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IMOJIOKEHHUE
O IIPUEMHOI KOMUCCUU CAMAPCKOIO YHUBEPCHUTETA

1 Obwue noJioxenust

1.1 Hacrosiuee nonoxeHue omnpenessieT MOpsI0K OpPraHu3aldl, CTPYKTYpPY H (QYHKLHH
npueMHoOM komuccuu (ganee - [IK) ¢enepanbHOoro rocyaapCTBEHHOro aBTOHOMHOTO
00pa3oBaTENbHOrO  y4ypexIeHUs  Bblcllero  oOpaszoBanus  «(CamMapcKkudl  HAHMOHATbHBIH
HCClIeI0BaTeNbCKNHM YHUBEpCUTET UMeHH akaaemuka C.11. Koponesa» (manee - yHHBepcUTET).

1.2 [Ina opraHu3auuu npuemMa 3asBJACHUH Ha NOCTYyMJIeHHe 0T abUTYpHEHTOB, IIPOBEIECHHA
BCTYIIMTENBHBIX HCIBITAHMA M 3aUUCIEHHUs B cOctaB CTyAGHTOB 1 Kkypca, cosnpaercs IIK
YHHBEpCUTETA.

1.3 IIK B ¢cBOe# paboTe pyKOBOACTBYETCS:

° QepepanbibiM  3akoHOM  Poccuiickoir ®enepauuu ot 29.12.2012 Ne273-03  «O6
obpaszoBanuu B Poccuiickoit Menepauuuy (¢ U3MEHEHHIMHU ),

. Ilocranonnenuem [lpaButenscta ot 29.11.2021 Ne2085 «O  denepanpHoi
MH(OPMAUMOHHOK cucTeMe obecreyeHus MpOBeACHUs OCYAAPCTBEHHONH HTOTOBOM aTTeCTallM{
oOyuaromHxcs, OCBOMBLUMX OCHOBHblE 00Opa3oBare/bHble NpPOrpaMMbl OCHOBHOTO OOILEro u
cpeadero oOmero oOpa3oBaHus, M Npdema rpaxiad B o0Opa3oBaTebHLIC OpraHU3alMU s
NOJYYEHUsl CPEAHEr0 IPOPECCHOHANLHOrO W  BBLICLIETO 0O0pa3oBaHUS W  PErHOHAIBHBIX
HH(POPMaALHOHHBIX CHCTEMax 00ECeUeHHs [IPOBE/ICHMs FOCY 1apCTBEHHOM UTOTOBOM aTTecTalluu
00yyarolIuXcs, OCBOMBUIMX OCHOBHbIe 00pa3oBaTelibHble MNPOrpaMMbl OCHOBHOTO 0OlLEro M
cpeaHero oouiero odpa3oBaHus»;

o NpHKa3oM MuHHCTEpCTBA HayKH M Bblculero odpazosanus Poccuiickoil denepannn ot
21.08.2020 Ne 1076 «OO6 ytBepxaenuu [lopsiika npuema Ha oOydeHHe no oOpa3oBaTeIbHBIM
nporpaMmam BelcLiero obpaszoBaHus - nporpaMmam OakanaBpuara, IporpaMMam CreLHalnTeTa,
NporpaMMam MarucTpaTtypbi» (C H3MeHeHUsMHU ) (aanee - [Topsaok npuema);

. npuxazom Pocobpraazopa ot 11.06.2021 Ne80S «O6 ycraHOBIEHHH TpeOOBAHHH K
cocTaBy M (popmary CBeACHHH. BHOCHMBIX M TMepeaBaeMbIX B NpoOLECCe peNIHKaUHH B
(enepanpHyto MHHOPMALHORHYIO CHCTEMY 0OecrieyeH s TPOBEACHHS rOCY 1apCTBEHHOH HTOrOBOH
aTTecTalMu OO0YYalolUMXCs, OCBOMBIUMX OCHOBHbIC 00pa3oBaTe/bHbIE HNPOrPaMMbl OCHOBHOTO



obuero u cpeaHero obuiero odpasoBaHus, U Npuema rpaxaaHd B o0pa3oBare/IbHbIe OpraHU3alHH
1)1 MOJYYEHUs CPEJHEro MNpo(ecCHOHANTBHOrO H BLICIIEro OOpa30BaHHs M PErHOHANBHBIC
HHQOpPMaLMOHHbIE CUCTeMbI O0ecreyeH s NpOBeACHUs [OCY1apCTBEHHOW HTOTOBOM aTTecTaluy
00y4aroluXCs, OCBOMBLIMX OCHOBHble 00pa3oBaTe/ibHble MpPOrpaMMBl OCHOBHOTO OOINEro U
cpenHero obmero odpazoBaHus, a TaKKe K CpOKaM BHECEHHS U NEPEJadd B IPOLIECCE PEIIMKAIUN
CBEJICHHMI B yKa3aHHble HH(OPMALMOHHbIE CHCTEMBI» (C U3MEHEHUSIMHU U JIOTIOJIHEHUSIMHA ),

. APYTMMH HOPMATHBHBIMHM aKTaMM MUHHCTEpCTBa Haykd H Bblclero oOpa3oBaHUs
Poccuiickoit ®enepaunn (MunoOprayku Poccun), (eaepaibHOro UM BEJOMCTBEHHOTO OpraHa
yIipaBJl€HUs BBICLIMM npO(peccyIOHaﬂbeIM o0OpasoBaHHEM;

o JAPYTMMH HOPMATHBHBIMH N1paBOBBIMK akTaMu Poccuiickoit Oenepanuy;
. YCcTaBOM YHUBEPCHUTETA;
o [Ipasunamu npuema B CaMapckuii YHUBEPCHTET Ha COOTBETCTBYIOLIMH yueOHBIH ron

(nanee — IIpaBuna npuema);

J HacTosuM Ilonoxenuem.

1.4 JIna BeinonHeHWs BoO3JOXeHHbIX (yHKkuuid [IK wucnomsszyer neuars «llpuemnas
KOMHCCHs». XpaHEHHE IMe4aTH OCYLIeCTB/sieTcsl OTBeTCTBEHHBIM cekperapeM [IK, koTopsii
00ecneynBaeT COXPAHHOCTb MEYaTH U MCK/IHOYAeT BO3MOXKHOCTb XHMLUCHUS HJIM HMCIIOJb30BaHHUS
NeYaTy NTOCTOPOHHUMHU JTMLAMH.

1.5 [llonoxenue o IIK, nonosHeHHss W W3MEHEHMs YTBEPXKIAIOTCS IPHKAa30M IIO
YHHBEPCUTETY.

1.6 Hacrosuee llonoxxenue aedcTByeT 10 Nputsitisi Hoporo [lomoxeHus.

2 Cocras IIK
2.1 CocraB [IK yHuBepcuTera yTBepMHACTCs [IPUKA30M [0 YHHBEPCUTETY Ha OJAMH
KaneHaapubid roa. B cocras [IK Bxoasr:
e npeacenarens [1K — pektop;
e 3amectutens npeacenatens [1K — nopopexrop no yueOHoH padoTte;
® IPOPEKTOP., KYPUPYIOLUMH MEXTYHAPOAHYIO AEATE/ILHOCTL YHUBEPCUTETA;
® HaYaJbHHUK OTJE/a aclHpaHTypbl H JOKTOPAHTYpbI;
® HAYalIbHHUK yNPaBJICHUS [10ATOTOBKH HayUYHbIX KAAPOB;
® UPEKTOPA/HCIIONHHUTEbHbIE TUPEKTOPA HHCTHTYTOB,
® [MPEKTOP aBUALIUOHHOIO TEXHUKYMA;
e OTBETCTBEHHBIN cekperaps [1K;
® 3aMECTUTe/Nb OTBETCTBEHHOIO cekpetrapst [1K.
2.2 Unensi [IK umeror npaBo:
® BBLIHOCHUThL Ha pPACCMOTPECHHE BOMNPOCHI W NPUHUMATh y4yacTHE B OOCYXIEHHH
npeanoxeHud v pewenni 11K
e 3ampalliMBaTh HEOOXOAMMYIO HH(OPMAlLMIO B CTPYKTYPHBIX MOApPa3fCICHHIX
VHHUBEPCUTETA MTPU NOArOTOBKE BONPOCOB AJIst 00CykaeHus Ha 3acenanuu I1K;
® NPHHHAMATh YYACTHE B FOJIOCOBAHHH.
2.3 Unenmt [IK o00s3anbl nocewars 3acegaHds [IK W BHOCUTH 1npeiokKeHHSA MO
00CyK1aeMbIM BOTIPOCAM.



2.4 Pemenus 3acenanui IIK npuHumaroTcs npoctbiM OOJIBIUIMHCTBOM TOJOCOB (IIpH
HalMYud He MeHee 2/3 yrBepxaeHHoro cocrasa). Pabdora [IK odopmiasercs nporoxonamu,
KOTOpBIE MOJNUCHIBAIOTCS Yj€HaMH IIPUEMHON KOMUCCHH.

2.5 Jlng opraHu3audu npuema abutypueHToB dopmupyercs TexHuueckui cocrtaB 1K u3
yycia COTPYJHHUKOB OT/E/1a OpraHUu3aluy puemMa 1 paboTel ¢ aOUTypHEeHTaMH, IpeaceaaTene u
YJIEHOB 3K3aMECHAIIMOHHBIX U alleJUISLHOHHBIX KOMHUCCHUH, a TAK)K€ TEXHHUYECKOTO CEKpeTapHara.

Jl1s npoBeneHUs BCTYNUTENIBHBLIX HCIIBITAHWH, CBOEBPEMEHHOH NOJATOTOBKH HEOOXOAUMBIX
MarepuaioB, OOBEKTHBHOCTH OLEHKHM CHOCOOHOCTEH M CKJIOHHOCTEH aOMTYypHEHTOB CO3JAIOTCS
3K3aMEHALlMOHHBIE M ale/UISIIUOHHbIE KOMMCCHM yHUBepcuTeTa. [Ipuka3zoMm 10 yHHUBEPCHTETY
HazHa4yaeTcsi COCTaB KOMMCCHH, dopMupyeMblii W3 uucila HauOojee ONBITHBIX H
KBIX(UUHPOBAHHBIX Hay4HO-N€AArOrHuecKux paboOTHUKOB YHHBEPCUTETA U COTPYJHUKOB MHBIX
OpraHu3alyi (B OTACNbHBIX CIyyasx).

Jlns KoHCyAbTaUMH aOMTypHEHTOB, 00pabOTKU 3asiBIEHUH Ha MOCTYIJEHHE U (GOPMUPOBAHUS
JAMYHBIX JeJ CTYAeHTOB | Kypca, NMpUKa3oM 0[O YHUBEPCHUTETY YTBEpAIAETCS TEXHHUYECKMH
cekpetapuar IIK, ¢opmupyemblii U3 uucna Hay4yHO-NeJarorHyeckoro cOCTaBa, aCHUPaHTOB,
HH)XEHEPHO-TEXHUYECKUX pPAaOOTHHKOB, y4€OHO-BCIIOMOIaTe/]bHOTO IEpCOHAlla M CTYAEHTOB
YHHBEpCHTETA.

2.6 [lpu npueme B yHuBepcuteT npeacenareab [IK obecrneuuBaer coOiromeHne mnpas
rpaxzad Ha oOpa3oBaHHUE, YCTAHOBJIEHHBIX 3aKOHOAATeIbCTBOM P®, IIacHOCTE M OTKPBITOCTH
pabotsl [1K, 06BeKTUBHOCTD OLIEHKH CIIOCOOHOCTEH U ckoHHOCTEH abutypueHToB. Paboty I1K n
JIE/IONPOU3BOACTBO, @ TaK)Ke JIMYHbIA TPHEM MOCTYMNAKOLIMX M UX pPOAHUTENEH (3aKOHHBIX
NpeACTaBUTENICH) OpraHu3yeT OTBeTCTBEHHbIN cekperapb [IK.

3 Opraununsanus pabors! [IK

3.1 IIK o6ecneunBaer cobarojeHHe NpaB I'paxaaH M BBIIOJHEHUE TOCYIapCTBEHHBIX
TpeOOBaHUH K pUeMy B 006pa3oBaTe/bHbIe yUPelK/eHHs BbicLIero oOpa3oBaHHs.

32 C wuenblo O3HAaKOMJIEHHs abuTypueHTa © (MJIM) €ro poaMTeNed (3aKOHHBIX
npeacTtaBuTeneil) ¢ YcraBoM yHMBEpCUTETa, JULUEH3UMEH Ha npaBo BeAEHHUs 00Opa30BaTeNlbHOM
JeSTeJIbHOCTH, CO CBUAETENLCTBOM O FOCYAapCTBEHHOHM aKKpEeAUTalMl YHHBEPCUTETA 110 KaXIOMY
HanpaplIeHUIO [OATOTOBKH (CMELHANbHOCTH), OOpa30oBaTEJbHBIMH [POrpaMMaMH BBICIICTO
00pa3oBaHys, pealu3yeMbIMH YHUBEPCHTETOM, M APYTHMH JOKYMEHTaMH, PErVIAMEHTHPYIOIUMH
opraHu3auuio obpasoBarenbHOro npouecca U pabdoty [IK, yHuBepcHTeT pasMmellaer yKasaHHbIE
JOKYMEHTBI Ha 0(HLHaJIBHOM caiiTe ssau.ru.

3.3 IIK nybauxyer uHpOpMauMIO Ha OQUUUATBHOM CaWTe€ YHHUBEPCHTETAa sSSau.ru B
cootBeTcTBHH ¢ [lopsakoM npuema.

3.4  CnocoGbl 1 MecTa npUeMa JOKYMEHTOB olipeesstores [IpaBuiamu npuema.

3.5 B mepuoa npuema agokymeHtoB [IK opranusyeT ¢yHKIMOHHpOBaHHE TeNE€POHHBIX
AMHMH JUIS KOHCYJIbTHpPOBaHMsl aOMUTYpUEHTOB, a TakXke MNpHeM OOpalleHuH JIMYHO, uepe3
COLIMATBHBIE CETH U 3JIEKTPOHHYIO NOYUTY.

3.6 Ilpu nuyHON nojavye JOKYMEHTOB COTPYAHUK M3 4Mc]a TEXHMUYECKOrO CEKpeTapHara
BbL1aeT aOMTYPHEHTY PpACIHUCKY O I[pPHEME JAOKYMEHTOB C YKa3aHHEM THIIOB [JOKYMEHTOB,
NpeI0CTABICHHBIX aOUTYPUEHTOM IIpH Nojaye 3aspieHus. [lepcoHanbHyt0 OTBETCTBEHHOCTDH 3a
COXPaHHOCTH JJOKYMEHTOB HECET OTBETCTBeHHBIH cexpeTapb [1K.

3.7 JloBepeHHOE€ JHILIO MOXKET OCYHIECTBJIATH MOJady, U3MEHEHHE, OT3bIB 3asBJICHHS Ha
MOCTVIJIEHHE M WHble JEHCTBUs, He TpeOylolue JIHYHOIO MPUCYTCTBHS AOMTYpHUEHTa, MpH
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NpeaIbsABICHUM HOTAPUAJIbHOM 3aBEpEHHON JOBEPEHHOCTH C YyKa3aHHEM MPEJOCTABJICHHBIX
JOBEPEHHOMY JIMILYy HOJHOMOUHH.

3.8 TIK yHuBepcuTETa OCYHICCTB/ISIET KOHTPOJb 3@ JOCTOBEPHOCTBIO CBEIEHH,
npeacrtaBiseMblx abutypueHtamu. C 1eJbl0 MOATBEPXKACHHS JOCTOBEPHOCTH YKa3aHHBIX
csedeHnit, [IK BnpaBe obOpalaTbcsi B COOTBETCTBYIOLIHE TOCYJapCTBEHHbIE HH(MOPMALlUOHHBIE
CHCTEMBI, rocyJapCcTBEHHbIE (MYHULUIIAIbHBIE) OpraHbl U OpraHu3aluy.

3.9 Bce nepcoHalbHble JaHHbIE aOWTYPUEHTOB XpaHATCS B MH()OPMALMOHHOH cUCTEME,
HCIOIB3yeMOH AJI opranu3auuu npuema. [lepconaibHble TaHHbIE HE3a4UCIICHHBIX a0UTYPUEHTOB
00€31M4UBAIOTCs 10 Hauasa paboTkl IPHEMHON KaMITaHMHU CIIeYIOIIEro roja.

3.10 Ilpm nuuHOH nonmauye 3asBlIEHUS Ha M[OCTYIJIEHHS Ha KaxIoro abUTypHEHTa
bopmUpyeTCst IMYHOE /1€10, B KOTOPOM XPaHATCs BCE MpeICTaB/IeHHbIe UM JOKYMEHTSHI. JInunbie
Jes1a aDUTYpUEHTOB XpaHsATCs B ceidax.

3.11 Jluunble nena ctyaeHToB 1 Kypca odopmiasitoTcsi TexHUueckMM cekpetapuaToM [IK n
nepeJarTCs Ha XpaHeHUE 110 aKTy NpueMa-rnepesayr B CTYICHYECKUH 0T/1e/ KaApOB YHUBEPCHTETa
10 OKOHYaHUH NPUEMHON KaMIIaHHUHU.

JIM4yHBle Jesna HemocTyNUBLIMX aOWTYPUEHTOB, HE COAEpiKalllie OpUTHMHal JOKyMeHTa 00
00pa3oBaHuM, NOJJIEAAT YHHUTOXKEHMIO N0 Havyajla [IPUEMHOM KaMIAHHH CIELYIOLIEro rofa.
JlMyHBIC J€7la HEMOCTYIHUBIIMX aOHTYPHUEHTOB, B KOTOPHIX HMEETCS OpUMIMHaJI JOKyMEHTa 00
00pa3oBaHuH, IO ONKCH XPAHATCS B YIPABIEHUH (POPMUPOBAHUS U CONPOBOKAEHHUS KOHTHHIEHTA
10 BOCTpeOOBaHUS.

4 10a1KHOCTHDLIE 00S13AHHOCTH H OTBeTCTBEHHOCTE cocTaBa [IK
4.1 JlomKHOCTHBIE 00513aHHOCTH U OTBETCTBEHHOCTH npeacenarens [1K:

4.1.1 PyxoBoauTt aestenbHocThO [1K.

4.1.2 PykoBoaut  pa3paboTkoif  HOpPMATHBHbIX  JOKYMEHTOB  YHMBEpPCUTETA,
pernaMeHTHpYOWUX AesiTeabHoCcTh 11K 1 npuem B yHUBEPCHTET.

4.13 VY1BepxxaaeT naan padotsl [1K.

4.1.4 Onpepeaser  pexum  padorel [IK u  nogpaszgenenuii, obecnednBarommMx

NpOBEJCHUE  [IpHeMa,  KOHTPOJIMpYeT  B3aMMOICHCTBME  BCEX  IOAPa3JE/ICHHM,
NPUHUMAIOLIMX YYacTUe B IpUemMe adUTypHUEHTOB.

4.1.5 Hecer OTBeTCTBEHHOCTH 3a COOJIOJACHME MpaB IpaxkaaH Ha oOpa3oBaHHE,
YCTaHOBJIEHHBIX 3aKOHOJaTesIbcTBOM P®, riacHocTh M OTKpbITOCTh paboter 1K,
O0OBEKTUBHOCTH OLIEHKM CIIOCOOHOCTEN U CKIIOHHOCTEH aOUTYPHEHTOB.

4.2 JTomKHOCTHBIE 00SI3aHHOCTH U OTBETCTBEHHOCTb 3aMecTHTeNs npeacenatens I1K:
4.2.1 Opranusyer  pa3paboTKy  HOpPMATHMBHBIX  JOKYMEHTOB  YHHBEPCHTETA,
perJaMeHTUPYIOLIHX TIPUEM B YHHBEPCHUTET U AeateanHocTb [IK.
422 KoHTponupyer noArotoBKy 3K3aMeHALMOHHBIX MATEPUAJIOB JI BCTYMUTEIbHBIX
HCIIBbITAHUH, POBOAMMBIX YHUBEPCUTETOM CAMOCTOSITENLHO.
423 KoHTpoaHpyeT  HOArOTOBKY — pacliMCaHHMs — BCTYNWTEJIBHBIX  HCIBITAHHH,
[IPOBOJUMbIX YHUBEPCHTETOM CAMOCTOSTENBHO.
4.2.4 ObfecneunBaeT HaaMyue nomeweHud W obopyJoBaHHSA, HEOOXOIMMBIX IS
NpoBeeHUs InpueMa aOUTypUEHTOB, KOHCY/bTAlUMH, BCTYNHMTENIBHBIX HCIBITAHUH H
aneuisuua.
4.2.5 PykoBoaHT paboToil 3K3aMEHALMOHHBIX H aleJISILHOHHBIX KOMUCCHH,

4



4.2.6 OpraHu3yer U KOHTPOJMpPYET MpueM abHUTYPHEHTOB Ha OOIKETHBIE MECTa M
MECTa € OIUIATON CTOMMOCTH O0YUYEeHUS FOPUAUUECKUMHU U (UK ) PU3HUECKUMH JIHIAMH.
4.2.7 IIpoBoauT npuem rpaxaaH mo BONpocam npHeMa B YHHBEPCUTET.

428 Hecer OTBETCTBEHHOCTb 3a COOMIOJEHUE NpaB paxaaH Ha oOpas3oBaHHeE,
YCTAHOBJIEHHBIX 3aKOHOZATeNbcTBOM P®, rimacHocTe M OoTKpeITOCTh paborer [IK,
00BEKTUBHOCTD OLIEHKH CIIOCOOHOCTEH M CKIIOHHOCTEH abUTyPHEHTOB.

4.3 Jlo/KHOCTHBIE 00SI3aHHOCTH M OTBETCTBEHHOCTh OTBETCTBEHHOTO cekperaps [1K:
43.1 ®opmupyer mian padots [1K.

432 PykoBOAUT NOATOTOBKOH IpOEKTOB MPHKA30B M UHOH JOKYMEHTAlUH,
pernaMmeHTupytomei pabory I1K.

4.3.3 PykoBoauT NoAroTOBKOK Marepuaios K 3aceganusM [1K.

434 PykoBoauT pa®oToif 1o MoAroToBKe M pasMELICHHIO Ha O(QHIHATBEHOM caite
VHHUBEPCUTETA MaTEPHUATIOB, PEMVIAMEHTHUPYIOLIUX IIPUEM B YHUBEPCHUTET.

4.3.5 OpraHusyeT NOATOTOBKY M HHCTPYKTaX TeXHH4Yeckoro cekperapuara 11K, a
TaK)Ke OCYLLUECTBIISIET PyKOBOJACTBO €ro paboToi.

4.3.6 Ocy1ecTBiIseT pyKOBOACTBO 110 MOATOTOBKE 9K3aMEHAIIMOHHBIX MAaTEPHAIIOB, HX
pa3MEeILEHHUIO U XPaHEHHUIO.

4.3.7 PykoBoauT mpoBeneHHWEM  KOHCYJIbTAlldi, BCTYNUTENBHBIX  HCHBITAHUH,
aneJuIsLUH U NPOBEPKOH SK3aMEeHAIlHOHHBIX padoT.

4.3.8 Bener npueMm rpaxkinaH u (opMHpyeT OTBEThl Ha NHCBbMEHHBIE 3alpOChl IO

BOIIpOCaM NpHema.
4.3.9 KonTtponupyet paboty 3aMeCTUTENS ¥ JPYTUX OTBETCTBEHHBIX JIHII.
4.3.10  Hecer orTBeTcTBEHHOCTH 3a COOJIOJCHHE INpaB TIpaXJaH Ha oOpa3oBaHUE,
VCTaHOBJIEHHBIX 3aKOHOATeILCTBOM P®, rnacHoCcTh U OTKpBITOCTH paboThi [1K.
435.11 Yd4acTByeT B IIOATOTOBKE MNPOEKTOB MPUKAa30B H HHOH JOKYMEHTAallHH,
perjamenTupyroueit padoty K.

<4  JlomxHOCTHBIE OOS3aHHOCTH M OTBETCTBEHHOCTb 3aMECTUTENS OTBETCTBEHHOIO

4.1.1 PaGortaer nox pykoBoAcTBOM 0TBeTCTBeHHOTO cekperaps [1K.

4.1.2 Brinoanser o0s3anHocTH oTBeTCTBeHHOTO cekperaps 1K B ero orcyrcrsue.
4.1.3 OpraHu3yeT NoAroToBKy npoTokonos 3acenanui I1K.

4.1.4 YyacTByeT B OpraHu3alid [pOBeJEHUs  BCTYIUTEIBHBIX HCIBITAHHH,
NPOBOJAUMBIX YHUBEPCUTETOM CAMOCTOSITENIBHO.

4.1.5 YdacTByeT B pa0oTe MO MOATOTOBKE M pa3MeEIICHHIO Ha O(GUUHATBHOM CalTe
VHHBEPCUTETA MaTEPUAJIOB, PETJIaMEHTUPYIOIIHNX IIPUEM B YHUBEPCHTET.

4.1.6 OpraHuzyeT NpoBeJcHHE KOHCYJbTallUH, BCTYNUTEIBHBIX HCIBITAHHH U
anesrsILu.

4.1.7 [To okonuanuu pabotsl [IK obecrneunBaer xpaHeHue nokymeHToB IIK B

COOTBETCTBUU C TpeOOBaHUIMHU JeHCTBYOLIEH HOMEHKIATYPbI €.

4.1.8 OcyllecTBAsSeT KOHTPOJIb 3a IMPaBUIBHOCTHIO O(GOPMIIEHHS U XPaHEHHUS
JOKVMEHTOB aOUTYPHEHTOB.

4.19 ['oTOBHUT MaTepuaibl A1 OT4ETa O IIPUEME B YHUBEPCHUTET.
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21.10  Hecer OTBETCTBEHHOCTh 3a COOJIOJCHHE MpaB IpaxaaH Ha oOpa3oBaHueE,
VCTaHOBJIEHHBIX 3aKOHOAaTeNbCTBOM P®, rnacHocTs u oTkphITOCTh paboTe! [1K.
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4.1.11 YyacTByeT B IIOArOTOBKE MPOEKTOB IPHUKA30B U MHOH [JTOKYMEHTAIWH,
periamenTupyromei padbory [1K.

4.5 JlomxHOCTHBIE OOSI3aHHOCTH W OTBETCTBEHHOCTh COTPYJHHMKOB OTIENa OPraHM3aLUH
pieMva ¥ paboThl ¢ abUTYypHEHTAMHU!

+l}‘ CCHH:

4.5.1 PabotaroT nox pyKoBoACTBOM OTBETCTBEHHOro cekperaps [1K.

4.5.2 OpraHu3yioT paboTy MO MOJTOTOBKE W Pa3MEIIEHUIO Ha O(UIIMAIBEHOM caiTe
VHHUBEpCHUTETa SSau.ru MaTepHalioB, DPErVIaMEHTHPYIOLIMX IpPUEM B YHUBEPCHTET B
cooTBeTcTBUH ¢ [IpaBuiamu npuema.

453 Opranu3yrot padoty no szaumoaeiictauto ¢ ®MC ['MA u npuema u EIIY.

454 B3auMoaeHCTBYIOT ¢ HHBIMHM OpPraHHU3alUAMHU 7S MOIYy4YeHUs O(pUIHaTBHOIO
otBeTa 0 pe3ynbrarax EI'D B cinyyae HeoOX0IUMOCTH.
4.5.5 Oprann3yror paboTy Mo pa3MelleHHI0 pabouux MeCT TEeXHHYECKOro

cexpetapuara B nomemneHuu [1K, MOHTaxy J1OKaJbHON BBIYMCIUTENBHON CETH, MOHTAXY
3IEKTPUIECKUX PO3ETOK ISl OPTTEXHUKH.

4.5.6 KOHTpOMUPYIOT NpPaBUJIBHOCTH M IOJHOTY  HHGOpMalHH, BHOCHMOMN
TexHH4YecKuM cexperapuarom J1K B HHpOpMAIIHOHHBIE CUCTEMBI.

4.5.7 ['oToBST Matepuaisbl A5 OTYETA O IPUEME B YHUBEPCUTET.

458 OcCymecTBASIIOT KOHTPOJIb 3@ MOJATOTOBKOH ayJUTOPHH I IPOBEICHUS

KOHCYJIbTAIHH, BCTYIUTEILHBIX UCIIBITAHUN U aresUIsIIHiA.

4.5.9 OCyIIecTBISIOT KOHTPOJIb 338 MPOBEICHHEM BCTYNHTEIbHBIX UCTIBITAHHUH.

4.5.10  BeayT npuem rpaxjaas o BOIpocaM Ipuema.

4.5.11 [IpoBOAST MHCTPYKTaXX TEXHUYECKOTO CeKpeTapuara M KOHTPOJHUPYET €ro
paborty.

4.5.12 [IpoBOASAT MEPBUYHYIO NPOBEPKY AOKYMEHTOB a0UTYpPUEHTOB Ha IOUIMHHOCTD.
4.5.13  Opra#u3yioT IeMOHTaX ODOpPYAOBAaHHUS NPUEMHONM KOMHCCHH H IIOATOTOBKY
noMenieHut Kk yaeOHOMY [poIecey.

4.5.14  TlpuHHUMAIOT y4acTue B OpraHHU3aluy U IPOBEIECHUH BCTYIIUTEIbHBIX HCIIBITAHHH.
4.5.15  IlpoBOoAST MHCTPYKTaXX TEXHHUYECKOrO CEKpeTapHaTa IPUEMHOH KOMMCCHH II0
BOIpPOCaM MPaBUIBHOCTH 0(GOPMIICHHS JIMYHBIX e CTYIAEHTOB | Kypca.

4.5.16  KoutposmpyooT opopMiIeHHE U Ilepeaady B CTYACHUYECKUHA OTIe] KapOB TUYHBIX
JeJT CTYJICHTOB, 3aUUCICHHBIX B YHUBEPCUTET.

4.5.17  KOHTpOMHPYIOT YHHUYTOXCHHE JUYHBIX JIeJI HENOCTYHBIUNX aOUTYypPHEHTOB IO
HCTEUEHUH CPOKa.

4.5.18  Hecyr OTBETCTBEHHOCTH 3a COOMIOJCHHE MpaB TpaxaaH Ha 00pa3oBaHME,
VCTAHOBJIEHHBIX 3aKOHOJATEIECTBOM P®, riiacHOCTh ¥ OTKpHITOCTh paboTs! [1K.

16 JIO/KHOCTHBIE OOSI3aHHOCTH COTPYAHHKOB TEXHHYECKOTO CEKpeTapyara IPHEMHON

4.6.1 PaboTaroT 1moJ pyKOBOACTBOM OTBETCTBEHHOIO CEKPETaps UK €ro 3aMEeCTUTEIA.
4.6.2 V4acTBYIOT B MOATOTOBKE MOMEIIEHHS U 00OpyHOBaHMs, HEOOXOAMMOTO IS
paOdoOTHI.

46.3 OKa3pIBaroT abUTYpUEHTAM TIOMOLIb IPH O(OPMIICHHH 3asBIEHHH.

464 Benyr npueM JOKYMEHTOB aOHTYpHEHTOB U OQOPMIAIOT JMYHBIC Jela
aOHTYPUEHTOB.



4.6.5 IlpousBoasit nemontaxxk oOopyaosaHust IIK KW noarotoBky MOMELIEHHH K
yueOHOMY npoiieccy.

' 4.6.6 [Ipou3BoasiT MOJArOTOBKY M CHOauyy JMYHBIX J€J] CTYACHTOB, 3aYMUCIECHHBIX Ha |
KYpC, B CTYJCHYECKHH OTAE] KaJlpoB.

4.7 B cayuae HapyiueHus TpeOoBaHHH KOH(MICHUMANbHOCTH U HH(MOPMAIMOHHOH
S0NAaCHOCTH, 3/I0yNOTpeONIeHUH yCTaHOBJICHHBIMHM IOJHOMOYMSIMH, COBEPLUIEHHBIX M3 KOPBICTHOMH
I HHOMH JTHYHOH 3aMHTEPECOBAHHOCTH, Bce COTpyAHUKH 1K HecyT oTBETCTBEHHOCTB B COOTBETCTBHH
(OHO.1aTeJIbCTBOM PD.
4.8 Tlpn oOpaboTke mnepcoHalibHBIX [JaHHbIX abuTypueHToB coTpyAHHkH [IK o6s3aHBI
MHHMATh HEOOXOAMMBIE OPraHU3allMOHHO-TEXHUUECKUE Mephl 18 3alllUThl NePCOHAJIBHBIX JaHHBIX

HelPaBOMEPHOTO MJIM CIyu4alHOro AOCTYNa K HUM, YHHUYTO)KEHUS, U3MEHEHHUs, OIOKHpOBaHHMS,
[ DOBAHHS, PAaCIPOCTPAHEHHUS [TEPCOHANILHBIX JaHHbIX. @ TAK)KE OT HHbIX HENPABOMEPHBIX JEHCTBUM.

Otuyetnocts 1K
.1 PaGora TIK 3aBepuiaetcs oryerom 00 HTOrax MpdemMa Ha 3acelaHUH YUYEHOro COBETa

n 'h

EBepCHTETA.

5.2 B kayecTBe OTYETHLIX TIOKYMEHTOB IpH npoBepke padotel 1K BeIcTynaoT:

e npaBHila IpUeMa B YHUBEPCUTET;

® pacnopsiKeHUs npejaceaaTens HPUEMHON KOMUCCHH,

* pUKa3bl 110 YTBepxkAeHHUIO cocTasa [IK, 3x3aMeHalHOHHBIX U ane/UISIMOHHBIX KOMHCCHH,

TeXHHUYECKOT0 CEKpeTapHara;
e npotokoibl 3aceaadui 11K,
e pacmucaHHe BCTYNUTEIbHbBIX UCIBITAHUH;
* SK3aMEHAlLMOHHbIE BEAOMOCTH;
® [IpPUKa3bl O 3aYUCJIEHUH B COCTAB CTYACHTOB YHUBEPCHTETA;
® CBEJCHHS O 3a4UCIIEHUH Ha OOYUCHHH;
* IHYHBIE Aea CTYAEHTOB | Kypca.

SATLHHK VIIPABJICHUS :

¥POBAHUS U CONIPOBOXKACHUS KOHTHHIEHTa Z C.b. I'opsinnos
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I JIACOBAHO: %

spexTop o yuyebHol pabote Loy A.B. I'aBpuiioB

WLTLHHK N1PABOBOTO YyIIPaBJIEHHs Aoy A A. [laBnyikus
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