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Hacrosimas nporpamma rocyaapCTBEHHOW MTOrOBOM aTTECTAallMM SIBJISETCS COCTABHOM YacCThIO
OCHOBHOM  TpOQecCHOHATbHON  00pa3oBaTeNbHOM  HPOTpaMMbl  BBICIIETO  OOpa30BaHHS
JIOKyMEHTOBe/IeHHE M JOKYMEHTAIlMOHHOE 00ecreueHrne YIpaBiIeHUs MO HAINPaBICHHIO MOATOTOBKU
46.03.02 [lokyMeHTOBeIEHHE M apXUBOBEICHHE, OOECIEUMBAIOIICH peann3anuio (eaepaabHOro
roCyJapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIapTa BBICHIEr0 0O0pa3oBaHUs - OakaJaBpHar IO
HampaBiieHHI0 NoAroToBku 46.03.02 JlokyMeHTOBEIEHHME U apXUBOBEICHHE, YTBEP)KJIEHHOIO
npukazom MunmCTEpcTBa 00pa3zoBanus u Hayku Poccuiickoii @enepanuu ot 29.10.2020 Ne 1343.
3apeructpuposBan B Munrocte Poccun 02.12.2020 N 61207.

CocraBuTeNN:

3aBeyromui kadeapoit BceoOien ncTopuu,
MCKAYHAPOAHBIX OTHOIIICHUH U JAOKYMCHTOBCACHUA

1O.H. CmupHoB
JOLEeHT Kadeapsl BceoOIei ncTopuy,
MEXTYHAPOIHBIX OTHOIICHUH U JOKYMEHTOBEICHUS

JLH. Ycruna
3aBenyromuii kadenpoit BceoOIIe ucTopu,
MEXAYHApOAHBIX OTHOUIEHUH U JOKYMEHTOBEICHUS

10.H. CmupHoB

[IporpamMma rocyaapcTBEHHOI MTOTOBOW aTTecTalu oOCyXIeHa Ha 3aceJaHuu Kadeapsl BceoOlieit
UCTOPUH, MEKTYHAPOIHBIX OTHOLIEHUHN U IOKyMEHTOBEACHUS

[TpoTokos Ne 9 ot 19 anpens 2023 .

PykoBoauTens 0CHOBHON 00pa3oBaTeNbHOM MPOrpPaMMBI BBICIIET0 00pa30BaHuUs
JlokyMeHTOBeIeHHE U IOKyMEHTaIlMOHHOE 00ecreueHue yrpaBieHus
10 HanpasJeHUIo MoAroToBku 46.03.02 JlokyMEeHTOBEIEHHE U aPXUBOBE/ICHHE

JI.H. YcTtuna



OBILIA ST XAPAKTEPUCTUKA IT'OCYJIAPCTBEHHOM UTOI'OBOM ATTECTALIMU

I'ocynapctBennas uroroBas arrecrauusi (nanee — I'MA) mpencrasnser co6oit Gopmy oneHku
CTETIEHH M YPOBHS OCBOCHHs oOydaromumucs oOpasoBarenbHOil mporpammbel. [ IA mpoBomuTcs Ha
OCHOBE IIPUHLIUIIOB OOBEKTUBHOCTU U HE3aBUCUMOCTH OLIEHKH Kaue€CTBA MOJrOTOBKU O0y4YarOIINXCS.

I'MA npoBoauTCsl TOCy1apCTBEHHBIMU 3K3aMEHAIIMOHHBIMU KoMmuccusimu (nanee — ['OK). [lns
paccMmoTpeHus anemsinui o pesyiabraram ['MA B CamapckoMm yHUBepcUTETE (fajiee — YHUBEPCUTET)
CO3/IAIOTCS  aNeUIIUOHHBIE KOMHCCHHU. PeriameHT paboThl ToCyIapCTBEHHOW SK3aMEHAIIMOHHOMN
KOMHCCUU M aleUBSIIMOHHOW KOMHCCUM (Jlajee BMECT€ — KOMHCCHHM) YCTAHOBJIEHBI JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMH YHUBEPCUTETA.

I'"MA npoBoauTCs B 1ENSAX OMPEAETIeHUs COOTBETCTBUS PE3YJIbTaTOB OCBOEHUSI OOYUaIOIIIMMUCS
OCHOBHOWl ~ mpodeccCHOHANBbHOW  00Opa3oBaTelbHOW  MpOrpaMMbl  BBICHIETO  00pa3oBaHUs
JlokyMeHTOBe/IeHHE U JOKYMEHTAIlMOHHOE 00ecIiedeHNe YIpaBiIeHUsl — IporpaMMbl OakanaBpuara 1o
HampaBlIeHWI0 MOAroToBKH 46.03.02 JIoKyMEHTOBEIEHME W apXUBOBEACHHE, COOTBETCTBYIOLIUM
TpeboBaHUsAM (eepaTIbHOTO TOCYAapPCTBEHHOTO 00pa30BaTEILHOTO CTaHAapTa BBICIIETO 00pa30BaHUS
— OakayiaBpuar 1o HampasieHuio noarotoBku 46.03.02 JlokymeHTOBeIeHHE U apXUBOBEJeHUE (nayee
— @I'0C BO).

I'MA, 3aBepmiaromasi OCBOCHHME HACTOSIIEH OCHOBHOW MPOQECCHOHAIBHONW 00pa3oBaTEIHHOM
nporpaMmsl Beiciiero oopaszosanus (nanee — OIIOII BO), sBasiercst o0s3aTebHON U MPOBOJIUTCS B
nopsiike U B (popme, KOTOphIE YCTaHOBJIEHBI 3aKOHOJATENHCTBOM 00 00pa3oBaHUM, HACTOSIIEH
MpPOrpaMMONl M HMHBIMH JIOKQJIbHBIMU HOPMATHUBHBIMH aKTaMH YHHUBEPCUTETA, PETYIUPYIOIIUMU
BOIPOCHI opranu3anuu u npopeaeHus [ NA.

Copneprkanue 1 XapakTepucTika GopMsbl (BUJa) roCyJapCTBEHHBIX aTTECTAI[MOHHBIX UCIIBITAHUI
MpuBeIeHbI B Tabmuie 1.

Tabauya 1. Cooepoicanue u xapaxmepucmuxa ¢hopmwl (8U0a) 20cyoapcmeeHHblX AmmecmayuOHHbIX

UCNBIMAHUT
Xapakrepuctuka Gopmsl (BUIA)
®opwma nipoeaenus [ A Conepxanne ['MA roCyJIapCTBEHHOTO
aTTeCTallHOHHOTO MCIBITAHUS

['ocynapcTBeHHBIN IK3aMeH MOJArOTOBKA K cJlaue U c/laya | YCTHBIN

roCy/1apCTBEHHOTO

JK3aMeHa
3amuTa BeITYCKHOM MOJTOTOBKA K MPOLIEYpe BBINTYCKHAsl KBaJIM(DUKALIMOHHAS
KBIU(DUKAIIMOHHOM pabOTHI 3aIUTHI U 3a1UTa paboTa

BBIITYCKHOM

KBATM(UKAIIMOHHON PabOTHI

Hacrtosimas mnporpamma ['MA, Bkitouas mnporpamMmy TroCyJapCTBEHHOTO JK3aMeHa U
TpeOOBaHUs K BBIMTYCKHBIM KBaJIU(UKAIIMOHHBIM paboTam (nanee — BKP) u mopsiaky ux BbIIOTHEHUS,
KPUTEpPUHU OLIEHKH PE3yJbTaTOB CIayu IOCYAapCTBEHHOTO 3K3ameHa M 3aumThl BKP, yrBepxkaeHHbIe
YHUBEPCUTETOM, a TAKXKE MOPAJOK MOJAYU U PACCMOTPEHHUS aneUIsUi JAOBOJSATCA 1O CBEACHHS
oOyuaronuxcs He MO3JHee YeM 3a IIeCTh MecsIeB 10 Hauana [1A.

1. TIEPEYEHbD IVTIAHUPYEMBIX PE3VJIbTATOB OCBOEHN OITOII BO B
COOTBETCTBUU C TPEBOBAHUMAMHM ®I'OC BOU OIIOIT BO

[Inanupyemsle pe3ynbrarsl ocBoeHust OIIOII BO — ato komnerenuy, ycranosineHHsie B OITOIT
BO, B cootBerctBun ¢ PI'OC BO, mnpodeccMoHalbHBIMU CTaHIApPTaMH, COOTBETCTBYIOIIUMU
npoheccHOHaNBbHON AEATEIIbHOCTH BBIITYCKHUKOB.

[lepeuens mutanupyeMsix pe3ynsratoB ocsoeHust OITOIT BO npusenen B Tabnuiie 2.



Tabnuya 2. Ilepeuenv naianupyemvix pesyrbmamos oceoenus OIIOI BO

Kon
CopaepxaHre KOMIETCHITTN
KOMITETCHLIUU
Ynueepcanvnvie komnemenyuu (YK)

VK-1 Crioco0eH ocyIIecTBIATh MOUCK, KPUTHYECKUH aHaIN3 U CUHTE3 WHPOPMAaLNH, TPUMEHSTH
CUCTEMHBIN nmoaxon Jjid pe€uIC€HUA IMMOCTAaBJICHHBIX 3a1a4
Crioco0eH onpenensaTh Kpyr 3a/1a4 B paMKaxX OCTaBJICHHOW 1IeIM U BBIOMPATh ONTHMaJbHbIC

YK-2 CHOCOOBI UX PEIICHUS, HCXOJS U3 JACHCTBYIONIUX MPABOBBIX HOPM, UMEIOLIIUXCS PECYPCOB U
OrpaHUYECHUI

VK-3 Crioco0OeH ocyIeCcTBIATh COMALHOE B3aMMO/ISHCTBUE U PEAIM30BBIBATH CBOKO POJIb B
KOMaH/Ie

VK-4 Crioco0eH ocymecTBIATh AI0BYI0 KOMMYHHKAIIUIO B YCTHOW M MUCBMEHHON (opMax Ha
rocyaapcTBeHHOM s3b1ke Poccuiickoit deaeparinil 1 HHOCTPaHHOM(BIX) SI3bIKE(aX)

VK5 Crioco0OeH BOCIIPHHUMATH MEKKYIBTYPHOE pa3HOo00pa3ue 00IecTBa B COIMAIBHO-
HCTOPUYECKOM, STHYECKOM U (PUI0CO(HCKOM KOHTEKCTaX

VK-6 Crioco0eH ympaBIIsiTh CBOMM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATH TPACKTOPHUIO
CaMOpa3BUTHS HA OCHOBE IIPUHIIMIIOB 00pa30BaHUs B TEUEHNE BCEW YKHU3HU

VK-7 CrnocobeH moanepKuBaTh JOJDKHBIN YPOBEHD (DPU3UUECKOM MOATOTOBICHHOCTH JIJIS
o0ecriedeH s TIOMHOIIEHHOW COMMAIbHON U PO EeCCHOHAIBHON JeATeNbHOCTH
CriocoOeH co3/1aBaTh U MOJIEPIKUBATH B TOBCETHEBHOMN JKU3HU U B IMTPOQ €CCHOHATILHOM

VK-8 JIeATEIbHOCTH O€30IacHbIC YCIIOBUS KU3HEEITEIbHOCTH JIISl COXPaHEHUs PHUPOIHON
cpenpl, o0ecredeHns yCTONYNBOro pa3BUTHA O0IIECTBA, B TOM YHCIE TIPH yIPO3€ U
BO3ZHUKHOBEHUH YPE3BBIYANHBIX CUTYAIMH H BOCHHBIX KOH(IUKTOB

VK-9 Crioco0eH MCIoIb30BaTh 0a30BbIe AeHEKTOIOIMYECKUE 3HAHKS B COLIMAJILHON M
npoheccroHaIbHOM cepax

VK-10 CnocobeH mpuHUMAaThL 000CHOBAHHBIC YKOHOMUYIECKUE PEIICHUS B PA3TMIHBIX 00JIACTIX
KU3HEIEATEIbHOCTH
Cnocoben ¢GopMHpOBaTh HETEPIUMOE OTHOIICHWE K TPOSBICHHUSAM JKCTPEMHU3MA,

YK-11 Teppopu3Ma, KOPPYHITMOHHOMY TIOBEICHUIO W TIPOTHUBOICHCTBOBATE UM B TIPOGECCHOHATEHOM
JeSITeTbHOCTH

Obwenpogheccuonanvivie komnemenyuu (OIIK)

OITK-1 CriocobeH mpuMeHsTh Ha 0a30BOM YPOBHE 3HAHHS HCTOPHMYECKUX HAYK IMPHU PEIICHUH 33124 B
ctepe cBoeit MpodeccHOHATBEHON NEeATSTPHOCTH

OITK-2 CriocobeH HaxOAUTh OPTaHU3ANMOHHO-YIIPABICHIECKHE PEIIeHN TP PEIIeHUH 33124 B
ctepe cBoeit MpodeccHOHATBEHON NEeATSTPHOCTH

OIK-3 CriocoOeH MPUMEHATh TeOPETUIECKUE 3HAHUS ISl PEIICHUS TIOCTaBICHHBIX 3a7a9 B 00JIaCTH
JOKYMEHTOBEJICHHS U apXUBOBECHHUS

OINK-4 CriocoOeH MOHNMATh TTPUHITUITBI pa0OTHI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA U
WCIIONB30BaTh UX JUIS pemIeHus 3a1ad mpodecCHOHaTbHON I TeNbHOCTH
CriocobeH caMOCTOATENBHO padoTaTh C pa3MUYHBIMH HCTOYHHKAMH WHGOpMAINH U

OIIK-5 MPUMEHATH OCHOBBI  WH(OPMAIMOHHO-aHAIUTUYECKOW ACATENbHOCTH TIPU  peIIeHUH
npoheccCroHaIbHBIX 3329

Ipogpeccuonanvrvie komnemenyuu (1K)

K-1 Crioco0eH  OCYIIECTBIATh  OpTaHU3AIMOHHO-JOKYMEHTAIIMOHHOE ¥ HMH(OPMAIMOHHOE
o0ecrieueHme eI TeTbHOCTH PYKOBOTUTENS

K-2 CriocoOeH HCIONb30BaTh MpaBUila OpTaHW3aIlMH BCEX 3TAloB paOOTHI C YIIPABICHUYECKUMHU
JOKyMEHTaMU
Crioco0en pa3palaTbIBaTh JIOKaJIbHbIE HOPMATHBHBIE aKThl U METOIMYECKHE JOKYMEHTHI O

[1K-3 OpraHu3allid  JOKyMEHTOOOOpOTa, XpaHEHWIO, Y4eTy W HCIOJIb30BAHHUIO apXUBHBIX
JOKYMEHTOB

[1IK-4 Crioco0eH  OCYIIECTBISITH ~ JOKYMEHTHPOBAHUE  YIPABICHUECKOW  JEATENbHOCTH B




Kon
CozaepxaHre KOMIETCHITTN

KOMIICTCHIIUH
OpraHu3alu

[TK-5 Crioco0eH BecTH KaJpoBOE JeTIOMPOU3BOJCTBO U JOKYMEHTUPOBATH TPYIOBbIE OTHOLICHUS

I1K-6 CrnocoOeH MPUMEHSTh PHHIIUITBL, METOJIbl K HOPMBI OpTaHU3ALUH XPAHCHUS,
KOMILUTEGKTOBAHUS, y4ETa U HCIOIb30BaHHS aPXUBHBIX JIOKYyMEHTOB

[IK-7 CrniocoOeH MpUMEHSTh 3aKOHOAATEIbHYI0 U HOPMAaTHBHO-METOMYECKYIO 0a3y
I/IH(bOpMaHI/IOHHO'HOKyMeHTaHI/IOHHOFO OGCCHCHCHI/IH YIIpaBJICHUA U apXUBHOT'O J€Jia

2. YKA3AHUE OFbEMA I'OCYJIAPCTBEHHOI UTOIOBOM ATTECTALIM B
3AUETHBIX EAMHUIIAX U EE ITPOAOJDKUTEJIBHOCTU B HEJIEJIAX U B
AKAJJEMUYECKUX YACAX

O6bem 'MA 1 poAOHKUTENBHOCT €€ TPOBEICHUS PUBEICHBI B TabIUIIE 3.

Tabauya 3. Obvem 20cy0apcmeenHoOU UMo2060l ammecmayu 8 3a4emHblX eOUHUYAxX U ee

l’ZpO@OJlOfCZ/lmeﬂbHOC‘mb

HaumeHoBaHuMs TOKa3aTesnel, XapaKTepU3yoIMX
00BEM M TPOAOIDKUTENHFHOCTh [ A

3HaueHne moka3aTeneil 00beMa U MPOIOKUTETHHOCTH
I'MA

Cemectp 10
KonmuecTBO 3a4ETHBIX €IUHHAIL 9
KonyecTBo Heeb 6
KonunuecTBo akageMUYeCKMX YacOB Ha IMOATOTOBKY 108
K c/1aye ¥ cJjady ToCyIapcTBEHHOr0 HK3aMeHa

B TOM YHCIIC:

JieK1us (IpenpK3aMeHaMOHHasT KOHCYIBTAITNS) 2
caMoCTOsITeNIbHAsE padoTa (IOArOTOBKA K claue 97
roCy/IapcTBEHHOT 0 9K3aMeHa 110 BOIpocam,

BKITIOUEHHBIM B ITPOrPaMMy TOCYAapCTBEHHOTO

9K3aMeHa), aKaJJIeMUYECKIX YacoB

KOHTPOJIB (cada 3K3aMeHa, BKITI0Yask TIOATOTOBKY 9
K MPOIIEAYpE CIa4X TOCYIapCTBEHHOTO IK3aMeHa),

aKaJIeMIYECKHX YaCOB

KonmuvecTBo akaieMHYECKHX YaCOB HA TOJTOTOBKY 216
K MPOIIEAYPE 3AIMUTHI ¥ 3aIIUTY BHITYCKHON

KBaJTU(UKAIIMOHHONW PaOOTHI:

KOHTPOJIHMPYEMasi CAMOCTOSITENIbHAs paboTa

(xouTpONH ToTroBHOCTH BKP mmpocmoTpoBoii 2
Komuccrel Kadeapsr), akaJJeMUIIECKIX 9acOB

caMoCTosATeNbHas paboTa (MOArOTOBKA K 3aIUTE 205
BKP), akamemMmudecknx 4acoB

KoHTponb (3ammrta BKP, BKITtO9as moaroToBKy K 9

MIPOIEAYPE 3aIIHTHI), aKaJJeMIYECKUX YacOB

3. CTPYKTYPA U COJIEPXKAHUE I'OCYJAPCTBEHHOU NTOTOBOM ATTECTALIMU

I'MA BxirOUaeT psiji 3TanoB, HEOOXOAUMBIX JJISi OpTraHU3alMK M IPOBEAECHUS rOCyJapCTBEHHbBIX
aTTecTallMOHHBIX HcnblTaHuii, npexycmorpeHHsix OIIOII BO B cootBerctBum ¢ PI'OC BO.

CrpykTypa u conepxkanue 3tanoB ' MA npusezneHs! B Tabiuie 4.

Tabauya 4. Cmpykmypa u cooepacanue smanog I A

DTanbl MOATOTOBKU U
nposegenus [ MA

Coneprxanue 3tana




Ortanel IOATOTOBKUA M
nposeaeHus: [ MA

Coneprkanue 3tana

1. IToAroTOBUTENBHBIM
(opraHu3alMOHHBIN) 3TaIl K
npouenype 'MA

VYreepxaenue npencenarens ['IK.

YTBepkKICHUE COCTABOB KOMUCCUM.

VYrBepxkaenue nporpammsl ' MA no OIIOII BO.

VYrBepxkaenue nepeunst rem BKP no OIIOII BO.

JHloBenenue n0 cBeneHus oOywarommxcs nporpammbl [HMA u
yrBepxaeHHoro nepeuns teM BKP no OIIOII BO we no3anee uem 3a
niecTb Mecsues 10 Hauana ['UA.

3akpervieare 3a oOydarommmucs TeM BKP (Ha ocHoBaHumu wux
JMYHBIX 3asBieHUi), pykoBoauteneii BKP u mpu HeoOxomumocTH
KOHCY/IbTaHTa  (KOHCYJIbTAaHTOB)  IPUKAa30M  pEKTopa  WIU
YIOJTHOMOYEHHOTO UM JIMIA JI0 Hayaja MpeIIuIUIOMHON TPAKTUKH.
YTBepkeHue pacnopsAUTEIbHBIM aKTOM pacnucaHus
roCy/IapCTBEHHBIX aTTECTAIIMOHHBIX UCHBITAHUI HE MO3JHEE, YEM 32
30 kaneHmapHbIX JHEH A0 JAHA  TPOBEICHUS  IEPBOIO
roCy/IapCTBEHHOTO aTTECTAIIMOHHOTO UCIIBITAHMUSL.

JloBeneHue  pacnucaHusi  TOCYAApCTBEHHBIX  aTTECTAl[MOHHBIX
WCIBITAHUN JIO CBEAEHHUs OO0ydarollerocs, npejacenarens U 4JeHOB
Komuccul, cekperaperr I'OK, pykoBoauTeneld W KOHCYJIbTAaHTOB
BKP.

Opranuzanys padoTbl KOMUCCHIA.

2. IloaroroBka K cpade
rOCyJIapCTBEHHOTO 3K3aMEHa

CamocrosaTensbHas paboTa O0O0yJaromuxcsi 1O TOATOTOBKE K
TrOCyJapCTBEHHOMY JK3aMEHY B COOTBETCTBHH C TIEpEYHEM
BONIPOCOB,  BBIHOCHUMBIX  HAa  TOCYIAapCTBEHHBIH  HK3aMEH,
pEeKOMEHAALUAMHU oOyuarouumcs 1o MOJITOTOBKE K
rOCyIapCTBEHHOMY 3K3aMEHyY U IE€peuYHEeM pPEKOMEHAyeMOM
JUTEpaTyphl Ui MOATOTOBKH K TOCYapCTBEHHOMY 3K3aMEHY.
H3ydeHue pekoMeHyeMo# JTuTepaTyphl.

CamoxoHTpoIb pe3ynbTaToB 00yuenwus no OITOIT BO.

3. IIpeapk3ameHalMoOHHas
KOHCYJIbTAITUS

JlonoTHUTENBHOE PACCMOTPEHUE BOIMPOCOB, BBHI3BABIIUX TPYAHOCTH
Ha dSTane MOJArOTOBKE K rOCyJapCTBEHHOMY 3K3aMmeHy. JloBeneHue
uHbopMaluu 10 oOydarouuxcs O perjaMeHTe IpOBeICHUs
roCy/IapcTBEHHOTO »JK3aMeHa. PacmpeneneHue oO0ydaromuxcs Ha
TPYIIbI AJIs CAAYU TOCYJapCTBEHHOTO AK3aMEHa.

4. Cnaya rocy1apCTBEHHOIO
DK3aMeHa

[ToaroroBka OTBETOB Ha BOIPOCHI BBHIOPAHHOTO AK3aMEHAIIMOHHOTO
owrera. OTBET Ha BONpochl OuieTa Ha 3acenanuu ['DK. OTBeThl Ha
JIOTIOJTHUTEIbHBIE BOMPOCHI WieHOB ['DOK.

5. IloaroroBka k 3amure BKP

[IpencraBneHre pyKoBOIUTEIIO ISl IIPOBEPKHU NOHOTO Tekcta BKP.
YcTpanenue 3amedyanuii (mpu HEOOXOJMMOCTH).

[logroroBka nokmaga o pesyapratax BKP wu  pa3marounoro
Marepuana,  WUIKOCTPUPYIOLIEro  COAEpXKaHue  JOoKiaza o
pesynpTaTax BKP.
[IpenocraBnenne  fmokiIaga M pa3laTOYHOro  Marepuana
PYKOBOIUTEIIO BKP. Ycrpanenue 3aMeYaHuu (mpu
HEO0OXOTMMOCTH).

Odopmnenne texkcra BKP. HopmokoHTponb odopmiieHHs TekcTa
BKP. [IpoBepka Tekcta BKP Ha 06bEM 3anMcTBOBaHUS.

O3HakomileHHE 00yJarolerocss ¢ OT3bIBOM pykoBojauTens Ha BKP
HE NO3/HEE YeM 3a 5 KaJleHJapHbIX AHEeH 10 1Hs 3amuTsl BKP.

[Ipensaputensuelii npocmMorp BKP nHa kadenpe. Ilomydenue
3aKIIIOYEHHUSI TPOCMOTPOBOM KOMHUCCHM BBIMTyCKaloIIel kadeapsl 1mo
pesynbratam mnpocmotpa BKP. VYcrpanenme 3ameuanuii (mpu




Ortanel IOATOTOBKUA M

ConeprxaHue drama
nposenieHust [ MA /1ep

HEO0OXOIMMOCTH).

Pasmemenne tekcroB BKP B anekrpoHHO-0MOMMOTEUHON cucteme
YHHUBEPCUTETA Yepe3 JIMYHBIN KaOMHEeT 00yJaromerocs.

[lepenaua B 'DOK BKP, or3biBa HE mo3aHee ueM 3a 2 KaJeHAapHbIX
nasg 1o naas 3amuTtel BKP.

6. IIpoueaypa 3amute BKP

[Ipouenypa 3amursr BKP Bxitouaer B ceds:
—otkpeiTue 3acenanus I'OK npeacenarenem I'OK;
—JI0KJIa]l 00y4aroierocs;
—Bonpockl wieHoB ['OK;
—3aciylrBaHue oT3bIBa pykoBoaurens BKP;
—3aKJIIOYUTEIILHOE CJIOBO 00YYaIOUIerocs.

7. 3aKIIOUUTENbHBIN
(opraHu3aIMOHHBII) dTall
npouenypst [ A

Odopmnenue npotokonos 3aceaanuii 'K 1o pesyiapraTamMm Kak10To
3acenanusi ['OK B COOTBETCTBUM C YTBEP)KIEHHBIM pPACIHCAHUEM
rOCyJapCTBEHHBIX aTTECTAIMOHHBIX UCTIBITAHUH.

Odopmnenue KHUT TPOTOKOJIOB 3aceaanuii [ K.

Cpnaua mnpotokonoB 3acenanuii ['DOK Ha XxpaHeHue B apxuB
YHHUBEPCHTETA.

© oo

10.

11.

12.

13.
14.

15.

4. TTIPOTPAMMA I'OCYAAPCTBEHHOI'O 5K3AMEHA

4.1 IlepeyeHb BONPOCOB, BBIHOCUMBIX HA FOCY/IapCTBEHHBIN 3K3aMeH

3akoHOJAaTEeIbHO-HOPMaTUBHasg  0aza,  peryiumpymoomas MOpsAIoK  JOKYMEHTHpPOBaHUS
nH(pOpMaITUH.

3aKOHOJNATEIPHOE W  HOPMAaTHUBHO-METOJUYECKOE PEryJIMpOBaHUE JOKYMEHTAI[MOHHOTO
obecrieueHus yrpaBJICHHS.

3aKOHO/IATEIBHOE W HOPMATUBHO-METOJMYECKOE PEryJUpOBAHHUE OPraHU3aluy apXUBHOTO
XpaHEHHUsI TOKYMEHTOB.

[TonsTus «uHpOpMALUI) «IOKYMEHT», <«OJIEKTPOHHBIM JOKYMEHT», HX pa3Butue. CBA3b
uH(popMaLUY U JOKYMEHTA.

OO6mwe u yactHble GYHKIIUU JOKyMeHTa. CBOHCTBA JOKYMEHTHOW MH(POPMAIIUH.

TexcToBO€ JOKYMEHTUPOBAHKE U TAIbl €70 PA3BUTHSL.

Marepuan 1 JOKyMeHTHpoBaHus. Ero pa3sutue.

TpebGoBaHMs K KOHCTPYUPOBAHHIO OJAHKOB IOKyMEHTOB. Bubl OJ1aHKOB.

Qopmynssp  gokymenta.  Ilopsamox  odopmieHHss — PeKBU3UTOB  OpraHU3allMOHHO-
pacnopsiANTENIbHBIX TOKYMEHTOB.

[Monstus “yHudukauua” u “cranmaptuzanus’ JOKYMEHTOB. Pa3Butne yHHUPHUKAIUN U
CTaHJapTHU3aIMM JOKYMEHTOB BO BTOpoil mosoBuHe XX B. llenu m meroapl yHudukanuu
YIPABICHUYECKUX JOKYMEHTOB.

[Tonsarue "topuanueckas cuiia qokymeHTa". CoCTaB peKBU3UTOB YAOCTOBEPEHHUS TIOKYMEHTOB,
npasuia ux opopmienus. Ilogmuaanky U konuu. Buasl xonuit. Ilopsgok ux yaocToBepeHU.
[Ipunanue 10pUANYECKON CHIIBI JOKYMEHTAaM Ha Pa3IMYHbIX MaT€pUAIbHBIX HOCUTEIISX.
JIMHrBUCTUYECKHE OCOOCHHOCTH TEKCTa CIY>KEOHBIX JOKyMeHTOB. CTaHIapTHU3alusl JTEKCUKH,
CIIOBOCOYETAHUM, TIOCTPOEHUS NPETIOKEHNN, TeKCTa. [lu3aliH JOKyMEHTA.

AJTOpUTM MOATOTOBKU JOKYMEHTA.

XapakTepucTUKa CcocTaBa © O0JIacTh TNPHMEHEHUS OpTraHU3aIlMOHHBIX JOKYMEHTOB;
TpeOOBaHUS K UX COCTABICHUIO U O(POPMIICHHUIO.

XapakTepucTUKa cocTaBa M O00JIacTh MPHUMEHEHHUs PaCHOPSIUTENBHBIX JOKYMEHTOB;
TpeOOBaHUS K UX COCTABICHUIO U 0(POPMIICHUIO.
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XapakTepucThuka cocrtaBa M 00nacTh NpUMEHEHHS HH(OPMAIMOHHBIX JOKYMEHTOB
(OOBSICHUTENBHBIX H JOKIAIHBIX 3alHCOK (BHEIIHUX W BHYTPCHHHX), CIIPABOK, aKTa);
TpeOOBaHUS K MX COCTABICHHUIO U 0(POPMIICHHUIO.

JIOKyMEHTHpPOBAaHNE KOJUIETHAIBbHON JAeATenbHOCTH. “CleHapuil” NOATOTOBKU M IPOBEICHUS
coBemanus. JJOKyMeHThI, co3aBaeMble B IIPOLECCE MOATOTOBKM coBellaHusd. TpeboBaHus K
COCTaBJICHUIO M 0(OPMIICHHIO IIPOTOKOJIA.

TpeboBanusi K COCTaBICHUIO U O(GOPMIICHHIO CITy)KEOHOTO NMUChbMAa. Pa3HOBHIHOCTH THCEM,
TeJerpaMm, TeaeGoHOTpaMM.

@®opMBI OpraHU3anyu JAEIONPOU3BOICTBA (JOKYMEHTAIIMOHHOTO 00ECIICUEeHUS YIIPABICHUS).
3anaun u pyHkmu cryx0sr JJOY, ee cTpykTypa, IpaBa u 00I3aHHOCTH, BUIBI PAOOTEHI.
NHcTpykums 1o AEIONpOM3BOACTBY KAk  OCHOBHOM ~ HOPMATHMBHBIM  JIOKYMEHT,
perjaMeHTHPYIOIUKA OpraHu3aluio AeJONPOU3BOICTBA: CTPYKTYpa, HOPSAJOK COCTaBJICHUS U
ohopMIIeHHUSL.

XapakTepucTUKa OCHOBHBIX JOKYMEHTONOTOKOB. [IpaBuia yueta 1oKkyMeHTOO00pOTA.
TexHonorust 06pabOTKH BXOISAIINX JOKYMEHTOB.

Dranel NPOXOKJACHUS U UCIIOJHEHUS! BHYTPEHHUX JTOKYMEHTOB.

[Topsiiox mOAroTOBKU M 00pabOTKH UCXOAAIINX JOKYMEHTOB.

[Topsiiok cornacoBaHusi M YTBEPKACHUS TOKYMEHTOB, BApUAHThI U NOPAJIOK 0(hOPMIICHUS.
3ajaun perucTpauuu JOKYMEHTOB, ee opranusauus. GopMbl perucTpanuu JOKYMEHTOB, UX
CpPaBHHUTENbHBIE XapaKTEepUCTUKU U cocTaB HHGpopmanuu BzauMocBs3p  mpoleccos
perucTpanum, KOHTpOJIS 32 CPOKaMU UCHIOJTHEHHS] JOKYMEHTOB, HH()OPMAIIMOHHO-CIIPAaBOYHOM
paboToii.

Opranuzanys KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB U OPYUYEHUH.

Opranuzanus Tekyliero xpaHeHusi aein. HoMeHKIaTypsl nen: BUIbI, MOPAJIOK COCTaBIEHUS,
0COOEHHOCTH O(POPMIICHHUSI.

[loHATHS «UEHHOCTh NOKYMEHTa», «JIKCIEpTU3a LEHHOCTW». BO3HHWKHOBEHHWE, pa3BUTHE
sKcrepTu3bl. [IpUHINIIBI, KPUTEPHUH SKCIIEPTU3BI HEHHOCTH JTOKYMEHTA.

[TonsTHS «IOKYMEHTaIbHBIN GOH» U «apXuBHBINA (HoHI». [lepBUYHBIE U CII0KHBIE KOMILIEKCHI
JOKYMEHTOB, BUJIbI CJIOKHBIX KOMILJIEKCOB.

CocraB koMmIuiekca padoT, MPOBOAUMBIX CIIY:KO00¥ JeTOnpon3BOCTBA MPH claue JOKYMEHTOB
B apXuB opranuzanuu. TpeboBaHus K 0OPMIICHHUIO JIeJT IPH MOATOTOBKE UX K c/laue B apXUB.
OcHoBHbIE HampaBieHHUs [EATEIBHOCTH apXxuBoB. HopmaTuBHas 3akoHojarenpHas 0asa
apXUBHOTIO JIeNa.

BenomcTBenHbie apxuBbl: (YHKIIUU, BUABI, MECTO U POJIb B (DOPMUPOBAHUH TOCYIApCTBEHHOM
yacTu ApxuBHoro ¢onaa PD.

l'ocynapcTBeHHbIE 1 MyHUIIUTIATbHBIC APXUBBI: (DYHKIMH, BUIbI, OCHOBHBIE ITPOOIEMBI U MEPbI
10 COBEPIIEHCTBOBAHUIO JEATEIBHOCTH.

ObecrieyeHne yuera U COXpaHHOCTH IOKyMEHTOB B apXHBE.

[Topsiiok MOKYMEHTUpPOBaHUS U OpraHu3anus padoThl C JOKYMEHTaMH, COJAEPKALIMU
KOH(UIEHINATBbHYIO HHPOPMAIHIO.

Henu 1 3amaun cucteMbl HHGOPMAIIMOHHON O€30MMaCHOCTH OpraHU3aIUH.

KanpoBast unpopmamoHHO-T0KYMEHTAIIHOHHAS CUCTEMA.

OcobenHocTH cekpeTapckoi mpodeccuun B COBpeMEHHBIX ycloBHSAX. DYHKIHUU CeKpeTaps-
pedepeHTa Mo AOKYMEHTAIMOHHOMY M 0€3J0OKYMEHTAlHOHHOMY OOECIIEUEHUIO JIeSTeTbHOCTH
PYKOBOJIUTES.

Opranuzanus pabo4yux MecT epcoHalia ynpasieHus B cucreme JJOVY.

Crpyktypa # GYHKUMH TOJApa3feNeHUd MO JOKYMEHTAllMOHHOMY  OOCIIY)KHBaHUIO
YUpEKACHUM.

IIpoexTrpoBaHe OPraHN3allMOHHON CTPYKTYpHl. Pa3nenenue u koonepanus ynpaBJIeHYECKOTO
Tpyna. Metouka pa3pabOTKH MOJIOKEHHH O CTPYKTYPHBIX HOJIpa3/IeIeHUSX.

PernameHTtanusi JODKHOCTHBIX 00si3aHHOCTEH paboTHHKOB ciyxObl JIOY. TpebGoBanus x
CTPYKTYpE M COCTaBY UH(OPMAINH JOPKHOCTHON HHCTPYKIUH.

Knaccugukarus MeTo10B UCCIEJOBAHUS M aHAJIN3a cHcTeM yrpasieHnus u JJOVY.
HanpagieHust coBepieHCTBOBaHHS IOKYMEHTAIMOHHOTO 00eCIIeYeHHs YIIPaBJICHUS



47. HamrpaBneHHs COBEpIICHCTBOBAHUS OPraHU3aIMK apXUBHOTO XpaHEHHsI TOKYMEHTOB

48. MudopMammOHHBI MEHEKMEHT KaK METOAOJIOTUS HMH(POPMAIMOHHOTO OOeCTeYeHus
yIIpaBJICHUS

49. TTonsiTe MHPOPMALMOHHOTO 0OECTICUEHHSI YIIPABIICHUS, €T0 CTPYKTYpa.

50. ABTomaruzupoBaHHoe pabouee mecto (APM): oHATHE, TPUHIMITBI TOCTPOCHUS

51. Poccuiickasi 3akoHOJATelIbHAass ¥ HOpPMAaTHBHAs TIpaBoBas ©0a3a B oOmactu pabOTHI C
AN1eKTpoHHBIMU JJokyMeHTamu U AC JIOY.

52. [lonsiTue u TnoNOrust HHGOPMAIHOHHBIX TexHoiorui JI0Y.

53. Ananmus peiaka AC JIOY B Poccun: knaccuukanyy, OCHOBHBIE HTPOKH, TEHICHIIMH PA3BUTH.

54. IlpennpoexTHoe oOcnenoBanue opranuzammu s BHenpenuss AC J10Y. JlokymeHTaloHHOE
conpoBoxaeHue npoueaypsl BHeapenus AC JIOY.

55. ®opmupoBaHUe IEKTPOHHOTO apXUBA: IPABOBAst OCHOBA, MPOIIEypa, EPCIIEKTUBEI.

56. Konnenmust  «3JEKTPOHHOTO ~ TPAaBUTENBCTBA»:  TEOPHsS,  POCCHHCKash  IPAaKTHKAa,
3aKOHOJIaTeNbHOE oOecrieuenne peanusanun B Poccnn.

57. InpopManimoHHbIE TEXHOJIOTUU XPAaHEHUSI TIOKYMEHTOB.

58. ObGecrieuenne COXpaHHOCTH U IOCTOBEPHOCTH IOKYMEHTHOH HWH(OpMAITHH.

59. DeKTPOHHBIN JOKYMEHTOO0OPOT: BO3MOKHOCTH, JOCTOMHCTBA, HEJAOCTATKH.

60. OGecrieueHne  IOPUIMYECKOW  CHIIBI  JJIEKTPOHHBIX  JOKyMEHTOB. [IpaBoBoil  craryc
AIIEKTPOHHOTO JOKYMEHTA.

4.2 PexoMeHaMH 00yJarONTUMCS TI0 MTOJATOTOBKE K TOCYAapCTBEHHOMY 3K3aMEHY

l'ocynapcTBeHHBIN SK3aMeH MpeACTaBiIsIeT co00i (opMy OIEHKM CTENEHH M YPOBHS OCBOEHUS
oOyJaromumucs: 00pa3oBaTeIbHON TporpaMMBbl. ['0CyIapCTBEHHBIN AK3aMeH MPOBOJIUTCS HAa OCHOBE
MPUHIIUIIOB 0OBEKTUBHOCTH U HE3aBUCHMOCTH OIIEHKH KaueCTBA MMOATOTOBKH 00Y4atOIIUXCsl.

l'ocynapcTBeHHBIN 5K3aMeH MPOBOJAUTCSA B LENSAX ONpEIENIeHUs COOTBETCTBUS PE3YNIbTaTOB
ocBoenus odydarommmucs OITOIT BO cootercTByromum tpedoBarusim ®I'OC BO.

[ToarotoBka K TrocyJapCTBEHHOMY 3K3aMEHY CIOCOOCTBYET 3aKpEIUJICHHIO, YIIYOJIIEHUI0 U
0000IICHUIO 3HAHWH, MOJY9aeMbIX, B Ipoliecce OOydeHHs, a TakkKe MPUMEHEHHUIO MX K PEIICHUIO
MPaKTUYECKUX 3a7ady. [0TOBACH K TOCYAapCTBEHHOMY OJK3aMeHy, oOydaromuecs Yriyomsior,
CUCTEeMATHU3UPYIOT U YINOPSAOYUBAIOT CBOM 3HaHMS. Ha rocynapcTBeHHOM 5SK3aMeHe oOydaromuecs
JEMOHCTPUPYIOT YPOBEHb COPMUPOBAHHOCTH KOMIETEHLIUN, MPUOOPETEHHBIX B Mpoliecce 00ydeHHs
u onpenenenubix B OIIOIT BO.

B mepuoa moaroToBku K rocygapcTBEHHOMY SK3aMeHy oOydarolnuecs BHOBBH oOpalarorcs K
y4eOHO-METOJAMYECKOMY MaTepualy M 3akperisiioT 3HaHus. llemecooOpa3Ho HCMONB30BaTh
MaTepuasbl JIEKIHH, ydeOHO-METOUYECKUe MaTepralibl M0 JUCHUILIMHAM (MOIY/IsIM) U HpPaKTHKaM,
CIPAaBOYHHUKH, OCHOBHYIO U JOIOJHUTEIbHYIO JIUTEPATYPY.

Bormpockl, BbIHOCHMBIE Ha TOCYJApCTBEHHBIM SK3aMEH, COCTaBIEHBI M0 JAUCLUILUIMHAM,
pe3ynbTaThl, OCBOCHHS KOTOPBIX MMEIOT OIpeleNsioniee 3HaueHue Ui MHpodecCHOHATbHON
JeSITeNbHOCTH BBITYCKHUKOB: JlokyMeHTOBeneHne, Opranuzaius U TEXHOJOTUSl TOKYMEHTAlMOHHOTO
obecrieuenus ympaBieHus, OpraHuzanus paboOThl € JOKYMEHTaMH OTPaHUYEHHOTO JOCTYIIa,
ApxuBoBeneHue, locymapcTBeHHbIe, MYyHHULUIAIbHBIE W BEIOMCTBEHHbIE apxuBbl, KaapoBoe
JeTI0TIPON3BOACTBO, Opranu3alMoHHOE poekTupoBanue, Mapopmannonnsie TexHonoruu B JI0Y.

dopmynHpOBKa BOMPOCOB IK3aMEHAIMOHHOTO OuiieTa coBMagaeT ¢ (OPMYIUPOBKOM MepedHs
PEKOMEHJIOBAaHHBIX /ISl MOJIOTOBKM BOIIPOCOB TOCYIApPCTBEHHOTO 5K3aMEHa, JIOBEJCHHOIO J0
CBEICHUSI CTY/IEHTOB 3a 6 MecsieB 10 [HA.

[IpencraBnsieTcst KpailHe BaXHBIM  TIOCEHICHHE OOYYaIOIMMHUCS  TPOBOJUMON  TEpen
rOCy/IapCTBEHHBIM AK3aMEHOM KOHCYIbTAIlMU, Ha KOTOPOW KaXKIbI OOy4aroIIUiics MOXET 3a/aTh
BO3HUKIIINE BOTIPOCHI.

Baxxno, 4To0bl 00yYarOImIUKCsS TPAMOTHO pacmlpelenui BpeMs, OTBEACHHOE ISl TIOJATOTOBKU K
rOCyJapCTBEHHOMY »5JK3aMeHy. B 3Toil cBsi3u 1e1ecooOpa3HO COCTaBUTh KaJeHJapHBIA IUIaH
MOJTOTOBKM K TOCYJApCTBEHHOMY 3K3aMEHY, B KOTOPOM B OIIpPEJENIEHHON IOCIIeA0BaTEIbHOCTH
OTpakaeTcs U3y4eHHEe WIN MOBTOPEHHE BCEX HK3aMEHAIIMOHHBIX BOTIPOCOB.



l'ocynapcTBeHHBIM  9K3aMeH TMPOBOAMUTCS B  (GOpPME YCTHOTO OTBETa HAa  BOIMPOCHI
9K3aMEHAIlMOHHOTO Owujera. 3a OTBEACHHOE JUIS TOATOTOBKM BpeMs OOy4aromMHcs IOJDKeH
copMyIMpOBATh YETKHI OTBET MO KaxJA0My Bompocy Omiera. [Ipu oTBeTe Ha SK3aMeHe AOMYCKaeTCs
MHOT000pa3ue MHEHHIH. JTO 03HAYAET, YTO OOYUYAIOMIMIACS BIIPaBE BHIOUPATH JIIO0YIO0 TOUKY 3pEHHs 110
IMCKYCCHOHHOW TMpo0jieMe, HO C YCJIOBHEM JIOCTaTOYHOM apryMeHTali CBOEH MO3HIIMH.
[TpuBercTByeTCA, €Ciii 00YJAIOUIUIICS HE YATAET C JIUCTA, @ CBOOOIHO U3JIaraeT MaTepuall.

K BhICTYIIJIEHHIO HA TOCY/IaPCTBEHHOM SK3aMEHE MPEIbIBISIOTCS CIeIyIoue TpeOoBaHus:

— OTBET JJOJDKEH CTPOTO COOTBETCTBOBATH KOJMYECTBY BOIIPOCOB OMIIETA;

— OTBET JJOJDKEH IMOJIHOCTHIO UCUEPITBIBATH COJICPKaHNE BOTIPOCOB OMIIETa;

— BBICTYIUICHHE Ha S5K3aMEHE JIOJDKHO COOTBETCTBOBATh HOPMaM M IpaBHIIaM
MyOJIMYHOM pedr, ObITh YETKUM, 000CHOBAHHBIM, JIOTUYHBIM.

OOyuarommiicsi TOJKEH OBITh TOTOB U K JIOTIOJIHUTEIHHBIM (YTOUHSIOIIMM) BOTIPOCaM, KOTOPBIE
MOTYT OBITH 33/IaHBI B PAMKax OWJIETa M CBSI3aHBI, KAK MIPABUJIO, C HEMOJIHBIM OTBETOM. Y TOUHSIOIINE
BOIPOCHI 3aJarOTCs, YTOOBI JUOO KOHKPETU3UPOBATH OTBET HA BOMpPOC Ousera, JMUOO YTOOBI
00yJaromuiicsl MOJKPENHI Te WIIM WHBbIE TEOPETHIECKUE IMOJI0KEHUS MPaKTUKOH. [lonHbIi oTBET Ha
YTOYHSIOLIUE BOIIPOCHI JIMIIb YCUIIUBAET 3PPeKT 00I1ero OTBeTa.

4.3 TlepeyeHb peKOMEHIYEMOM TUTEPATYPHI IS MOATOTOBKH K TOCYIapCTBEHHOMY
JK3aMEHY

4.3.1 OcHoBHas TUTEpaTypa

1. Hoponmna, JI. A. Opranuzanus ¥ TEXHOJOTHS JOKYMEHTAallMOHHOTO oOecredeHus
VIpaBJIIeHUs : YIeOHHUK W MPakTUKyM i By30B / JI. A. Jloponuna, B. C. UputnkoBa. — 2-
e u3., nepepad. u gomn. — Mocksa : M3natensctBo FOpaiit, 2023. — 270 ¢. — (Bwicmiee
ob6pazoBanue). — ISBN 978-5-534-16016-1. — Texkcr : anexTponHsbil // OOpa3zoBaTeapHas
mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530251

2. bapunoBa, E. b. DnextpoHHbIi apxuB : yueOHOe nmocooue s By30B / E. b. bapunoBa. —
Mockpa : WM3parensctBo HOpaiit, 2023. — 166 c.— (Bricmee oOpa3zoBanue). —
ISBN 978-5-534-16886-0. — Tekct : snektponHslii // OOpa3oBarenbHas ruiatdopma
IOpaiir [caiit]. — URL.: https://urait.ru/bcode/531959

3. llysanoBa, H.H. Opranuzamyss ¥ TEXHOJOTHsS JOKYMEHTAIIMOHHOTO OOecreyeHus
yIpaBJICHHS : y4eOHUK U TTpakTukyM st By3oB / H. H. IllyBanoBa. — 2-e uzn., nmepepad. u
mor. — Mocksa : M3marenscTBo FOpaiit, 2021. — 265 c. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-12358-6. — Tekct : snekrponHslii // OOpa3oBarenbHas IuiaTdopma
FOpaiit [caiit]. — URL.: https://urait.ru/bcode/469831

4. JlokymMeHTOBeleHHUE : y4eOHUK M TpakTukyM isi By3oB / JI. A. Jloponuna [u ap.]; mox
penakuuenr JI. A. loponuHoit. — 2-¢ u3m., nepepad. u jgon. — Mocksa : M3naTenscTBO
Opaiit, 2020. — 309 c. — (Bsiciiee oOpazoBanme). — ISBN 978-5-534-03053-2. —
Texcr : snexrponnsiii / DBC IOpaiit [caiir]. — URL.: https://urait.ru/bcode/450471

5. Packun, 1. 1. ApxuBoBenenue : ydeOHuK 15 By30B / J[. 1. Packun, A. P. CokonoB. — 2-
e u3d., ucnp. u jaom. — Mocksa : M3marensctBo HOpaiit, 2021. — 468 c. — (Bricmiee
obOpazoBanue). — ISBN 978-5-534-15245-6. — Texkcr : anekTponHbli / OOpa3zoBareabHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/488013

6. bacakoB, M.U. JlokymeHTanoHHOEe oOecreueHue ympasieHus: (JleronpousBoacTBo) :
yuebHuk / M.U. BacakoB. - 2-e u3a., ucmn. u jom. - PoctoB-Ha-llony : M3marenscTBO
«Penukcey, 2013. - 352 c. : nn. - (Cpennee nmpodeccuoHaibHoe 0Opa3oBanue). - bubnuorp.
B kH. - ISBN 978-5-222-20053-7; To xe [Onextponssiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490

7. Jemun, FO.M. JlenonpousBoacTBo. JJOKyMEHTaIMOHHBIN MEHEKMEHT : ydeOHOe mocodue
/ FO.M. [emun. - Mocksa ; bepnun : Hupekr-Menua, 2014. - 205 c. : Tabn., cxem. -
bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To »xe [Dnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657
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8. Poroxxun, M.IO. HacronpHast KHMTa ceKpeTaps: MOATrOTOBKA JOKYMEHTOB : MPAKTUYECKOE
nocobue / M.IO. PoroxuHn. - Mocksa ; bepnun : Jlupekr-Menua, 2014. - 363 c. : un. -
bubnuorp. B kxH. - ISBN 978-5-4475-1664-2 ; To xe [Dnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253707

9. PwibakoB, A.E. OcHoBrsl aenomnpon3BojcTea : yueOHuk / A.E. PribakoB. - 3-e u3., ucmp. -
Munck : PUIIO, 2016. - 320 c. - bubmuorp. B kH. - ISBN 978-985-503-606-8 ; To xe
[Dnexrponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=463666

10. Opranm3anuss © TEXHOJOTHS JOKYMEHTAI[HOHHOTO OO0ECIeUYEeHUs]  YIpaBJICHUS
aNeKTpoHHOE yueObHoe mocobue / coct. C.E. Mumenun ; MUHHCTEPCTBO 00pa3oBaHHS H
Haykun  Poccuiickoit ~ @Denmepanmu, DenepanbHOE  TOCYAAPCTBEHHOEC  OFOJKETHOE
o0Opa3oBaTelbHOE YUpeKJeHne Bhicuiero oOpasoBaHus «KeMepoBCKHl ToCyIapCTBEHHBIN
yHuBepcuteT», MHCTUTYT Hetopuun u ap. - KemepoBo : KemepoBckuii rocynapCTBEHHbBIN
yauBepcuret, 2017. - 478 c. - bubmmorp. B kH. - ISBN 978-5-8353-2149-0; To xe
[DnexTpoHHbII pecypc]. URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id= 481592

11. KynseB, H.H. [loxymentoBenenue : yueObnuk / H.H. Kynses, J.H. VYpanos, A.I.
®abpuunoB. - Mocksa : Jloroc, 2011. - 178 c. - (HoBast ynuBepcurerckas Oubiamorexa). -
ISBN  978-5-98704-329-8 ; To ke [Dnekrponnwrii pecypc]. -  URL:
http://biblioclub.ru/index.php?page=book&id=84880

4.3.2  JlonomHUTENbHAS JIATEpPATYpa

. Kopuees, . K. JlokyMeHTHpOBaHHE YIPaBICHUYECKON MEATEILHOCTH . YUCOHHMK IS BY30B /
. K. Koprees, A. B. ITmenko, B. A. MamypnieB. — 3-e uzn., nepepad. u mgon. — Mocksa :
M3narensctBo FOpaiit, 2023. — 438 c. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-
16001-7. — Texcr : snexktpoHHbIi // O6pa3oBarenpHas miatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/523610

. IllyBanmosa, H. H. OcHOBBI memonpon3BojacTBa. SI3BIK CIYy)KEOHOTO MOKYMEHTA : yYCOHHK H
npaktukym s By3oB/ H. H. lllyBamoBa, A. lO. MiBanoBa; monx oOmeld pemaxiuen
H. H. lllyBanoBoit. — 3-e m3a., nepepad. u gom. — Mocksa : M3garensctBo HOpaiit, 2023. —
384 c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-15217-3. — TekcT : AJIEKTPOHHBIN //
OopasoBarenbHas iathopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

. benmukosa, W.II. OpranuzanuoHHOE NPOEKTHPOBAHHE U YIPaBJICHHE MPOEKTaMH @ ydeOHOe
nocobue / W.II. benukoa ; ®enepanbHoe rocynapcTBeHHOE OIODKETHOE 00pa3oBaTEIbHOE
YUpEKJEHHE BBICIIEro MpodecCuOHANBHOTO 00pa3zoBanusi CTaBpONOIbCKUN TOCYIapCTBEHHBIN

arpapublii yHuBepcuteT, Kadenpa wenemxmenta. - CraBpononb : CTaBpomoJIbCKUN
roCyJapCTBEHHBIM arpapHbeiii yHuBepcuter, 2014. - 88 c. - BI/I6J'II/IOFp. B KH. ; To e
[DneKTpOoHHBII pecypc] URL.:

http://biblioclub.ru/index.php?page=book_view_red&book_id= 438686

. bucroko, B.M. 3amura 1 06paboTka KOHPUIESHIIUAIBHBIX JOKYMEHTOB : yueOHOe mocobue /
B.M. buctokoB ; MunucrepctBo o6Opa3oBaHuss M Hayku Poccuiickoit ®enepauuu,
denepanbHOe TOCYAAPCTBEHHOE ABTOHOMHOE 00pa30BaTENbHOE YUPEKICHHE BBICIIETO
npogeccuoHanpHoro oo6pasoBanus «CeBepo-KaBkasckuil (enepaibHbIi YHUBEPCUTET». -
CraBpomnons : CKOVY, 2016. - 153 c. : Tabn. - bubnuorp. B kH. ; To xe [D1eKTpoHHBIH pecypc].
- URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

. I'magkux, T.B. Texnonoruu snekrponHoro oguca : yuyeOHoe nocodbue / T.B. I'mankux, E.B.
Boponosa ; MunucrepctBo obpazoBanusi u Hayku PO, ®I'BOY BIIO «BopoHnexckuii
TOCYJApCTBEHHBIM YHUBEPCHUTET WHKCHEPHBIX TEXHOJIOrMI». - BopoHex : Boponexckuii
roCyJapCTBEHHbIN YHUBEPCUTET MH)KEHEPHBIX TexHosoruit, 2014. - 175 c. : wi. - bubnuorp. B
kH. - ISBN 978-5-00032-036-5 ; To xe [Dnextponsslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=255901

. I'punbepr, A.C. JlokymeHTanmoHHoe obecnieueHue ympasieHus : yuyeonuk / A.C. I'punGepr,



http://biblioclub.ru/index.php?page=book&id=253707
http://biblioclub.ru/index.php?page=book&id=463666
http://biblioclub.ru/index.php?page=book_view_red&book_id=481592
http://biblioclub.ru/index.php?page=book&id=84880
https://urait.ru/bcode/523610
https://urait.ru/bcode/511417
http://biblioclub.ru/index.php?page=book_view_red&book_id=438686
https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

H.H. T'op6aués, O.A. Myxamermuna. - Mocksa : FOuutu-/lana, 2015. - 391 c. : ta6n., rpad.,
Wi., cxembl - bubmmorp.: c¢. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DAeKTpOHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031.

7. 3arunaitnoB, FO.H. Teopuss wuHbopMannoHHONW OE30MACHOCTH W METOJOJIOTHS 3allUTHI
uHpopmanuu : yyeOHoe nocobue / FO.H. 3arunaitnos. - Mocksa ; bepnun : Jlupekr-Menua,
2015. - 253 c. : un. - bubmmorp. B kH. - ISBN 978-5-4475-3946-7; To ke [DneKTpoHHBII
pecypce]. - URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=276557

8. Kabamos, C.IO. Opranmu3aius paboTel ¢ 0OpameHUsIMU TpakiaH B uctopuu Poccun : yaeOHOe
noco6ue / C.}O. Kabamos. - 3-e 3., crep. - Mocksa : M3narensctBo «DmmaTan, 2016, - 313
c. - bubmmorp. B kH. - ISBN 978-5-9765-0934-4 ; To xe [Dnextponnsiii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=57952

9. KouH(uaeHIHaIbHOE NEIOMPOU3BOJICTBO M 3aNTUIICHHBIN JIEKTPOHHBIA JOKYMEHTOOOOPOT :
yuebHuk / A.I'. ®abpuunoB, A.C. Iémymkun, T.B. Konapamosa, H.H. Kynses. - Mocksa :
Jloroc, 2011. - 452 c. - (HoBas yauBepcurerckas ouommoteka). - ISBN 978-5-98704-541-1 ;
To xe [Dnexkrponnsiit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=84996.

10. MapreiaoBa, E.B. JlokymenroBenenue : yueOHoe mocobue / E.B. MapteiHoBa. - Kemeporo :
KemI'VKH, 2009. - Y. 2. OcHoBsl TekcTosiornu.. - 108 c. ; To ke [DnekTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=227741.

11. Munun, W.B. 3ammra  KoHQUACHIHATBHOW  WHGOpPMAIUM  TPH  IJICKTPOHHOM
JTOoKyMeHTooOopoTe : yuebnoe nocodue / .B. Munun, O.B. Munun. - HoBocubupck : HI'TY,
2011. - 20 c. - ISBN 978-5-7782-1829-1; To xe [OnekrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=228779

12. CmupHoBa, ['.H. DnekTpoHHBIE CUCTEMBI YIIPaBJICHUS TOKYMEHTOO00POTOM: y4eOHOe mocoome
/ T.H. CmupnoBa. - MockBa: MOCKOBCKHMI TOCyAapCTBEHHBIH YHHMBEPCUTET AIKOHOMHUKH,
cratuctuku u uHpopmartuku, 2004. - 115 c. - ISBN 5-7764-0399-5; To xe [DnexTpoHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book_view_red&book id=90954

13. TenpuapoB, A.Jl. ApxuBoBeneHue: yueObHoe mnocodome / A.J[. TempuapoB. - Mocksa :
N3narenbcko-ToproBas kopropamus «JlamkoB u K°», 2017. - 184 c. : Tabm. - (YuecOHbIe
m3maHus Juisi OakanaBpoB). - bubmmorp. B kH. - ISBN 978-5-394-02697-3 ; To xe
[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=450785.

14. [llyneruna, M.B. ApxuBoBenenue: ydeOHOe mocoome / M.B. Illymbruna ; MuHHCTEPCTBO
oOpasoBanus u Hayku Poccuiickoit denepanuu, OeaepaibHOE TOCYIapPCTBEHHOE aBTOHOMHOE
oOpa3oBaTesIbHOE YUpekJeHUuEe BhIcIIero IMpodeccuoHanibHOTO oOpa3oBanus CeBepHbII
(Apxtudeckuit) denepanbublii yHUBepcuTeT WM. M.B. JloMmoHocoBa. - Apxanrenbck : WUJ|
CADY, 2014. - 233 c. : Tabu., ui. - ISBN 978-5-261-00937-5; To ke [DnexTpoHHBIN pecypc].
- URL.: http://biblioclub.ru/index.php?page=book&id=312311.

15. FOmamrera, FO.1O. Undopmaruszanusa apxusHoro nena B Poccuiickoit @eneparuu (1991-2015
IT.): HAaydyHbIE€ HCCJIEOBaHUS B O0OIACTH MPUMEHEHUS WH(GOPMAIMOHHBIX TEXHOJIOTUH :
moHorpadus / FO.}O. FOmamesa. - Mocksa; bepnun: [{upexr-Menua, 2016. - 355 c. : un. -
bubnuorp. B kH. - ISBN 978-5-4475-7708-7; To e [DnextponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=438643.

6. TPESOBAHIS K BBIITY CKHOM KBAJIM®UKAITMOHHON PABOTE U IOPSIKY
EE BBIITOJIHEHHM A

6.1 TpeOoBaHUs K CTPYKType, 00bEMY H COJICP>)KaHHIO BHIITYCKHOW KBAIN(UKAIIMOHHON
paboThI
CrpykrypHbiME dneMeHTamu Tekcta BKP B coorBerctBHM co cranmaptoM Camapckoro
yHuBepcureTa «O0ue TpeboBaHus K y4eOHBIM TEKCTOBBIM JOKYMEHTaM) SIBIISTIOTCS:

— rtutyneHblid et BKP (odopmisiercs Ha OnaHke YHUBEPCUTETa M CIY)KHT
o6mnoxkoit BKP);
—  3aganue (ohopMIISIeTCs] Ha TUTIOBOM OJIaHKE);



— coJepaHue (BKJIIOYAET BBEJIECHME, HAMMEHOBAaHME BCEX pa3AeiIoB U
MOApA3JeNoB (€CIM HMEITCS), 3aKIIOYEHUE, CIUCOK MCIIOJIb30BAHHBIX HCTOYHHUKOB,
MPWIOKEHUS (IPU HAJMYMM) C YKa3aHUEM HOMEPOB CTPAHUL, C KOTOPBIX HAUMHAIOTCS ITH
CTpyKTypHbI€ 31eMeHThl BKP);

—  BBEJCHHME (COAEPKUT AaKTYyaJbHOCTb, LE€lb, 3aJaud, IpPEeIMET U OOBEKT
HCCIIEIOBAHUs, COJep)KaHue MpoOJieMbl, JMYHBI BKJIAJ aBTOpa B €€ pElIeHuE,
METO/0JIOTUST U W30paHHbIE METOJAbl MCCIEAOBAHMS, HayyHash HOBM3HA, IpaKTUYECKas
3HAYUMOCTb, 00JIACTh IIPUMEHECHUS PE3yJIbTATOB);

—  OCHOBHas 4acTh (ompenensercs: Kadeapoil, BeIIaBIIeH 3a1aHIE B COOTBETCTBHU
¢ ®I'0C BO;

—  3amiodyeHue (OTpakaeT BBIBOJABI W PE3YJIbTaThl  PaOOTHI, TMOJYYEHHBIN
COLIMAIBHO-PKOHOMHUYECKUH 3(dekT, 4To oCTamoch HepemeHHBIM, KaK HY)KHO peliath B
JajbHEHIIEM MPU UCIIOIb30BAHUU PE3YIbTaTOB pabOTHI);

—  CIHCOK HCIOJIb30BAHHBIX HCTOYHUKOB (BKJIIOYAaE€T BCE HCIOJB30BAaHHBIE
HUCTOYHUKU: KHHUTM, CTaTbU W3 JKypHAJIOB U COOPHUKOB, aBTOPCKUE CBUAETEILCTBA,
roCcy/lapCTBEHHbIE CTAHIAPThI U IPOYME CBEJICHUS, KOTOPbIE 0(OPMIISIOTCA B COOTBETCTBUU
¢ tpedoBanusmu ['OCT);

—  npuioxeHus (0GOpMIISIOTCS NMPU HATMYMKA MaTepUajioB, KOTOPbIE HE SIBJISIOTCS
camoii paboTol, HO CITOCOOCTBYIOT €€ 000CHOBAHHOCTH).

Crpykrypa BKP moxer yro4HsThCSI 00y4aronmcsi COBMECTHO C HayYHBIM PYKOBOJHUTENEM B
LEJSIX PACKPBITHS TEMBI.

Pexomennyemsiii 00beM BKP oOyuatomerocsst — 60 cTpaHUI] MMEYaTHOTO TEKCTa, MCKITFOYast
JUCTBl 3aiaHusi, pedepara, COAEp)KaHUSA, PUCYHKH, TaOJIMLBI, CXEMbl, CIHUCOK HCIOJIb30BAHHBIX
HCTOYHUKOB U TPUIIOKEHUSI.

OcnosHas yacts BKP cocTout u3 3 paznenos:

I'maa 1. OpranuzanMoHHbIE aCTIEKTHI ACSATEILHOCTUA NPEANPUITUS
1.1. KpaTkas UCTOPHS UCCIEAYEMOTO TIPEANPUITHS

1.2. Aranu3 Aenonpou3BOACTBEHHON CUCTEMBI MPEAIPHUATHS

1.3. AHay3 NOKaJIbHBIX HOPMATUBHBIX JOKYMEHTOB

I'maBa 2. AHanuTHu4eckas 4acTh

2.1. Knaccudukanus cuctemMbl ASTONPOU3BOACTBA, aHAIN3 PEKBU3UTHON M COJEp)KaTEIbHOU
yacTell OpraHu3allMOHHO-PACHIOPSAUTEIbHBIX JTOKYMEHTOB, BBISBICHHE BHJIOB HauOOJiee MacCOBBIX
JOKYMEHTOB, aHallu3 JOKYMEHTOB, OOecle4yuBaromux NpodeccHoHaNbHyl0  JIeATEIbHOCTh
MPEANPUATHS, CTATUCTHYECKHUE TaHHbIE

2.2.Ananu3 opranuzanuu J0KyMeHTO000poTa, paboTa ¢ JOKyMEHTOTIOTOKaMU

2.3. Opranu3zauus apXUBHOTO XpPaHEHHUsI IOKYMEHTOB

I'maBa 3. PagpaboTka pexkoMeHAAUMH 1O COBEPIICHCTBOBAHUIO JTOKyMEHTOOOOpOTa
MPEANPHUITHS

3.1. OnTuMu3anus JOKaAIbHOW HOPMATUBHOM 0a3bl IEJI0TPOU3BOJICTBA

3.2. CoBepIIIeHCTBOBAHNE OPraHU3AIMH XpaHEHUs TOKYMEHTOB

3.3. BO3MOXXHOCTH TNPUMEHEHHS KOMIBIOTEPHBIX HHGOPMalMOHHBIX TexHonoruit B JIOY
NpeAnpUsITHS

KauectBo u cpoku BbinonHenus stanoB BKP kontposmpyer pykoBoautens BKP u3 uymcna

paboTHuKOB yHHBepcuTeTa. [locne 3aBeprnenus noarotosku odyuatomumess BKP pykosonutens BKP
MIPEJICTaBJIsIeT B YHUBEPCUTET Ha Kadeapy MUCbMEHHBIH OT3BIB O padoTe oOydarolerocs B MEepUOJ
noarorosku BKP.

6.2 TpeOGoBaHus K 0(pOPMIICHUIO BBITYCKHON KBaTU()UKAITMOHHOW pabOThI

O(bOpMJ'ICHI/IC BKP OCYHICCTBIIACTCA B COOTBCTCTBUU CO CTAHAAPTOM CaMapCKOI‘O YHUBCPCUTETA
«O6H_II/IC TpC6OBaHI/I}I K y‘IC6HBIM TCKCTOBBIM JOKYMCHTAM)».



7. MATEPUAJIBHO-TEXHUYECKAS FA3A 1 THOOPMAILIMOHHBLIE TEXHOJIOI'UU,
BKIITOYA S [IEPEYEHDB ITPOI'PAMMHOI'O OBECIIEYEHM A, HEOBXOAMMOI'O JJIA
[NPOBEJJEHU A A

7.1 Onucanune MaTepraTbHO-TEXHUUECKON 0a3bl

MartepuanpHO-TeXHHUYECKas: 0a3a, HeoOxoaumast it moArotoBku k ['MA u nposenenust [ 1A,
o0ecrieyeHa CrieMaIbHBIMHA TOMEIICHUSIMU — yIeOHBIMU ayAUTOPUSIMU JUTSI TPOBEACHUS TPYIIIOBBIX H
VMHJMBHUYyQJIBHBIX KOHCYNbTalUM, npoBeaeHus ['MA, a Taxke NOMEIIEHUAMH JUIsl CAMOCTOSITEIIBHON
pabOTBl W TOMENMEHWSMH [UIi XpaHEHHS W NPOQMIAKTUYECKOTO OOCITYKHBAaHHUA Y4eOHOTO
00opyIOBaHUSI.

KonTakTtHass paboTa MpOBOIUTCS B ayIUTOPHH, OCHAIICHHOW MPE3CHTAMOHHOW TEXHUKOU
(TIpoeKTop, PKpaH, KOMITBIOTEP/HOYTOYK), Y4eOHOW MeOeNbI0: CTOJBI, CTYNbS JUIsl OOYy4aroIIuxcs;
CTOJI, CTYJI JJIsl IperoaBaTels.

Jlig camocTosITeNbHOM paboThl OOy4aromierocs MpenoCTaBisieTCs ayAUTOPHsl, OCHAIeHHas
KOMITBIOTEPHOW TEXHUKOW C BO3MOXKHOCTHIO MOAKIIOUEHUs K ceth «lHTepHeT» m olecnedeHunem
JIOCTYTIa B AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

IIpu nposenenun I'MA wucnonb3yercs mpe3eHTallMOHHAs TEXHUKA (MPOEKTOp, SKpaH,
KOMITbIOTEP/HOYTOYK), ydeOHO-HarIsAHbIE TOcOoOUs (IPEe3eHTAllMOHHBIE MaTepUaIbI).

OpranuzoBaHO acCHMHXpPOHHOE B3auMoOJIeHcTBHE oOydaromerocs u pykoomutens BKP
(KOHCYIPTAaHTOB TpU HUX HAJIMYUU) C HCIOJb30BaHUEM 3JEKTPOHHOM HHOOPMALMOHHON
00pa3oBaTeIbHON Cpenbl YHUBEPCHUTETAa Yepe3 CHCTEMY JIMYHBIX KAaOMHETOB OOYYaroUmIuxcs |
npenoaaBateneit. OOydarommiics pazmemaer B tudHoMm kabuHete BKP, pykoBoautens BKP - o1361B
pykoBoautens BKP. PykoBonutens nposepser u Bepuduiupyer pazmenieannytio BKP. BKP u oT3biB
COXPAHSIOTCS B AJICKTPOHHOM MOPT(HOIHO 00YJAIONIErocsl U B JIEKTPOHHON OMOIMOTEYHOU CHCTEME
YHUBEPCUTETA.

Kaxnpiit oOydaromuiics B TeueHUE BCEro nepuoaa oOydeHusi oOecredyeH WHIUBUIYaIbHBIM
HEOTPaHUYEHHBIM JOCTYIIOM K OJHOW WM HECKOJbKUM 3JIEKTPOHHO-OMOIMOTEYHBIM CHUCTEMaM
(37IeKTpOHHBIM ~ OMOMMOTEKaM) W K JJIEKTPOHHOW HWH(OpMaAIMOHHO-00pa30BaTeIbHON  Ccpeme
opranuzaruu (http://lib.ssau.ru/els). IaeKTpoHHO-O0MOIMOTEYHAsT cCUCTEMaA (DJIEKTPOHHAsT OMOIHMOTEKA)
U DIIEKTpOHHAs HH(OpPMAMOHHO-00pa3oBaTeNbHas cpera o0ecrneyrBaeT BO3MOXKHOCTH JOCTYyIa
oOyuaromierocss u3 J000M TOYKH, B KOTOpPOH uUMeeTcss JOCTyn K  HHGOPMalUOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «/IHTepHeT», Kak Ha TEpPUTOPUU YHUBEPCUTETA, TAK U BHE €€.

7.2 IlepeveHsb JIMIIEH3NOHHOTO MPOTPAMMHOTO 00ECTICUCHHS

Tabnuya 5. Ilepeuenv nuyen3uoHH020 NPOSPAMMHO20 obecneyeHus

No HaumenoBanue Tum u pekBU3UTHI pecypca
n/n
1. MicrosoftOfficeProfessionalPlus 2010 MicrosoftOpenLicense Ne49037081

ot 15.09.2011

2. Microsoft Windows Professional 7 MicrosoftOpenLicense Ne60511497
ot 15.06.2012

7.3 Tlepeyerb cBOOOTHO PACHIPOCTPAHSEMOTO MIPOTPAMMHOTO OOeCTIeUeHuUs

ApacheOpenOffice orgv.3 (ITO ¢ OTKPHITBIM UCXOIHBIM KOJIOM)
Antuupyc Kaspersky Free

Snnexc.bpaysep

Adobe Acrobat Reader

e N>



7.4 Tlepeuenp HHGOPMAIMOHHBIX CIIPABOYHBIX CUCTEM U COBPEMEHHBIX MPO(ecCHOHaNBHBIX 0a3

MAaHHBIX, HEOOXOIUMBIX I HOArOTOBKH K [ 1A

Tabruya 6. Pecypcyl ungopmayuonHo-meneKoMmyHuKayuoHHou cemu « Mumepremy,

Heobxooumble 0151 noo2omosxu k 1 UA

Ne HaumenoBanue pecypca Anpec Tumn goctyma
/11
1. OTkpbITast JIEKTPOHHASI OMOINOTEeKA http://cyberleninka.ru OTKpBITHIH pecypc
«Kubeprennnkay
2. HarnmonaisHast 2IeKTpOHHAS http://e-library.ru OTKpBITHIH pecypc
OMOIMOTEKA POCCUIICKOTO MHJEKCA
HayyHoro rutupoBanust HOb «E-
library»
3. DnexktpoHHas oubnroreka PODOU http://www.rfbr.ru/rffi/ru/ OTKpBITHIH pecypc
4. Pycckas BuptyanpHast Onbiamoreka http://www.rvb.ru/ OTKpBITHIH pecypc
5. Cr0BapH 1 SHIUKIIONEANN OHJIANH http://dic.academic.ru/ OTKPBITHIN pecypc
Tabauya 1. Unghopmayuonnvie cnpasounvie cucmemsl, Heodxooumvie 0 noocomosku k I 1A
Ne HaumenoBanue pecypca Tun u peKBU3UTHI pecypca
n/n
1. CIIC Koncynbrantlnroc Horosop Ne OK- 18/16 ot
29.12.2016
Horosop DK-69/17 ot
13.12.2017
Tabauya 8. Cospemennvie npogheccuonanbrvie 6azvl OAHHbIX, HEOOXOOUMbLE
ons noocomosxu k I A
No HaumenoBanue pecypca Tum v pekBU3NTHI pecypca
/1
1. OnexTpoHHas 6ubnanoreka quccepranuii PI'b Horosop Ne 095/04/0324 ot
11.10.2016
Horosop Ne 095/04/0143 ot
18.10.2017
2. [TonHOTEKCTOBAs IEKTPOHHASA OUOIHOTEKA [TpodeccuonanpHas 6aza
manabeIX, T K  Ne DA 14-12 ot
10.05.2012
3. [IporpaMmHas cucrema it OOHapYKEHHS TEKCTOBBIX [TpodeccuonanpHas Oa3a
3aMMCTBOBaHMI B YU€OHBIX U HAYYHBIX paboTax JAHHBIX, JOTOBOP Ne 265 ot
18.06.2012
4, Amnanutrueckas 6a3a qanHbIx «SciValy usmarenscrsa [Tpodeccrnonansuas 6aza
Elsevier nanHblX, [K  Ne DA 14-12 ot
10.05.2012
5. Hayunast snekrponnas 6ubmmoreka eLibrary.ru Horosop Ne SU-16-10/2017-1 ot

24.10.2017
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8. YHEBHO-METOJMYECKOE 1 THOOPMALIMOHHOE OBECIIEHEHUE
IFoOCYJAPCTBEHHOU UTOI'OBOU ATTECTALIMA

8.1 OcHoBHas nuTeparypa

. Hoponuna, JI. A. Opranuzanuss ¥ TEXHOJOTHUA JIOKYMEHTAIlMOHHOTO OOecreueHus

yIIpaBJIeHUS : y9eOHHUK U TpakTUKyM st By30B / JI. A. Jloponuna, B. C. UpurukoBa. — 2-
e u31., mepepad. u gorn. — Mocksa : M3marensctBo FOpaiit, 2023. — 270 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16016-1. — Texkct : anexTpoHHbIH // OOpa3oBarenbHas
wiatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530251

. bapunosa, E. b. DnexrponHsIii apxuB : yae6HOe mocobue s By30B / E. b. bBapunoBa. —

Mocksa : M3patensctBo FOpaiit, 2023. — 166 c. — (Bricmee o6pazoBanue). — ISBN
978-5-534-16886-0. — Texkct : anmexTpoHHBIN // OOpasoBarenbHas 1uatdopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/531959

[llyBamora, H.H. Opraausamus w TEXHOJOTHS JOKYMEHTAIIHOHHOTO OOCCICUSHUS
yIIpaBJIeHUS ;| Y9eOHHUK M TpakTUKyM 1t By30B / H. H. lllyBanoBa. — 2-e u3j., mepepad. u
norn. — Mocksa : M3marensctBo FOpaiit, 2021. — 265 ¢. — (Bricmiee oOpa3oBaHme). —
ISBN 978-5-534-12358-6. — Tekct : snektponssiii // OOpa3oBarenbHas ruiatdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/469831

bacakoB, M.U. [lokymeHTanmmoHHOe obOecrieueHne ympasieHus: (Jlemonpou3BoacTBo) :
yaeOnuk / M.U. bacakoB. - 2-e u3n., ucn. u jon. - PocroB-Ha-/lony : M3matenbcTBo
«Dennkcy, 2013. - 352 c. : un. - (Cpennee npodeccronansHoe obpazoBanue). - budmmorp.
B kH. - ISBN 978-5-222-20053-7 ; To xe [Dnekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490.

Hemun, FO.M. Jlenonpoun3BoactBo. JJOKyMeHTaIlMOHHBIN MEHEKMEHT : yieOHOe Tocolune
/ FO.M. [emun. - Mocksa ; bepnun : lupekr-Menua, 2014. - 205 c. : Tabn., cxem. -
bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe [Onexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657.

Poroxwun, M.I1O. JlokymeHnTanmoHHoe obecrieueHrne yupaBieHHs : MPaKTUIecKoe mocoowue /
M.IO. PoroxwuH. - Mocksa ; bepnun : Jlupekr-Menua, 2014. - 398 c. : wi. - buGnmorp. B
kH. - [ISBN 978-5-4475-1869-1 ; To ke [DnekrponHwii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705.

Poroxun, M.}O. HactonpHast kHUra cekpeTaps: MOArOTOBKA JOKYMEHTOB : MPAKTUYECKOE
nocobue / M.YO. Poroxwun. - Mocksa ; bepnun : upekr-Memua, 2014. - 363 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4475-1664-2 ; To xe [Onexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253707.

Pri6akoB, A.E. OcHoBbI nenomnpou3BocTBa : yueOHuk / A.E. Peibakos. - 3-e uza., ucrp. -
Munck : PUIIO, 2016. - 320 c. - bubauorp. B kH. - ISBN 978-985-503-606-8 ; To xe
[Dnexrponnbiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=463666
(27.01.2019).

Opranuzanys W TEXHOJOTUS JOKYMEHTAIMOHHOTO 0O0ecledyeHHsl yIpaBlICHUs
anekTpoHHoe yueOHoe mocobue / coct. C.E. Mumenun ; MunuctepctBo oOpa3zoBaHus u
Hayku  Poccuiickoit  ®enmepanuu, DenepanbHOE TOCYAAPCTBEHHOE  OHOKETHOE
oOpa3oBaTeNbHOE YUpeKIeHHe BBICHIETO oOpa3oBaHus «KemepoBCkuii ToCynapCTBEHHBIN
yHHUBepcuTeT», MHCTUTYT ucTOopuu u Ap. - KemepoBo : KemepoBckuil rocymapcTBeHHBIN
yauBepcuret, 2017. - 478 c. - bubaunorp. B kH. - ISBN 978-5-8353-2149-0; To xe
[DnekTpoHHBII pecypc]. URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id= 481592
JlokyMeHTOBe/IeHHE | YUeOHHK W TpakTUKyMm ajs By30B / JI. A. Jloponuna [u fap.]; mox
penakuueit JI. A. loponuHoil. — 2-e uzn., nepepald. u gon. — MockBa : M31aTenbeTBoO
Opaiit, 2020. — 309 c. — (Bwiciuee obpazoBanme). — ISBN 978-5-534-03053-2. —
Tekcr : anextponnsiii // OBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/450471
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8.2 JlononaurenpHas mureparypa. [lepedeHp yaeO0HO-METOMIECKOT0 00eCTIeUeHUS IS

CaMOCTOSTEIILHON PabOTHI 00yHarOIIMXCsS MO MOJArOTOBKE K TOCYAapCTBEHHON UTOTOBOM aTTECTAlluN

1.

10.

11.

AsepuenkoB, B.U. Cnyx06a 3amutel nHGOpMAIMK: OpraHU3alMs U YIpaBlIeHUE : ydeOHOe
nocobue mns By3oB / B.M. ABepuenkoB, M.IO. PertoB. - 3-¢ wu3nm., crep. - Mocksa :
NznatenberBo «@mmHTan, 2016. - 186 c. - bubmmorp. B kH. - ISBN 978-5-9765-1271-9; To xe
[DnexTpoHHbIH pecypc]. URL:
https://biblioclub.ru/index.php?page=book_view_red&book_id= 93356

. benuxora, W.I1. Opranu3aiimoHHOE MPOCKTUPOBAHUE M YIPABJICHUE MPOCKTaMU : y4eOHOE

nocobue / W.II. benukoBa ; denepanbHOe TOCYyIapCTBEHHOE OIODKETHOE 00pa3oBaTEIIbHOE
yUpexkACHHE BhICHIETO MpodeccnoHanbHOro oopazoanusi CTaBpOIOIbCKUM TOCyIapCTBEHHBIN

arpapublii  yHuBepcuteT, Kadenapa wmenemxmenta. - Craspomnonb : CTaBpomoOJIbCKUN
roCyJIapCTBEHHBIN arpapHbiii yHuBepcurter, 2014. - 88 c. - BI/I6JII/IOFp. B kH. ; To xe
[DnexTpoHHbIH pecypc]. URL:

http://biblioclub.ru/index.php?page=book_view_red&book_id= 438686

buciokos, B.M. 3amura u o0paboTka KOHPHUAESHIUATbHBIX TOKYMEHTOB : yuyeOHOe mocobue /
B.M. buciokoB ; MunuctepctBo o0pa3oBanuss u Hayku Poccuiickoit ®Pexpepanum,
@denepalibHOE TOCYJIapCTBEHHOE aBTOHOMHOE 00Opa30BaTeNIbHOE YUPEKICHHE BBICIIETO
npodeccroHanbHOro o6pa3zoBanusi «CeBepo-KaBkasckuil (enepanbHblii YHUBEPCUTET)». -
Craspomnons : CKOVY, 2016. - 153 c. : Tabin. - bubnuorp. B kH. ; To e [DnekTpoHHBINA pecypc].
- URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

I'mankux, T.B. Texnonoruu snekTpoHHOTO Oduca : yueObnoe mocodbue / T.B. I'magkux, E.B.
BoponoBa ; MunucrepctBo oOpazoBanus u Hayku P®, ®I'bBOY BIIO «Boponexckuit
FOCYJIapCTBEHHBI YHUBEPCUTET HWHXEHEPHBIX TEXHOJOTHi». - BopoHex : BopoHexckuil
rOCYJIapCTBEHHBIM YHHUBEPCUTET MHXKEHEPHBIX TexHoJorui, 2014. - 175 c. : w1 - bubauorp. B
kH. - ISBN 978-5-00032-036-5 ; To xe [Dnexrtponnsli pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=255901

I'punbepr, A.C. JlokymeHTalMOHHOE oOecrieueHne ymnpapienus : yueOHuk / A.C. ['punbepr,
H.H. TI'op6aués, O.A. Myxamermuna. - Mockga : FOautu-Jlana, 2015. - 391 c. : ta6:x., rpad.,
ui., cxembl - bubmmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To ke [DneKTpoHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=115031.

3arunaitios, IO.H. Teopus wuHdopmanmoHHOW 0€30MaCHOCTH M METOIOJIOTHS  3alUThI
nHpopmanuu : yuebHoe nocobue / FO.H. 3arunaiinos. - Mocksa ; bepnun : upekr-Menua,
2015. - 253 c. : un. - bubnuorp. B kH. - ISBN 978-5-4475-3946-7; To xe [DneKTpOHHBIN
pecypce]. - URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=276557
Kab6amos, C.}O. Opranu3zanust paboTsl ¢ 00paieHussMH Tpaxaad B uctopuu Poccuu : yaeOHoe
nocobue / C.}O. Kabamos. - 3-e u3., crep. - Mocksa : M3garensctBo «®DaunTay, 2016. - 313
c. - bubmmorp. B k. - ISBN 978-5-9765-0934-4 ; To xe [DnexTponuslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=57952

Koudunennuansaoe aeI0mpou3BOACTBO U 3alUIIEHHBINA AJIEKTPOHHBIN JOKYMEHTOOOOPOT :
yueOHuk / A.I'. ®abpuunos, A.C. démymkun, T.B. Konapamosa, H.H. Kynses. - Mocksa :
Jloroc, 2011. - 452 c. - (HoBas ynuBepcurerckas Oubnuoteka). - ISBN 978-5-98704-541-1 ;
To xe [Dnexkrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=84996.
MaptsinoBa, E.B. JlokymenToBenenue : yuebHoe nocobue / E.B. MapteinoBa. - Kemeposo :
KemI'VKH, 2009. - Y. 2. OcHoBEI TekcTonoruu.. - 108 c. ; To xe [DnexkTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=227741.

Munun, W.B. 3amwura  KoHQUICHUMAIbHOM  HMHpOpMALMM  NPH  BJIEKTPOHHOM
nokyMeHTooOopote : yuebHnoe nocodue / U.B. Munun, O.B. Munun. - HoBocubupck : HI'TVY,
2011. - 20 c. - ISBN 978-5-7782-1829-1 ; To xe [OnekrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=228779

[IpaBuna opopmienuss nokymentoB B MS Office / coct. B.M. bompmmx. - HoBocubupcek :
Cubupckoe yHUBepcuTeTckoe minatenberBo, 2008. - 112 c. - ISBN 978-5-379-00556-6 ; To
xe [DnexTponnslii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=57386
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https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

12. CmupHoBa, I'.H. DneKTpoHHBIE CUCTEMBI YITPABIEHUS TOKYMEHTOOOOpOTOM : yueOHOe mocodue
/ T.H. CmupnoBa. - MockBa : MOCKOBCKHI TOCYylapCTBEHHBIH YHUBEPCUTET 3KOHOMHUKH,
craructuku U uHPopMmatuku, 2004. - 115 c. - ISBN 5-7764-0399-5; To ke [DnekTpoHHBII
pecypce]. - URL: http://biblioclub.ru/index.php?page=book_view_red&book id=90954

13. TenpuapoB, A.Jl. ApxuBoBeneHue : ydebHoe mocodbue / A.J[. TenpuapoB. - MockBa :
Nznarenbcko-ToproBasi koprnoparus «JlamkoB u K°», 2017. - 184 c. : tabm. - (YueOHBbIC
u3nanuss Juis OakanmaBpoB). - bubOmmorp. B kH. - ISBN 978-5-394-02697-3 ; To xe
[Dnexrponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=450785.

14. lllyneruna, M.B. ApxuBoBeaenue : ydeOHoe mocobue / M.B. Illymeruna ; MuHuCTEpPCTBO
oOpa3zoBanus u Hayku Poccuiickoii denepannu, PenepanbHOe rocyJapCTBEHHOE aBTOHOMHOE
o0pa3oBaTebHOE YYPEXKICHHE BBICIIETO MNpodeccnoHanbHOr0 oOpazoBaHus CeBepHBIH
(Apxrrueckuii) denepanpupiii yHuBepcuter M. M.B. JlomonocoBa. - Apxanrenbck : WJI
CADY, 2014. - 233 c. : Tabum., wi. - ISBN 978-5-261-00937-5 ; To ke [DaeKkTpoHHBIN pecypc].
- URL: http://biblioclub.ru/index.php?page=book&id=312311.

15. FOmamesa, 10.10. Madopmaruzanms apxuBHoro nena B Poccuiickoit ®@eneparym (1991-2015
IT.): HAy4HbIE WCCJICIOBaHHA B 00JacTH TNpUMEHEHHs WH(POPMANMOHHBIX TEXHOJOTHH !
MoHorpadus / F0.}O. FOmamesa. - Mocksa ; bepnun : Jupexkr-Meaua, 2016. - 355 c. : un. -
bubmuorp. B kH. - ISBN 978-5-4475-7708-7 ; To e [DnexrtponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=438643.

9. KPUTEPUU OLEHKU PE3VJIbTATOB CIAYM 'OCYAAPCTBEHHOI'O 5K3AMEHA U
3AIINTHBI BBIITYCKHbIX KBAJIMOUKALIMOHHBIX PABOT

Kpurepun oneHkM pe3ysabTaToB CAadu rocyJapcTBEHHOTO 3k3aMeHa U 3amuTel BKP nprBenenst
B oHJ1e O1IeHOUHBIX cpeAcTB s npoBeaeHus [ A (IIpunoxxenue 2 Kk HacTOSIIEH MporpaMMme).

10. TIOPSIJOK TIPOBEJIEHIS TOCY JAPCTBEHHOM UTOTOBOUW ATTECTALIAM JIJ151
BBIITYCKHUKOB 13 YNCJIA JIML C OTPAHUYEHHBIMU BO3MOXHOCTAMU 3J0POBbA

Jnst oOydarormuxcss w3 uyuciaa MHBAIMAOB ['MA mpoBOAWTCS € yd4eTOM OCOOCHHOCTEH WX
MCUXO(U3HIECKOTO PA3BUTHS, UX WHIUBHIYAJTbHBIX BO3MOXKHOCTEH M COCTOSIHHS 3JI0pPOBbS (Zajee —
WHIMBHIyaIbHBIE OCOOCHHOCTH).

[Tpu poenennu 'MA obecnieunBaeTcst cOOMIOICHHUE CIASAYIOMUX 0OMUX TPeOOBAHUIN:

— npoBenenne ['MA nnd WHBaNIMAOB B OJHOM ayJAUTOPUM COBMECTHO C
00yJaroIMMUCS, HE SBIAIOMIMMHCS HHBAJIUIAMH, €CIH 3TO HE CO3JacT TPYAHOCTEH IS
WHBAJUIOB U UHBIX 00y4Jaromuxcs npu npoxoxaenuu ['MA;

- OPUCYTCTBHE B ayJUTOPUM ACCHUCTEHTa (QCCHCTEHTOB), OKAa3bIBAIOIIETO
oOydarouuMcsi HMHBaUAaM HEOOXOJWMYI0 TEXHHYECKYI0 TMOMOIIb C YY4E€TOM HUX
WHIUBUAYAIbHBIX OCOOEHHOCTEH (3aHATh pabouyee MecTO, MepeABUTaThbCs, MHPOYUTATH U
ohopMHTH 3a7aHuE, 00IIaThCs ¢ peacenaTeneM u wieHamu ['OK);

- M0JIb30BaHUE HEOOXOJUMBIMU OOYYalOIIMMCA WHBAIUIAM TEXHUYECKHUMHU
cpenctBamu npu npoxoxaeHuu [ MA ¢ ydeToM ux MHIUBUIYAIbHBIX 0COOEHHOCTEH;

- obecrieueHre BO3MOXHOCTH OECTpPEnsITCTBEHHOTO JOCTyna OOydarouuxcs
WHBATUIOB B ayAUTOPHH, TyaJleTHbIE M JApPYrue IMOMEIICHUS, a TakKe WX MpeObIBaHUS B
yKa3aHHBIX TOMEUIEHHIX (HaTu4Hhe MaHIyCcOB, MOPYYHEH, PACHIMPEHHBIX BEPHBIX MPOEMOB,
TudTOB, MPH OTCYTCTBHHM JH(TOB ayAUTOPHUS JOJKHA pAaclojaraThCsi Ha IMEPBOM OTaxe,
HaJIM4YMe CHelHalbHBIX Kpeced U IPYruX IpUCIocoOIeHH).

Bce nokanbHpIe HOpMATUBHBIE aKThl Y HUBEpCHUTETA 1O Borpocam mpoBeneHus [ MA noBoastes
710 CBEJIeHUS 00YJArOIINXCS MHBAIHUIOB B IOCTYITHOM ISt HUX (opMe.

[lo mnucbMEHHOMY 3asBIEHHIO OOydalollerocs WHBAIHAA MPOJODKUTEIBHOCTh  CIAYH
00y4aronuMCcsi MHBAIUIOM TOCYJapCTBEHHOTO aTTECTAIIMOHHOTO MCIIBITAHUST MOXET ObITh YBEIHUYEHA
110 OTHOIIEHUIO K YCTAaHOBJIEHHOM MPOJOIKUTEIBHOCTH €r0 CIAuH:



- MIPOJIOJDKUTENBHOCTh CAAYM TOCYAAPCTBEHHOTO JK3aMEHa, IPOBOJAMMOIO B
nuckMeHHoU popme, — He Oosee ueM Ha 90 MUHYT;

- MIPOJIOJDKUTENBHOCTh  MOJATOTOBKM — oOywaromierocs K = OTBETY  Ha
rocyJapCTBEHHOM 3K3aMeHe, IIPOBOJMMOM B YCTHOM (opme, — He Oosiee yeM Ha 20 MUHYT;

- IIPOJIOJDKUTENBHOCTD BBICTYIUIEHHs oOydaromerocst npu 3amure BKP — He
Oosiee ueM Ha 15 MHUHYT.

B 3aBuCHMMOCTH OT WHIMBHIyaIbHBIX OCOOCHHOCTEH OOYyYalomIMXCsi C OrpaHUYCHHBIMH
BO3MOKHOCTSIMH 37I0POBbSI CTPYKTYPHOE TMOJpa3JielieHue OOECIIeYrBAET BBITIOJIHEHUE CIEAYIOIINX
TpeOOBaHUI TP MPOBEJCHUN TOCYIAPCTBEHHOTO aTTECTAIIMOHHOTO HCIIBITAHUS:

a) 7S CIETBIX:

- 3aJlaHUsl U HHbIE MaTepuaibl A CJadyd IOCYIapCTBEHHOIO aTTECTAllMOHHOIO
UCTIBITAaHUS O(OPMIIIOTCS PEbePHO-TOUCUHBIM mpHu(TOoM Bpaiiis uiau B BUAE 3JIEKTPOHHOTO
JOKYMEHTA, JIOCTYITHOTO C MOMOIIBI0 KOMIIBIOTEPA CO CHELMATU3UPOBAHHBIM MPOTrPAMMHBIM
obecriedeHneM Jyis CIenbIX, TM00 3aUUTHIBAIOTCS ACCUCTEHTOM;

— MMUCbMEHHBIC 3aJ]aHUsl BBIMOJHSAIOTCS OOydaromMMucis Ha Oymare penbedHO-
TOYEeYHBIM IIpUGTOM bpailsis min Ha KOMIBIOTEPE CO CHENMATU3UPOBAHHBIM MPOIPAMMHBIM
obecrieueHneM Jyis CIenblX, TM00 HaIMKTOBBIBAIOTCS aCCUCTEHTY;

- py HEOOXOUMOCTH O0YYaroIIUMCS MPEIOCTABISAETCS KOMIUIEKT MHUChbMEHHBIX
MpUHAJIEKHOCTEH 1 Oymara ajs nucbMa penibeHO-TodeuHbIM mpudToM bpaiins, koMnbroTep
CO CIIEUUAIN3UPOBAHHBIM TPOIPAMMHBIM 00€CTIEYeHUEM TSI CIIETBIX;

0) 1St CITa00BUIATITUX

- 3a/laHUsl U WHbIEe MaTepuaibl A CJauyd TOCYIapCTBEHHOTO aTTECTAllMOHHOTO
ucnbITanust (0QOPMIISIOTCS YBEINYEHHBIM HIPUPTOM);

- obecrieunBaeTCsl WHIWBUYAJIbHOE paBHOMEpHOE ocBernieHne He meHee 300
JIIOKC;

- npu  HEOoOXOJUMOCTH OO0ydaroIUMCS MPEJOCTaBIseTCS  yBeJIWYHUBAIOIIee
YCTPOMCTBO, JOMYCKAETCS HCIOJIb30BAHUE YBEJIWYMBAIOUIUX YCTPOMCTB, HMEIOLIUXCA Y
00yJaroImXcs;

B) JUIA TIIyXUX U C1a0O0CIBIIIANINX, C TSDKEIBIMU HAPYIIEHUSIMU PEYU:

- obecrieunBaeTcsl HajlMuMe 3BYKOYCHJIMBAIOUICH ammaparypbl KOJIJIEKTUBHOTO
MOJIb30BaHMsS], TPU HEOOXOJMMOCTH OOYYAIOMIMMCSl TMPEAOCTaBISETCS 3BYKOYCHUIMBAIOLIAS
anmnapaTtypa UHAWBHIYaJIbHOTO MOJIb30BaHMUS;

- [0 UX >KEJAaHUIO TOCYapCTBEHHbIE aTTECTAlMOHHBIC MCIBITAHUS MPOBOAATCS B
MMUCbMEHHOU (opMme;

r) Uil JIMI C HapyHICHUSIMH OIOPHO-ABUTaTENIbHOIO amnmnapara (TsSKelIbIMH HapylIEHUSMU
JIBUTATEIbHBIX QYHKIHMH BEPXHUX KOHEUHOCTEH WIIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

— NUChbMEHHBIC 33/J]aHUS BBINOJHAIOTCS OOYy4YalOlMMUCS Ha KOMIIBIOTEpE CO
CHEIHaTU3UPOBAHHBIM IPOTPAMMHBIM 00€CTICYCHHEM UITU HAIMKTOBBIBAIOTCS ACCUCTEHTY;

— [0 MX >KENAaHUIO TOCYIapCTBEHHBIE aTTECTAIMOHHBIC MCTBITAHHUS MPOBOAATCS B
yCTHOH (hopMme.

OOyuaromuiics U3 YUClia MHBAIUOB HE MO3Hee ueM 3a 3 Mecsia 10 Hadaia mpoBeneHus [ MA
MoJaeT MUChbMEHHOE 3asBIIEHHE O HEOOXOAMMOCTH CO3JaHUs JJIsi HEro CIENHaIbHBIX YCIOBUN IpU
MIPOBEACHUU TOCYIAPCTBEHHBIX ATTECTAllMOHHBIX MCIBITAHUN C yKa3aHHEM €ro WHAWBHIYaJIbHBIX
ocobenHocTeil B LleHTp MHKIIO3UBHOTO OOpazoBaHMs YHHBepcuTeTa. K 3asBiIeHMIO Ipuiararorcs
JOKYMEHTBI, MOJATBEPXKJAIOIINE Haluuue Yy O0O0ydarolerocss MHIMBHyalbHbIX OcOOEHHOCTEeH (mpu
OTCYTCTBMH YKa3aHHBIX JOKYMEHTOB B Y HUBEPCHUTETE).

B 3asgBnenun oOydvaromuiics M3 4ucia MHBAJIUAOB YKa3bIBaeT Ha HEOOXOJUMOCTh (OTCYTCTBUE
HE0O0X0/MMOCTH) TPHUCYTCTBUS ACCUCTEHTa Ha TOCYJApPCTBEHHOM AaTTECTAllMOHHOM MCIIBITaHUH,
HEO0X0AUMOCTh  (OTCYTCTBHE  HEOOXOIMMOCTH)  YBEIMYEHHMS  MPOJOJDKHTENBHOCTH  CIauu
rOCyJapCTBEHHOI'O  aTTECTAllMOHHOTO  MCIBITAHHA 10  OTHOIIEHHIO K  YCTaHOBJIEHHOW
IIPOJIOJKUTENBHOCTH (AJ1s1 KaXA0T0 FOCYyJapCTBEHHOIO aTTECTALIMOHHOTO UCIIBITAHUA).



JOINIOJIHEHUA U UBMEHEHUA
Kk nporpamme 'HA

OcHoBHas npodeccuoHaibHas
oOpa3oBaTenbHas MPOrpamMmma BBICIIIETO
o0pa3oBaHus MO HAIPABJICHUIO
MIOATOTOBKH (CHELMAIBLHOCTH)

46.03.02 JIoKyMEHTOBEIEHUE U apXUBOBEJICHUE

JloxyMeHTOBEZICHUE U JOKYMEHTAIlMOHHOE 00ecriedeHre
[Tpoduns (mporpamMma, crienuagTA3aIims)
YIPaBJICHUS

®opma oOydenus, roa Habopa 3ao4Has1, Habop 2023 roxa

Ha20_ /20 yu.r

B nporpammy ['MMA BHOCATCS ciienyromue N3MEHEHHUS:
1.

2.

N3menenus B mporpamme [ MA paccMoTpeHbl 1 0100peHBI Ha 3aceiaHuu Kadeapsl
BceoO11Iel UICTOPHUH, MEXIYHAPOIHBIX OTHOIIEHUN U JOKYMEHTOBEICHHUS

[Ipotokonn Ne ot «_ » 20 r

3aBeayromuii kKadeapoi BceoOIeit HCTopuH,
MEXIYHAPOJHBIX OTHOUICHHUHN U TOKYyMEHTOBEICHUS 10.H.CmupHoB

PykoBouTes b 0CHOBHOM MPodecCHOHATBHOM

00pa30BaTEIILHOM MPOrpaMMbl BBICIIIEIO

oOpa3oBaHus - OaKaaBpyaTa 1o HaIpaBICHUIO

46.03.02 JTokyMeHTOBEIEHUE 1 apXUBOBEJCHHE JI.LH.Ycruna




®enepanbHOE rOCyIapCTBEHHOE aBTOHOMHOE 00Pa30BaTeNIbHOE YUPEKICHHE BBICIIETO
oOpazoBanus «CamMapcKuil HAMOHATIBHBIN UCCIIEA0BATENLCKUN YHUBEPCUTET
uMenu akagemuka C.I1. Koponesa»
(Camapckuii yHUBEpCHUTET)

S

CAMAPCKWIA YHWEBEPCWUTET

SAMARA LINIVERSITY

®OH/J OHEHOYHbBIX CPEJICTB

IJISI TPOBEJAEHUA T'OCYJAPCTBEHHOUN UTOTOBOM ATTECTAIIAN

Koa niana
OcHoBHas npodeccuoHaTbHas
oOpa3oBaTelIbHAs TPOTPaMMa BICIIIETO

o0pa3oBaHUs 10 HAMpPaBICHUIO
MOATOTOBKH (CHENHaIbHOCTH)

[Tpoduns (mporpamMma, crienagIA3aIms)

KBanudukamus (cTeneHs)

BJ'IOK, B paMKax KOTOPOIo IMpoOBOJUTCA
rocyaapCTrB€HHas UTOroBas arreCTalusd

HNucturyt (pakynbTeT)

Kadenpa

dopma o0yueHust
Kypc, cemectp

®opma (popmbI)rocy1apcTBEHHON
UTOTOBOM aTTecTaruu

460302-2023-3-I1I1-4r11m-04

46.03.02 JIOKyMEHTOBEIEHHE U apPXUBOBE/ICHHE

JlokyMeHTOBEICHUE U JOKYMEHTAIIMOHHOE 00ecriedeHre
YIPaBJICHUS

bakanasp

b3

Uctopuueckuii

BCEOOIICH HCTOPUH, MEXKTYHAPOIHBIX OTHOIICHUN 1
JIOKYMEHTOBEACHUS

3ao4Has1, Habop 2023 roga

5 kypc, 10 cemectp

I'ocymapcTBEHHBIN YK3aMEH
3amuTa BRIMTYCKHOM KBATH(PUKAITMOHHON pabOThI

Camapa, 2023



1. TIEPEYEHb KOMIIETEHIIMI, KOTOPBIMU JIOJDKHBI OBJIAJIETH .
OBYYUAIOUIMECA B PE3VIIBTATE OCBOEHUWA OBPA30OBATEJIBHOU

[NPOT'PAMMBI

Tabnuya 1. Komnemenyuu, Komopvimu OO0JHCHbL 061a0emb 00yyalowuecs 8 pe3yivmame 0C80eHUs
006paz0eamenvHoll nNpocpammbl, coomuecennvie ¢ hopmamu I'HA

Koz ConepxaHue KOMIIETEHIUU ®opmer [ A

KOMIIETCHITUU

CrniocobeH oCyIIeCTBISTh MOUCK, KpUTUIESCKUN I'ocynapcTBeHHBIN 3K3aMEH
VK-1 aHAJIU3 U CHHTE3 uH(pOopMaLnH, IPUMEHATh 3amura BKP

CHUCTEMHBIN TOJIXO0/1 JUIsl PELIECHHUS MTOCTAaBIECHHBIX

3a/1a4

CriocoOeH omnpenensaTh Kpyr 3a7a4 B paMKax ['ocynapcTBeHHBINM 9K3aMeH

MTOCTaBJIEHHOM I1I€JIU U BHIOUPATH ONTUMAILHBIE 3ammura BKP
YK-2 CHOCOOBI UX PELIEeHUs, UCXO0 U3 JEHCTBYIOIINX

MIPABOBBIX HOPM, HUMEIOIIUXCS PECYPCOB U

OTpAaHUYECHUN

Crioco0eH ocyIIecTBIATh COLMAIbHOE ['ocynapcTBeHHBIN K3aMeH
YK-3 B3aMMOJICHICTBHE U PEAIIM30BBIBATH CBOIO POJIb B 3ammra BKP

KOMaHj1e

CriocoOeH OCyIecTBIISTh ICTOBYI0O KOMMYHUKAIIMIO B | ['0Cy1apCTBEHHBIN dK3aMeH
VK-4 YCTHOH M MUChMEHHOU opMax Ha rocyaapcTBeHHOM | 3ammta BKP

s3bike Poccuiickoit denepanuu 1 MHOCTPAaHHOM(BIX)

A3bIKe(ax)

CriocoOeH BOCIPUHUMATh MEXKYIBTYPHOE I'ocynapcTBeHHBIN SK3aMEeH
YK-5 pazHooOpa3ue o0IIecTBa B COIMaIbLHO-UCTOpHUYecKoM, | 3ammuTa BKP

ATUYECKOM U (PUIT0COPCKOM KOHTEKCTAX

CriocoOeH ynpaBisiTh CBOMM BPEMEHEM, BBICTpanuBaTh | [ 0CymapCTBEHHBIN dK3aMeH
VK-6 U pEaM30BbIBATH TPACKTOPHUIO CAMOPA3BUTHUS HA 3amuta BKP

OCHOBE IIPUHIIUIIOB 00pa30BaHMs B T€UCHHE BCel

KU3ZHU

Crioco6eH noiiep>KkuBaTh A0JHKHBIA YPOBEHB ['ocynapcTBeHHBIN SK3aMEeH
VK-7 (hM3UYECKOM TIOITOTOBIICHHOCTH JJII 0OCCTIICUCHHS 3amura BKP

TTOJTHOIICHHOW COIMAIbHOU M MPOECCUOHATBHON

JeSITeIbHOCTH

Crioco0eH co3zaBath U HOIEP)KUBAThH B ['ocynapcTBeHHBIN 3K3aMeH

MTOBCETHEBHOM KU3HH U B MPOHECCUOHATHHON 3amura BKP

NEeSITeNbHOCTH 0€30MacHbIE YCIOBHUS
VK-8 KUZHEJEATEIILHOCTH IS COXPAHEHUSI IPUPOTHON

cpenbl, 00ecreyeHns: yCTOWYMBOTO Pa3BUTHS

oO11ecTBa, B TOM YUCJIE [IPH YTPO3€ U BOSHUKHOBEHHUH

Ype3BhIYAHBIX CUTYAllUH ¥ BOCHHBIX KOH(IUKTOB

Crioco0eH uCcToIp30BaTh 0a30BbIC ['ocynapcTBeHHBIH 3K3aMEH
YK-9 NeeKTONIOTHUECKUE 3HAHUS B COLIMATBHON U 3amura BKP

npodeccuoHanbHOU cdepax

Crnioco0eH nmpuHUMaTh 00OCHOBaHHbBIE ['ocynapcTBeHHBIH 3K3aMEH
YK-10 HSKOHOMMYECKHE PEIICHUS B Pa3IUYHBIX 00IaCTsIX 3amura BKP

KU3HEACSITEIIbHOCTU

CrniocobeH ¢popMUpOBaTH HETEPITUMOE OTHOIICHHE K ['ocynapcTBeHHBIHM 3K3aMeH
VK-11 NPOSBICHUAM SKCTPEMH3MA, TEPPOPH3ME, 3amura BKP

KOpPYILUOHHOMY MOBEACHHUIO U TPOTUBOAEHCTBOBATH

UM B TTPO(HeCCHOHATBLHON NesITeNIbHOCTH
OIIK-1 CrnocoGeH INpUMEHATh Ha 06a30BOM ypOBHE 3HaHUA | | OCYAapCTBEHHBII SK3aMEH




Kon

CopnepxaHue KOMIIETEHIUU ®opmel [TA
KOMIIETEHIINU
UCTOPHYECKUX HAyK MNpH pemeHud 3amad B cdepe | 3ammra BKP
CBOEH MpodeccHOHATBHON NeSATETbHOCTH
CrniocobeH HaxXoIuTh OpPraHU3aluOHHO- ["'ocynapcTBeHHBIN 3K3aMEH
OIlK-2 YIPaBJICHYECKUE PELICHUS IIPU PEIIECHUH 3a7a4 B 3amura BKP
cdepe cBoel mpodecCHOHATBHON AeITeITbHOCTH
CrniocoOeH IpUMEHSTh TEOPETUIECKUE 3HAHUS IS ["'ocynapcTBeHHBIHN 3K3aMEH
OIlK-3 pelieHus MOCTaBJICHHBIX 3a/1a4 B 00JaCTH 3ammura BKP
JJOKYMEHTOBEACHUS U apXUBOBEICHHUS
CrniocobeH ToHUMATh IPUHIUITEI pabOTHI ["ocynapcTBeHHBIN 3K3aMeH
OIIK-4 COBPEMEHHBIX HH(POPMAILITMOHHBIX TEXHOJIOTUH U 3amura BKP
WCII0JIb30BATh UX JUISl pEICHUs 3a/1a4
1pohecCHOHANTBHOM NIeATETLHOCTH
Crioco0eH caMoCTOSITENbHO paboTaTh € pa3inuuHbIMM | ['OCyAapCTBEHHBIN SK3aMEH
OIIK-5 HUCTOYHUKaMU HMHQOpMaIMK U NPUMEHSTh OcHOBHI | 3amura BKP
MH(OPMALIMOHHO-aHAIUTUYECKON JIEATEIbHOCTU MPH
pelieHny npodhecCHOHANBHBIX 3a7a4
Criocoben OCYLIECTBIIATh OpraHm3aiuoHHo- | ['0Cy1apCTBEHHBIN 3K3aMEH
IIK-1 JIOKYMEHTAllMOHHOE ¥ MH(popManuoHHOe obecnedenue | 3amura BKP
ACATCIbHOCTU PYKOBOJUTEIA
K-2 CriocobeH  mcronb3o0BaTh IpaBMa OpraHm3alMu  BeeX | ['ocymapCTBEHHBIN SK3aMeH
3TanoB padoThI ¢ yPaBICHYSCKUMH TOKYMEHTAMH 3ammura BKP
Crniocoben paspabaThIBaTh JIOKaJIbHbIE HOPMaTUBHBIE aKThl | ['OCYIapCTBEHHBIN SK3aMEH
K-3 Hu METOINYECKHE JIOKYMEHTBI o opranu3aiuu | 3amura BKP
JIOKyMEHTO000pOTa, XpaHEHHUIO, YUETy M HCIOIH30BAHHUIO
APXUBHBIX TOKYMCHTOB
K-4 Criocoben OCYILECTBIIATh JOKyMEHTHpOBaHue | ['0Cy1apCTBEHHBIN SK3aMEH
YIPaBICHYECKON JIEATENIbHOCTH B OpraHu3aluu 3amura BKP
I1K-5 Croco0eH BecTH KaipoBOE JIETONPOU3BOJICTBO U I'ocynapcTBeHHBIN 3K3aMEH
JIOKYMEHTHPOBATh TPYIOBBIE OTHOLICHUS 3amura BKP
TIK-6 CrocobeH MpUMEHSATH TPHHIIHITHI, METOIBI 1 HOPMBI ['ocynapcTBeHHBIN SK3aMEeH
OpraHU3ally XPaHEHUsI, KOMIUJIEKTOBAHUS, y4eTa 1 3amura BKP
HCIOJIb30BaHMA apXHUBHBIX TOKYMEHTOB
TIK-7 CriocobeH MpUMEeHATh 3aKOHOAATENbHYI0 U HOPMATHBHO- ['ocynapcTBeHHBIN SK3aMEeH

METOINYECKyIo 6a3y HH(POPMAIMOHHO-
JOKYMEHTAIlMOHHOTO 00ECTIEYeHUs YIIPABICHHS 1
apXMBHOTO Jena

3amura BKP

2. OIIUMCAHME ITOKA3ATEJIEU U KPUTEPUEB OLIEHMBAHM S KOMIIETEHIIUH, A

TAKXE HIKAJI OUEHMBAHN A

2.1 Iloka3aTenu ¥ KpUTEPUH OLICHUBAHUS C(HOPMUPOBAHHOCTH KOMIIETEHIIMI IPU POBEIEHUH

Ilokazarenamu

TOCYHAapCTBECHHOI'O 5K3aMCHa

OLICHUBaHUs  C(OPMHUPOBAHHOCTHU

KOMIIETEHITN A

npu MMpOBEACHNUU

rOCy/IapCTBEHHOTO DJK3aMEHa SIBISIOTCS BBIMIOJIHEHHBIE 3a/IaHUs JK3aMEHAI[MOHHOTO OuiieTa Ha
rocyapcTBeHHOM dk3aMmeHe (Tabmuia 2). OleHka BeaeTcs 1o S-0amipHoi mkase.




Tabnuya 2. Iloxazamenu oyenusanus cpopmupo8aHHoCmu KOMnemenyuii npu npoeeoenul
20Cy0apcmeenHo20 IK3aAMeHa
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[Tokazarenu oLeHkH Koapl kommiereHImn T 3 = 2.1 2 A
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OtBer Ha 1 Bompoc VK-4, YK-5, VYK-7, YK-11, OIIK-1, IIK-4 0,2 5 14 3 2
ouieTa
OTtBer Ha 2 BompoC VK-2, YK-3, OIIK-3, OIIK-5, I[IK-2, [TK-3, | 0,5 5 14 3 2
ouieTa IIK-5, T1IK-6
Otget Ha 3 BoOMpOC VK-1, YK-6, YK-8, YK-9, YK-10, OIIK-4, 03| 5 |4 3 2
ounera I1K-1, TIK-7
OreHka pe3yibTaTa rocyIapCTBEHHOTO dK3aMeHa BBITIOJHSIETCS C HCIIOJIb30BaHHEM (DOPMYITBI:
P=X"=11T; < k; ,
rae 17| — OIIEHKa KaXXJI0Iro II0Ka3aTeid TroCydapCTBEHHOI'O OJ5K3aMCHAa Ha OCHOBE KPUTCPUCB U IHKaJIbI

WHTEPIPETAIINN PE3yIHTATOB OIEHUBAHUS KOMIIETEHIINH (Tabymia), B 6amnax;
Ki — ymenbHBIH BeC KaXI0r0 KPUTEPHS;
P — okpyrisiercs 10 1enoro B OONBITYIO CTOPOHY.

Pe3ynbTarthl cllauM TOCYIApPCTBEHHOTO DJK3aMEHA OIPEJCIIAIOTCS OICHKAMHU:  «OTIUYIHOY,
«XOPOIIIO», «YIOBJICTBOPUTEIIBHO», «HEYIOBJICTBOPHUTEIbHOY. I[llkama WHTEpHpeTanuu pe3yibTaToB
OIICHUBAHMS KOMITCTCHIIMH M KPHUTEPHUH OIEHKH PE3yJbTaTOB CJIAYM TOCYAApPCTBEHHOTO 3K3aMeHa
MpuBeIeHa B Ta0nuIe 3.

Tabnuya 3. lllkana unmepnpemayuu pe3yiomamos OYyeHUSAHUs I KOMNeMeHYUull Ha 20CY0apCmMEeHHOM

9K3aMeHe
HroroBsiit Kputepuu oueHKH pe3ynbTaTOB clayl OreHka pe3ybTaToB
pe3yabtat (P) rOCy/ITapCTBEHHOT0 dK3aMeHa rOCyJTApCTBEHHOT0 SK3aMeHa
2 YpoBeHb BIaJCHUS KOMIIETEHIMSIMH ISl PEIICHUS Hey 10BICTBOPUTEIBHO
npohecCrOHaTbHBIX 3a/1a4 HEOCTaTOUYEH
3 YpoBeHb BIaJCHUS KOMIIETEHIIMSIMH ISl PEIICHUS N T ———
rpohecCrOoHaTBHBIX 3a]1a4 YIOBJICTBOPUTEICH
YpoBeHb BIaJCHUS KOMIIETEHIMSIMH ISl PEIICHUS
4 npoeCcCHOHANBHBIX ~ 3aJad  MPEHUMYIIECTBEHHO Xoporro
BBICOKUI
5 YpoBeHb BIaJeHUs KOMIIETEHIMSAMH IS PElleHUs OO
rpohecCroHaIbHBIX 3a]1a4 BRICOKHAN

2.2 Tloka3zarenu ¥ KpUTEPUU OLIEHUBAHUS COPMHUPOBAHHOCTU KOMITETEHIIUI MPU MPOBEACHUN
3aIUTHI BHITYCKHOM KBaTHU(PHUKAIIMOHHON pabOThI

Onenusanue BKP ocymectsisercs B qBa 3ramna:
1. TIpensapurensHoe onenuBanue BKP — ocymectBusercs pykooaurenem BKP oOywaromerocs
(or3bIB pykoBoaurens BKP).

2. Ouenka pe3ynbTaToB 3amuTel BKP unenamu 'K — utoroBast onieHka BhICTABIISIETCS] HA OCHOBaHUU
pe3ynbTaToB dKkcnepTHOU orleHkH wieHoB ['OK (Tabmuma 4).




Tabnuya 4. Iloxazamenu oyenusanus cqhopmuposaHHOCmU KOMREMeHYULl npu NPO8edeHUU 3aujumsl

BKP
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[Toka3zarenu Kob! koMneTeHIui 25 £ 2| & 8
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1. O6GocHOBaHHOCTH MPOOIIEMBI, VK-1, YK-2, YK-3, YK-4, 01| 5 4 3 2
[IOCTAHOBKA LIEJIH, BIICIICHUE VK-11, OTIK-1

OCHOBHEIX 3a7]a4, 00bEKTa U
MpeAMETa UCCIICTOBAHUS

2. YpoBeHb TeopeTuueckoit, Hayano- | YK-10, OIIK-4, OIIK-3, 02 5] 4|3 2
HCCIIEI0OBATEIIBCKON U
MPaKTUYECKON MPOpabOTKU

poOIEMBI
3. KaugectBo aHanm3a mpoOIeMBI, OIIK-2, IIK-1, [IK-2, T1K-4, | 0,3 | 5 4 3 2
HaJU4Hhe ¥ Ka4eCTBO BHOCHMBIX [IK-5, TTIK-6, TTIK-7
MPEIIOKEHNH T10
COBEPILIEHCTBOBAHUIO

JESATENBHOCTH MCCIIETyeMOU
OpraHu3aIiy, OlleHKa
3¢ HEeKTUBHOCTH pEKOMEH AT

4, CremneHb cCaMOCTOATEIBHOCTH VYK-7, OIIK-5, T1K-3 0,15| 5 4 3 2
HUCCIENOBAHUS
5. HaBbiku myOnMYHON TUCKYCCHH, VYK-5, YK-9 01| 5 4 3 2

3aIUTHl COOCTBEHHBIX HAYYHBIX
UJIeH, MPEIJIOKEHUN U

pPEKOMEH JIalnit

6. OOmuii ypoBEHb KYJIbTYpPhI YK-6 005 5| 4 | 3| 2
0OIIICHUSI C ayTUTOPUEH

7. IlomHOTa M TOYHOCTH OTBETOB HA VK-8 015 4 3 2
BOIIPOCHI

Kaxxapiit kpuTepuii onieHuBaeTcs o S-6amnpHoil mkane. Ouenka pesyinbrara BKP Boinonnsercs
C UCIOJIb30BaHUEM (POPMYIIBIL:

P =%"=11T ~ ki,
rae I1i — ouenka kaxaoro kpurepus BKP, B 6amnax;

Ki — yZeapHBII Bec KaXKI0ro KpUTEpHs;
P — okpyriisiercs 10 1enoro B OONBLIYIO CTOPOHY.

Pesynprater  3amutel BKP  ompenensitorcsi OLEHKaMU:  «OTJIMYHO»,  «XOPOILIO»,
«YIOBJIETBOPUTEIBLHO», «HEYTOBIETBOPUTEILHO.

[lkana wWHTEpHIpeTallMd pPe3yJIbTaTOB OICHUBAHMS KOMIETCHIIMH M KPUTEPHUH OIICHKH
pesynbraToB 3amutel BKP npuBenena B tabnuie 5.

Tabnuya 5. lllkana unmepnpemayuu pe3yibmamos oyeHusaHus komnemeHnyuil Ha sawume BKP



Hrtoroserii
pesyabtat (P)

OrneHka pe3ybTaToB

Kpurepuu onenku pezynpraTos 3amutsl BKP samurs BKP u THA

YpoBeHb  BHaJeHUS ~ KOMIIETEHUMSMH  AJAS  PELICHHS
npoecCHOHANBHBIX 3aJa4 HEJOCTaTOUEH:

3HAUUTENbHAsA YacTh pe3yibTaToB BeimonHeHus BKP, orsers Ha
Bonpocsl wieHoB ['OK comepkaT ommOKH, XapakTep KOTOPBIX
yKa3plBa€T  HA  HENOCTATOYHBIH  YpOBEHb  BJaJCHUS
BBIITYCKHUKOM 3HAHMSMM, YMEHHSIMH, HaBbIKaMH U (WIN)
OIBITOM, HEOOXOOMMBIMH JUIsl pelleHHus Npo¢ecCHOHATbHBIX
3a/1a4.

HeynosnerBoputensHo

VYpoBeHb  BRaJeHHs ~ KOMIICTCHLIUSMH  JJIsI  pellieHus
npoeccuOHANIBHBIX 3a]a4 y10BIETBOPUTENICH:

HEKOTOpbIe pe3ynbTaThl BhimonHeHuss BKP, orBersl Ha Bompock
uynenoB ['OK coxepxkat ommOKu, XapakTep KOTOPBIX YKa3bIBaeT
Ha TIOCPEACTBEHHBIH ypOBEHb BIAJICHWs  BBITYCKHHUKOM | Y JIOBJIETBOPUTEIHHO
HEOOXOJMMBIMH 3HAHUSIMH, YMEHHUSIMH, HaBbIKAMU M (WJIHN)
OITBITOM, HO TIPY 3TOM TO3BOJISIET C/ENATh BHIBOJ O TOTOBHOCTH
BBIMTYCKHUWKA pellaTh TUIOBbIE MPOQecCHOHANbHBIE 3aJaudl B
CTaHJAPTHBIX CUTYaIUsIX.

YpoBeHb  BIAZEHUS ~ KOMIIETEHIMSIMM IS PEUICHUS
npohecCHOHaTBHBIX 33124 TPEUMYIIECTBEHHO BBICOKHI:
HEKOTOpbIE pe3ynbTaThl BeinoiaHeHUsT BKP, oTBeTsl Ha BOIIPOCHI
gyreHoB DK  comepxar HE3HAUWTENbHBIC  OIIMOKH U
TEXHUYECKHE TOTPEIIHOCTH, XapaKTep KOTOPBIX yKa3bIBaeT Ha Xoporo
MIPENMYIIECTBEHHO BBICOKHI yYPOBEHb BJIAJICHHS BBITYCKHUKOM
HEOOXOAWMBIMH 3HAaHUSMH, YMEHHSIMH, HaBBIKAMH H (WJIH)
OIIBITOM M IIO3BOJISIET CAENATh BBIBOJ O TOTOBHOCTH BBIITYCKHUKA
pelIaTh TUIOBBIC M CUTYaTHUBHBIE MPO(ECCHOHANBHBIC 3aTaUH.

YpoBeHb  BIAZCHWUS ~ KOMIIETEHIMSMH IS PEUICHHS
npohecCroHaIbHBIX 3a/1a4 BRICOKUMN:

pe3ynbTarsl BbinoaHeHUs BKP, oTBeThl Ha BOMpPOCHI YJIEHOB
I'DK He comepxaT OmMMOOK W TEXHUYECKUX ITOTPEITHOCTEH,
YKa3bIBalOT Ha BBICOKUW YPOBEHb BJIAJCHHUS BBITYCKHUKOM
HEOOXOAWMBIMH 3HAHUSAMH, yMEHHUSMH, HaBBIKAMH W (WJIH)
OIBITOM ¥ TIO3BOJISIIOT  CAENaTh BBIBOJ O TOTOBHOCTH
BBIITYCKHUKA pemaTh TPodecCHOHANBHBIE 3a1a4UH ITOBBIIIEHHOTO
YPOBHSL CIOXHOCTH, a TaKXe CIIOCOOHOCTH pa3pabaThiBaTh
HOBBIE PEIICHUSI.

OTan4HO

3. TUIIOBBIE KOHTPOJIbHBIE 3AJAHNA MJIN NHBIE MATEPUAJIBI,

HEOBXOMUMBIEJIS OLIEHKH PE3YJIbTATOB OCBOEHUS OFPA30OBATEJIbHOM

[TPOT'PAMMBbI

3.1 TumoBsIe KOHTPOJIBHBIC 3a/laHUA NJIW UWHBIC MAaTCpHUaJIbl, HCO6XO,I[I/IMBIG JJIs1 OIICHKH
PE3YyIbTATOB OCBOCHUSA 06pa30BaTeJ'IBHOﬁ nporpaMmbl Ha TOCYyAapCTBEHHOM 3K3aMCHEC

Tabnuya 6. Cooeporcanue 3a0anuil IK3AMEHAYUOHHO20 OULema Ha 20CY0apCmME8eHHOM IK3AMEHE

Howmep
Kongrr
3a7aHus B Cnucok BOpocoB .
KOMIIETEHIIHH
ouiere
1 1.3akoHOaTenbHO-HOPMaTUBHAs ~ 0a3a, perymupyromas mnopsanok | YK-4, VK-5,

JOKYMEHTUPOBaHUS UH()OPMAIHH. YK-7, YK-11,
2.3aKkOHO/IaTeNbHOE M HOpMAaTHBHO-MeToandeckoe perynmuposanue | OIIK-1, IIK-4
JOKYMEHTAI[MOHHOTO 00ECTIeYEeHHUs yIIPaBICHHUS.
3.3aKOHO/IaTeIbHOE M HOPMATHBHO-METOAMYECKOE pPEryIMpOBaHUE
OpraHM3alK APXUBHOIO XpaHEHUSI TIOKYMEHTOB.




Homep

Konbl

3a1aHUs B Crircok BOIpocoB .
SuteTe KOMTICTEHITHIA

4 Tlonsatus «uHGOpPMAIHS «TOKYMEHT», «JIEKTPOHHBIA JTOKYMEHT»,

ux pasButhe. CBs3b HHPOPMALNU U JOKYMEHTA.

5.00mue u vacTHble (QYHKIMH JOKyMeHTa. CBOWCTBA JOKYMEHTHOM

nHpOpMaINH.

6.TexcToBOE TOKYMEHTUPOBAHUE U ATAIIBI €r0 PAa3BUTHSL.

7.Marepuan s fokymMmeHTHpoBaHus. Ero paszsurue.

8.TpeboBaHusi K KOHCTPYMPOBAHWIO OJAHKOB JOKYMEHTOB. Bubl

OJIaHKOB.

9.®opmymsip  nmoxymenta. Ilopsmok  odopmieHHS  pEKBHU3HUTOB

OpraHu3aIMOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOB.

10. Tlomstus “yamdurammsa” wu “‘craHmapTu3anus’ JTOKyMEHTOB.

PazBuTne yHH(UKAIMM W CTaHIAPTHU3ANMHA JOKYMEHTOB BO BTOPOH

nonoBuHe XX B. Llenn um mertonsl yHU(PHUKAUU YHIPaBIEHYECKHX

JTOKYMEHTOB.

11. Tlonsarue "topuamdeckas cuiia qokymeHTa". CocTaB PEKBU3UTOB

YIIOCTOBEPEHUS IOKyMEHTOB, TipaBuiIa ux opopmieHus. 1o uTMHHENKY 1

konuu. Buaelr xomumil. Ilopsmox wux ynocroBepenuit. Ilpupmanue

IOPUINYECKON CHIIBI JOKYMEHTaM Ha pPa3MYHBIX MaTepHATBHBIX

HOCHTEJISX.

12. JIuHTBUCTHYECKHE OCOOESHHOCTH TEKCTa CIY)KEOHBIX JTOKYMEHTOB.

Crannmapruzanus JICKCHKH, CJIOBOCOYETAHUH, MOCTPOCHHS

MpeJI0KEHNI, TeKcTa. /ln3ailH JoKyMeHTa.

13. AATOpuTM MOATOTOBKH JOKYMEHTA.

14, Xapakrepuctuka cocTaBa " obacTh MIPUMEHEHUS

OpraHM3aI[MOHHBIX JOKYMEHTOB; TpeOOBaHHS K HUX COCTABICHUIO U

0(hOPMIICHHIO.

15. Xapakrepucruka cocTaBa " obacTh MIPUMEHCHUS

paciopsaUTENbHBIX JOKYMEHTOB; TpeOOBaHMS K UX COCTaBJICHUIO M

0(hOPMIICHHIO.

16. Xapakrepuctuka cocTaBa u obnacTh MIPUMEHEHUS

MH(OPMALIMOHHBIX JOKYMEHTOB (OOBSCHUTENBHBIX U JIOKJIAJHBIX

3amMCOK (BHEIIHUX W BHYTPEHHHUX), CIPABOK, aKkTa); TPEOOBaHUS K UX

COCTaBIICHUIO U 0(POPMIICHHUIO.

17. JloxyMEeHTHpOBaHHE KOJUICTUAIBHOUN AesTenbHOCTU. “‘CrieHapuii”

MOATOTOBKH M MPOBEACHUS coBellanus. JIOKyMeHTHI, co3/laBaeMble B

mpolecce MOATOTOBKU COBEHIaHUA. TpeOoBaHUS K COCTABJICHUIO H

0(OPMIIEHHIO TPOTOKOJIA.

18. TpeboBanus K COCTaBIEHUI0O U OGMOPMIECHUIO CIY)KEOHOTO

nucbMa. Pa3HOBUAHOCTH MHCEM, TellerpaMM, TeleOHOTpaMM.

2 1. ®opMmbl opraHuzanuu JENOTMPOU3BOACTBA (JOKYMEHTAIIHOHHOTO VK-2, VK-3,
obecrieueHus yrpaBJICHHS). OIIK-3, OIIK-5,
2. 3amaun u ¢ynkuun cayx6er JIOY, ee crpykrypa, mpaBa u | IIK-2, I1K-3,
00513aHHOCTH, BUIBI paOOTHI. I1K-5, TIK-6

3. HHCcTpykumsi MO IEIOMPOU3BOJACTBY KaK OCHOBHOW HOPMATHUBHBIN
JOKYMEHT, PperIaMeHTHUPYIOIINA OpraHu3aluioo JAeTONpPOU3BOACTBA!
CTPYKTYpa, MOPSAOK COCTABICHUS U 0(POpPMIICHUS.

4. XapakTepuCTHKa OCHOBHBIX JOKYMEHTONOTOKOB. [IpaBmma ydera
JOKYMEHTO000poTa.

5. Texnonorus oOpabOTKH BXOISAIIUX TOKYMEHTOB.

6. DTampl MPOXOXKACHUS U UCTIOTHEHHSI BHYTPEHHUX IOKYMEHTOB.




Homep
3aJIJaHUS B
ounere

Cnucok BOIpocoB

Konbl
KOMIIETEHIIUN

7. TlopsaoK MOArOTOBKH U 00OpaObOTKU UCXOSAIINUX JOKYMEHTOB.

8. Tlopsaok coryiacoBaHWsI M YTBEPKICHUS JOKYMEHTOB, BAPUAHTHI U
MOPSAI0K 0O(POPMIICHHS.

9. 3amaum perucrTpanuu JOKYMEHTOB, €€ opraHusanus. DPopmbl
perucTpanuy JOKYMEHTOB, WX CpPaBHHUTCIbHBIC XaAPAKTEPHUCTUKH U
coctaB uHpopMaIuu B3auMoCBSI3b MPOIECCOB PErUCTPAIIUH, KOHTPOJIS
3a CPOKaMH HCIIOJIHEHUS JIOKYMEHTOB, MH(POPMAIIMOHHO-CIPABOYHOMN
paboToii.

10. Opranuzanwsi KOHTPOJIS HCTIOJTHCHHS TOKYMEHTOB U MTOPYYSHUH.

11. Opranuzarus Tekymiero xpanenus jaein. HoMeHkmatypsl e BUAbL,
MOPSZIOK COCTaBJICHUsSI, 0COOCHHOCTH O(OPMIICHUS.

12. TToHATHS  «IIEHHOCTHh JIOKYMEHTa», «IKCIEPTH3a IICHHOCTHY.
Bo3HUKHOBEHHE, pa3BUTHE OKCIEPTH3bl. [IPUHIUIIBI, KPHUTEPUH
AKCIEPTU3HI IEHHOCTH JOKYMEHTA.

13. TloHATHS  «IOKyMEHTaIbHBIH (QOHI» W «APXUBHBIA  (OHIY.
[TepBuvHBIE W CIIOXKHBIE KOMIUIEKCHI JOKYMEHTOB, BHJIBI CIIOXHBIX
KOMILIEKCOB.

14. Cocras KOMILIEKCa pabor, TIPOBOTUMBIX CITy k001
JICIIONIPOM3BOJICTBA TP CcJade JOKYMEHTOB B apXHB OpPraHU3aIldu.
TpebGoBanus kK 0OPMIICHHUIO NI TIPH MOJATOTOBKE WX K CIa4e B apXUB.
15. OcHOBHBIC HAMpaBICHUS JCATCILHOCTH apXWBOB. HopMaTuBHas
3aKOHOJIaTeTIbHast 0a3a apXUBHOTO Jea.

16. BenomcTBeHHbIE apxXWBbI: (YHKIUHA, BHABI, MECTO W pOJb B
(hopMUpOBaHUY TOCYIAPCTBEHHON YacT ApxuBHOTO (hoHIa PO.

17. TocymapcTBeHHbIE W MYHHUIUIAJIbHBIC apXWUBBI: (YHKIIUW, BHUJIBI,
OCHOBHBIE NMPOOJIEMbI U MEPHI 110 COBEPILIEHCTBOBAHUIO AEATEIHLHOCTH.
18. Obecrieuenre y4yera U COXpaHHOCTH JOKYMEHTOB B apXHUBeE.

19. Tlopsimok ~ MOKYMEHTUpPOBAaHUS W  OpraHm3anus paboTel ¢
JOKYMEHTaMHU, COJepKAIIUMU KOH(GUICHIIMATBHYIO HHPOPMAIIHIO.
20.lemm wm 3amaym  cuCTeMbl HWHGOPMAIMOHHOW O€30MacCHOCTH
OpraHu3aIiy.

21. Kapposas uH(GOpMaMOHHO-A0KYMEHTALIMOHHAS CHCTEMA.

22. OCcoOEHHOCTH CEKpETapCKOi MpodeCcCHr B COBPEMEHHBIX YCIOBHSX.
OyHkuuu  cekperaps-pedepeHTa MO JOKYMEHTAllMOHHOMY U
0€310KyMEHTAIIHOHHOMY 00€CIIEUEeHHUIO JIEITEIIbHOCTH PYKOBOIUTENSL.

1.CtpykTypa ¥ QYHKIHH TOJPA3ACICHUA IO JOKYMEHTAIIMOHHOMY
00CITy’)KUBaHUIO YUPEIKICHUH.

2.IlpoextupoBaHre OPraHU3alMOHHOW CTPYKTYpbl. Pa3zienenue u
KOOTIepalusi  yIpaBJIEHUYECKOTO Tpyma. MeTtoauka  pa3paboOTKu
MIOJIOKEHHUH O CTPYKTYPHBIX MOJPa3IeICHHSIX.

3.Pernamenrtanus AOKHOCTHBIX O0sS3aHHOCTEH pPaOOTHUKOB CITY>KOBI
JOY. TpeboBaHus K CTPYKTYpE U COCTaBY MH(POPMALIUU JODKHOCTHON
HWHCTPYKIHUU.

4.Opranuzaiust pabouMx MECT IepcoHalla YIpaBIEHUS B CHCTEME
JOYV.

5.Knaccupukamuss MeTomoB HCCIENOBaHMA W aHajdW3a CUCTEM
ynpasienus u JJOVY.

6.Hampasnenus COBEPIICHCTBOBAHUS JOKYMEHTAIlMOHHOTO
oOecrieueHus yrpaBlieHUs

7.HampaBneHuss  COBEpIICHCTBOBAHMSI  OpPraHM3allMd  apXUBHOTO

VK-1, YK-6,
VK-8, YK-9,
VYK-10, OIIK-4,
I1K-1, ITK-7




Homep
3a1aHUs B Crircok BOIpocoB
ousere

Konbl
KOMIIETEHIIUN

XpaHEHUs1 JOKYMEHTOB
8.MudopmarmoHHbIii MEHEJKMEHT KaK METOI0JIOTUS
MH(POPMAIIMOHHOTO 00eCIIeUeHUs YIPaBICHUS

O.llonsitTne  WHGOPMAIMOHHOTO  OOECIIEYCHUsI  YIPABICHUS, €ro
CTPYKTYpa.

10. ABromaTusupoBaHHoe padouee Mecto (APM): moHsITHE, TPUHITUITHI
MOCTPOCHHS

11. Poccuiickasi 3akoHOJaTelIbHAS W HOPMAaTHBHAsI TpaBoBas 0aza B
oOmact paboTHI ¢ AMeKTpoHHBIMEU okymMeHTaMu 1 AC JIOY.

12. TlonsaTre u THoNOrUs HHPOpMaMOHHBIX TexHoJorHi /IOY.

13. Amaim3 peiaka AC JIOY B Poccum: kiaccudukaniy, OCHOBHBIC
UTPOKH, TCH/ICHIINH PA3BUTHSI.

14. lIpennpoexkTHoe oOcnenoBaHne opranuzauuu s BHeapeHus AC
JIOY. JloKyMEHTAallMOHHOE CONPOBOKJEHUE MpPOLEAYpbl BHEIPEHUS
AC 10V.

15. ®opMupoBaHrue 3JIEKTPOHHOIO  apxHBa: IIpaBoBas  OCHOBA,
poreypa, NepCrneKTHBHI.

16. KoHIemus: «3JIeKTPOHHOTO MPAaBUTEIBCTBA»: TEOPHS], POCCHICKAs
MIpaKTHKa, 3aKOHO/IaTeNIbHOE o0ecreueHue peaiusanuu B Poccun.

17. UndopmaniioHHbIE TEXHOJIOTUN XPAaHEHUS TOKYMEHTOB.

18. ObGecrnieueHre COXPAaHHOCTH H  JIOCTOBEPHOCTH JOKYMEHTHOU
nHpopManuu.

19. DneKTpoHHBI JTOKYMEHTOOOOPOT: BO3MOXHOCTH, JIOCTOWHCTBA,
HE/I0CTATKH.

20. OGecnieueHre IOPUAMYECKON CHIIBI 3JEKTPOHHBIX JOKYMEHTOB.
[IpaBoBO# cTATyC IEKTPOHHOIO JOKYMEHTA.

3.2 TunoBble KOHTPOJIbHBIE 3aJJaHHsI UM MHBIE MaTepUaIIbl, HEOOXOIUMBIE JIIsl OLEHKU
pe3ynbTaTOB OCBOCHHS 00pa30oBaTebHOM MporpaMMbl Ha 3amute BKP

3.2.1 Ilpumepnsbrii nepeuenp Tem BKP

1. 3akoHOnaTeIbHOE M HOPMATHBHOE PETYJIMPOBAHUE JICIONPOU3BOACTBEHHBIX MPOIECCOB
(B pa3nMyHbIC HCTOPUYECKUE TICPHO/IbI)

2. Opranuszanus JOKyMEHTAIMOHHOTO  OOCCICUCHHs JICATEIILHOCTH  KOMMEPYECKOH
CTPYKTYPBI U HAIPABJICHHUS €r0 COBEPIICHCTBOBAHMUS (Ha KOHKPETHOM TpPUMEpPE)

3. AHamu3 MOCTAaHOBKH JOKYMEHTAI[MOHHOTO OOCCIICUCHHS [ESATECIBHOCTH YUPEKICHHUS,
OpraHu3allii U HAIPaBJICHUsS €r0 COBEPIICHCTBOBaHMS (HAa MPUMEPE roCyAapCTBEHHOTO
YUPEKICHUS)

4. AHanu3 MOCTaHOBKH JIOKyMEHTALIMOHHOTO 00eCTIeueHus AeATEIbHOCTH MYHUIIUIIAIBHOTO
YUPESKICHHS, TMPEANPHUATHS W HaMpaBiICHHUs €ro COBEPIICHCTBOBaHUS (Ha MpUMepe
MYHHIIMITATEHOTO YUPEKICHUS)

5. OpraHu3alMOHHO-NIPaBOBOE€ U JOKYMEHTAllMOHHOE  oOecledyeHue  yrnpaBJIeHUs
roCyJapCTBEHHOTO YUPEKICHUs (Ha KOHKPETHOM IpUMepe)

6. BHyTpeHHss periiaMeHTalusi OpraHu3alid JeNONpPOU3BOACTBA (HA KOHKPETHOM

npuMepe)

JIOKyMEHTAIIMOHHOE COMPOBOKACHUE TOCYIapCTBEHHON TPaskJaHCKOM CITy>KOBbI

8. JlokyMeHTalMOHHOEe  oOecmeueHHe  MpOoLEAYpbl  aTTECTallMd  TrOCyJapCTBEHHOTO
IPaXXJIaHCKOTO CITyXKAaIllero

9. Opranmzainusi paboOTel C OOpalleHWsIMH TpaXIaH B OpraHax TOCYJapCTBEHHOW U

~




10.

11.

12.
13.
14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24,
25.
26.
27.
28.

29.
30.

MYHHUIIUIIAJIBHOW BJIACTH

Opranuzanus AOKYMEHTAIIMOHHOTO OOECIEUYEeHHUsl AEATEIIbHOCTH KaJApPOBOH CIyXKObl U
HaIIPaBJIEHUS €r0 COBEPIICHCTBOBAHUS (Ha KOHKPETHOM IIPUMEPE)

JIOKyMEHTHUpOBAaHUE  JESATEIBLHOCTH  KaIpoBOM  CIYKObl W  HAmpaBJICHUS  €ro
COBEPILICHCTBOBAHUS (HA KOHKPETHOM MIPUMEPE)

Opranu3zanys KaJpoBoro AeJ0NpOU3BOICTBA (HA KOHKPETHOM IIPUMEPE)
JlokyMeHTallMOHHOE 00ecreueHue BOMHCKOIO y4eTa B OpraHu3aluu

JIOKyMEHTaIIMOHHOE 00eCTIeYeHre PO yp Moa00pa, 0TO00Opa U OLIEHKH TIepCoHaa
JlokyMeHTallMOHHOE 00ecreueHre KaJApOBbIX MPOLENYP.

Opranu3zanys paboTbl ¢ TOKyMEHTaMH, COJAEPKAIUMHU [IEPCOHAIbHbBIE IaHHBIE.
Opranuzanus paboTsl ¢ KOHPHUAESHINATbHBIMU JTOKYMEHTaMU.

OKkcnepTu3a HaydyHOM M MPaKTUYECKOW IEHHOCTHM JOKYMEHTOB B  TEKYIIEM
JIeNIONIPOU3BOICTBE (Ha KOHKPETHOM MPUMEPE)

HopmatuBHO-MeTOqMUECKOE  PETYIUPOBAHME W TOPSIOK  ApXUBHOTO  XpaHEHUS
JOKYMEHTOB (Ha KOHKPETHOM IIpUMeEpE)

dopmupoBaHue OU3HEC-aApXUBA MPEATIPUATHS

Co3znianue 37IeKTPOHHOTO apXHBa

BHenpenne aBTOMAaTHU3MpPOBAHHBIX TEXHOJIOTUH B JOKYMEHTALIMOHHOE oOOecreueHue
yrpaBiieHus (Ha KOHKPETHOM IIpUMepe)

JlokyMeHTallMOHHOE  00ecleYeHre YIpaBICHYECKON  JEesTeIbHOCTH B YCIOBHSX
MpUMEHEHHs UH(POPMALIMOHHBIX TEXHOJOTUH (Ha KOHKPETHOM IIPUMEpE)

Opranuzanus  UHGOPMALMOHHO-AOKYMEHTAIIMOHHOTO  O0ECTeueHus]  J1eATeIbHOCTH
PYKOBOJIUTEIS HA OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTHI

CpaBHMTENBHBINA aHAIN3 aBTOMATU3UPOBaHHBIX cuctem JIOY

Amnanu3 peiHKa aBToMatu3upoBanHbix cuctem JIOY (B Poccun mmm 3a pyoexom)
Meroauka BeIOOpa aBTOMaTH3UpOBaHHON cucTeMbl JIOY mis opranuzanuu

Ponp MHQOPMAIMOHHOIO ¥  JOKYMEHTAllMOHHOTO OOECIEUYeHMs yIpaBJICHHUs B
peanu3aniy KOHIENIUU « DJIEKTPOHHOTO NTPaBUTEIbCTBAY

Opranu3anus yrnpaBJIeHHUs TOKYMEHTAIUEH 3a PyOekoM

OBomonusl  MPOLIECCOB  MEXKIYHApOJHOM CTaHIapTH3alMM B cdepe yIpaBieHUs
JTIOKYMEHTaleu

3.2.2 Ilepeuenb npuMeEpHBIX BOIIPocoB Ha 3amute BKP

Tabauya 7. Ilepewenv npumephnvix 6onpocos na 3awume BKP

Ko u HauMeHoBaHUE poOBEpAEMOil [IpumepHBIE BOITPOCHI
KOMITIETEHITNH

Crioco0eH oCyIIeCTBIATh MOUCK, 1. Ilpuxomunoch JM BaM MPUMEHITh HAaBBIKU

KPUTHYECKHUI aHaJIN3 U CHHTE3 UCIOJIb30BaHUS B M03HABaTEIbHOU u

uH(pOpMaLIUY, TPUMEHSATh CUCTEMHBII npodeccuoHanbHOM 1eATENbHOCTH 0a30BbIX 3HAHUN

MOAXOJT JJIsl PEellIeHHs TIOCTaBJICHHBIX 3a/1a4 B 00J1aCTH T'yMaHUTApHBIX HAYK?

(YK-1) 2. Hcnonp30Banu au Bbl B IPOLECCE TOATOTOBKU
BKP xputnueckuif mTOAXOA IS OICHUBAHHS U
aHaJIM3a PA3MUYHBIX  COIMAIBHBIX  TEHJCHIUH,
(haxToB U sIBIEHUI?




Konx 1 HanMeHoBaHME NPOBEPSIEMOI
KOMIIETEHIUU

IIpumepHBIE BOIIPOCHI

CrocoGeH ompenensaTh Kpyr 3a/1ad B paMKax
IIOCTABJIEHHOM LI€JN U BBIOUpATh
ONTUMAJIbHBIE CLIOCOOBI UX PELIEHUS,
UCXOJS U3 AEUCTBYIOIIMX IPABOBBIX HOPM,

uMerouxcs pecypcon u orpannuenuit (YK-
2)

1. Hcnonb3oBanu 1M Bbl B PEKOMEHIATENILHOM YacTU

BKP MeTonpl cOBEpLIEHCTBOBAHHUS HOPMATHUBHO-

IIPaBOBOIO obecrieueHHs yIIpaBJIECHUS
opraHuzauen?

2. Ilpuxoguimock TM BaM B TPOLIECCE IMOATOTOBKH
BKP CaMOCTOSITEJIBHO IIPUMEHSATH
a/IMAUHUCTPATHBHO-TIPABOBEIC HOPMBI npu
pelIeHNH TPAKTUYECKUX 3a/7a4  yIpaBIICHUS

BbIOpaHHOW OpraHu3anuei?

CriocoOeH OCyIIeCTBIISITh COIMAIBHOE
B3aI/IMO)I€I\/’ICTBI/Ie H pCaJIN30BbIBATH CBOIO
pois B komanse (YK-3)

1. Bo3Hukanu aM TPYAHOCTH B YCTAHOBJIEHUU

KOHTAKTOB C
OpTraHU3aIUi?

pabOTHUKAMU  HCCIEyEMBbIX

2. Kaxkwue 3amaun JOKyMEHTAITMOHHOTO OOECTICUCHUS

VOpaBJICHUS TPeOYIOT KOOPAWHAIUUA  YCUITUH
HECKOJIbKMX CIIEIUAIMCTOB U OpraHU3alHii?

Crioco0eH oCyIIEeCTBIATh IET0BYIO
KOMMYHHKAIMIO B YCTHON ¥ TUCBMEHHOMN
(hopmax Ha TOCYIapCTBEHHOM SI3BIKE
Poccniickoit enepanuu u
uHocTpanHOM(bIX) si3bike(ax) (YK-4)

1. PaGoranu nu ¢ HaydyHOM JUTepaTypol u
WCTOYHUKAMHU?

2. [Tpuxomunock m BaM OIPENIEIATh
XPOHOJIOTUYECKHUE, CTHUJICBBIE W  aBTOPCKHE
0COOCHHOCTH aHATM3UPYEMBIX TOKYMEHTOB?

3. IlpuBeauTe MpUMEpPHl BEIYIIUX OTECUSCTBECHHBIX
aBTOPOB W M3JaHHI, KOTOPhIE ObUIM HCTOJIb30BaHbI
MIPY MPOBEJICHUU UCCIETOBAHUS

CrniocoOeH BOCIIPHHUMATh MEXKKYIIBTYPHOE
pazHooOpa3ue o0IIecTBa B COIUATLHO-
HCTOPUYECKOM, 3TUYECKOM U (PHII0COPCKOM
koHTekcTax (YK-5)

1.  IIpuxonunoch M BaM OTIPEeNATh
XpOHOJIOTUYECKHE,  CTUJIEBbIlE M aBTOPCKHUE
0COOCHHOCTH aHATM3UPYEMBIX TOKYMEHTOB?

2. Ilpuxommmocs 1 BaM  mOpu  cbope
uHbpopMaMu 00 aHANM3UPYEeMOW OpraHu3aluu
MPUMEHSITh MOJTy4YeHHbIE 3HAHUA IS
TOJIEPAHTHOTO BOCTIPUATHUS COLIMAJIbHBIX,
STHUYECKUX, KOH(ECCHOHAJIbHBIX M KYJIbTYPHBIX
pa3JIMYMil B KOJIJIEKTUBE?

CrniocoOeH ynpaBisiTb CBOUM BPEMEHEM,
BBICTPAMBATh U PEATU30BBIBATH TPACKTOPHUIO
CaMOpa3BUTHS Ha OCHOBE MPUHIIUIIOB
obpasoBanus B Teuenue Beei xu3au (YK-6)

1. K KaKuM o0mmM 3aKOHOMEPHOCTSIM
OTHOCSITCSl TIPOIIECCHI, BBISBIICHHBIE BaMH B XOJI€
aHanuza npeamera BKP?

2. Kakue 13 moiydyeHHBIX BaMU BBOJOB MOTYT
ObITh TONE3HBl JUISI JPYTUX MPEANpUATHNR U
OpraHu3aIyil JaHHOTO BHJIA JIEATEIHbHOCTH?

3. Kakne w3  paszpaGorannsix B BKP
pEeKOMEHJAlMii MOTYT HOCHTh YHHUBEPCAIbHBIN
XapakTep, UCTOIB30BaThCS B OPTaHU3ALUAX PAa3HBIX
BHUJIOB JACSATEILHOCTH?

Cniocob6eH nojiepKuBaTh JOIDKHBIN
YPOBEHb (PU3NYECKOH MMOATOTOBIEHHOCTH
111 o0ecreyeHns MOJTHOLEHHON
COLIMAIBHON U MPO(eCcCHOHANBHOM
nesrenbHOCTH (YK-7)

1. Tlo3Bommnu 1M BaM MeETOABI M CpEACTBa
du3ngecKkoro BOCIIUTaHMS obecrneunThb
3pPeKTUBHYIO MPO(ECCHOHANBHYI0 M HAay4HYIO
NEATEILHOCTE?




Konx 1 HanMeHoBaHME NPOBEPSIEMOI
KOMIIETEHIUU

IIpumepHBIE BOIIPOCHI

CniocobeH co3aBaTh U MOJIEPKUBATD B
[MOBCEAHEBHOM KU3HU U B
podecCHOHAIBHON IeATETPHOCTH
0e30macHbIC YCIOBUS KU3HEICSITEIbHOCTH
ISl COXPaHCHUS! TIPUPOTHOM CPeIbl,
o0ecrieyeHns yCTOMYMBOTO Pa3BUTHS

1. Bxmowasiu nu Bel B BKP pexkomenpanuio
Bkmoyate B JIHITA myHkr 00 wuCnonb30BaHUM
COTPYAHMKAaMU OpPraHM3aluyd METOJOB  3alIUThI
IIPOU3BOJACTBEHHOIO IIEPCOHAa OT BO3MOXKHBIX

NOCTICICTBUI  aBapuii, KatacTpod, CTUXUHHBIX
oO11ecTBa, B TOM YHCJIE TIPU yIpo3e u .
. . oencTBuii?
BO3HUKHOBEHUH YPE3BBIYAMHBIX CUTYaIllU U
BoeHHBIX KOH(HKTOB (VK-8)
CrniocobeH UCToIb30BaTh 0a30BbIE 1. CronkHynuce 71U B Mpolecce IPOBEACHUS
nedekTosornuecKre 3HaHUs B COIMATBHON 1 IMIUPUIECKOH 9acTH WCCIIEIOBAaHHS c

npodeccronansHo chepax (YK-9)

HECTaHJIAPTHBIMU CUTYaIUsIMU?

CniocobeH npuHUMaTh 000CHOBAHHBIE
KOHOMUYECKUE PELICHUS B PA3IUUHBIX
obnactsx xuzHenesrenpHocTr (YK-10)

1.llpunuioc 7 BaM MNPUMEHSTh 3HAHHUSI OCHOB
SKOHOMMKHU MPU aHAJIM3€ OpraHu3au?

Cnioco6en ¢hopMHpOBATH HETEPITUMOE
OTHOIICHUE K MPOABJICHUAM SKCTPEMHU3MA,
TeppopHU3Ma, KOPPYILUOHHOMY ITOBEACHUIO
)51 HpOTI/IBOJIeI\/'ICTBOBaTI) UM B
npodeccroHanbHO# nestenpHocTH (YK-11)

1. Io3BossAroT M Bamm pe3ynbrarhl Uccieq0BaHUs
npodeccuoHanbHOM NeSITeNIbHOCTH OLIEHUTh
HaJIMYUE M PaclpOCTPAHEHHOCTh KOPPYIIUH B
cdepe yrpaBiaeHHUS JOKYMEHTAIIHCH?

CrocobeH mpuUMEHSTh Ha 0a30BOM YpOBHE
3HAaHUS UCTOPHYECKUX HAyK MpPH PEHICHUU
3amauy B cdepe cBoeill mpodeccruoHaIbHOM
nestenprocTH (OITK-1)

1. Ucnonb3oBamyu 1M Bbl B KA4e€CTBE HCTOYHHKA
uHpopmanuu win oObekta wu3yyeHuss B BKP
YHHUKQJIbHBIE WM 0C000 LIEHHBIE HCTOPUYECKUE
JOKYMEHTBI,  TpeOylollue  yBAXKUTEIBHOTO U
OEpEKHOTO OTHOIIICHHUS?

2. 3HaKOMBl JM BBl C TEXHOJOTUSIMHU TIOWCKa
JOKYMEHTOB, MX OINHUCaHHUS U apxeorpaduyeckoro

ohopmiteHHs?
CrniocoOeH HaxoIUTh OPraHU3alMOHHO- 1.  TIpoBommmu by’ BBI OPITIPOEKTHOE
yIIpaBJICHYECKHUE PEUICHUS TP PEIICHUN oOcenoBanue npu aHamM3e CHCTEMBI
3aja4 B cdepe cBoeit npodeccHoHaTbHON JOKYMEHTAIIMOHHOTO O0OeCIICUeHHs YIpPaBJICHUS B
nestenpHocTH (OITK-2) opraHu3arum?
2.  HazoBure TIPUHITAITBL OpraHu3aIuu
TPaTUIIMOHHOTO U AIIEKTPOHHOTO
JOKYMEHTO0000pOTAa.
CrniocoOeH PUMEHSITh TEOPETUICCKUE 1.  TlpoBoamnu JIu Bbl aHAIM3 SKCIECIUIIMOHHON

3HAHUS JIJIS PEIICHUS TOCTABJICHHBIX 3a/1a4 B
00J1acTH TIOKYMEHTOBEICHUS U
apxuBoenenus (OITK-3)

00paboOTKH JOKYMEHTOB, PETHUCTPAlMH, KOHTPOJIb
UCIIOJIHEHUS JOKYMEHTOB?

2.  AnamusupoBanu a1 Bel B BKP opranuzanuio
TEKYILET0 XpaHEeHHUsl JOKYMEHTOB?
1.  TlpumeHsnu 1M BBl HABBIKM HCIIOJIb30BAHUS

CIICHUAJIMBUPOBAHHBIX TIpOorpaMM Jid CO3JaHU,
XpaHCHU U PCAAKTUPOBAHUA ,Z[OKYMCHTOB?




Konx 1 HanMeHoBaHME NPOBEPSIEMOI
KOMIIETEHIUU

IIpumepHBIE BOIIPOCHI

Crnioco6eH moHUMAaTh IPUHIHUITEI pabOThI
COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTUH U UCIIOJIb30BaTh UX VIS
pelieHus 3a1a4 npodeccruoHanbHON
nesitensHOCcTH (OT1K-4)

1. Hcnonp3oBav 11 Bbl aBTOMAaTU3UPOBAHHBIN
IIOMCK HOPMAaTUBHO-IIPAaBOBBIX aKTOB, UCTOYHUKOB U
JTUTEPaTyphl pu noarotoske k BKP?

2.  llpumensnu b7 BbI Kakue-1bo
UH(POPMALIMOHHBIE TEXHOJIOTUH TIPU COCTABJICHUH
OoubmorpaguUECKIX U apXUBHBIX 0030pOB?

3. Ha «kakux  KpuTepusx  IeIecoo0pa3HO
aKLEHTUPOBATH BHUMaHUE npu BbIOOpE
ABTOMAaTU3UPOBAHHBIX CUCTEM JOKYMEHTAI[MOHHOTO
obecreyeHyst yrnpaBIeHUs?

Crioco0eH  caMOCTOATENbHO paboTaTh C
Pa3IMYHBIMHA U CTOYHUKAMU I/IH(i)OpMaIH/II/I n
IIPUMEHSATH OCHOBBI MH(OPMaLIMOHHO-

AHAIMTHYECKON ACATCIIBHOCTH IIPpHU PCHICHUHA
npodeccroHanbHbIX 3ama4 (OITK-5)

1. Ectb I B3aUMO3aBUCHUMOCTb MEXAY yMEHUEM
JOKYMEHTOBEZa TOJb30BaThCsl NepudepuitHIMU
YCTPOMCTBAMU 3 OPIrTEXHUKOU B
JOKYMEHTAallMOHHOM OOECIEeUeHUN YIpPaBIECHUS U
apxuBHOM jiefie U 3(h(HEKTUBHOCTHIO OpraHu3aluu
JICTIOTIPOU3BO/ICTBA YUPEKICHUS?

2. Pexomennyere mu Bl B BKP coBepmencTBoBarh
JIEJIONPOU3BOJICTBO ~ MCCIEAYEMOM  OpraHU3ALNH
nyTeM BHE/IPEHUS CUCTEM YIPABIICHUS
3JIEKTPOHHBIMH JIOKYMEHTaMu ?

CriocoOeH OoCyIecTBIATh OPraHU3alMOHHO-
JOKYMEHTAIlMOHHOE ©  HWH(OpMAIMOHHOE
obecrieueHne JIEATEIHBHOCTH PYKOBOIUTEIIS

1. HazoBure mnpodeccuoHanbHble TpeOOBaHUSA K
pa3IMYHBIM KaTETOPHSIM CEKpeTapeu.
2. Uto BXOmuT B OOSA3aHHOCTH CEKpeTaps II0

(TIK-1) 0E3T0KYMEHTHOMY OOCITYKUBAHHIO?
Crniocoben UCTIOJIb30BaTh npaBuia | 1. K kakoMmy Tumy OpraHU3allOHHBIX CTPYKTYp
OpraHu3alliii  BCEX OTamoB  paboOThl ¢ OTHOCHTCS ciryx0a JIETIOTIPOU3BO/ICTBA

ympasiendeckumu gokymentamu (I1K-2)

HCCIIelyeMOU OpraHu3anuu’?
2. PaspabateiBami 7MW BBl TIOJIO)KEHHE O
MOJPa3JeIeCHUd U JIOJDKHOCTHBIE HWHCTPYKIIMH

pabotHukoB ciyx6 JOY nmns  KOHKpeTHOH
Opra"nu3amum’?
Crniocob6en paszpabaThiBaTh JokanbpHbIe | 1. Pexomenayere 1nu  Bbl  pa3pabOTKy WU
HOPMAaTUBHbIE  aKThl M  METOJUYECKUE | KOPPEKTHPOBKY UMEIOLTUXCS JIOKaIbHBIX
JTIOKYMEHTBI 1o OpraHu3aly | HOPMAaTUBHBIX MIPaBOBBIX aKTOB o
JOKYMEHTOOO0OpOTa, XPaHEHHIO, Yy4YeTy U | JeIONPOU3BOJCTBY B UCCIIETyEMON OpraHU3aIiu?
WCIIOJIb30BAHUIO  apXUBHBIX  JOKyYMEHTOB | 2.  Pa3paboTana nu B uccieqyeMol opraHu3aluu
(TIK-3) HeoOxoauMasi JOKYMEHTAIHs, PEerJiaMeHTUPYIOoIIas
KaJJpOBOE JIEJIONPOU3BOJICTBO?
Crniocoben ocymiecTBIATh | 1. EcTh nu cyiecTBeHHbIE OTIMYUS B O0(QOPMIICHUH
JOKYMEHTUPOBAHUE yIpaBJIeHYECKON JTOKYMEHTOB B rOCy/IapCTBEHHBIX u

nestenbHOCTH B opranusarmu (1TK-4)

KOMMEPYECKHUX OpraHu3anusix?

2. Vcnonb3oBany JM BBl 3JIEMEHTHl NMHUCBMEHHOTO
pEYeBOro STHKETa U DJIEMEHTOB OSTHKETHOTO
NOBEJEHUs  Npu  pa3paboTKe  KOMIUIEKTa
JOKYMEHTOB JIJIsl UCCIIelyeMON opraHu3anuu?

3. Hcnonp3oBanu Jin Bbl ONBIT BBISBICHUS OLIHMOOK B
JNOKYMEHTax IpH aHaJlu3e JOKYMEHTAJIbHOTO
¢onma  opraHmzauMu M (HOpMyIMPOBAHUU
peKoMeHJaluii o coBepuieHCTBOBaHUO JJOY?




Koa u HauMeHoBaHuE poBEpPAEMOit [IpumepHBIE BOITPOCHI

KOMIETECHIIUU

CniocobeH BecTH KaapoBoe 1. Kakyro kaJIpoByI0 NOKYMEHTALUIO NEPEaroT Ha

JeIONPOU3BOJICTBO U IOKYMEHTUPOBATh apXUBHOE XpaHEeHUe B uccienyeMon
tpynoBsie otHomeHust (I[TK-5) opraHu3aium?

2. Kakas JOKyMEHTalus COIIPOBOXIAET

OTIEpaTUBHOE u apXUBHOE XpaHEeHHe

JOKYMEHTAIMH TI0 JINTYHOMY COCTaBy?

Crocoben MPUMCHATH HNPUHIMNIILI, MCTOAbI 1 1. Hcnonp3oBaiM U BBl HaBBLIKH pasMECHUsA

HOPMBI OPraHHU3alUU XPaHEHUS, JOKYMEHTOB B apXMBOXPAaHWJIMIIE IIPU aHAIMU3E
KOMIUIEKTOBAHMS, y4€Ta U UCIIOJIb30BaHUS JIEJIONPOU3BO/ICTBA KOHKPETHOM opranuzanuu?
apxuBHbIX 1oKyMeHTOB (ITK-6) 2. Kakme paboOThl JOJDKHBI — TPOBOAWUTHCS B

OpraHu3anuu s oO0ecreueHus: COXpPaHHOCTH U
yueTa TI0KyMEHTOB?

3. Kakue ocobeHHOCTH cocTaBieHUsI U 0()OPMIICHUS
HOMEHKJIATYphI JIe]1 Bbl MOKETE Ha3BaTh?

4. HazoBute MH(}OPMaIlMOHHO-CIIPAaBOYHbIE
CUCTEMBl JUIsI XpaHEHMsI M  HCIOJIb30BAHMS
JOKYMEHTAIBHOTO ()OHIa OpraHU3aIUH.

Crioco0eH NprUMEHSATh 3aKOHOIaTENIbHYIO U 1. HazoBure HOPMAaTUBHO-TIPAaBOBBIE aKTBl,

HOPMaTHUBHO-METOAMYECKYIO 0azy perjiaMeHTUpPYIOIINE TPOBEJCHHE HKCIEPTU3BI

MH(OPMALMOHHO-IO0KYMEHTAIIHOHHOTO LEHHOCTU JOKYMEHTOB.

oOecrieueHns yrpaBiieHUs © apXUBHOTO jena | 2. PykoBoacTBoBanmch M BbI HUHBIMU

(TIK-7) HOPMATHUBHBIMU M IIPAaBOBBIMU JOKYMEHTaMH
JIeJIONIPOU3BOJICTBA, OTHOCSILUMUCS K CMEXHOMN
npo¢eccuoOHaTbHON JeATENbHOCTH

(ropuCTIpyJeHIINs, SKOHOMHKA, MEHEIKMEHT W
T.11.) mpu Harucanuu BKP?

3. Haiite MIPaBOBYIO OIIEHKY MopsiIKa
KOMIUIEKTOBAHUS apXxuBa JTOKYMEHTaMH,
00pa30BaBIIMMHUCS B JCSITEIBHOCTH HCCIIEIyeMOM
OpraHu3aIuH.

4. METOIUYECKUE MATEPUAJIbI, OHPEEJIAIOMUE ITPOUEAYPbI OUEHVNBAHWA
PE3VJIbTATOB OCBOEHUN OGPA3OBATEJIbBHOU ITPOI'PAMMEBI

41 MeTtoanyeckue MaTepuajibl, ONIPCACIOIINEC ITPOLUCAYPbl OUCHUBAHUA PE3YJILTATOB
OCBOCHHA O6p330BaTCHLHOﬁ nporpaMMmsbl Ha TOCYAApCTBEHHOM 3K3aMCHC

CrnenuanictT MHCTUTYTA 3a 3 pabouMx JHA 10 Hayajla rOCyJapCTBEHHOTO 3K3aMeHa INepeaeT
cekpetapro ' OK cienyromye T0KyMEHTHI:
- 3a4eTHbIe KHWKKHU 00yJaroInXCs;
- npuka3 o0 yreBepxkaeHuu cocraBoB I'DOK mns mposenenus T'MA u
aneJuIILIMOHHBIX KoMHccuil o pesynbratam [MA (konms);
- pacropsbkeHue JTUPEeKTOpa WHCTUTYyTa 00 YTBEPXKACHUH pacluCaHMs
rOCyJapCTBEHHBIX aTTECTALIMOHHBIX UCTIBITAHUHN (KOITHS);
- nporpammy ['MA (xonus);
- pacropshKeHUsl JUPEKTopa UHCTUTYTa O Jlomycke oOydatomuxcs k A
(xomwst);
- JK3aMEHALIMOHHBIE  BEJOMOCTM 10 IpPHEMY TOCYJapCTBEHHOIO
aTTECTAllMOHHOIO UCIIBITAHUS.
Ha ocHoBaHuu npeacTaBiieHHBIX JOKYMEHTOB cekpeTapb [' DK rotoBur:
- 6manku nporokosioB I'OK mo npuemy rocyapcTBEHHOTO SK3aMeHa;



- OJIaHKM PK3aMEHAIMOHHBIX JIUCTOB JUIS MOJATOTOBKHA OTBETa OOYYAIOIUMUCS Ha
roCcy/1lapCTBEHHOM 3K3aMEHE;
- OJIaHKH OLEHOYHBIX JINCTOB A5 wieHoB I JK (cm. Tabm. 2).

l'ocynapcTBeHHBIH SK3aMEH MPOBOJIUTCS MO 3K3aMEHAIMOHHBIM OWIIETaM, KOTOPBIE TOTOBUT
pykoBoautens OIIOII BO (wnm 3aBenmyromuii  kadeapoil) B COOTBETCTBMH C  IMPOTPaMMOMN
roCyJapCTBEHHOTO AK3aMEHa U YTBEPKAACT TUPEKTOP UHCTUTYTA.

bunetsl rocyaapcTBEHHOTO 3K3aMeHa OOHOBISIIOTCA | pa3 B rof, XpaHsTCs Ha BHITyCKalolen
kadempe.

Cexperapp ['DK HemocpencTBEHHO Ha TOCYNAapCTBEHHOM JK3aMEHE BBIIACT OOYYaIOIIMMCS
9K3aMEHAIlMOHHBIE OWJIETHI M 9K3aMEHAIIMOHHBIE JIUCTHI JUIsl TOATOTOBKM OTBETa OOYJAIOITUMUCS TIPU
IIPOBEJIEHUH FOCYAAPCTBEHHOTO 3K3aMEHa.

B cmyuae oOHapyxeHUs y BBIIYCKHUKA IIOCIIE TONYYEHHS MM 3K3aMEHAlMOHHOTO Owmiera
y4eOHBIX MOCOOM, METOIUYECKHX MaTepuasioB, Y4eOHOM M WHOM JUTepaTypbl (3a HCKIIOUYEHUEM
pa3pelnieHHbIX I UCIOJIb30BAaHUsI Ha TOCYAAPCTBEHHOM JK3aMEHE), KOHCIEKTOB, HE3aBHUCHUMO OT
TAMA HOCUTENs WHPOPMAIMKM, a TaKXKe JIOOBIX TEXHUYECKUX CPEIICTB U CPEICTB Iepeaadu
uHpopManuu, OO0 WCIOIB30BAHUS WM TMOJCKA3KH, BHE 3aBHCHUMOCTH OT TOTO, OBUIM JIH
WCIIOJIb30BaHbI YKa3aHHbIE MAaTepUalbl U (MJIM) CPEICTBA B MOJATOTOBKE K OTBETY Ha TOCYIapCTBEHHOM
9K3aMeHe, KOMHUCCHS U3bIMAeT JI0 OKOHYAHHUS TOCYJapCTBEHHOTO SK3aMeHa YKa3aHHbIE MaTepHalbl U
(wnm) cpeacTBa ¢ yKa3aHHEM COOTBETCTBYIONIMX CBEICHUM B TpoTokosie 3aceqanus ['OK u npuanmaer
pelieHre o0 OlleHKe 3HAHHUM TaKOTO BBITYCKHUKA «HEYA0BIETBOPUTEIHHO.

l'ocynapcTBeHHBIN AK3aMeH MpoBOIUTCS B opMe OTKpHITHIX 3aceganuil DK ¢ yuactuem He
MEHee JBYX Tperell oT umcia Jjui, Bxomammx B cocraB ['OK. 3acemanusa I'OK mnpoBoasrcs
npeacenarensimu ['OK.

3acemanue [OK 1o mpueMy TOCYyIapCTBEHHOIO JK3aME€Ha MPOBOJMUTCS  COTJIACHO
yTBepKJIeHHOMY pacnucanuio ['MA.

Pemennst ['OK npuHMMAarOTCs MPOCTHIM OOJIBITMHCTBOM TOJIOCOB OT YHCIIA JIUII, BXOISAIINX B
coctaB ['OK u yuactByromux B 3aceganuu. [Ipu paBHOM uncie rojocoB npeaceaarens [ DK obmanaer
[IPAaBOM PEIIAIOIIETO I0JI0Ca.

Pe3ynbTathl rocyaapcTBEHHOTO 3K3aMEHa, MPOBOJUMOrO B YCTHOUM (opme, OOBABIAIOTCS B
JIEHb €r0 MPOBEIACHUS.

OneHka rocyapcTBEHHOTO HK3aMEHa MPOCTABISAETCS B 3aYETHYIO KHIKKY OOydYarolierocs, B
9K3aMEHAlMOHHYIO BEIOMOCTh 110 IIPUEMY T'OCYAAPCTBEHHOTO K3aMeHa U B IPOTOoKoJ 3acenanus ['OK
10 IPUEMY I'OCYAAPCTBEHHOIO YK3aMEHa.

[To oxonuanuto 3acemanusi I'OK Bce moxkymeHThl nepenarotcsa cexkperapem ['DK cnernuanucry
WHCTUTYTA JIJIsl OpraHU3alui XpaHEHUSI.

OOyuaromuiicsi, HE MPOIICAIITUNA TOCYIapCTBEHHBIM ASK3aMEH IO YBAKUTEIBLHOW IPHUYMHE,
nonyckaercs k 3amure BKP.

OOyuaromuecs, He MPOUISANINE TOCYIapCTBEHHBIM JK3aMEH B CBS3M C HESIBKOM Ha
rOCyJapCTBEHHOE aTTECTAlMOHHOE UCIBITAHUE IO HEYBAKUTEIbHOW MPUYMHE WU B CBS3H C
MOJIyUCHUEM OIICHKU «HEYIOBJIETBOPUTEIILHO», a TaKkKe oOydaromuecs M3 4Yucia HWHBAIHUIOB, HE
MPOLIEAIINE TOCYIaPCTBEHHOE aTTECTAIIMOHHOE UCIIBITAHUE B YCTAHOBJICHHBIN JJIS1 HUX CPOK (B CBSI3U
C HEsABKOM Ha TOCyJapCTBEHHOE AaTTECTAlMOHHOE MWCHOBITAHUE WM TOJYYEHUEM OLIEHKH
«HEYIOBIETBOPUTEIBHO»), OTYUCIAIOTCA U3 YHHUBEPCUTETA C BbIJa4el cripaBKu 00 00ydueHUHU Kak He
BBITIOJIHUBIIINE OO0S3aHHOCTENW MO JOOPOCOBECTHOMY OCBOCHHIO OOpa30BaTENbHOM MporpamMmbl U
BBITIOJIHEHUIO Y4eOHOTO TUIaHa M0 YCTaHOBJICHHOH (opme.

4.2 MeTtouueckue MaTepuabl, OpeAessoye IpoLueaypbl OLEHUBaHUS
pe3yabTaTOB OCBOEHUS 00pazoBaTeIbHOM MporpaMmsl Ha 3amute BKP

3amura BKP gBigercs 3aBepmatonium starom U ' MA. He nosgnee, yeM 3a 2 KaJleHIapHBIX
aas no 3amuThl BKP oOyuarommiics npeacrasiser cekperapio DK BKP, o13bB pykoBoautens u
PELEH3HIO.

Crnenmanuct wHCTHTYTa 3a 2 paboumx mHs g0 3amuTel BKP mepemaer cekperapro ['OK
CJIEYIOLIUE JOKYMEHTBI:



- 3a4EeTHbIE KHIKKH 00YyJarOINXCs;

- npuka3 00 yrBepxkuaeHun coctaBoB I'DK mis nposenenus [TMA wu
aneJUIIUOHHBIX KoMuccull o pesynbraram ['MA (xonus);

- pacnopsbkeHHe AUPEKTOpa MHCTUTYTa OO0 YTBEP)KICHUHM paclHCAHUSA
roCy/1apCTBEHHBIX aTTECTALIMOHHBIX UCIIBITAHUH (KOIINUsA);

- npuKas 00 yrBepkKJIeHuu TeM u pykoBoaureneid BKP (komus);

- npoTtokoJisl ['OK 1o npuemy rocy1apcTBEHHOTO IK3aMEHa;

- nporpammy ['MA (konus);

- pacnopspkeHHe AUPEKTOpa UHCTUTYTA O Jomycke oOywaromuxcs k [TUA
(xomws);

- IPOEKT TNPUJIOKEHUS K JUIUIOMY, COIJVIACOBAHHBIM C BBIITYCKHUKOM,
CIIMCKH BBIITYCKHUKOB, IPETEHIYIOLUX Ha MOJIyY€HUE AUIIJIOMA C OTIUUYHUEM;

— CIIUCKM BBIMYCKHHUKOB, pacnpenesieHHble 1o AHsAM 3amutel BKP B
COOTBETCTBUU C pacnucanueM ['MA;

- 9K3aMEHALIMOHHBIE  BEJOMOCTM 1O  MpHEMY TOCYJapCTBEHHOTO
aTTeCTallMOHHOIO UCIBITAHUSI.

Ha ocHoBanuu npeacraBiieHHBIX JOKYMEHTOB cekpeTapb [ DK rotoBut:

— 0JIaHKHU OIICHOYHBIX JUCTOB Kax oMy uieHy ['OK (cm. Tabdm. 4);
— npotokodiel 3aceganud ['OK no 3amure BKP Ha kaxaplid AeHb 3alIUATHI
BKP cornacno pacnucanuro I'MA.

3ammra BKP npoBoanTes B Buae oTkpbIThIX 3aceqanuil [ OK ¢ yuactuem He MeHe IByX TpeTen
€€ CIIMCOYHOI'0 COCTaBa.

3acenanus 'OK no 3amute BKP npoBoautes cornacHo yrBep:xkaeHHomy pacnucanuio ['MA.

[Ipouenypa 3amutsr BKP Bxitouaer B ceds:

— otkpeitie 3acenanus ['OK: npencengarens ['DOK B Hauane 3acemaHus usnaraet
MOPSAAOK 3allUThl, NPUHATHS pELICHUs, ornameHus pesyapraroB ['OK; ycranaBnuBaer
oOyuaronuMcsi BpeMs JUis YCTHOTO H3JI0KEHHs OCHOBHBIX pe3ynbraroB BKP u oTBeTOB Ha
Bomnpockl wieHoB ['DK;

—  JOKJaJ BBIIYCKHHKA: JOKJIAX CONPOBOXKIATbCS IOKAa30M IPE3EHTALNH,
BBITIOJTHEHHOW B penakrope PowerPoint € wmmocTpanusiMu, TaOauIiaMu, PUCYHKaMHU,
CXeMaMH M IOSCHEHHUSMHM W PACIIEYaTaHHOM B KAaueCTBE pPa3JaTOYHOrO Marepuana Jis
kaxoro wiena ['OK Ha 6ymaxHOM HOCHUTEIIE;

—  Bonpockl wienoB I'DK (3amuceiBarores B mpoTokoi 3acemanus ['OK);

—  3aciIylIMBaHME OT3bIBA: TOCJE OTBETa OOy4alomIerocss Ha BCE BOMPOCHI
npenacenatens ['OK maer Bo3MoxHOCTh pykoBoauTeato BKP BBICTYNMHTH € OT3BIBOM.
Brictymnenne pykoBoautesnss BKP nomkHo ObITH KpaTKUM M KacaThCsl aCMIEKTOB OTHOIICHHUS
oOyuatomierocs k BoinoaHeHnto BKP, camoctosiTenbHOCTH, pe3yabTaToOB MPOBEPKH TEKCTa
BKP na 00nem 3aumctBoBanuid. [Ipu otcyrctBun pykooautens BKP ero ot3siB 3aunThiBaet
npencenarens ['OK;

—  3aKJIIOYHMTENbHOE CJIOBO oOywaromierocs: oOydaroliemycs MpeaoCTaBiseTCs
BO3MOKHOCTb OTBETUThH HA 3aMEUYaHUsl, CACITAHHBIE PELICH3EHTOM.

[IpomomxuTenbHOCTh BBICTYIUICHHS oOyuatomierocs mnpu 3amure BKP — ne 6onee 10 munyr,
OTBEThl Ha BOMPOCHI YJIEHOB KoMuccMM — He Oonee 10 muHyTr. OOmas NnpoaoKUTENTbHOCTD
nporenypsl 3amuTel BKP o6yuatomierocst — He 6onee 30 MUHYT.

Unensr I'DOK Ha 3akpbITOM 3aceaHMM OLICHMBAKOT pe3yiabTarel 3amuTel BKP  kaxaeiv
oOyyaromumMcs U pe3yinbTaThl 0CBOCHUsI 00pa3oBaresibHOM nporpammsl. Pemenus I'OK npunumarorcs
Ha OCHOBE OTKPBITOTO T'OJOCOBAHUS MPOCTHIM OOJBIIMHCTBOM TIOJIOCOB OT YMCIHA JIMIL, BXOJSIIMX B
cocraB ' OK u yuactByromux B 3aceganuu. [Ipu paBHOM uncie rojgocos npenacenatens ['OK obnagaer
IIPaBOM PEIIAOLIETO T0JI0CA.

Pesynbrarer  3ammrel BKP  ompenendrorcss oneHKaMum  «OTIIMYHO»,  «XOPOLIO»,
«YZOBIIETBOPUTEIBHOY, «HEYZIOBJIETBOPUTEIILHO. Onenku «OTJINYHOY, «XOpO1LLIOo»,
«YZIOBIIETBOPUTENIBHO» O3HAYalOT YCIEIIHOE NPOXOXKAECHHE TOCYJAPCTBEHHOTO AaTTECTAllMOHHOTO
ucnbitanus u ['MA.



Pesynprarer 3amut BKP ornamaer npencenarens I'DOK mocne okoHYaHUst 3aKphITOW 4acTu
3acenanus I'OK B 1eHb ero npoBeneHus.

Onenka 3a 3amuty BKP mpocraBiasercs B 3aueTHyr0 KHIDKKY oOOydaromerocs, B
9K3aMEHalMOHHYI0 BenomocTh no 3amure BKP u B mpotokon 3acemanus I'OK mo 3amure BKP.
Onenka 3a 3aumuty BKP, npocraBineHHas B 3a4€THYI0 KHUKKY 0Oy4arolerocs 1 B 3K3aMEHAILlMOHHYIO
BenomocTs 1o 3amure BKP noarsepxknaerca noanucsmu npenceaarens u cekperapsa I'OK. IlpoTokon
3acenanus I'OK no 3amure BKP noanuceiBatoT npencenarens u cexkperaps 1'OK.

ITo oxonuanuto Beex 3acenanui ['OK no 3amure BKP npoTtokonsl 3acenanuii I'OK cuimBatores
B KHMru. KHuru mnepenarorcs A XpaHEHHs] B apXUB YHUBEPCHUTETA, OCTaJbHBIE JOKYMEHTBI
nepenatorcsi cekperapeM ['OK crnenmanucty MHCTUTYTa JUIsl OpraHU3alMd XpaHEHUs B JeKaHaTe
dakyprera.

O6yuatomuecs, He npomeamue 3amuty BKP B cBsi3u ¢ HesiBKOM Ha JaHHOE TOCYIapCTBEHHOE
aTTECTAllMOHHOE HCIIBITAHHWE MO HEYBA)XUTEJIbHOM NPUYMHE WM B CBS3U C IMOJYYEHHEM OLIEHKU
«HEY/IOBJIETBOPUTENBHOY», a TaKKe oOydaroliuecs M3 YHClia WHBAJIUAOB, HE MPOLIEANINE JaHHOE
rocy/1lapCTBEHHOE aTTECTAllMOHHOE HCIBITAHHE B YCTAHOBJIEHHBIM JUISI HUX CPOK (B CBSI3M C HESIBKOM
Ha JIaHHO€ TOCYAAapCTBEHHOE  AaTTECTAllMOHHOE  HWCHBITAHWE WJIM  TOJYyYEeHUEM  OILICHKH
«HEYJIOBJIETBOPUTEIBHO»), OTYUCIIAIOTCA U3 YHHUBEPCUTETA C BbIJadel cripaBKU 00 00y4Ye€HUHU Kak He
BBINIOJIHUBIINE OO0S3aHHOCTEW MO JOOPOCOBECTHOMY OCBOEHHMIO OOpa3oBaTENbHOM Nporpammbl U
BBITIOJTHEHUIO Y4eOHOTO TIJIaHa TI0 YCTaHOBJICHHOU (hopme.
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