 MpoLecea u pa6ory INK, yHHBEpCHTET pasMeIlact yKa3aHHBIC
TOKYMEHTBI Ha O(QHIHaTILHOM caiite ssau.ru.

33  JIK ny6Gmukyer WHOOpMALMIO Ha odHIMaIBHOM CaifTe YHHBCPCHTETA ssau.ru B
cootBeTcTBUH C [lopsIKOM IpHEMa.

34  CnocoObl U MecTa rpuemMa JI0KyMEHTOB onpeenstorcs [IpaBuaMu pueMa.

3.5 B mepuox mnpuemMa JAOKYMCHTOB [IK opranusyeT (yHKUHOHMPOBAHHE Tesne(OHHBIX
@HEI TS KOHCYJIBTHPOBaHHMs aOMTyPHEHTOB, a TakKe TpUeM OOpAIUCHHH JHYHO, [epe3
COIMaIbHBIE CETH U 2JIEKTPOHHYIO NOUTY.

3.6 Ilpu nuuHOM mojade JAOKYMCHTOB COTPYHUK U3 YHCIIA TEXHUIECKOrO cekpeTapuata
sbLIaeT AOUTYPUEHTY PAaclmucKy O IPHEME JIOKYMEHTOB C yKa3aHWeM THIIOB JIOKYMEHTOB,
peIOCTABIICHHBIX a0UTYPUEHTOM IpH nonave 3aspienus. IlepcoHaIbHYIO OTBETCTBEHHOCTH 32
COXPaHHOCTB JIOKYMEHTOB HECET orsercreennbii cexperapb [TK.

3.7  JloBepeHHOE JHIIO MOXET OCYMCCTBIATE rojiady, W3MEHCHHE, OT3bIB 3ASBICHHMA Ha
noCTYIVIGHHE M HHbIE JCHCTBHSA, HE Tpebylolue JTUYHOTO [pUCYTCTBHA abuTypUeHTa, IpH
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NpeIBABICHHN HOTAPHAJIBLHOH 3aBEPEHHON JIOBEPEHHOCTH € YKa3aHMEM IIPEIOCTABICHHBIX
JIOBEPEHHOMY JIHLlY HOJTHOMOYHH. !

3.8 [IK yHHBepcuTETa OCYIUECTBISIET KOHTPONb 3@ JIOCTOBEPHOCTBIO — CBEJCHHH,
npeactasiaseMbix  aburypuenTamu. C NI [MOATBEPHKACHMS JNOCTOBEPHOCTH —YKa3aHHBIX
cenennii, [1K BnpaBe ofpamaTbes B COOTBETCTBYIOLIME TOCYNAPCTBEHHbIE HH(OPMAHOHHBIE
CHCTEMBI, FOCY/IapCTBEHHbIE (MYHULUIIAIbHbIE) OPraHbl K OpPraHu3alHH.

3.9 Bce mepcoHanbHble JaHHbIE aOHTYPUEHTOB XpaHATCS B MH(OPMALMOHHON CHCTEME,
HCIIOJIB3YeMOlE JUTS OpraHu3aluu npuema. [lepconasibHble JaHHbIE HE3aYHCIICHHBIX a0UTYPHEHTOB
003 THYMUBAIOTCS JI0 Hauasa paboThl IPUEMHON KaMITaHHHU CJICTYIOIIEro roja.

3.10 Tlpm nuuHOf mojauye 3asBiCHWS HAa MOCTYIUIGHHS HA K&XIOro abUTypHEHTa
dbopmupyeTcst TUYHOE JIe]10, B KOTOPOM XPaHATCS BCE IPEACTABICHHBIC MM JOKYMEHTBL. Jlnunele
nesna abUTYPHUEHTOB XpaHsITCs B ceidax.

3.11 Jluusble gena crynentoB 1 kypca odopmisitoTes TexHuueckum cexperapuaroM 1K n
repeIaloTCs Ha XPaHeHHE 110 aKTy NpUeMa-Tepeiadn B CTyICHUCCKUH OT/Ie]l KaJipOB YHUBEPCHTETA
110 OKOHYAQHUU MIPUEMHON KaMIIaHHH.

JInuHBle Jena HEemOCTYIHBIIMX a0UTYPUEHTOB, HE COJEpIKallue OPHTHHAT JOKyMeHTa 00
00pa3oBaHKK, MOIEKAT YHMYTOXKEHMIO IO Havyaua MPHEMHOH KaMIaHMH CJIEAyIOWEero roia.
JluuHble Jlela HEMOCTYIMBIINX a0HTYPHEHTOB, B KOTOPbIX HMEETCS OPHTMHAN JOKyMeHTa 00
00pa3oBaHKHy, [0 OIUCH XPAHSTCS B yIPaBJI€HHU (POPMUPOBAHHS U CONPOBOKICHHUS KOHTHHICHTA
110 BocTpeOOBaHUS.

4 To/KHOCTHBIE 00SI3aHHOCTH U O0TBeTCTBeHHOCTH cocTaBa IIK
4.1 JIOJDKHOCTHBIE 00A3aHHOCTH M OTBETCTBEHHOCTH npeaceaarens [1K:

4.1.1 PykoBoauT nesiteabHocTbio [TK.

4.1.2 PykoBoauT  pa3paOOTKOH  HOPMATHBHBIX  JTOKYMCHTOB  YHMBEPCHTCTA,
perjaMeHTHPYIOIHX AeATeabHOCT [IK 1 nprem B yHHBEPCHUTET.

413 Vreepixkaaer riad padorel K.

4.1.4 Onpenensier pexkum paGortel [IK u  noxpasgenenui, obecrneduBalomKX

[pOBEJEHME  NpHEMA,  KOHTPOJIMPYET — B3aMMOJCHCTBHE — BCeX  IOJpa3eNeHH,
NPHHUMAIOLINX Y4acTHEe B IpHeMe a0UTYPUEHTOB.

4.1.5 HeceT OTBETCTBEHHOCTb 3a COOJIIOJEHHME IIpaB IpaxkaaH Ha oOpasoBaHHe,
YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM PP, TJIaCHOCTH M OTKPBITOCTH  PAOOTHI I1K,
0OBEKTHBHOCTD OLIEHKM CIIOCOOHOCTEH M CKIIOHHOCTEH a0UTypUEHTOB.

42 lIOH)KHOCTHbIe 00s13aHHOCTH U OTBETCTBEHHOCTD 3aMECTUTEIS IpeaAceaaTe)Id [1K:

421 Opranusyer  pa3pa0OTKy  HOPMATHUBHBIX  JIOKYMEHTOB  yHHBEPCHTCT4,
PErJIaMEHTUPYFOLIUX [IPUEM B YHHBEPCHTET H jiesteabHocTs TTK.
42.2 KoHTpoaupyeT MoAroTOBKY 9K3aMEHALMOHHBIX MATEPHAIOB UL BCTYIUTEIBHBIX

MCIIBITAHHI1, IPOBOIMMBIX YHUBEPCHTETOM CAMOCTOATE/ILHO.

423 KOHTpOJIMPYET — NOJATOTOBKY — PACHMCAHHSl ~ BCTYNMTENbHBIX — HCIIBITAHUH,
MPOBOJAUMBIX YHHBEPCHTETOM CaMOCTOSITEIBHO.

424 OGecrneunBaeT HanuuMe MoMelienuii u o6opynoBaHUs, HEOOXOIUMBIX JUIA
NpoOBeJEHHsT [pHeMa aOUTYPHEHTOB, KOHCYJbTAlMH, BCTYNHTEIbHBIX UCIIBITAHUH U
anesusiui.

425 PykoBo T paboToN dK3aMEHALMOHHbIX U aNlesIAIMOHHBIX KOMHUCCHH.
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4.2.6 Opranu3syeT U KOHTPOJMpPYET MpHeM a0UTYPHEHTOB Ha OIOMKETHBIE MecTa M
MECTa C OIUIATOM CTOUMOCTH O0y4eHHsl FOPUANIECKUMH U (WH) QU3HUECKUMH JIMLAMH.
42.7 [IpoBOUT IpHeM rpakaaH 1Mo BOIPOCaM [IPHEMa B YHUBEPCHTET.

428 Hecer oTBeTcTBEHHOCTH 3a COOMIOAEHHE IpaB TpakAaH Ha 0Opa3OBaHUE,
YCTaHOBIICHHBIX 3aKOHOIATENbCTBOM P®, rmacHocts u  OTKpbITOCT paboTel IIK,
00BEKTHBHOCTB OIIEHKH CIIOCOOHOCTEH M CKIIOHHOCTEH abUTypHEHTOB.

4.3 Jlo/oKHOCTHBIE 00S3aHHOCTH M OTBETCTBEHHOCTh OTBETCTBEHHOTO cexperaps [1K:
43.1 ®opmupyer mian padots! [TK.

432 PyKOBOZMT HOArOTOBKOH IIPOGKTOB TMPUKA30B M HMHOM JOKYMEHTAIUH,
pernaMmenTupyromei padory I1K.

433 PykoBoauT noarotoBkoi marepuasoB k 3aceganusm 11K,

434 PykoBoauT pa®oToif 1o MmMoAroTOBKE M pa3sMELIEHHIO Ha ochuI/IaJiLHOM caiite
YHUBEpPCUTETA MAaTEPHAJIOB, PETTIAMEHTUPYIOIIUX IIPUEM B YHHUBEPCHTET.

4.3.5 Opranu3syeT IOATOTOBKY M HMHCTPYKT@XK TEXHHYECKOro cekperapuara IIK, a

TAaK)Ke OCYIIECTBIIIET PYKOBOJCTBO €ro paboToi.
4.3.6 OcyuiecTBIs€T pyKOBOACTBO IO [OArOTOBKE 9K3aMEHAIIHOHHBIX MATEPHANIOB, HX
pa3MEeIleHUIO U XPAHESHHIO.
4.3.7 PykoBoguT mpoBeleHHEM  KOHCYJIbTAIMi, BCTYNHTEIbHLIX HMCIBITAHUMH,
areJJISIHE ¥ IPOBEPKOH SK3aMEeHAIIMOHHBIX PadoT.
438 Bener npuem rpaxznan u (GopMHpyeT OTBETHl Ha MHCHMEHHBIE 3alpPOCHI IO
BOIIpOCAM IIpHema.
43.9 KonTtponupyet paboTy 3aMecTHTesI U IPYTUX OTBETCTBEHHBIX JIHII.
43.10  Hecer OTBETCTBEHHOCTH 3a COOJIOJCHHE IIpaB TIpakaaH Ha 0‘6pa3013aH1/Ie,
VCTaHOBJICHHBIX 3aKOHOAATEeILCTBOM P®, r1acHOCTE M OTKPBITOCTE paboTsl [1K.
43.11  VuactByeT B MOATOTOBKE IIPOEKTOB MPHKA30B M HHOM JOKyMEHTAILUH,
perinameHTupyromeit padory I1K.

44 JlomKkHOCTHBIE O0S3aHHOCTH M OTBETCTBEHHOCTH 3aMECTHTENS OTBETCTBEHHOTO

perTaps:
4.1.1 PaGoraeT nox pykoBoICTBOM O0TBEeTCTBEHHOTO cekpetaps [TK.
4.1.2 Bemonnsier 00s13aHHOCTH 0TBETCTBEHHOTO cekpeTaps [1K B ero orcyrcrBHe.
4.13 Opranusyer noAroToBKy npoTokosioB 3acenanunii [1K.
4.14 VYyacTByer B  OpraHu3alii  I[POBEJICHHS] BCTYIHTEJIbHBIX  HCIBITAHHM,
IIPOBO/IMMBIX YHUBEPCUTETOM CAMOCTOSITEIILHO.
4.1.5 YyacTByeT B paboTe IO MOATOTOBKE M pa3MEIICHUIO Ha O(QHUIHAIBHOM caiiTe
VHHUBEPCUTETA MATEPUAJIOB, PETJIaMEHTHPYIOIIUX IIPUEM B YHUBEPCHUTET.
4.1.6 Opranu3yer IpoBeICHHE KOHCYJIbTAI[Mi, BCTYMUTEJIbHBIX HCHOBITAHUA H
aneJusILuii.

417 [lo oxonwyanum pabGoter [IK obGecmeunBaer xpanenwe nokymeHtoB IIK B

COOTBETCTBHH € TPeOOBAHUIMU JEHCTBYIOLIEH HOMEHKIIATYPbI €.
418 OcylIecTBIsIET KOHTPOJIb 3a MPaBUIBHOCTBIO O(OPMIICHHS U XPaHEHHS
JOKVMEHTOB a0UTYPHUEHTOB.
419 ["'oTOBHT MaTepHasl A1 0OTYETa O IPUEME B YHUBEPCHUTET.

4.1.10  Hecer OTBEeTCTBEHHOCTH 3a COOJIOJEHHE IpaB rpakJaH Ha 00pa3oBaHUE,
VCTaHOBIEHHBIX 3aKOHOIaTeIbeTBOM P®, rimacHOCTL M OTKpBITOCTh padoTs! [1IK.
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4.1.11 YuacTByeT B IOArOTOBKE IIPOEKTOB IIPUKa30B M WHOWU IIOKYMCHTEH.II/II/I,
peramenTupyomei padory I1K.

4.5 JIo/KHOCTHBIE OOSI3aHHOCTH M OTBETCTBEHHOCTb COTPYJHHMKOB OTJENa OpraHHU3aliH
pema u paboThl ¢ AOUTypHEHTAMMU:

4.5.1 PaGoTaroT 1o pykoBOJICTBOM OTBETCTBEHHOTO cekpeTapsi [1K.

452 Opranu3yror paboTy MO MOJArOTOBKE M Pa3MEIICHUIO Ha O(UIIHAILHOM caiTe
VHUBEPCHTETA SSAU.TU MATEPUATIOB, PErIAMEHTHPYIOIMX [PHEM B YHHBEPCHTET B
coorBercTBUH ¢ [IpaBunamu npuema.

453 Opranuzyrot padoty no B3aumoaeicteuio ¢ ®YC 'MA u npuema u EII'Y.

4.5.4 B3auMoeNCTBYIOT ¢ MHBIMH OpPraHU3aIMsAMHU IS MOTY4eHHs! O(QHIHAIBLHOTO
oTBeTa 0 pesyinbTatax EI'D B ciiyyae He0OX0IUMOCTH. !
45.5 OpraHu3yror paboTy 1O pa3MEmIeHHIO pabodumX MECT TEXHHYECKOIO

cekperapuara B moMenieHud [1K, MOHTaXy JIOKaJIbHOW BBIYUCIUTEIBHON CETH, MOHTAXKY
3NEKTPUYECKHX PO3ETOK /IS OPITEXHUKH.

4.5.6 KOHTpONUpPYIOT ~ HpaBHJIBHOCTE H  TOJHOTY  HH(OpManuu, BHOCHMOM
TexHu4YeckuM cekperapuatoM [IK B HHpOpMaLMOHHBIE CUCTEMBI.

4.5.7 ['oToBsAT MaTepuaibl A OTYETA O IPUEME B YHUBEPCHUTET.

45.8 OcCyIIecTBISIIOT KOHTPOJIb 3@ IOJATOTOBKOW ayJIUTOPHM I IIPOBEICHHS
KOHCYJIbTAIMH, BCTYIIUTEIbHBIX UCIIBITAHUH U arleJUIsIui.

459 OcCyImecTBISIFOT KOHTPOJIb 3@ IPOBEICHHEM BCTYIMUTEIBHBIX UCIIBITAHHH.

4.5.10  Benayt npuem rpaxaas 1o BOIpocaMm IpuemMa.

4.5.11 [IpoBOAST HMHCTPYKTaX TEXHUYECKOIO CeKpeTapuara M KOHTPOJIHUDPYET €ro
paborty.

4.5.12 [TpoBOST MEPBUYHYIO IPOBEPKY JOKYMEHTOB a0UTYPHUEHTOB HA MOUIMHHOCTD.
4.5.13  OpraHu3yoT OeMOHTaX OOOPYAOBAHMSI NMPUEMHOHM KOMHMCCHH H IOATOTOBKY
MOMeIIeHHi K ydeOHOMY IpoIieccy.

45.14  IlpuHEMAaIOT y4acTHE B OPraHU3AIMU U IIPOBEJCHUH BCTYIUTE/ILHBIX HCIIBITAHUH.
4.5.15  IlpoBomsT MHCTPYKTaX TEXHUYECKOTO CEKpeTapuaTra INPUEMHOM KOMHCCHH II0
BOIIPOCAM MPAaBUIBHOCTU O(OPMIICHHUS JIMYHBIX JIe] CTYAEHTOB | Kypca.

45.16  KoHTpomupyroT opopMiIeHHE U ITepeady B CTyAEHUYECKUAN OTAE] KaJAPOB IHYHBIX
7eJ1 CTYJ€HTOB, 3a4UCICHHBIX B YHUBEPCHTET.

45.17  KOHTPOIHPYIOT YHHYTOXKEHHE JIMUHBIX JIeJI HEMOCTYIIUBIIUX aOUTYypPHEHTOB II0
HCTEUCHUH CPOKa.

45.18 Hecyr OTBETCTBEHHOCTH 3a COOJIIOJIEHHE IIpaB TpakAaH Ha 0Opa3oBaHHE,
VCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM P®D, riacHOCTh U OTKPHITOCTH paboThl T1K.

46 HOJ’DKHOCTHI)IC 00513aHHOCTH COTPYAHHUKOB TEXHHYECKOI'O CEKpeTapHuara HpHCMHOﬁ

CCHH

4.6.1 PaboTaroT o1 pyKOBOJCTBOM OTBETCTBEHHOI'O CEKpETAps HIIH €ro 3aMECTUTEIS.
462 ° VYyacTBYIOT B MOArOTOBKE MOMENIEHUS U 000PyJOBaHMS, HEOOXOIMMOTO UL
paboTHI.

463 Oxa3bIBalOT a0UTYPUEHTAM ITOMOIIb IPU O(OPMIICHHUH 3asBICHHIA.

464 Beayr npueM JOKYMEHTOB aOHTYpHEHTOB M OQOPMIAIOT JIMYHBIC Jelia
a0uTYypHEHTOB.



4.6.5 [lpoussoast aemontax obopyaosanus IIK H 1OArOTOBKY MIOMEIICHUN K

yueOHOMY Ipoleccy.
4.6.6 [Ipou3BOASAT MOATOTOBKY M Clauy JIMYHbBIX )l CTYICHTOB, 3a4UCICHHBIX Ha 1

KypC, B CTyﬂeH‘ICCKHﬁ OTAEC) KaJIpoOB.

47 B ciayyae HapyiueHus TpeGoBaHui KOH(QUICHLIHATBHOCTH H uH(pOpMALHOHHOMH
[ACHOCTH, 3710yHOTPe0JIeH!H yCTAHOBIEHHBIME MOJHOMOYMAMH, COBEPIICHHBIX H3 KOPBICTHOH
WHOI JIMYHOM 3aHHTEPECOBAHHOCTH, Bee coTpyauuku [TK HecyT OTBETCTBEHHOCTD B COOTBETCTBUH
(OHOJATeIbCTBOM PD.

4.8 Tlpu 06paGoTKe MEPCOHANBHBIX JAHHbIX AOUTYPHEHTOB COTPYAHUKH ITK o06s3anbl
MaTh HEOOXOIMMbIE OPraHM3aHOHHO-TEXHUUECKME MEPBI /15l 3aLIUThl I€PCOHATBHBIX JaHHBIX
HEPaBOMEPHOTO WIIM CIIYYaHHOTO NOCTYNAa K HUM, YHHYTOXCHUS, W3MCHCHHS, 6I0KUpOBaHMS,
POBaHHs, PACIIPOCTPAHEHHSI TEPCOHATILHBIX JaHHBIX, @ TAKKE OT HHBIX HENPABOMEPHBIX JIEUCTBUH.

3 Oruernocts 1K
5.1 Pabora IIK 3aBepuraercsi oTueToM 00 HMTOrax MpHeMa Ha 3acelaHdM Yyenoro coseTa

PCHTETA.

3.2 B xauecTBE OTYETHBIX JIOKYMEHTOB npH rposepke paborsl [TK BbIcTynaroT:

e [paBHjia IpUEMa B yHHBEPCUTET;

*  pacmopsDKEHHs NPeICce/IaTe s IPUEMHON KOMUCCHH,

e mpuKasbl 10 yrBepxkAeHuto coctasa [IK, sKx3aMEeHAlMOHHBIX U alle/UIANHOHHBIX KOMHCCHH,
TEXHHYECKOI0 CeKpeTapuara,

* nporokosl 3acefanuii 11K,

®  pacHuCaHHe BCTYNUTENbHBIX HCIIBITAHHH;

*  9SK3aMEHAIMOHHbIE BEJIOMOCTH;

e [IpHMKa3bl O 3aYMCICHHH B COCTAB CTY/ICHTOB YHHBEPCUTETA;

® CBEJICHHUS O 3a4YMCIICHUH HA 00yUEeHHH;

e JHYHBIE JeJa CTYACHTOB | Kypca.

TEHHK YIIPABICHHS
POBAHUS U CONPOBONKIAEHMSI KOHTHHICHTA C.b. 'opsinHoB

JIACOBAHO: ‘%

sTop 1o yyeOHoM paboTe Ly A.B. I'aBpuiios

TLHEK [IPAaBOBOIO YIIPABJICHUS ,[‘_%L A.A. IlaBnylKuH
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