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1. OBIIME ITOJIOXKEHUA

1.1. HopmaTuBHBIE JOKYMEHTBI

OcHoBHas nipodeccruoHanbHas oOpa3oBarenbHas nmporpamma (ganee OITOIT) pa3paborana Ha
OCHOBAHUU CJIEAYIOIUX JOKYMEHTOB:

— ®enepanbHoro 3akona ot 29 nekabps 2012 roma Ne 273—®3 «O6 oOpa3oBaHuu B
Poccuiickoit ®enepanniny.

— @epepanbHoro 3akoHa oT 31 wurona 2020 r. Ne 304-O3 «O BHeCeHUHM W3MEHEHUU B
®enepanbubiii 3akoH «O0 obpazoBanuu B Poccuiickoit deaepanumy Mo BOIPOCAM BOCITUTAHHS
00yYaroLUXCs».

— @enepanbHOro rocyJapCTBEHHOIO 00pa30BaTEIbHOIO CTaHAApTa BBICIIEIO O0O0pa30BaHMS
nokojenue 3++ (ypoBeHb OakamaBpuara) 1O HampaieHuto moarotoBku  46.03.02
JIoKyMEHTOBEIEHHE U apXHMBOBEJCHHUE, YTBEP)KICHHOro IpukazoM MuHoOpHayku Poccuu ot
29.10.2020 Ne 1343;

— Ilpuka3za MunoOpunayku Poccuu ot 06.04.2021 N 245 "O06 yrBepxxaenuu Ilopsaka
OpraHu3allil ¥ OCYILECTBJIEHHs O0Opa30BaTEIbHOW JIEATENBHOCTH 10 00pa30BaTebHBIM
nporpaMMaM BBICHIETO 00pa30BaHUs - MporpamMmaM OakalaBpHuara, MporpaMmMmamM CIeUaluTeTa,
nporpamMmmam Mmarucrtparypsl”" (3apeructpupoBaHo B Muniocre Poccum 13.08.2021 N 64644)
(nanee — Ilopsmox opranmsanuu obOpa3oBarenbHOM nestenpHOocTH) (B pea. Ilpukasa
Muno6puayku Poccun ot 02.03.2023 Ne 244);

— Ilpuxa3za MunucrepctBa obpa3oBanusi U Hayku Poccuiickoii ®@exnepanuu ot 29
utons 2015 r. Ne 636 «O0 yrtBepxknaenuun llopsaka mpoBeneHUs TOCYJapCTBEHHON HMTOTOBOI
aTTecTaldd 10 O00pa3oBaTelbHBIM IIPOrpaMMaM BBICIIEIO 00pa3oBaHUs — Iporpammam
OaxanaBpuata, IporpaMmam CIEeLMATUTETA U IPOrPAMMaM MarucTpaTyphl» (3aperucTpupoBaHoO B
Muntocte Poccun 22 urons 2015 r. Ne 38132) (B pen. IlpukazoB MunobOpnayku Poccuu ot 9
despanst 2016 1. Ne 86, ot 28 anpens 2016 r. Ne 502, ot 27 mapta 2020 r. Ne 490);

— IIpuxa3za MuHHcTepcTBa HAyKH M BhICIIero oopa3zoBanus Poccuiickoit @enepanuu
Ne 885 m Munucrepcrsa npocsenienus Poccuiickoin ®denepannn Ne 390 ot 5 arycra 2020 r. «O
MPAKTUYECKON MOJAroToBKe o0yuaroumxcs» (3apeructpupoBano B Muntocte Poccuu 11 centa0ps
2020 r. Ne 59778) (B pen. Ilpukaza Munobpuayku Poccun Ne 1430, Munnpocsemenust Poccun
Ne 652 ot 18 HOs6ps 2020 1.);

— Ilpukaza denepanbpHOil caykObl MO HaA30py B cdepe 00pa3oBaHUsS U HAYKHU
(Pocobpuanzopa) ot 14 asrycra 2020 r. Ne 831 «OO0 yrBepxaeHun TpeOoBaHUM K CTPYKType
ouManbHOro caiita o0pa3oBaTesIbHOM OpraHu3alyH B MHPOPMAaIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTu «MHTepHeT» u dopmary mpencraBieHuss nuHGopManum» (B pe.
[Tpuxa3zoB PocoOpHanzopa ot 7 mast 2021 r. Ne 629, ot 9 aBrycra 2021 r. Ne 1114, ot 12 sHBaps
2022 1. Ne 24);

— Ilpuxa3za MuHucTtepcTBa HayKu U Bbiciiero oopasosanust Poccuiickoit denepanun
or 21 asrycra 2020 r. Ne 1076 «O06 yrBepxkaenuu [lopsaka npuema Ha oOy4deHHE I10
o0Opa3oBaTeNbHBIM IIpOrpaMMaM  BBICIIEr0 OOpa3oBaHUs — IporpamMmaM OakaiaBpHara,
mporpaMMaM CIeHUalIuTeTa, MporpaMMaM Maructparypel» (B pen. IlpukazoB MunoOpHayku
Poccun ot 25 staBapst 2021 1. Ne 38, ot 13 aBrycra 2021 r. Ne753, ot 10 deBpans 2023 r. Ne 143);

— Ilpuxa3za MuHucTtepcTBa HayKu U Bbiciiero oopasosanus Poccuiickoit @eneparumn
or 27.02.2023 r. Ne 208 «O BHeceHMHM H3MEHEHUIl B (QenepaibHble T'OCYJapCTBEHHbIE



o0OpasoBarenbHbIC CTAaHIAPTHI BBICIIIETO 00pa3oBaHus» (3apeructpupoBan B Muntocte Poccun 31
mapta 2023 r. Ne72833);

— IIpuka3za MunucrepcTBa HayKu M BhICIIEro obpazoBanus Poccuiickoit deneparuu
or 19 wmrons 2022 1. Ne662 «O BHeceHHMM HM3MEHEHUH B (enepalbHble TOCYIapCTBEHHBIC
o0Opa3oBaTelbHbIC CTaHIAPTHI BBICIIETO 0Opa3oBanus» (3apeructpupoBadH B Munrocte Poccuu 7
okTs10pst 2022 1. Ne70414);

— Ilocranosnenus [IpaButensctBa Poccuiickoit @eaepanuu ot 12 anpeins 2019 r. Ne
434 «O06 yTBEep)KICHMU TPaBHJI pa3padOTKH, YTBEPKICHHS (enepaabHbIX TOCYAaPCTBEHHBIX
00pa30BaTeNIbHBIX CTAHAAPTOB U BHECEHUS B HUX U3MEHEHMH U NPU3HAHUM YTPATUBLIMMH CHITY
HEKOTOPBIX AaKTOB mpaBuTenbcTBAa Poccuiickoit ®denepauuu» (B peld. MOCTAHOBJICHHS
ITpaButenscTBa Poccutickoit deneparuu ot 22 oktsiops 2021 roga N 1810);

— Ilucema Muno6pHayku Poccum ot 27.12.2022 r. Ne MH-5/36034 «O
HaIpaBlIeHUU pa3bsicHeHUN» (Pa3bsicHeHus o peanuzanuu B 00pa30BATENbHON NEATEIBHOCTH
oOpazoBatenbHOrO  MoOAynasi  «OCHOBBI ~ BOCHHOH  IMOATOTOBKH» s OOYYarOUIMXCS
00pa3oBaTeNIbHbIX OpraHU3aliil BBICIIETO 00pa30BaHus);

— IIucema Muno6pnayku Poccum ot 21.12.2022 r. NeMH-5/35982 «O nanpaBieHuun
monyns» (IIporpamma oOpazoBatenbHOro Moaynst «OCHOBbI BOEHHOW IOATOTOBKH» JUIS
oOyuaromuxcsi 00pa3oBaTeIbHBIX OpraHU3alluii BBICIIET0 00pa30BaHUs);

—  IIucema Muno6puayku Poccun ot 21.04.2023 r. NeMH -11/1516 «O nanpasnenun
MIPOEKTa KOHIEIIIMH MOIYJISI;

— Konmenuuu  mpenogaBanust — uctopun  Poccum  ans HEHCTOPUYECKUX
CHEIHMAIbHOCTEH W HalpaBiICHHUM MOATOTOBKH, PEATU3yeMbIX B 00pa30BaTEIbHBIX OpraHU3AIUsIX
BEICIIero obpasoBanus (yTB. [IpoTOKOIIOM DKCIEPTHOrO COBETa MO Pa3BUTHIO HCTOPUUYCCKOTO
obpazoBanus ot 15 despans 2023r. Ne BO/15-np);

— Meroanueckux peKOMEHJAIM MO pa3pabOTKE OCHOBHBIX OOpPa30BaTEIbHBIX
nporpaMM W JOMOJHHUTENBHBIX NPO(PECCHOHATIBHBIX 00pa30BATENBHBIX MPOTPAMM C YYETOM
COOTBETCTBYIOLIMX MPO(ECCHOHANBHBIX CTAaHIAPTOB, YTBEPKACHHBIX MuHoOpHayku Poccum 22
suBaps 2015 r. Ne JIJI-1/058n);

— Meroanueckux peKOMEHIAUMH MO aKTyalu3aluu JACHCTBYIOHNIMX (eaepalbHbIX
rOCy/IapCTBEHHBIX  OOpa30BaTENbHBIX CTaHAAPTOB  BBICHIETO OOpa30BaHUS C  Y4ETOM
IPUHUMAEMBIX NPO(EeCCHOHATIBHBIX CTAaHAApTOB, YTBEPXkKAECHHbIX MmuHoOpHayku Poccunm 22
suBaps 2015 r. Ne JIJI-2/058H);

—  VYcraBa CamapcKoro yHUBEpCUTETA.

— JlokanbHbIx akToB CamMapcKOro yHUBEPCUTETA.

2. XAPAKTEPUCTUKA MTPO®ECCUOHAJIBHOM JEATEJABHOCTHU
BBIITYCKHHUKOB

2.1 Oburee onucanue MpPo(pecCHOHAIBHOM 1eATeJbHOCTH BbINTYCKHUKOB

Obnactu npoheccCHOHaBHON JIeATENTFHOCTH U cdepbl NpoPecCHOHaNbHON AEATeNbHOCTH, B
KOTOPBIX  BBITYCKHMKH, OCBOMBIIME Iporpammy OakajgaBpuaTra, MOTYT OCYIIECTBIIATH
pohecCHOHANBHYIO 1eATENbHOCTH!

07  AjMuHHCTpaTHBHO-yIIpaBJIeHUecKas W oducHas  jgedrenbHocTh (B chepe
OpraHU3aLMOHHOTO U IOKYMEHTALIMOHHOTO 00ecreueH s YIPaBIeHHUs OpraHnu3alUusIMHK);

chepa apxUBHOTO Jefla, B TOM YHCJIE TOCYJApPCTBEHHBIX M MYHHMIMIIAIBHBIX apXHBOB,
apXMBOB OpraHMU3alMi pa3IMuHbIX (OPM COOCTBEHHOCTH.
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B cooTtBercTBHM ¢ m3MeHeHus MU B DenepanbHoM 3akoHe oT 31 uroms 2020 r. Ne 304-D3 «O6
oOpazoBanun B Poccuiickoii @enepanuu» 1o BOMPOCaM BOCHHTAHUS OOYUYaIOIIMXCS B COCTaB
OTMCaHMsI TAaHHOH OCHOBHOW IpoQecCHOHaIbHON 00pa30BaTeIbHOM MPOrpaMMbl BXOIUT:

— paboyas nmporpamMma BOCHUTAHUS;

— KaJIeHJApHbBIN MJIaH BOCIUTATEIbHOU paboThl B CaMapCKOM YHUBEPCUTETE.

2.2. Tunsl 32124 npo¢ecCHOHAIBHOM eI TeJIbHOCTH BHINYCKHUKOB:
- OpraHU3alMOHHO-YIpPAaBJIeHYECKUI (OCHOBHON);
—  TEXHOJIOTMUYECKUH (JONOJTHUTENIBHBIM).

2.3. 3agaum npodeccCHOHAILHOM AeSITeJIbHOCTH:

- OCYIICCTBJIICHUC

OpraHn3aliioOHHOTO,

oOecrnieueHus NeSTEIbHOCTH PYKOBOAUTENS OpraHU3aLUy;
- pa3paboTKa W BHEAPEHHE JOKAJIbHBIX HOPMATUBHBIX AKTOB M0 JIOKYMEHTALHOHHOMY
00ecrevyeHnI0 YIpaBlIeHusl OpraHu3aliei;
- OpraHu3aius JOKYMEHTHUPOBAHUS YIIPABICHYECKOMN 1eATeIbHOCTH;
- opraHu3anus J0KyMeHT0000pOoTa B OpraHu3ally;
- OCYILIECTBJIEHHE pabOT MO MNPOEKTUPOBAHUIO U BHEJPEHUIO CHUCTEMBI 3JEKTPOHHOTO
JTIOKyMEHT0000poTa B chepe TOKyMEHTAMOHHOTO YIPABICHHS OPraHu3alluu;
- OpraHu3aius TeKYyIero ¥ apXuBHOTO XpaHEHUs JOKYMEHTOB.

JAOKYMCHTAIIMOHHOI'O

u  HUHQOPMAIIIOHHOTO

2.4. O0beKThI NPO(ecCHOHATBHOM 1eSITeJIbHOCTH BHINNYCKHUKOB WM 00J1acTh (00712CTH)

3HAHMA.
Obnacthb OOBbeKTHI
. Tumnsl 3a1a4 3anaun .
npodeccHOHaTBLHON . . npodeccuOHATBLHON
MpOPECCHOHAIBHON |  TPOQPECCHOHATIBHON
JesITeNbHOCTH (110 JesITeIbHOCTH (WITN
JeSITebHOCTH JeSITeIbHOCTH
Peectpy Muntpyna) o0acTy 3HaHUSA)
OCYILIECTBIICHUE JIOKYMEHTBI, CO3/IaHHbIE
OpraHMU3aIOHHOTO, J00BIM CLIOCOOOM
JOKYMEHTAI[MOHHOTO U |JOKYMEHTUPOBAHMS;
07 WH(POPMAITMOHHOTO CHCTEMBI JJOKYMEHTAIHH,
obecreyeHus CUCTEeMBbI HH(POPMALIMOHHO-
AJMMHHCTpPaTHBHO-
JeSITeTbHOCTH JOKYMEHTAIHOHHOTO
yIpaBieHYeCKas U
odpucHas PYKOBOJUTES oOecrieueHus yrpaBlIeHUS;
OpraHu3aINH; JOKYMEHTBI ApPXHUBHOTO
JeSITEIbHOCTH (B o
chepe OpraHU3alIOHHO- |OpraHu3aIus ¢donna Poccuiickoit
ABJICHYECKUHM |[IOKYMEHTHPOBAHHUS denepanuu; apXuBHbIE
OpraHU3alUOHHOTO U yrp HOKY posat AACpatt; ap
yTIpaBJIeHYE€CKOI JIOKYMEHTBI, B TOM YHUCIIE
AIOKYMCHTAHORHOTO NeSITeTbHOCTH; OKYMEHTEHI 110 JINTHOM
obecrnieyeHus ’ JIOKYM y
OpraHu3aIus COCTaBy; CIPaBOYHO-
yIpaBJIeHUS
JOKYMEHTO000pOTa B MIOWCKOBBIE CPE/ICTBA H
OpraHHU3aIUsIMH )
OpraHu3aINy; CIPaBOYHO-
OpraHu3aIys TeKYIETo 1| MHPOPMAIMOHHBIC

ApXUBHOI'0 XpaHEHUS
JTOKYMEHTOB

n3agaHusg 0 COCTaBEC U
COJICPKaHNU JOKYMCHTOB




pa3paboTKa ¥ BHEAPCHHUE|JOKYMEHTBI, CO3IaHHbIE
JIOKaJIbHBIX JIFOOBIM CTIIOCOOOM
HOPMATHUBHBIX aKTOB 10 | lOKYMCHTHPOBAHHS; CHCTEMbI
JOKyMEHTALHOHHOMY JIOKYMEHTALUU; CUCTEMBI
o0ecreYeHnIo MHOPMALHOHHO-
JOKYMEHTAllHOHHOI'O
YHpaBIICHHA . oOecrieueHus yIpaBIICHUS;
OpTraHU3aLNCH; JIOKYMEHTBI APXHUBHOTO
_ |ocymiecTBeHne pabort no torna Poccuiickoii
TEXHOJIOTUYECKUN |[IPOCKTUPOBAHUIO U dejiepalyy; apXUBHBIC
BHCAPCHHUIO CHCTCMBI JOKYMEHTBI, B TOM YHCJIE
3JIEKTPOHHOI'O JIOKYMEHTHI 110 TUYHOMY
JOKYMEHTO000pOTa B COCTaBy; CIIPaBOYHO-
chepe IIOUCKOBEIE CPEACTBA U
JOKYMEHTALIMOHHOTO CIIPaBOYHO-
YIOpPaBICHUA nH(pOpMaIMOHHBIC
Oopranu3anuu U3aHUs O COCTABE U
COAEepKaHUU TOKYMEHTOB

2.5 llepeuennb npogeccCHOHATBHBIX CTAHIAPTOB.

- po¢eCCHOHAITBHBIN CTaHJapT «Cnenuanuct 1o OpraHU3aIHOHHOMY u
JOKYMEHTAITMOHHOMY OOECIIEYCHHUIO YIPABICHUS OpraHu3alueil», YTBEPKICHHBIM MPHKA30M
MuHucrepcTBa Tpyaa U conuanbHoi 3amuTtsl Poccniickoit @enepanuu ot 15 urons 2020 roga N
333m;

- npodeccuoHanbHbli  craHgapT «CHenuanuct 1o  YOpaBlICHUIO  JOKyMEHTaluei
OpraHu3aIuy, YTBEPXKICHHBIN MpukazoM MMUHHCTEpCTBA Tpylda M COIMAIBHOM 3allUThI
Poccuiickoit ®enepamuu ot 10 mast 2017 roga N 416H;

- mpodeccuoHANbHBIA  cTaHmapT «CHeuuanucT apxuBa», YTBEPXKICHHBIM IMPUKA30M

MunucrepcTBa TpyJa U colalibHOM 3amuThl Poccuiickoit @eneparuu ot 18 mapra 2021 roga N
140mn.

O060011eHHbIE TPY1OBbIE GYHKIIUU Tpynosble pyHKIUH
Konun YPOBEHD
HaVMEHOBAaHUE HanmeHopar| YPOBCHP (momypo-
npoeCcCUOHAb- | KO KBaJM(pUKal] HAUMEHOBaHME KOJ BEHbB)
HOT'O CTaHAapTa © 11701 KBaJIU (-
Kalluu
Oxka3zaHue oMo
Opranu3zanuox PYKOBOJMTEIIO B C/01.6 6
07.002 HOE, IIAaHUPOBAHUH
Cnenunanucr 1o JOKYMEHTAIIHO pabouero BpeMeHH
OpraHU3alMOHHOMY HHOE U [TnanupoBanue Cl02.6 6
u C MH(OPMAINOH 6 pabouyero JHs cekperaps '
JTOKYMEHTAIIHOHHOM HOE Opranuzarus
y 00eCIIeYeHHIO obOecrieucHue IIO/IrOTOBKH,
yUpaBIeHus JIEATENBHOCTH IPOBEICHNUS U Cl06.6 6
OpraHu3amuei PYKOBOAUTEINS 06 CITyKUBAHMS :
OpraHusanuu KOH(EPEHTHBIX
MEpONpUATHI




Opranuzanus
HCTIOJTHEHUSI PEILICHUH,
OCYIIIECTBJICHHE
KOHTPOJISI UCIIOJIHCHUS
MOPYYEHUI pyKOBOAU
TS

C/07.6

Pa3paboTka nokanbHBIX
HOPMATHUBHBIX aKTOB,
perIaMEeHTHPYIOIINX

paboTty cekperaps

C/09.6

CocraBienue u
odopmienue
YIIPABJICHYECKOU
JOKYMEHTaI1H

C/10.6

Opraam3arus paboTHI ¢
JIOKYMEHTaMH B
MIPUEMHOU
PYKOBOIUTEIS

C/11.6

Opranuszanust XpaHeHUs
JIOKYMEHTOB B
IPUEMHOU
PYKOBOAMTENS

C/12.6

ObecneueHune
PYKOBOAMTEIIS
uHpOpMaIen

C/13.6

Opranuszanus
MH(POPMAITUOHHOTO
B3aUMOJICHCTBHUS
PYKOBOIUTEIS C
MOJpa3eICHUSIMU 1
JOJIKHOCTHBIMHU JIMITIAMH
OpraHu3aluy

C/14.6

HNudopmarmon
HO-
AQHAIUTHYECKAs
u
OpraHM3aIMOH
HO-
aJIMHHUCTPATH
BHast
HOJJIePKKa
JeSTeIbHOCTH
PYKOBOTUTEJISI
OpraHu3aIuu

DopMHUpOBaHUE
MH(POPMALUOHHOTO
B3aUMOJICUCTBHUS
PYKOBOAMTEINS C
OpraHu3alHsIMA

D/01.6

Ananus uHGOpMaH 1
HOATOTOBKA
UHQOPMAITUOHHO-
AHATTUTUYECKUX
MaTepuaoB

D/02.6

Opraau3aius JeI0BbIX
KOHTaKTOB U
MIPOTOKOJILHBIX
MEpONpUATHI

D/03.6

Opraam3arus
HCIIONIHEHMSI pEeLIEHUI
PYKOBOAMTEIS

D/04.6




07.004
CrienmanucT 110
YIIPaBJICHUIO
JIOKYMEHTaluen
OpraHu3alHU

HoxymenTanuo
HHOE
oOecrieyeHue
YIIpaBIECHUS
opraHu3anuen

Pazpabotka u
BHEJ[PEHHUE JIOKATbHBIX
HOPMATHUBHBIX aKTOB IO

JOKYMEHTAIIHOHHOMY
obecrnedeHunto
YHpaBIeHHS
OpraHu3anuein

A/01.6

Opranuzanus
JIOKyMEHTHUPOBAHU
YIPABICHUYECKOU
JEeSITEIBHOCTH B
OpraHU3aIun

A/02.6

Opranuzanus
JIOKYMEHTO000pOTa B
OpraHM3aIu

A/03.6

OcymiectBieHre paboT
0 TIPOSKTHPOBAHUIO U
BHCAPCHUIO CUCTCMbI
3NIEKTPOHHOTO
JIOKYMEHTO000pOTa B
ctepe
JOKYMCHTAIlMOHHOT'O
yIIpaBJICHHS
OpraHM3aIHu

A/04.6

OcymiecTBieHne
UHQOPMAITHOHHO-
CIIPaBOYHOMN pabOTHI C
JOKyMEHTaMH
OpraHu3alu

A/05.6

Ocy1ecTBieHue
KOHTpOJIS IIpoliecca U
CPOKOB HCIIOJIHEHUS
JIOKYMEHTOB U
OpraHu3anuu

A/06.6

Opranuzanus
OTIEPATUBHOTO XPAHCHHUS]
JIOKYMEHTOB B
OpraHH3alnd U
Tepeiavn Jel s
MTOCJIEIYIOMIETO
XpaHEHUs

A/07.6

07.012
Crnemuanuct
apxuBa

PykoBoacTso
HoJpa3eNeHU-
€M apxuBa

PykoBoacTBo
JESITENHHOCTRIO 110
apXHMBHOMY XPaHCHHIO
nien (IOKyMEeHTOB),
Y9€Ty U UCTIOJIB30BAHHUIO)
Jien (TOKyMEHTOB) B
OpraHHU3aIuu

B/01.6

Opranuzanus
pa3pabOTKH JIOKAJIbHBIX
HOPMAaTHUBHBIX aKTOB U
METOJTUYECKHIX
JIOKYMEHTOB 10
XPaHEHHUIO,

KOMIIJICKTOBAHUIO,

B/02.6




Y4€Ty U UCTIOIB30BaHUIO
apXMBHBIX JIeJT
(1OKyMEHTOB)

[TocTtpoenue cucremsl
ApXHMBHOTO XPaHEHHS | b 13 o 6
Jien (TOKyMEeHTOB) B

OpraHu3alyu
KonTtpons
(hyHKIIMOHUPOBAHUS
CHCTEMBI aDXHBHOTO | By 6
XpaHeHUs JIen
(IOKyMEHTOB) B
OpraH3aIny

CoBeplICHCTBOBAHUE
CUCTEMBI apXUBHOTO

XpaHEHUs el

(mOKyMEHTOB), yueTa u BJ05.6 6

WCTIOJIb30BaHMS €T
(mOKyMEHTOB)
BPEMEHHOTO XPaHEHUS B
OpraHu3aIyu
Buenpenue cucremsl
AIIEKTPOHHOTO apXHBa

OpraHu3alun B/06.6 6
CormpoBoxKaeHUE
JeATEITbHOCTH
sKcnepTHO# komuccuu | B/07.6 6
OpraHu3aluu

3. OBIIIASI XAPAKTEPUCTHUKA OBPA3OBATEJIbHOM ITPOI'PAMMBI

3.1 Hdean ocHOBHOI1 podeccHOHATBHONH 00pa30BaTeIbHON MPOrpaMMbl

[lenpto  peanuzammu  00pa3oBaTENIbHOM  MporpamMmbl — sBiIsieTCs  (OPMHUpPOBaHHE Y
00yyaroImuxcsi yHUBEpCabHBIX, 00LIENPO(ecCHOHANBHBIX U MPO()ECCHOHATBHBIX KOMIIETEHIIUN 1
MOJArOTOBKA K PEUIeHHIO NpOo(eCcCHOHATIBHBIX 3ajad B cdepe yNpaBieHUs JOKyMEHTaluel u
MH(OPMALIMOHHO-A0OKYMEHTAIIUOHHOTO ~ O0OECeueHus:  yNpaBICHUYECKOW  JESTEIbHOCTH B
COOTBETCTBUM ¢ TpeboBaHusIMU DenepaibHOro rocyJapCTBEHHOIO 00pa30BaTEeIbHOIO CTaHIapTa
BBICIIETO 00pa3oBaHus (ypOBeHb OakalaBpHara) [0 HAlpaBICHHUIO moarotoBku 46.03.02
JIoKyMeHTOBE/IEHHE U apXUBOBE/ICHHUE.

3.2 Pe3yabTaThbl 00y4yeHust

Pesynprar 1. BBINYCKHHMK BJajeeT YHUBEPCAIbHBIMH, OOLIENPO(ECCHOHANBHBIMUA U
npoeCCHOHATBHBIMI  KOMIIETCHIIUSIMH B COOTBETCTBHM C TpeOoBanmsmu DenepaabHOToO
rOCY/IapCTBEHHOTO 00pa30BaTEIbHOIO CTaHIapTa BhICIIEro 0Opa3oBaHus (YypOBeHb OakaaaBpHara)
o  HampaBieHH0  noaroroBku  46.03.02  /lokyMEeHTOBEAEHHE U  apXUBOBEJICHUE,
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00€eCIeunBarOIMMU  €T0  BOCTPEOOBAaHHOCTh Ha pPBIHKE Tpylda ©  NPOoPeCcCHOHATBHYIO
KOHKYPEHTOCIIOCOOHOCTb.

Pesynprar 2. BBITYCKHHMK CIIOCOOCH KAayeCTBEHHO pellaTh MpOQecCHOHANbHBIE 33/1a4d B
cepe ympaBieHUS IOKyMEHTamued H HH()OPMALMOHHO-IOKYMEHTAIIMOHHOTO O0ECHeYeHHUs
yIIPaBICHYECKOH JEATEILHOCTH.

Pesynprar 3. BbimyckHuk ymeer 3¢ (EKTUBHO OCYIIECTBIATH (GYHKUMHM B chepe
JOKYMEHTOBE/ICHUS M apXMBOBEACHHUS B OPraHU3ALMAX JIIOOBIX OpPraHU3alMOHHO-TIPABOBIX (hopMm
1 (opM cOOCTBEHHOCTH C YUETOM COLMAIBLHON 3HAYUMOCTH CBOCH JIESITEIbHOCTH.

3.3 HanpapieHnHoctb (npoduib, cnenuaau3anus) o0pa3oBaTe/bHOI NPOrpaMMbl B
paMKax HanmpaBJeHHUs MOATOTOBKHU (CMENHATbHOCTH):

I[OKYMGHTOBCI[CHI/IG U JOKYMEHTAIIUOHHOC obOecrieueHue YIIpaBJICHUSA

3.4 Kpanudukanusi, NpucBauBaeMasi BbIMYCKHUKAM 00pa30BaTeJbHOIl NMPOrpaMMbI:
OakajaBp

3.5 O6bem nporpammbl 240 3a4eTHBIX eUHUI] (Tajiee — 3.€.).

3.6 ®opMbI 00y4eHHs: 3a04Hasl.

3.7 Cpok nosiyyeHus1 00pa3oBaHusA: IPU 3a09HON Popme oOydeHwus - 4 rona 11 mecsies.
3.8 s3Ik peasn3anum NpOrpaMMbl. PyCCKUI.

3.9 Ucnoub3oBanne ceTeBoil opMbl peain3anu 00pa3oBaTeJbHOM NPOrPaMMBI:
HET.

3.10. TIpumeHeHHe 3IJIEKTPOHHOIO OOY4YeHHsI. B DJICKTPOHHOH HH(pOPMAIMOHHO-
00pa30BaTENIbHON CPe/ie YHUBEPCUTETA.

4. IINIAHUPYEMBIE PE3YJIbTATHI OCBOEHUS OBPA3OBATEJIBHON
ITPOI'PAMMBI

4.1. Pe3yabTaThl OCBOEHHUSI OCHOBHOIl mpodeccHOHANBHOH 00pa3oBaTeJbHOM
NMpoOrpamMmbl.

B pesynbraTe OCBOEHHMS OCHOBHOW NpOQecCHOHANbHOM 00pa30BaTENbHOW HPOTrpaMMbl y
BBIIIYCKHUKA JOJDKHBI OBITh Cc(hOpMHpOBaHBI YHUBEpCaJIbHBIE, O0OLIENPO(ECCHOHATIBHBIE H
poQeCCHOHAIbHBIE KOMITETEHIIUH.

4.2 YHnBepcaanble KOMIICTCHIMHU BBINTYCKHUKOB U HHIAUKATOPbI UX JOCTU/KCHUSA

Haumenosanue Koo u naumenoesanue
N Koo u naumenosanue unoukamopa
Kamezopuu (2pynnut) YHUB8epcaabHou N
00CMuUIICeHUs YHUBEPCAIbHOIL
YHUBEPCAIbHBIX KOMHnemeHuuu
- KomMnemeHuuu
KomnemeHuyuil 6bINYCKHUKA
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CucremMHOE B KPpUTHUYCCKOC
MBIIIIJICHUC

VK-1 Cnocoben
OCYILIECTBIIATH TTOUCK,

KpI/ITI/IIIeCKI/Iﬁ aHaJIn3 U CHHTEC3

WHPOPMALIUH, TPUMEHATH
CHUCTEMHBII T0IXO0 AT
peLIeHNs OCTaBICHHBIX
3a1a4

VYK-1.1 AHanu3upyeTt NoCTaBICHHYIO 3a1a9y
Y OCYITIECTBIISIET MIOUCK HH(DOPMAITHH IS e
perieHus

YK-1.2 [IpuMmeHsieT METOABI KPUTUYECKOTO
aHaJM3a U CHHTE3a IIpH padboTe ¢
nHpopMarmeit

YK-1.3 PaccmaTpuBaet u npeiaract
CUCTCMHBIC BApUAHTHI PEIICHUS
IIOCTABJICHHON 3a4a9u

Pazpabotka n peanmmzamms
MPOEKTOB

YK-2 Cniocoben ompeaensirsb
KpYT 3a/1ad B paMKax
IMOCTaBJICHHOM 1IN 1
BBEIOMPATH ONITUMAIBHBIC

CIIOCOOBI UX peuICHusA, UCXOas

U3 IEHCTBYIOIUX IIPABOBBIX
HOPM, HMEIOIUXCA PECYPCOB
Y OTPaHUYECHUU

YK-2.1 OnpenenseT KpyT 3a/1a4 B paMKax
MOCTABJICHHBIX IEeJICH

YK-2.2 [InanupyeT peaan3anuio 3a/1a4 B
30HE CBOEH OTBETCTBEHHOCTH C yYETOM
HUMEIOIIUXCS PECYPCOB U OTPaHUYCHUH,
JEHCTBYIOMIMX MPABOBBIX HOPM

VK-2.3 BriOupaeT onTuMaibHbIe CIIOCOOBI
pelieHus 3a1a4, YYUThIBass 0COOCHHOCTH
po(heCCUOHATIBHOMN IESTENbHOCTH

Komannnas pabora u

VYK-3 Crrocoben

YK-3.1 OnpenensieT cBOIO poiib B

JMIEPCTBO OCYILECTBIISITh COLMAIBHOE | COLMAIBHOM B3aUMOAECHCTBUN M KOMaHIHON
B3aUMO/ICHCTBUE U pabote, yUuTHIBAET 0COOEHHOCTH TIOBEICHUS
peann30BbIBATH CBOIO POJIb B | M MHTEPECHI APYTHX YUACTHUKOB, UCXOIS U3
KOMaH[e CTpaTeruy COTPYAHUYECTBA AJIS TOCTHIKEHHS

[IOCTaBJIICHHOMN LIENH

YK=-3.2 Ocy1iecTBisieT pa3HbIe BUIbI
KOMMYHHKALIUH NIPH paboTe KOMaHblI
YK-3.3 CobnroaeT HOPMEI | TTpaBwiia
KOMaHJHOH paboThI, HECET OTBETCTBEHHOCTb
3a pe3yJsbTar

KommyHnukanms YK-4 Criocoben YK-4.1 OcymiecTBisieT qe0ByIO
OCYILIECTBIIATH JCTIOBYIO KOMMYHHKAIIUIO C COOJIIOJICHUEM HOPM
KOMMYHHKAIIMIO B YCTHOW M | TUTEPATYPHOTO A3bIKA U )KaHPOB YCTHOU U
MUCbMEHHOH opMax Ha MUCbMEHHOM peyuu B 3aBUCUMOCTH OT LIeJIel U
rOCYIapCTBEHHOM SI3BIKE YCIIOBUH B3aMMOICHCTBHS
Poccuiickoit @enepauuu u YK-4.2 Vcnonb3yeT COBPEMEHHBIC
WHOCTPaHHOM(BIX) S3bIKe(aX) | MHHOPMAITMOHHO-KOMMYHHUKATHBHBIE

TEXHOJIOTHH B TIPOLIECCE AETOBOH
KOMMYHHKAIIUU

YK-4.3 Ocymiectnisier 00MeH J1e7I0BOM
nH(pOpMaIUeil B yCTHON U MTUCHbMEHHON
(opMax Ha TOCyapCTBEHHOM SI3bIKE
Poccuiickoit @enepaiinu 1 MHOCTPaHHOM(BIX)
si3bIKe(ax)

MexKynpTypHOE YK-5 Cnocoben VYK-5.1 JlemoHCTpHpYET IOHUMaHNE

B3aMMO/ICHCTBHE BOCIIPUHUMATh MEXKYJIBTYPHOI'O Pa3HO0Opa3us 00IIecTBa B
MEXKYJIBTYpPHOE COLIMANTLHO-UCTOPHUYECKOM, STHYECKOM H

pa3zHooOpasue olIecTBa B
COILIMANTLHO-HCTOPHUYECKOM,
3THUYECKOM M (PHUI0COPCKOM
KOHTEKCTax

¢unocopckoM KOHTEKCTAX

YK-5.2 Oco3naer Hanmnuue
KOMMYHHKAaTUBHBIX 0aphepoB B TIpollecce
MEKKYJIbTYPHOTO B3aHMOJICHCTBHUS B
COLIMAJIEHO-UCTOPHYECKOM, STHYECKOM H
¢buocopckoM KOHTEKCTax

YK-5.3 TosiepaHTHO BOCTIpHUHUMAET
0COOEHHOCTH MEKKYJIBTYPHOTO Pa3HOOOpa3usy
00I11eCTBa B COLUATEHO-HCTOPHUYECKOM,
THYECKOM H (HUII0COPCKOM KOHTEKCTaX
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CamoopraHuzanus u
caMopa3BUTHE (B TOM
qucIe

YK-6 CriocobeH ynpaBisTh
CBOUM BPEMEHEM,
BBICTPanuBaTh U

VYK-6.1 Mcnonb3yeT TEXHOJIOTHH U METOBI
yIpaBJIeHHUs] CBOUM BPEMEHEM IS
JIOCTHKEHHS MTOCTABICHHBIX esIel

3I0pPOBhECOCPEIKECHUE) peayn3oBbIBaTh TpackToputo | YK—6.2 OnpenensieT mpruopuTeThI
CaMOpa3BUTHS Ha OCHOBE cOOCTBEHHOU AESATEIHHOCTH U IMYHOCTHOTO
MIPUHIIMIIOB OOPA30BaHUs B | pa3BUTHS
TEUYECHUE BCEU KU3HU YK—6.3 BricTpanBaeT TpacKTOPHIO
CaMOpa3BUTHUS HA OCHOBE MPUHITUTIOB
00pa3oBaHMsI B TE€UCHHE BCEH KU3HU
YK-7 Criocoben YK-7.1 IlonumaeT BIUSHIE OCHOB
MOIICPKUBATH TOJKHBIN (hM3UYECKOTO BOCIIUTAHUS Ha YPOBEHB
YpOBEeHb (PU3NIECKON podeCCUOHATTLHOM pab0TOCTIOCOOHOCTH 1
MOTOTOBIIEHHOCTH JIJIS (hM3UIECKOTO CAaMOCOBEPIIIEHCTBOBAHMS
obecnieueHus noiaHoueHHoH | YK—7.2 BrInonmHseT HHIUBUIYATEHO
COLMANILHOHN H 1Mo100paHHBIE KOMITIEKCHI (PU3NIECKIX
podeCCHOHATTEHOM YHpaxXHeHHH 111 00ecTieueH s 3I0pOBbs U
JIESATEIIEHOCTH (PM3UYECKOTO CAMOCOBEPIICHCTBOBAHUS
VYK-7.3 [IpumeHsieT Ha MpaKkTUKe
pa3HO00pa3HbIe CPENICTBA M METOIBI
(pM3UYECKON KYIBTYPHI JUTSA TIOIIePKAHHS
JIOJIKHOTO YPOBHS (DU3HUECKOM
MOTOTOBIIEHHOCTH C METHI0 00EeCTICUeHHS
MOJIHOLEHHOM coluanbHOU U
po(heCCUOHATIBHOMN IESTEIbHOCTH
be3zomacHocTh 'YK-8 CnocobeH co3naBaTh U
KHU3HEIEATENbHOCTH TO/UICPKUBAT B YK-8.1.
N [lomnepxuBaeT Oe30MMacHbIC YCIOBHS B
OBCCAHCBHOM HUSHH H B IITATHOM PEKUME KU3HEICATCIbHOCTH.
rmpodecCHoHaTbHON VK-8.2.
JIeATENHHOCTH OE30MACHBIE  (cyiniecTpiseT AeHCTBHS 10 06ECTIEYEHHUIO
Y CTOBILL KUSHEACHTCNBHOCTH - \Ge30m1acHOCTH JKH3HEACATENBHOCTH B
AU COXPaHCHUS IPUPOSTHON. v e 11opusx Upe3BBIYAHHBIX CHTYAIUH 1
CPCAEL, obecrieenus BOCHHBIX KOH()JIMKTOB U MUHUMH3AIAH HX
[YCTOUHHMBOI'O pa3sBUTHA HETaTUBHBIX IIOCJIEACTBUI, B TOM YHCIIE C
00LIECTBA, B TOM YHCIE DU |yoyvieHeHneM Mep 3AILUTDL
yTpO3€ ¥ BOSHUKHOBEHHUU
UpE3BBIYANHBIX CUTYaluH U
BOCHHBIX KOH()JIHKTOB
WHukmo3uBHAS YK-9 Cnocoben YK-9.1 JlemoHCTpHpYET IOHUMaHNE
KOMITIETCHTHOCTh HCIIOJIL30BaTh 0a30BbIC O0COOCHHOCTEH MPUMEHEHHUS 0a30BbIX

JIe()EeKTOIOTUICCKUE 3HAHUS B
COLIMAJILHOU U
npodeccuoHanbHON cepax

Je(hEeKTOIOTHIECKUX 3HAHUI B COLMATIBLHON U
npodeccuoHanbpHOM cepax

YK-9.2 IIpeanaraetr criocoObl
OCYIIIECTBJIEHUS COLMAIIBHON U
mpo(hecCHOHATBHOMN NEATENbHOCTH HA OCHOBE
MprMeHeHUs1 0a30BbIX J1e(DEeKTOIOrMYECKUX
3HAHUU

OKOHOMHYECKas KyIbTypa,
B TOM uHciie (prHaHCOBas
TPaMOTHOCTh

YK-10 CriocobeH npuHUMATh
000CHOBaHHBIC
OKOHOMHUYECKHE PEIICHNS B
Pa3ITUIHBIX 001aCTIX
KU3HEIEATCTBHOCTH

YK-10.1 [Nonnmaet 6a30BbIe IPHHITHIIEI
(YHKIMOHUPOBAHUS SKOHOMHUKH U
HKOHOMHYECKOTO Pa3BUTHUS B PA3IMIHBIX
OTpacisIX )KU3HEAEATSILHOCTH

YK-10.2 leMoHCTpUpYyeT MOHUMAHHE OCHOB
(MHAHCOBOI TPaMOTHOCTH M SKOHOMHYECKON
KYJILTYPBI IIPH IPUHITHA SKOHOMUYECKUX
peLIeHU B pa3IMYHBIX OTPACIIAX
JKU3HENIESITEbHOCTH
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I'paxxmanckas no3unus VK-11 Cnocoben

KOPPYILIMOHHOMY
MIOBE/ICHUIO U

npodeccuoHambHON
JICSITETBHOCTH

(hopMHUpOBATH HETEPITHIMOE
OTHOIICHHUE K MPOSBICHUSIM
IKCTPEMU3MA, TEPPOPHU3MA,

HpOTHBOI[efICTBOBaTI: UM B

VYK-11.1 JleMOHCTpUpYET HETEPIIUMOE
OTHOUICHHUE K (paKTaM NpOsIBICHUS
IKCTPEMU3MA, TEPPOPHU3MA U
KOPPYILMOHHOTO [TOBEICHNUS

YK-11.2 OcymiecTBiseT COUUANbHYIO U
po¢eCCHOHANBHYIO ACATEIbHOCTh C yYETOM
MIPOTUBOACHCTBUS POSIBIICHUSM
3KCTpEMH3Ma, TEPPOPU3MA, KOPPYILIHOHHOTO
MIOBEIECHUSA

4.3 Oo0menpodeccnoHabHbIe KOMIETEHUMH BbINYCKHUKOB W HHIUKATOPHI

JOCTHKEHHS:

HX

Koo u naumenoesanue
odowenpogheccuonaivbHoll Komnemenyuu
6bINYCKHUKA

Koo u naumenosanue unoukamopa
oocmudiceHusn oouenpogeccuonanbHoil
KomnemeHnyuu

OIIK-1 CniocobeH npuMeHsTh Ha 6a30BOM
YPOBHE 3HAHUS UCTOPUYCCKUX HAYK IIPU PELLICHUU
3anmad B chepe cBoeit mpodeccnoraaTbHON
JeATeILHOCTH

OIIK-1.1 Nmeet npeacTaBiacHust 00 OCHOBHBIX
MOJIOKCHHUAX U METOJaX HaAyYHOTO HCTOPHUYECKOTO
MO3HAHUS ITPH PEUICHUH MPOPECCHOHANBHBIX 3344
OIIK-1.2 YMeeT HaXOUTh U UCTIOIH30BATH
WHPOPMAIUIO, HEOOXOJUMYIO IS N3yUCHUS
OCHOBHBIX 3TaroB UcTopun Poccuu u 3apyOeKHBIX
CTpaH

OIIK-1.3 Brnageer HaBbIKAMU IPAMEHEHUS
WCTOPUYECKUX 3HAHWI TP MPOBEACHUH
PETPOCTICKTHBHBIX HCCIICAOBAHNN HCTOYHUKOB
HHPOpMAIUH

OIIK—2 Crioco0eH HaxoUuTh OpraHU3aOHHO-
yIpaBJIEHYECKHE PEIICHHUS MIPU PEIICHUH 33/1a9 B
cdepe cBoeit mpohecCHOHATBHOM JIeATETbHOCTH

OIIK-2.1 Bribupaet BepHbIE METOBI PEIICHUS
yIpaBJIeHYECKUX 3aa4, IPABUIIBHO UCIIONb3YSI
COBPEMEHHBIE CIIOCOOBI pacnpeaeeHNs ITOJTHOMOYNI
Y OTBETCTBEHHOCTH Ha OCHOBE JIEJIETHPOBAHUS
OIIK-2.2 Ncnonb3yeT COBpEMEHHBIC XapaKTEPUCTHKU
MEHEDKMEHTA KaK BU/Ia IPAKTHYECKOH NIESTEIbHOCTH,
KaK CUCTEMbl HAyYHBIX 3HaHHI 00 OCOOCHHOCTSIX U
METOJIOJIOTHYECKOH OCHOBE OpraHU3alMy yIPaBIeHUs
OIIK-2.3 OpuenTtupyercst B OpraHU3alMOHHOM
CTPYKTYpPE CUCTEMBI OPraHOB 'OCYJapCTBEHHON
BJIACTH U yIpaBieHUs: PO, opraHoB MECTHOTO
CaMOYIIpaBJICHUS

OIIK-3 CniocobeH NpruMEeHSITh TEOPETUUECKHUE
3HaHU IS PELICHUs TOCTaBJICHHbBIX 33124 B
o0JacTu JOKYMEHTOBEACHUS U apXUBOBECHHUS

OIIK-3.1 OpuenTtupyercst B OCHOBHBIX IpodiiemMax
JOKYMEHTOBEICHUS U apXHBOBEICHUS

OI1K-3.2 BiiageeT TeHACHIIUSME Pa3BUTHS
MH(POPMALMOHHO-TOKYMEHTAIIHOHHOTO 00eCIeUeHH s
yIpaBJIeHHUs U apXUBHOT'O JIeNa

OIIK-3.3 O6ecrieunBaeT MoCTPOSHNUE CUCTEMBI
ApPXMBHOTO XpaHEHUs JIOKYMEHTOB B OpraHU3aIMH

OIIK—4 CniocobeH noHMMaTh IPUHIUIIEI paOOTHI
COBPEMEHHBIX HHPOPMAIIIOHHBIX TEXHOJIOTUI U
WCTIOJIb30BaTh WX JIJISl PEIICHHs 33124
npodecCHOHAIBHON e TeNbHOCTH

OIIK—4.1 IIpumensier coBpeMeHHbIe HHPOPMALMOHHO-
KOMMYHHMKaLlMOHHBIE TEXHOJIOTHH 17151 cOopa,
XpaHeHus, 00pabOTKH MpecTaBlieHus HHpopMaIn
NIPY pelIeHUH MPOPeCcCHOHANBHBIX 3a1a4

OIIK—4.2 IIpumMeHsieT COBpeMEHHbIE
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HH(POPMAITUOHHBIC TEXHOJIOTHHU TIPH B3aUMOICHCTBUU
¢ o0BeKkTaMu 1 CyObeKTaMu PO eCCHOHATLHOMN
JESTSIILHOCTH C Y4ETOM TpeOOBaHHiA
WHPOPMALTMOHHON 0€30MaCHOCTH
OITK—4.3 Hcnomnp3yeT nHPOPMAITUOHHO-
KOMMYHHKAIIMOHHBIC TEXHOJIOTHH JIJIs TIOMCKA U
00paboTKu MH(POPMAIIUU IO TTOCTABICHHON
npoOJieMaTHKe Ha OCHOBE CTaH/IapTOB M HOPM,
MPUHSATHIX B MPO(ECCHOHATIHLHOM cpeie

OIIK-5 Criocoben caMoCTOATeNEHO paboTaTh ¢
pa3IMYHBIMUA UCTOYHUKAMH WH(POPMAITIH U

MPUMEHSTh OCHOBBI HH(POPMAITHOHHO-
AHATUTHIECKOH JeSITENBHOCTH MPH PEIICHUT
po(heCCUOHABHBIX 3314

OIIK-5.1 Or6upaet u aHaM3upyeT HHPOPMALHIO IS
COCTaBJICHHSI YIIPABIICHYECKUX TOKYMEHTOB

OITK-5.2 CaMoCTOSITEIHHO U/WITH TIOJ PYKOBOJCTBOM
OIIBITHOTO HACTABHUKA TOTOBHUT TEKCTHI
OpraHu3alMOHHO-PACTIOPSANTEIHHBIX JOKYMEHTOB JUIS
OpraHoB BJIaCTH, KOMMEPUYECKIX 1 HEKOMMEPUYECKHX
Opra”u3aiui
OIIK-5.3 CucremaTuzupyer U CTaTUCTHYECKH
o0pabaTbiBaeT MOTOKK HHPOPMALIUHU, yMEET
HHTEPIPETHPOBATH COJCPIKATEIBHO 3HAYMMBIE
OMITUPUYECKHE JTAHHBIS

4.4 TIpodeccuoHaibHbIe KOMIIETEHIMU BHIMYCKHUKOB M HHAUKATOPBI UX JOCTHKEHUSI:

3agaua
npodeccuoHaIbLHOM
JesiTeIbHOCTH

O0BbeKTHI
HJIH 00/12CTH
3HAHUSA

Kon n
HAHMeHOBaHHe
npogeccuOHAIbHOM
KOMIIETeHLIMH

HHIUKATOpA
AOCTUKEHUS
npogeccuoHaIbLHOM
KOMIIeTEHIIN U

KO}I 1 HAMMCHOBAaHHUEC

OcuoBanue (IIC,
aHaJU3 MHBIX
TpeOOBaHMH,

NpexbsABIsIEMbBIX K
BBINTYCKHUKAaM)

Tun 3ama4 npodeccnoHaIbHON AEATEIBHOCTH: Op

raHU3alMOHHO-YIIPABICHYECKUI

NudopmarmonHo-
aHaINTHYECKas U
OpraHM3alMOHHO-
aJIMUHHUCTPaTUBHAS
HOJJIePIKKa
JEATeTLHOCTH
PYKOBOJUTEIS
OpTaHu3aIun

Ananus
nH(pOpMAIUHU H
MOATOTOBKA
WHPOPMAIIMOHHO
-aHAJIMTHYECKUX
MaTepuaioB

Opranuzanus
JIEJIOBBIX
KOHTAaKTOB U
MIPOTOKOJIBHBIX
MEpONPUATHN

ITK-1 Crrocoben
OCYIIECTBIIST
OpraHu3aIMOHHO-
JIOKYMEHTAI[MOHHOE U
HHPOPMAITUOHHOE
obecneyenue
JIeSITENIbHOCTH
PYKOBOAMTEIIS

IK-1.1
HeMoHCTpUpyeT
CIIOCOOHOCTH
MIOHHMATh,
COBEPILEHCTBOBATh U
MIPUMEHSTH
COBPEMEHHBIN
WHCTPYMEHTapuil B
paMkax
UCTIOJIb30BaHUA
MPOEKTHOU
METOAOJIOTUH B
npodeccnoHanbHON
JIeSTeNbHOCTH

JOKYMEHTHPOBaHHUE
JeSITETbHOCTH
PYKOBOJUTEJISI
IMK-1.3
OpraHu3oBbIBaeT
paboty co Bceit
COBOKYITHOCTBIO
nHPOPMALUOHHO-
JIOKYMEHTAIIHOHHBIX

T[1IK-1.2 ObecnieunBaer

TIC 07.002
«Cnenuanuct 0o
OpraHU3aIMOHHOMY|
51
JIOKYMEHTAIIHOHHO
My 00ecIeYeHnI0
YIpaBIICHUS
OpraHu3aluein,
YTBEPKICHHBII
MIPUKa30M
MunucrepcTBa
TpyAa u
COLIMAIBHOM
3aIHUThI
Poccwuiickoit
®enepauuu ot 15
ntons 2020 roga N
333n
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pecypcoB OpraHu3alnu

JHokymentanmonnoe | Opranmzanus | [IK-2 Criocoben MK-2.1 I1C 07.004
obecrieyeHue JOKYMEHT0000p | NCTIOIb30BaTh HdemoncTpupyet «Crenuanmct 1o
yIpaBJICHUS oTa B MpaBuJIa OPraHU3alny | CHOCOOHOCTD yIpaBICHUIO
opranmuzamnuen OpraHHU3aIuu BCEX 3TarnoB paboTHI C | TOHUMATH, JIOKyMEHTAaIen
yIpaBIeHIECKUMHA COBEPIIICHCTBOBATh U | OPTaHHU3AIIII»,
JIOKyMEHTaMU MIPUMECHSTh YTBEPKICHHBIH
COBpPEMEHHBIH MIPUKa30M
WHCTPYMEHTapuil B MunucrtepcTBa
XOZIe UCCIIEIOBAHUH B | Tpyla U
pamKax COLMATEHON
OcyuiectBienue mpo(hecCHOHATPHON | 3aIUTHI
MH(pOPMALOHH JeSITebHOCTH Poccuiickoit
0-CIPaBOYHOM I1IK-2.2 Bnageer Oepnepanuu ot 10
paboTs ¢ HaBbIKaMu 00paboTku |Mas 2017 roma N
AOKyMCHTaMH JIOKYMEHTOB Ha Bcex |416H
OopraHusanuu 3rarnax
JIOKyMEHT0000pOTAa,
CHUCTEeMaTH3allnH,
COCTaBIICHUS
HOMEHKJIATYPBI JIeJT
[TIK-2.3 IIpoBogut
aHaIu3 ACHCTBYIOLIEH
CHCTEMBI
JIOKYMEHTAI[HOHHOTO
obecrnieueHus
yIpaBICHAS
OpTaHU3aIHU JIJIsI
orpeAeNeH s 3a/1a4 110
ee aBTOMaTH3aluu
HokxymenTanuonHoe | Pazpaborka m | IIK-3 Criocoben [NK-3.1 Ouenusaer |I1C 07.012
obecrnieueHune BHEJIpEeHUE pa3pabaThiBaTh COBPEMEHHOE «Cnenmanuct
yIpaBIeHUS JIOKAITbHBIX JIOKAJTbHBIE COCTOSIHHE apXuBay,
opraHu3zanuei HOPMATUBHBIX | HOPMATHUBHBIC aKThl M |3apyOEIKHOTO ONbITA | YTBEPIKICHHBIN
aKTOB MO METOAMYECCKHE yIpaBlIeHUS NPUKa30M
JIOKYMEHTAIIVOH | IOKYMEHTHI 110 JIOKYMEHTaMH 1 MunucrepcTa
HOMY OpraHM3aIuu OpTraHH3aIHU UX TpyAa u
o0ecreyeHnIo | JOKyMeHToo0opoTa, | XpaHeHUs COLIMATEHON
yIpaBIeHHS xpaHenuto, yaery u | [IK-3.2 Brenpsier 3aIUTHI
OpraHu3alMed | UCIIOJIb30BAHUIO CTaHIapThI Poccuiickoii
Opranuszaius | apXHBHBIX opranuzanuu B chepy | Dexeparyu ot 18
OTIEPAaTUBHOTO | IOKYMEHTOB apxuBHOTO XpaneHmst |Mapta 2021 roga N
XpaHeHUs JIOKyMEHTOB 140u
JIOKyMEHTOB B T1K—3.3 O0ecnieynBaer
OpraHu3aluy 1 PYKOBOJICTBO

nepeaayn aein
JUTSE
MOCIIEAYIOIETO
XpaHEHUS

JIESATENBHOCTBIO 10
apXMBHOMY XPaHEHHUIO
JIOKYMEHTOB, yUeTy U
HCIIOJIb30BaHUIO

JAOKYMCHTOB B
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OopraHusainuu

Tun 3amay npodeccruoHanbHON ASSITENFHOCTU: TEXHOIOTMUYECKHIMA
Opranmzanust | [IK—4 Criocoben [MK—4.1 Ucnonszyer | I1C 07.002
MOJTOTOBKH, | OCYILECTBIISTD MpaBuiIa NOArOTOBKH H| « CIIEHAUCT 10
MPOBENEHHUS U | JOKYMEHTHPOBAHUE | COCTABICHUS OpraHU3alMOHHOMY]
00CITy>)KUBaHHUS | yNIpaBICHUECKON yIpaBlIeHYECKUX u
KOH(EPEHTHBIX | AEATEILHOCTH B JOKYMEHTOB JOKYMEHTAllHOHHO
MEPONPUATHN | OpTaHU3AIUH [IK-4.2 My 00€CIEeUCHHUIO
Cocrasienue u HemoncTpupyer YIpaBICHAS
odopmireHne CIOCOOHOCTH OpraHH3aImen»,
YIPABJIECHYECKOU IIOHUMATB, YTBEPKICHHBIN
JOKYMEHTAIUN COBEpILECHCTBOBATh H | IPUKA30M
OpranusanronHoe, MIPUMEHATH MunucrtepcTBa
JOKYMEHTAIIMOHHOE COBpPEMEHHBIHT TpyAa u
1 uHpopmanmonnoe | Opranusanus HHCTPYMEHTapHUil B COIMAJILHOMI
obecrieueHune paboTsI ¢ paMKax 3aIIUTHI
ACATEIILHOCTH AOKYMEHTaMH B HCHOJIb30BaHUS Poccwuiickoit
PYKOBOIHUTENS OPUEMHOM MPOEKTHOU Oenepanuu ot 15
OpraHu3anuu PYKOBOAUTEIIA METOIOJIOTHH B nronsa 2020 roma N
oY —— npodeccuonanpHol | 333H
JeSITeTbHOCTH
PYKOBOIHTENS [IK-4.3
nHpopmaieii PazpabatreiBaeT
YHU(QULMPOBAHHbIE
(hOpMBI TOKYMEHTOB,
HCHOJIb3YEMBIX B
JOKYMEHTAllMOHHOM
obecrie4eHu
yIpaBICHAS
OpraHu3alyu
HoxymentammonHoe | Ocymectsienune | [IK-5 Crioco6en [IK-5.1 T1C 07.004
obecrieueHue KOHTPOJIS BECTH KaJIpOBOE Opuenrtupyercst B «Crieranmct 1o
yIpaBJICHUS nporecca u JIEJIOTIPOM3BOJICTBO M | 3aKOHOJATENbHOW U | yIIPaBJICHHIO
opraHu3zanuei CPOKOB JOKYMEHTUPOBATh HOPMAaTHUBHO- JOKyMEHTalHen
WCTIOJTHEHHS TPY/ZOBBIE OTHOIICHUSI | METOAMYECKOM 0a3e, | OpraHu3aIim»,
JIOKYMEHTOB B peryaupyromen YTBEPKICHHBII
OpraHu3alyu TPYZIOBBIE OTHOILIEHUS | IPUKA30M
[IK-5.2 Ymeer MunncTepcTBa
paspabateiBaTh U TpyAa u
odopmIIATH COLMAIbHON
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OcyiecTBieHue OpTraHH3aIHOHHYIO, 3aIUTHI
uHGOPMAIUOHH pacnopsauTensayto u | Poccuiickoit
0-CIPaBOYHOM nHPOPMALUOHHO- Oenepanyu ot 10
paboTHI C CIIPaBOYHYIO Mmas 2017 roga N
JIOKyMEHTaMHU JIOKYMEHTAITHIO 110 416n
OpraHHU3aInuu JUYHOMY COCTaBYy
[1K-5.3 ObecneunBaer
MopsI0K 0hOpMIICHHS,
BEJICHUS M XpaHEHUS
JOKYMEHTOB TIO
yIpaBICHHUIO
IIEPCOHAIIOM
Opranuszanuontoe, |Opranusanus | [1IK-6 Crocoben I[1K-6.1 Brnageer I1C 07.012
JOKYMEHTAIIMOHHOE | paboTHI C MPUMEHATH HaBBIKAMHU «Cnenuanuct
1 THQOPMAIIMOHHOE | TOKYMEHTaMH B | IPUHLIUIIBI, METOABI U | COCTABJICHUS ONMCEH | apXuBay,
obecrnieueHmne TIPUEMHOM HOPMBI OpTaHHU3AINA | JIeJl, TOATOTOBKH el K| yTBEP K IEHHBIN
JeSITeNTbHOCTH PYKOBOIMTENSA | XpaHEHHS, nepeaaye B apxuB PUKa30M
PYKOBOAUTECIIA KOMIIJICKTOBaHMNA, OopraHusaiuu, MI/IHI/ICTCpCTBa
OpTraHM3alnN ydera u TOCy/IapCTBEHHBIH, TpyAa u
HCTIONTb30BaHMUS MYHHIUATIATBHBIN HITH | COITMATEHON
APXUBHBIX BCI[OMCTBCHHI)II\/'I ApXHB| 3allIUThI
JIOKyMEHTOB [IK-6.2 Arammsupyet | Poccuiickoit
Opranmsaus BO3MOKHOCTH ®epnepaunu oT 18
XpAHEHHS (dhopmupoBaHus Mmapta 2021 rona N
JOKYMEHTOB B 3NEeKTpOHHOTO apxuBa | 140H
pHeMHOM OpraHMU3alnn
PYKOBOIMTES IIK-6.3
CoBeplieHCTBYET
CHUCTEMY apXHBHOTO
XpaHeHUs
JOKYMCHTOB, y4U€Ta U
HCTIONTE30BAHUS
JIOKYMEHTOB
BPEMCHHOT'O XpaHCHUA
B OpraHu3anuu
OpranuzanuonHoe, | OpraHuzanus I[TIK-7 Criocoben T1IK-7.1 3Haer T1C 07.002
JOKYMEHTAIIMOHHOE | HH(PpOPMAIIMOHH | TPUMEHSTh 0COOCHHOCTH «Cnenuanmuct 1o
¥ UH(POPMAIIMOHHOE | OT0 3aKOHOJATSNIbHYIO ¥ | DYHKIIHOHUPOBAHUS | OPraHU3AIIMOHHOMY)
obecrnieueHune B3aMMO/ICHCTBUS | HOPMAaTHUBHO- CIIPaBOYHO-TIPABOBBIX | U
JeSTeTLHOCTH PYKOBOAMTENS C | METOAMUYECKYO 0a3y | ¥ MHQOPMAIMOHHO- | JOKYMEHTAIMOHHO
PYKOBOIUTEIA noJpaseneHus | ”HPOpPMaIoHHO- ITIOMCKOBBIX CUCTEM My 00ecIe4eHHnI0
OpraHu3anuu MH U nokymeHnrtanoHHoro | [1K—7.2 Ananuszupyer | ynpaBiieHUs
JIOJKHOCTHBIMH | 00eCTIeueHUs 3aKOHO/IATENBHBIE U | OpraHU3aIlien»,
TUIAMHA yHpaBIeHHS U IpyTre HOPMATHBHBIE | YTBEPKICHHBIH
opraHuszanuu APXUBHOTO JI€J1a ITPaBOBLIC aKThI IIPUKa3oM
(henepanpHOTO U MunucrepcTa
PETHOHAIILHOTO TpyAa u
Opranuzanus ypoBHe#t B chepe COILMAJIbHOM
WCTIOJTHEHUS JOKYMEHTAIIHOHHOTO | 3alIIUTHI
peleHHH, o0ecrieyeHust Poccuiickoit
OCYLIECTBJIEHHUE YIIPABJICHUS ®denepanuu oT 15
KOHTPOJIS TIK-7.3 T'oToBUT nroHs 2020 roga N
WCTIOJTHEHUS MPEJIOKEHUS 10 333u
pelieHui pa3paboTKe MPOEKTOB
PYKOBOIHTEIS JIOKYMEHTOB U MX

3aKPCIJICHUIO B
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JIOKAITLHBIX
HOPMAaTHUBHBIX aKTax
OpraHu3aluu

5. CTPYKTYPA U COJIEP)KAHUE OBPA3OBATEJIbHOM ITPOI'PAMMABI

5.1 CTpykrypa u 00bemM nporpaMmmsl 0akajiappuara:

CrtpyKTypa mporpaMMsbl O06bem nporpamMmsl 1 €e OJIOKOB B 3.€.
JcuumiuHel (MOIYIN) 207 3.c.
Enox 1 | O0s3arenbHas 4actb 130 3.e.
Yacte OIIOII, popmupyemasi yuacTHUKAMU 7756
00pa3oBaTeNIbHBIX OTHOLICHUI o
[IpakTuka 24 3.e.
OO6s13aTenbHast 4yacThb 43.e.
brox 2
Yacte OIIOII, popmupyemasi yuacTHUKAMU 20 3.6
00pa30BaTeNbLHBIX OTHOIIEHHI o
['ocynapcTBeHHast UTOrOBast aTTECTAIUA: 93.e.
[ToaroroBka k caave u caaya
Eiok 3 33.e.
rOCy/IapCTBEHHOTO SK3aMeHa
BrinosiHeHUE U 3a1MTa BBITYCKHOM 63.c
KBATM()UKAIMOHHOM paboThI B
O6nem nporpamMmbl OakanaBpuara 240

5.2 K obs3areasnoii yactu OIIOII BO ortHOcsATCS AMCUMITINHBL (MOAYJIN) U TPAKTHKH,
obecrieunBarone  (GOpMHUPOBaHKHE  OOMIENPO(DECCHOHATBHBIX  KOMIETEHIIMHA, a  Takke
npodeccuoHanpHBIX  KommeTeHuud.  dopmupoBaHHE  YHUBEPCAJIbHBIX  KOMIETEHLUMN
00€CTIeunBaOT TUCHUIUIUHBI (MOJYJIM) W TPAKTHUKHU, BKIIOYEHHBIE B 00S3aTENbHYIO YacTh
IPOrpaMMBbI U B 4acTb, (GOPMUPYEMYIO yUaCTHUKaMU 00pa30BaTebHbIX OTHOIIEHUH.

O6beM oO0s3aTenbHOM 4YacTu, 0e3 yuyeTa oObeMa rocyJapCTBEHHON HWTOTOBOM aTTecTalluu,
cocraBisieT 55,8 mporeHToB 0011eT0 00BEMa MPOTPAMMEI.

5.3 YueOHbIli nJaH 00pa30BaTEIbHONW MPOTrpamMMbl OMPENENSIET MEepeUYeHb, TPYA0EMKOCTb,
MOCIIEI0BATENBHOCTD U paclpesiesieHue 1o nepuojiaM o0ydeHus y4eOHbIX TUCIUIUINH (MOoyJiel),
NPAKTUKW, WHBIX BUJOB Y4e€OHOW JesITeNbHOCTH, (OPMBI TPOMEXKYTOUHOM aTTecTaluu
00yJaronuXxcsi ¥ COJIEPKUT KAJICHIApHBIN rpaduK ydeOHOTro mporecca.
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PaGoune mnporpamMmbl JUCHUIUIMH (MOJYJEH) BKIIOYAIOT OIEHOYHBICE MAaTepHUaibl IS
TEKYILEro KOHTPOJIsSl YCIIEBAEMOCTH U MTPOMEKYTOUHON aTTECTAIUU.

Pesynbrarel 00y4eHHS TO KaXIOH TUCHUIUIMHE (MOIYNI0) M TPAKTHKE COOTHECEHBI C
ycranoBieHHbiMH B OITOIT BO unankaTopamMu TOCTUNKEHUST KOMITETCHIIUM.

5.4 O6pa3oBaTe/ibHOI MPOrpaMMoii MpeayCMOTPEHbI cileyolue NPAKTHKHU

1. o3HaKoMHTENbHAS MPAKTHUKA

2. IPOEKTHAs MPAKTUKA

3. IpeAMIUIOMHAs IPAKTUKA

OOpa3oBarenpHasi MporpaMMma yCTAaHABIMBACT JOMOJHHUTENBHBIM THII TPOH3BOJCTBEHHOM

IMPAKTUKU: apXUBHAA.

5.5 'ocynapcTBeHHAast HMTOrOBasi aTTecTalUsi 00yJarOIUXCs MPOBOIUTCS B (hopMme:

- IOATOTOBKA K C/laye U cAaya roCyJapCTBEHHOIO IK3aMEHa;

- MOJITOTOBKA K MPOIEAYPe 3aIUTHI ¥ 3aIUTa BBITYCKHOW KBaTHM(UKAIIMOHHON pabOTHI.

['ocymapcTBEHHBIM  AK3aME€H  MPOBOJUTCS MO  JUCHUIUIMHAM:  JIOKyMEHTOBEAEHUE,
Opranuzanysg U TEXHOJOTUS JOKYMEHTAI[MOHHOIO oOecredeHus yIpaBiieHUs, ApXUBOBEIEHUE,
Opranu3aiiuoHHO-UHPOPMAIIMOHHOE obecrieueHue JeSTeTbHOCTH PYKOBOJMTEIIS,
OpranuzanvoHHoe npoektupoBanue, HMH(poOpMalMOHHBIE TEXHOJOTMH B JOKYMEHTAl[MOHHOM
o0ecrieueHnH YIpaBlIEHUs, PE3YJIbTaThl OCBOCHUS KOTOPBIX UMEIOT OIPEEIISIONIee 3HAaUEHUE JIs]
po(eCcCHOHANIBHOM /1€ATENbHOCTU BBIIYCKHUKOB. [ OCYZapCTBEHHBIM 3K3aMEH IPOBOAUTCS
YCTHO.

TemaTnka BBITYCKHBIX KBaJU(PHUKAIMOHHBIX PadOT MOXKET OBITh NMPEJIOKEHA CIEAYIOUMMHU
OpraHu3alUsIMH-TIapTHEPAMHU 00pa30BaTEIbHOMN MPOrPaMMBbI:

1. Dkcnepru3a HaydyHOM M TNPAKTUYECKOM I[IEHHOCTH JOKYMEHTOB (Ha mpuMepe
LenTpansHOTO TOCYyHapcTBEHHOTO apxuBa CamMapcKoii 001acTh)

2. ®opmupoBaHue OU3HEC-apXUBa MPEANPHUATHS (Ha IpUMEpe KOHKPETHON OpraHU3alliH)

3. Opranuzanms KaJpoBOro AEJIOMPOU3BOICTBA (Ha MpUMepe KOHKPETHON OpraHu3aInn)

4. BHeapeHue aBTOMAaTU3HPOBAHHBIX TEXHOJIOTMH B JIOKYMEHTAIIMOHHOE OOecreyeHue

yhpaBiieHus (Ha mpuMepe KOHKPETHON OpraHu3alliu).

[Iporpamma TOCYZapCTBEHHOM WTOTOBOM aTTECTAllMM  BKJIOYaeT TpeOOBaHUA K
BBITTYCKHBIM KBAIM(PUKAIIMOHHBIM paboTaM (00beMy, CTPYKTYpe, 0hOpMIICHUIO, TIPEACTABICHHIO),
NOPSAAKY WX BBIIOJHEHUS, MPOLEAYpPY 3alllUThl BBITYCKHOW KBaIM(PUKAIIMOHHON paboThl,
KPUTEpPUN OLIEHKH pEe3ylbTaTOB, a TaKXe NporpamMmy, MOPSIOK MPOBEACHUS U KPUTEPUHU
OILICHMBAHMSI TOCY/IAPCTBEHHOTO dK3aMeHa.

6. YCJIOBUS PEAJIM3AIIAN OBPA3OBATEJILHOM ITPOTPAMMBI
Kaxnpiii oOyuatoniuiicss B TeueHue Bcero nepuoaa oOyueHus oOecrieueH MHIUBUIYaTbHBIM
HEOTPaHUYEHHBIM JOCTYIIOM K JJIEKTPOHHOW HMH(POpPMAIMOHHO-00pa30BaTEeIbHON  Ccpefe
YHuBepcutera u3 J000H TOYKM, B KOTOpPOM HMeeTcs JOCTyn K HHGOPMaIMOHHO-
TEJIEeKOMMYHUKaMOHHOMN ceTH «/HTepHeT», Kak Ha TEppUTOPUHN Y HUBEPCUTETA, TaK U BHE €TO0.
DnekTpoHHas HH()OpMAITMOHHO-00pa3oBaTeNbHAs Cpeia Y HUBepCcUTeTa 00eCTIeunBacT:
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— JocTyn K Yy4yeOHBIM IuTaHaMm, pabouuM HporpaMMaM JUCLUILIUH (MOIyJei),
IMMPAKTUK, JSJICKTPOHHBIM y‘ICGHBIM HU3JJaHUsAM W 3JICKTPOHHBIM O6paSOBaTe.HBHLIM
pecypcam, yKa3aHHbIM B pa00OuYuX MporpamMmax;

— (dopMupoBaHHE DSIEKTPOHHOTO TOPTHOIMO OOy4aromerocs, B TOM YHCIE
COXpaHEHHE ero paboT, PeLCH3MIA U OIICHOK 32 3TH pabOThI;

— ¢ukcammoo xoma 00pa30BaTEIBHOTO MPOIECCa, PE3YIbTATOB MPOMEXKYTOUHOM
aTTECTAIlMU U PE3yJbTaTOB OCBOCHHUS 00pa30BaTEIbHON MPOTrPAMMBIL;

— TpOBelIEHHE YYEOHBIX 3aHATHH, MPOLEAYp OLECHKH pPEe3yJIbTaToB OO0Yy4eHus,
peanu3aiysi KOTOPBIX TMPEIyCMOTPEHA C MPUMEHEHHEM 3JEKTPOHHOTO OOydYeHHH,
JIMCTAHIIMOHHBIX 00PA30BaATEIbHBIX TEXHOIOTHIA;

— B3auMOJIeHcTBUE MEXAY y4aCTHUKaMHU 00pa30oBaTeIbHOIO Ipoliecca, B TOM YHCIIe
CUHXPOHHOE U (WJIM) aCUHXPOHHOE B3aUMOJIECTBUE NOCPENCTBOM ceTu «HTepHETY.

6.1 MaTepuaJbHO-TEXHMYECKOE H Y4eOHO-MeToAuYecKoe odecneyeHue 00pa3oBare/bHOM
NMPOrpamMMbl

PaGoune mporpaMMmbl JUCHHUIUIMH (MOAyNel), NPAaKTHUK ONPENesioT MaTepuaibHO-
TEXHUUYECKOE U yueOHO-MeToJIu4eckoe obecreueHne 00pa3oBaTENbHON MPOrpaMMBbl, BKIIIOYAs
nepeyYeHb JIMIEH3UOHHOTO U CBOOOHO PacIpOCTPaHSEMOro MPOrpaMMHOI0 00eCIeYeHHsI, B TOM
YHclieé OTEYECTBEHHOTO MPOM3BOJACTBA, IMEPEUYCHb DIEKTPOHHBIX YYEOHBIX H3JaHUN U (WJIH)
MEYATHBIX U3JIaHUH, SJIEKTPOHHBIX 00pPa30BaTEIbHBIX PECYPCOB, IEPEUEHb U COCTaB COBPEMEHHBIX
npodeccuoHanbHBIX 0a3 TaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM.

Y4eOHble  ayquUTOPUM Ui MPOBEACHHUS  Y4eOHBIX  3aHATUH, MPETyCMOTPEHHBIX
o0pa3oBaTeNbHOl MPOrpaMMOil, OCHAIEHbl OOOpPYIOBAaHUEM U TEXHUYECKUMHU CPEACTBAMU
o0ydeHHus, COCTaB KOTOPBIX OMpefensercs B padouux mIporpammax TUCHHUIUIMH (MOIyseil) u
MPaKTHUK.

[Tomemienust [Isl CaMOCTOSITENBHON pabOThl OOYYArOIIMXCS OCHAIIEHBl KOMITBIOTEPHON
TEXHUKOW C BO3MOXXHOCTBIO MOAKIIOYeHHs] K ceTu "MHTepHer" M obecrmeueHbl JOCTYIIOM B
AIIEKTPOHHYIO WH(OPMALIMOHHO-00pa30BaTEeNbHYIO Cpealy Y HUBEPCUTETA.

[Ipu peanmzanuu 00pa3oBaTENbLHON MPOrPaMMbI HCHOIB3YETCS CIEAYIOIIee YHUKAIbHOE
obopynoBanue: kommbtotepst Intel Core i13-4130 ¢ monutopom Samsung SyncMasterS23B350T, Intel
Core i3-4130 ¢ wmonutopom Samsung SyncMasterS23B350, I win Intel(R) Core™ i34130CPU ¢
mouuTopoM Samsung S22C200, Core2Quad ¢ mouuropom Samsung, C2QQ9550/4096/250+1000/DVD- ¢
mouutopom NEC V221W; noytOyk Dell LatitudeD630 ¢ BbIx0J0M B WHTEpHET; TejieBU30pbl Sharp
LC42SB55RU, Panasonic TX-LR50B6 LCD; skpan nactennwiii Projecta Matte White S 200x200
SlimScreen; mpoextop BenQ MP622.

O YHKIIMOHUPOBAHUE 3IEKTPOHHOU nH(OPMaLIMOHHO-00pa30BaTENbHOM cpensl
obOecrieunBaeTcs  COOTBETCTBYIOIIMMH  CPEICTBaMU  MHGOPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJOTHH U KBanu(uKanueil pabOTHUKOB, €€ WCIHONB3YIOMUX U MOAACPKUBAIOIINX.
OYHKIIMOHUPOBAHUE AIEKTPOHHOW U WMH(OPMAIMOHHO-00pa30BaTENIbHON Cpebl COOTBETCTBYET
3aKoHozarenbCTBY Poccuiickon denepanuu.

DNEeKTPOHHO-OUOMMOTeUHAs CUCTEMa U JJIEKTPOHHAs HH(OPMAIMOHHO-00pa3oBaTenbHAS
cpena obecreuynBaeT OTHOBPEMEHHBIN JOCTYI He MeHee 25 mpoiieHToB obydaromuxcs mo OIN.
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bubnuoreunsiii  (HOHI YKOMIUIEKTOBAH TMEYATHBIMH M3AaHUSAMHU 110 3TOW JTUCHHUIUIMHE
(Monmymio) u3 pacuera He MeHee 0,25 sK3eMIUIspa KaKAOro M3 M3/1aHUM, yKa3aHHBIX B paboumx
nporpaMMax JUCHUIUIMH (MOJyJIeii), MporpaMMax MpPaKTHK, Ha OJHOTO O0YYarolIerocs U3 yucia
JML, OJHOBPEMEHHO OCBAMBAIOIIMX COOTBETCTBYIOIIYIO TUCHUIUIMHY (MOIYNb), MPOXOASIINX
COOTBETCTBYIOIIYIO IIPAKTHKY.

6.2 Kagposble yci10BHs peaau3anuu 00pa3oBaTe/ibHOM IPOrpaMMBbl

Peanuszamust mporpammel OakanaBpuaTa OOECHEUMBACTCS NEAATOTUYSCKUMHU PaOOTHUKAMHU
VYHuUBepcuTeTa, a TaKKe JHUIAMH, NPUBICKAGMBIMH K peaju3aluu OakajaBpuaTa Ha HMHBIX
YCIOBUSX.

Kpanudukanus negarorn4eckux padOTHHUKOB YHHBEPCUTETa OTBEYACT KBATH(PHUKAIMOHHBIM
TpeOOBaHUSM, yKa3aHHBIM B KBIM(DHUKAIIMOHHBIX CIPABOYHUKAX, W (MJIU) TPOPECCHOHATBHBIX
CTaHjapTax.

Jlons menaroruyeckux pabOTHUKOB (B MIPUBEIECHHBIX K LIEJIOUMCICHHBIM 3HAUEHUSIM CTaBOK),
BEJIYIIUX HAYYHYIO, Y4eOHO-METOJUYECKYIO U (UJIK) MPAKTUYECKYI0 pabOTy, COOTBETCTBYIOIIYIO
PO UITIO TPETNO1aBaeMON TUCIUIUIMHEI (MOJYJIs), B OOIIEM YKCIIE MearorTHYeCcKuX pabOTHUKOB,
peanusytomux brok 1 «Jlucuuminbel (MOAYJM)» HporpaMMbl OakajgaBpuara, COCTaBIISIET HE
menee 70 mpoueHToB.

Jonst paOOTHUKOB (B TpPHUBEICHHBIX K IEIOYHMCICHHBIM 3HAUYEHUSM CTaBOK) M3 YHCIA
pykoBojuTesied U pabOTHUKOB OpraHU3allui, OCYLIECTBISIIOIIMMH TPYJOBYIO JEATEIbHOCTh B
npodeccuoHabHOM cepe, COOTBETCTBYIOMEH MPO(ECCHOHATBLHOM NEATEIHPHOCTH, K KOTOPOM
TOTOBSITCSI BBITYCKHUKU (MMEIOIIUX CTaX PabOTHI B JAaHHOW MPOEeCCHOHANBHON cdepe He MeHee
3 ner), B 00IIEM YHMCIIe TIENarorMYecKuX paOOTHUKOB, PEATM3YIOIIUX MPOrpamMMy OakaiaBpHara,
COCTaBJISIET HE MEHEE O MIPOLIEHTOB.

Jlons nmenaroruuyeckux pabOTHUKOB (B MPUBEAECHHBIX K IEJIOUUCIEHHBIM 3HAYEHUSIM CTaBOK),
UMEIOUINX YYEHYI0 CTeNeHb (B TOM 4MCIIE YYEHYIO CTElNEHb, IOJYyYEHHYI0 B HHOCTPAaHHOM
rocyJapcTBe W npusHaBaeMyto B Poccutickoit @enepanun) u (W) yueHoe 3BaHue (B TOM YHCIIE
YYEHOE 3BaHWE, MOJYYECHHYI0 B MHOCTPAaHHOM TOCYJapCTBE M IpHU3HaBaeMoe B Poccuiickoil
®enepanu), B O00IIEM YHCIE M[EJarori4eckux paOOTHUKOB, pPEATU3YIOMIMX Mporpammy
OakaiaBpuata, cocTaBiisieT He MeHee 60 TpOIeHTOB.

6.3 duHaHCcOBbBIE YCJI0BHUS pealTn3alu 00pa3oBaTeIbHOI NIPOrpaMMbl

®duHaHcoBOE oOeclieUeHne pearn3aluu 00pa3oBaTebHON MPOrpaMMbl OCYILIECTBISETCS B
o0beMe He HUXKE YCTAaHOBJIEHHBIX MUHUCTEPCTBOM HAYKH U BbICHIET0 oOpa3oBanus Poccuiickoii
@enepan 6a30BBIX HOPMATHBHBIX 3aTpaT Ha OKa3aHME TOCYAApCTBEHHON yciayru B cdepe
oOpa3oBaHusl [UIsl JAaHHOTO YPOBHsS 0Opa3oBaHUS M HAmpaBiIeHHUs MOATOTOBKH C YYE€TOM
KOPPEKTUPYIOMUX KO3((UIIMEHTOB, YUYUTHIBAIOIINUX creln(UKy 00pa30BaTeIbHBIX MPOTrpamMM B
COOTBETCTBUU ¢ MeTO/IMKOHN OIpeeseH!s] HOPMAaTUBHBIX 3aTpaT Ha OKa3aHHE TOCYapCTBEHHBIX
YCIIYT MO peaiu3aluy UMEIOLIUX TOCYJapCTBEHHYIO aKKpPEAUTALMI0 00pa3oBaTeIbHBIX MPOrpaMM
BbICIIEro 00pa30BaHUs MO CHEIUAIBHOCTSIM M HaIllpaBJIEHUSM MOATOTOBKH, ompezenseMoil m. 10
nocranoiieHus [IpaButensctBa Poccniickoit @eaepamuu ot 26 utons 2015 r. Ne 640 «O nopsake
(dbopMHUpPOBaHUS rOCYIapCTBEHHOTO 3a/laHUs HA OKa3aHUE TOCYAapCTBEHHBIX YCIYT (BBINOJHEHHE
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paboT) B OTHOWICHHM (enepalbHbIX TOCYAAPCTBEHHBIX YUPEKACHUH U  (PUHAHCOBOTO
oOecrieyeHHs BBIMOJHEHHUS TOCYAapCTBEHHOr0 3afanus» (B pen. [locranosnenwmii IlpaButenscTBa
P® ot 25 mas 2016 1. Ne 464, ot 6 oktsi6pst 2016 r. Ne 1006, ot 4 HOs16pst 2016 T. Ne 1136, ot 13
centsaopsa 2017 r. Ne 1101, ot 9 nexabps 2017 r. Ne 1502, ot 19 urons 2018 r. Ne 849, ot 29
HOs1Opst 2018 1. Ne 1439, ot 9 wmrons 2019 1. Ne 873, or 31 mexabps 2019 1. Ne 1944, ot 17
despans 2020 1. Ne 161, ot 16 umrons 2020 r. Ne 1052, ot 19 Hos6pss 2020 1. Ne 1890, ot 28
nexadbps 2020 1. Ne 2313, ot 2 deBpans 2020r. Ne1985, ot 28 nexkadpst 2020r. Ne 2313, ot 27 mas
2021r Ne 806, ¢ n3Mm., BHeceHHbIMU ITocTaHoBieHUEM [IpaButensctBa PO ot 10 nexabps 2021r.
Ne 2255; 18 suBaps 2023 r. Ne 38).

6.4 Cuctema BHyTpPeHHell OLleHKH KauyecTBa 00pa30BaTe/IbHOM 1esiITeIbHOCTH

KagectBo 00pa3oBaTesbHON AEATENBHOCTH M MOJATOTOBKHM OOYYAIOIIUXCS IO IpOrpamme
OakanmaBpuaTa OonpeAesieTcs B paMKax CHCTEMbl BHYTPEHHEH OLIEHKH, a TAKXKe CUCTEMbI BHELTHEH
OLICHKH, B KOTOPOIl YHUBEPCUTET IPUHUMAET y4acTUE HA JOOPOBOIBHON OCHOBE.

B memsx coBepuieHCTBOBaHHUS MPOTpPaMMBbI OakanaBpuara YHHBEPCHUTET HPU MPOBEACHUU
peryJsipHONl BHYTPEHHEH OIICHKH KadecTBa 00pa30BaTENbHOW MAEATENHHOCTH W TOATOTOBKH
oOydJarmuxcs 10 TMporpaMMe OakajaBpuaTa TMpUBJICKaeT paboromatened u (W) UX
O0BbEIMHEHNS, WHBIX MOPUAMYECKUX W (WIM) (U3HYECKUX JUI, BKIIFOYAs TIE€JarorHn4ecKux
pabOTHUKOB YHHUBEpPCUTETA.

B pamkax BHyTpeHHEH CHCTEMBI OLIEHKM KadecTBa OOpPa30BaTENBbHOW JESTEIBHOCTH II0
nporpaMMme OakajiaBpuara 00y4aroIUMCs IPEIOCTaBISAETCS BO3MOKHOCTh OLICHUBAHUSI YCIIOBHIA,
COJIepKaHUs, OPraHM3alMU U KadecTBa 00pa30BaTENBHOTO MpoOIecca B ILEIOM U OTICIBHBIX
JTUCHUIIINH (MOIyJIeH) U IPaKTHUK.

BHemHss onieHKa KauecTBa 00pa30BaTENIbHOM AEATEIbHOCTH IO MporpaMMe OakajaBpuara B
paMKax HpoIeayphl TOCYAapCTBEHHON aKKPEIUTAIMN OCYHIECTBISIETCS C LENbI0 MOITBEPKICHUS
COOTBETCTBUSI 00pa30BaTEIbHOM JAESITEIBHOCTH [0 IporpamMme OakanaBpuara TpeOOBaHUSIM
®I'OC BO 3++ ¢ yuerom cootBerctBytomei [IOOII.

BHeniHss o1ieHKa KadecTBa 00pa3oBaTeNbHOM IEATEILHOCTH U TIOATOTOBKH O0YYArOIIUXCS 10
nporpaMMe OakajaBpuaTa MOKET OCYLIECTBIIATHCS B paMKax NMpoQeccHOHANbHO-00IECTBEHHON
aKKpEIUTAIMH, TPOBOIUMON paboTOATEISIMHA, UX O0BETUHEHUSIMH, a TAKXKE YIOTHOMOUYCHHBIMH
UMH OpTraHW3allUsIMH, B TOM YHCJIE€ WHOCTPAHHBIMH OPTaHU3AIUSIMH, JIMOO aBTOPHU30BAHHBIMH
HAIIMOHAJBHBIMU ~ TTPO()eCCHOHANBHO-00MIECTBEHHBIMIA ~ OpPTaHU3AIMsMH,  BXOJSIIAMH B
MEXyHAPOIHBIE CTPYKTYPHI, C LENbI0 MPU3HAHKS KA4eCTBA M YPOBHS MOATOTOBKH BBITYCKHUKOB
OTBEUAIOLIUMHU TpPeOOBaHUSAM MPOPECCHUOHANBHBIX CTaHAApPTOB (NMpPU HAIM4YMK) U (WIIH)
TpeOOBaHUSAM PHIHKA TPY/a K CIEIHAINCTAM COOTBETCTBYIOIIETO TPOQHIIS.

6.5 Ycaosus peasuszanuu 00pa3oBaTebHOM NPOrpaMMbl VI JHMI ¢ OIPAHUYEHHBIMHU
BO3MOKHOCTHIMH 310POBbHA

OcobeHHOCTH peanu3aiiid  00pa30BaTENIbHOW MPOTpaMMBbl [IJIi WHBATUIOB M JIMI[ C
OIrpaHUYC€HHBIMH BO3MOKHOCTAMU 3J0POBbB

[Tpr HaMMYMK B KOHTUHTEHTE OOYUYAIOMIMXCs MO 00pa30BaTENBHON MPOrpaMMe MHBATUIOB H
JUI] C OrpaHUYEHHBIMH BO3MOXHOCTSIMH 3710poBbsi (JIOB3) oOpa3oBatenbHas mnporpamma
aZIanTUPYETCS C YUETOM 0COOBIX 00pa30BaTEIbHBIX TOTPEOHOCTEH TAKMX 00YUYAIOIIUXCSI.
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[Ipu oOyuyeHMM 10 WHAMBHAyaIbHOMY Yy4eOHOMY TIUIaHy JIMIl C OrpaHHYCHHBIMH
BO3MOXKHOCTSIMH 3/JOPOBbSI CPOK OCBOEHHS 00pa30BaTEeNIbHON MPOTPaMMbl MOXKET OBITh YBETHUEH
10 UX KEJIAHUIO He Oosiee 4eM Ha | Tox 10 CPaBHEHUIO CO CPOKOM IMOIY4eHHs] 00pa30oBaHUs IS
cooTBeTcTBYOIEH (hopMbel oOyuenus. Ilpu ucnonb3oBaHuK (OPMBI MHKIIO3UBHOTO OOyUYSHHS
COCTABIIICTCSl MHIMBHIyaJbHAas MpPOrpamMMa COMPOBOXKACHUS OO0pa3oBaTEIbHOU JAEATEIbHOCTH
CTYyJZIeHTa.

WupuBuayanbHas mporpamMma COIMPOBOXKICHHUS OOpa3oBaTENbHON NEATEILHOCTH CTYACHTA
MOYKET BKJIIOYATh:

— CONPOBOXAEHWE JIGKIMOHHBIX W MPAKTUYECKUX 3aHATHHA MPSIMBIM M OOpaTHBIM
NIEPEeBOJIOM Ha PYCCKUMN YKECTOBBIH A3BIK (7151 CTYICHTOB C HApYIICHUSIMH CITyXa);

— TIOCEIIEHHE TPYNIIOBBIX U MHIANBUAYAIBHBIX 3aHATUH C ICUXOJIOTOM;

— OpraHu3alMOHHO-TIeJarorn4eckoe, IICUXO0JIOTO-IIe1ar OrMYECKOE,
npo(UIAKTUYIECKU-0310POBUTEIILHOE, COLUAIBHOE COIIPOBOXKICHUS Y4eOHOTO IIpoIiecca.

Oo6yuaromuecs no OIIOIT BO u3 uucina aui ¢ orpaHU4eHHBIMA BO3MOKHOCTSIMU 3/I0POBbSI IO
UX JKEIaHUI0 MOTYT OBITh OOecIHeueHbl MeYaTHHIMU U (MJIH) 3JIEKTPOHHBIMU 00pa30BaTeIbHBIMU

pecypcamu B (hopMax, aganTHPOBAHHBIX K OTPAHUYCHUSM UX 3JI0POBBSI.

6.6 Oco0ble yc10BUS peaju3auuu 00pa3oBaTeIbHON MPOrPaMMbl

B caywsae HeoOXxomumocTd —(HampuMep, Ype3BBIYAHHBIX  cHUTyauui, (Qopc-maxkopa
(06cTOATENHCTB HENMPEOIOTUMON CHIIBI, OCIIOKHEHHS SMTUIEMHUOJIOTHYECKONW CUTYAIH) HAINYHE
y4eOHO-METOIUIECKOTO COMPOBOKACHUS U OOecTrieueHHsI TaHHOW OCHOBHOW MPO(EeCCHOHATHLHON
00pa3oBaTeNbHON MPOTPAMMBI BBICIIIETO 00pa30BaHUS IPEIIOIAraeT:

— OpraHM3aNri0 KOHTAKTHOW pabOThl 0OYYaIOMIMXCS W MEAArOrHYECKUX PaOOTHUKOB
B 3JIEKTPOHHOM MH(OPMAIIMOHHO-00pa30BaTEeIbHON Cpeie YHUBEPCUTETA,

— MWCIOJb30BaHME pPAa3IMYHBIX OO0pa30BaTEIbHBIX TEXHOJOIMH, JJIEKTPOHHBIX H
WH(POPMALIMOHHBIX PECYpPCOB, OHJANH-KYPCOB HHBIX OpraHW3alud, ITO3BOJISIONINX
o0ecrieunTh  B3aWMOJAEWCTBHE  OOy4arOIIMXCi M IEJIarorM4eckuX  pabOTHUKOB
OTIOCPEIOBAaHHO (HA PACCTOSHHH), B TOM YHCIIE C IPUMEHEHHEM JJIEKTPOHHOTO 00Yy4eHUs

N JUCTAaHIIMOHHBIX 06p330BaT€J'IBHI)IX TEXHOJIOTHH.

7. PABOYASA ITPOI'PAMMA BOCIIUTAHUA

PaGowas mporpamma BocnuTaHus pazpaboTaHa Ha OCHOBE pabodell MpPOTrpaMMBI
BOCIIUTaHHUS B (elepaJbHOM TOCYIapCTBEHHOM aBTOHOMHOM 0Opa30BaTEIIbHOM YUYPEKICHUH
BbIciIero odpasoBaHus «CaMapCKuil HallMOHAJIBHBIN MCCIEN0BAaTENbCKUN YHUBEPCUTET MUMEHU
akanemuka C.I1. KoponeBa» (CaMapckuii yHUBEPCUTET) C YUETOM CHEIU(MUKHU IO HATIPABICHHUIO
noarotoBku 46.03.02 JIokyMEHTOBEIEHUE U apPXUBOBE/ICHUE.

OcHoBHas npodeccroHanbHas o0pazoBaTeiabHas IporpaMMa pazpadoTaHa:

PykoBoxurens OIIOIL:
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VYeruna Jhiogvuna HuxonaeBHa, KaHOWAAT HCTOPUYECKMX HAyK, IOLEHT Kadeapsl
BCEOOLIEH HCTOPUU, MEKAYHAPOIHBIX OTHOIIECHUN U JOKYMEHTOBEAECHHS

PaGouas rpymma:

CmuproB IOpuit HukomaeBu4, TOKTOp HCTOPHYECKHUX Hayk, Mpodeccop Kadeapsl
BCEOOINICH NCTOPUH, MEXKTyHAPOIHBIX OTHOIIICHUH M JIOKYMEHTOBEACHUS

Msikotun Anapell AJNEKCaHAPOBUY, KaHAMJIAT UCTOPUYECKHX HAyK, TOLIEHT Kadeapbl
BCEOOINICH NCTOPUH, MEXKTyHAPOIHBIX OTHOIIICHUH M JIOKYMEHTOBEACHUS
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