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Hacrosmas pabovast mporpamMmMa MpakTHKH SIBISIETCS COCTABHOM YaCThI0O OCHOBHOMW TPO(heCCHOHAIbHON 00pa3oBaTeIbHON
IIpOrpaMMBbl BbicuIero o0pa3oBanus JJoKyMeHTOBEIeHHE U JOKYMEHTAIIMOHHOE 00eclIeYeHNE YIPaBICHUS 110 HAIIPaBICHHIO
noarotoBku 46.03.02 JlokyMeHTOBEICHHE H apXUBOBEICHIE, 00eCTIeunBarollei peann3anuo OeaepaabHOro ToCyIapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTAa BhICIIET0 00pa30BaHus - OakajgaBpuar Mo HarpasiieHHIo moarotoBku 46.03.02 JJokymeHTOBeICHHE
U apXHUBOBEJICHHUE, YTBEPKICHHOTO IIPHUKa30M MUHUCTepCTBA HAyKH U BRICIIETo oOpa3oBaHus Poccuiickoit denepanum Ne 1343
ot 29.10.2020. 3apeructpupoano B Munrocte Poccun 02.12.2020 Ne 61207

CocraBuTemu:

I[OHGHT Ka(beapm BCGO6HI€I71 HUCTOPHH, MEXKAYHAPOAHBIX OTHOIIICHUI U JAOKYMCHTOBCICHUS,
KaHaAuJaaT UCTOPUYCCKUX HAYK

JI. H. Yctuna
3aBemyromuii kKadeapoii BceoOIeit NCTOpUH, MEXKTyHAPOIHBIX OTHOIICHUH U JOKyMEHTOBEACHHS,
JIOKTOP HCTOPHUYECKUX HayK, Mpodeccop

0. H. CmuprOB
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Pabouas mporpaMma pakTHKK 0OCYK/IeHa Ha 3aceJaHuH Kadeapsl BceoOmeil HCTOPHUH, MeXXIyHapOIHBIX OTHOUICHHH 1
JIOKyMEHTOBE/ICHUSI.
ITporoxon Ne9 ot 19.04.2023.

PyxoBomutens 0cCHOBHOU MPo(eCCHOHANBHON 00pa30BaTeNIbHOI MPOrpaMMEbI BEICIIIETo 00pa3oBaHus: JJOKyMEHTOBEICHHE 1
JIOKYMEHTALIMOHHOE 00ecIieueHre yrpaBleHHs 110 HanpaBieHU o NoAroToBku 46.03.02 JlokyMEeHTOBE/ICHUE U apXHBOBEICHUE

JI. H. Yctuna




1. IIEPEYEHD IINTAHUPYEMBIX PE3VJIBTATOB OBYUEHI A 110 ITPAKTUKE, COOTHECEHHBIX C
TUJIAHUPYEMBIMU PE3YJIBTATAMU OCBOEHU S OBPA3OBATEJILHOI TTPOT'PAMMBI

1.1 Bun u tvn npakTuku

Buz (B ToM umcie THIT) HACTOAIIEH IPAKTUKH yCTaHOBJICHBI B COOTBETCTBHHU C TpeboBaHusMu DeaepaabHOro
TOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAAPTa BBICIIETO 0Opa30BaHus - OakalaBpUar 110 HAPABICHUIO MOATOTOBKHU 46.03.02
JlokyMeHTOBEIeHHE U apXUBOBEJICHHE, YTBEPIKACHHOTO PUKa30M MUHHUCTEPCTBA HAYKH M BhICIIEro oOpa3oBaHus Poccuiickoii
Genepaunu Ne 1343 ot 29.10.2020. 3apeructpuposano B Muntoctre Poccuu 02.12.2020 Ne 61207 ¢ yueTom npuMepHOi
OCHOBHOI1 00pa3oBarenbHOl nporpammsl (nanee — [IOOIT) (mpu HanMuuKM) U pUBeIEHBI B TaOUIE 1.

Tabruya 1. Buo u mun npakmuxu

HanMmeHOBaHUS TAPaMETPOB, XapaKTEPH3YOIINX

XapaKTepucTHKA IPaKTUKU
MPaKTHKY

Bun npaktuku [IpousBoacTBEeHHAs IPAaKTHKA

Tun npakTuku ApxuBHas

1.2 TlepeyeHb IIAHUPYEMBIX PE3YJIBTATOB OOYUEHUS MPH MPOXOXKIAEHUH ITPAKTUKH, COOTHECEHHBIX C INIAHUPYEMBIMU
pe3yabTaTaMu OCBOCHHUS 00pa30BaTesIbHOM TPOrpaMMBbl

Pe3yspTaTel 00y4YeHUs IPH IPOXOXKICHUH HACTOSIICH PAKTHKK, COOTHECCHHBIC C IUIAHUPYEMBIMH PE3yJIbTaTaMU OCBOCHUS
00pa3oBaTeIbHON POrpaMMbI IPUBEICHBI B TAOIHIIE 2 B COOTBETCTBUH C YCTAHOBICHHBIMH B OCHOBHOM IPO(ecCHOHABHOM
00pa3oBaTebHON MPOrpaMMe BBICIIETO 0Opa30BaHUS:

— IJTAHUPYEMBIMH PE3yJIbTaTaMu OCBOCHHsI 00pa30BaTeIbHON POTPaMMBbI — KOMITETCHIIHSIMH BBIITYCKHAKOB, YCTaHOBICHHBIMU
00pa3oBaTeIbHBIM CTaHIAPTOM, H KOMIICTCHI[HSMH BBIITYCKHHKOB, YCTAaHOBICHHBIME CaMapCKUM YHUBEPCUTETOM (Ha OCHOBE
poQecCHOHATBHBIX CTaHIAPTOB, COOTBETCTBYIOMINX MPO(eCCHOHATBHON IeATETHbHOCTH BBITYCKHUKOB (IIPH HAJHMYWH), WK HA
OCHOBE aHaJIM3a TpeOOBaHMil K PO ECCHOHANBHBIM KOMIIETCHIIMSAM, NPEABIBIIEMbIX K BBITYCKHUKAM Ha PBIHKE TPY/a,
0000IIIEHHST OTEYECTBEHHOTO U 3apy0eKHOTO OMBITA, IIPOBEICHHS KOHCYIBTAUH C BEAYIIUMH pab0oTOAATENSIMU, 00bEAHMHEHUSIMH
paboToznarerneii oTpaciu, B KOTOPOH BOCTPEOOBAaHBI BBITYCKHUKH, HHBIX HCTOYHUKOB;

— IJTAHUPYEMBIMH Pe3yNbTaTaMu 00y4YeHHs M0 KaXKJ0H TUCIUILTHHE (MOIYIII0) U pakTHKe((popMupyeMbie B COOTBETCTBHU C
HHJIUKATOPAaMH JIOCTIDKCHHS KOMIIETCHIINIT), 00eCIICYNBAOIINMH TOCTHKEHHE [UNIAHUPYEMBIX PE3YJIBTaTOB OCBOCHUS
00pa3oBaTeIHHON MPOTPAMMEL.

Tabnuya 2. Ilepeuenv nnanupyemvix pe3ynomamos 06yueHus npu NPOXoxHcOeHuu NPAKMUKU, COOMHECeHHbIX C
NIAHUPYEeMbIMU PE3VIbINAMAMU 0C80EHUSL 00PA308aMENbHOU NPOSPAMMbL

KOH 1 HAMMCHOBAHHUEC
HHAUKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

KOH 1 HAMMCHOBAHHUEC

[lnaHupyeMble pe3yIbTaTbl 00yYeHHs IPH TIPOXOKACHUU IPAKTUKHU
KOMIIETCHLIMH 14 pesy:. y pu 1p p

IK-2 Cnocoben
HCTIONB30BaTh IIPAaBUIIA
OpraHM3alliy BCEX 3TAIloB
paboTEI C
YIIpaBIeHYECKUMH
JOKYMEHTaMH

I1K-2.2 Bnaneer
HaBBIKaMH 00pabOTKH
JIOKYMEHTOB Ha BCEX
JTamnax
JIOKYMEHTOO00pOTA,
CHCTEMAaTH3aIHN,
COCTaBIICHHS
HOMEHKJIaTYPBI el

3HaTh: NOPAIOK ABMKEHHS YIIPABIEHUYECKUX JOKYMEHTOB B
YUpeXIeHHHU, COBpEeMEHHbIe MHDOPMAIIHOHHBIE TEXHOJIOTHH B
JIOKyMEHTALMOHHOM O0€CIICUCHHUH YIIPaBICHUSI.

YMeTh: peann30BbIBaTh Ha IIPAKTHKE HABBIKA 00pabOTKH
yIpaBJI€HYECKON JOKYMEHTAIMM U COCTaBJIEHUS] HOMEHKIIATypBl
Jen

Brnanets: HaBbIKaMU aHAIN3a TEXHOJIOTHYECKOH CXeMbl 00paboTKu
JIOKYMEHTOB

TIK-3 Cnocoben
pa3pabarbIBaTh JIOKATbHEIC
HOPMATHUBHBIC aKThI U
METOIUYECKHE JOKYMEHTHI
10 OpTaHU3aIH
JIOKyMEHTO000pOTa,
XpaHEHHIO, YIETY U
HCTIOJIb30BaHHUIO APXHBHBIX
JIOKyMEHTOB

ITK-3.2 Buenpsier
CTaHJAPTHl OPTaHU3ALUH B
chepy apxuBHOTO
XpaHeH!s JOKYMEHTOB

3HaTh: COCTAB IOKyMEHTOB, HAXOMSIINXCS HA XPAaHCHUH B apXHBE;
Y4YETHBIE JOKYMEHTBI apXUBa U MOPSIOK UX 0()OPMIICHUS

VYMeTh: OPUCHTHPOBATHCS B MIPABUIIAX U PSKUMAX XPAHCHUS
JIOKYMEHTOB B apXHBE

Brnagers: HaBbIkaM# pabOoTHI 110 00ECIIEUEHUI0 COXPAHHOCTH U
Y4ETy TOKyMEHTOB

[1K-3.3 ObecneunBaeT
PYKOBOZACTBO
JIEATENLHOCTBIO 110
apXUBHOMY XPaHEHHIO
JIOKYMEHTOB, y4YETy U
HCTIOIB30BAHHUIO
JIOKYMEHTOB B
OpraHu3anuu

3HaTh: IPaBOBbIEC U OPraHU3ALIOHHBIE OCHOBBI AEATEILHOCTH
apXHBOB IO 00ECIICUCHUIO COXPAHHOCTH TOKYMEHTOB,

YMeTh: pa3pabaTbIBaTh HA OCHOBE T'OCYAAPCTBEHHBIX
HOpPMAaTUBHO-IIPaBOBBIX aKTOB HOPMATUBHBIE I METOINYECKUE
JIOKyMEHTbI, 00€CIIeYHBaIOIINE OPraHN3aLMOHHYIO IeSITeIbHOCTh U
BBITIOJTHEHNE OCHOBHBIX BUIOB paboT, a TAK)Ke COXPAHHOCTh
JIOKYMEHTOB B apXHUBE;

Brnagers: HaBbIKaMH OpraHU3alMN XPAHEHUS ApXUBHBIX
JIOKYMEHTOB




TIK-6 Criocoben
NPUMEHSTH IPHHIIHIIBI,
METOJIbI K HOPMBI
OpraHu3aluy XpaHEeHHs,
KOMIUIEKTOBaHHUS, ydeTa U
UCIIOJIB30BAHUS APXUBHBIX
JIOKYMEHTOB

[1K-6.1 Brnageer
HaBBIKAMU COCTABJICHUS
onucel e, NOArOTOBKH
JIelT K TIepeiaue B apXUB
OpraHu3aluy,
rOCyJapCTBEHHBIH,
MYHUIHTATHBIN WIN
BEJIOMCTBEHHBIN apXuB

3HaTh: MOPSJIOK KOMIIJIEKTOBAHUS apX1Ba JJOKYMEHTaMH,
00pa3oBaBUIMMUCS B IESATEIBHOCTH OpraHU3allly;

YMeTh: COCTaBIATH OMKCH A€ IIOCTOSHHOTO U JOJITOBPEMEHHOTO
XpaHeHws,

Brnagers: HaBbIKaMH ITOJTOTOBKH JIeJ K MIEpeAade B apXHUB
OpraHM3alluy, rOCY1apCTBEHHBIN I MyHHULIMIIAIbHBIM apXUB

I1K-6.2 Ananusupyer
BO3MOXKHOCTHU
(bopmMupoBaHUs
3NIEKTPOHHOTO apXHBa
OpraHU3aUH

3HaTh: OCHOBBI IPOTPAMMHOTO 00€CTIICIEHUS CHCTEMBI
2JIEKTPOHHOI'0 apXuBa

YMeTh: aHaIM3upoBaTh HHHOPMALIUIO O COCTOSTHAN CHCTEMBI
yIPaBJIEHUs 2JIEKTPOHHBIM apXMBOM OpraHu3aluu

Brnanets: HaBRIKAMU OLIEHKH TPEOOBaHUH K CHCTEME DIICKTPOHHOTO
apXuBa OpraHu3aluu

VK-3 Cnocoben
OCYLIECTBJIATH COLMAILHOE
B3aUMOJICICTBUE U
pean30BbIBATH CBOIO POJIb
B KOMaHJIe

VK-3.3 Cobmogaer HOpMBI
U TIpaBUJIa KOMaHTHOM
paboTEL, HEceT
OTBETCTBEHHOCTb 32
pesynbrar

3HaTh: HOPMBI U YCTaHOBJIEHHBIE IIPABIIIa KOMaHIHON pabOTEI;
VYMeTh: yCTaHaBIMBAaTh U NOAJEPKUBATH KOHTAKTHI,
o0ecreunBaomue yCIeHylo padoTy B KOIIEKTHBE

Brnaners: MeTonaMu U IPUEMAMHU COLIMAJIEHOTO B3aUMOJIEICTBUS U
paboTHI B KOMaHE

2. MECTO ITIPAKTUKHU B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI' PAMMBI

Hacrosimas paboyast mporpamMma MmpakTHKH OTHOCUTCS K Oioky B2.

JI1 IoCTYOKEHMS TIIAaHUPYEMBIX PE3yIbTaToB 00yUYEeHUs IPU NPOXOKICHUH HACTOSIIEH IPAaKTHKK U 00ecrieueH s
JIOCTIDKEHNS TTAHUPYEMBIX Pe3yNIbTaTOB OCBOSHHS OCHOBHOW MPO(eCCHOHANBHON 00pa30BaTeNIbHOM MPOrpaMMBbl HEOOXOIHMO
OCBOCHHME TUCIUILTNH (MOAYJICH) U MPAKTHK, TPUBEICHHBIX B Ta0OIUIE 3.

[NepeueHp MpeMIIECTBYOMINX U TTOCIEAYONINX TUCIUILIHH, (MOIYJIeH) U MPAaKTHK, 00eCTIeUNBAIONIHE TOCTHKEHHE
IUTAHUPYEMBIX PE3yJBTaTOB OCBOCHHS 00pa30BaTelIbHOW MPOrpaMMbl B COOTBETCTBUH C HACTOSIIEH paboyei mporpaMmoit
IpakTUKH (Tabmuma 3).

Tabnuya 3. I[lpedwecmayiowue u nociedyiowue OUCYUnIUHbL (MOOYIU) U NPAKMUKU, 0becneuusaiowue
00CmudICeHUe NIAHUPYEMBIX PEe3YIbMAamos 0C60eHUsi 00pA306amelbHOU NPOSPAMMbL 8 COOMBEMCMBUU C
Hacmoswell paboyeti npozpamMmon RPAKmuKu

Kon n HauMmeHoBaHue
KOMIIETEHIIUN

IIpenmectBytomine
JUCHUTUTHEL (MOYITH), TIPAKTUKH

[Tocnenyromne
JUCHUTUTHEL (MOYITH), TIPAKTUKH




TIK-2 CriocobeH HCIonp30BaTh
MpaBuUIia OPraHU3aIUN BCEX
9TaroB paboTHI ¢
yIpaBIeHISCKUMHU
JIOKyMEHTaMH

JOII 1. Hudpopas 6e30macHOCTS:
MICUXOJIOTHYECKHUE OCHOBBI,

JOII 10. ITpoexTrpoBaHKe JUUHOIO
Openya,

JOIT 11. KoHQIUKT-MEHEIKMEHT B
uudpoBoi cpexe,

JOII 12. IInanupoBaHue U KOHTPOJUIUHT
nepcoHara,

JOIT 13. Kagposast 6€3011aCHOCTh H
oXpaHa Tpyza,

JOII 14. Crapran B mpodecCHOHAIEHOH
JIeSITeJIbHOCTH: IPaBOBOE o0ecIieueHue,
JOII 15. Lndposusanus npeanpusTui,
JOII 16. JIupepcTBO ¥ SKOIOTUYECKOE
MBIIICHHE,

JOII 17. Tpaucdep TexHOJIOTHIA U
KOMMEPIIHAIU3AIHS TIPaB Ha PE3YIbTaThI
MHTENJICKTYaIbHON eSITeNbHOCTH U
Cpe/ICTBa MHIVBHUIYTN3AIINH,

JOIT 18. Oro-10KyMeHTBI: UCTOpUYECKAS
MaMsITh ¥ UHTEIUIEKTYaJIbHAsE MOJIa,
JOII 19. TexHOMOTHM NPUHATHS
MHBECTUIIMOHHBIX PELICHUH,

JOII 2. [Tudposoii aAu3aiiH:
J3aiH-MBIIICHAE U TIOMCK HOBBIX UCH,
JOIT 3. [udpoBoii MapKETHHT:
peryTalMOHHBI MEHEDKMEHT,

JOIT 4. GR-meHeKMEHT: COBpeMeHHast
TEOpHs ¥ MPAKTHKA,

JOII 5. VR/AR: npaktudeckoe
MpUMEHEHHE,

JOII 6. BITJTA: komMepueckoe
HCTIONIb30BaHHE,

JOII 7. IuzaitH nHPOPMALTUOHHOTO
MPOEKTA,

JOII 8. YcroitunBoe pa3BUTHE U
COBPEMEHHBIE TOPOJIa,

JIOIT 9. MeTonpl U CHCTEMBI 00CeCIICUEHHUS
9KOJIOTUYECKON 6E30IIacCHOCTH,
TIpaxtuueckuii kype Ienaror 4.0,
TIcuxonorus STHUUECKOH COIMATH3AIUH,
TexHomoruy MpoaBIKEHUS
ponyKTa/OpeHaa Ha MapKeTIueiicax,
Iudposeie cpenacTpa aHanu3a BepOATbHBIX
Y BU3YaJIbHBIX TEKCTOB,

ApXUBHOE IpaBo,

JloroBopHast JOKyMEHTAIIH,
JlokyMeHTaIMoHHOE o0ecIieueHne
VIPaBICHUS B HETOCYNAPCTBEHHBIX
OpTaHU3aLUsIX,

HWcropus apxusos B Poccun,
Opranuszanys 1 TEXHOJIOTHs
JOKYMEHTAI[HOHHOTO 00eCTICUCHUS
yIpaBieHus,

Opranusanys paboThl C TEXHOTPOHHBIMH
apxuBamH,

IIpoekTHas mpakTHKa,
JlokyMeHTaIMoHHOE o0ecIieueHne
TIEPETOBOPHOM AEATEIHFHOCTH,
Opranuzanus padoThl C TOKYMEHTaMHU
OTPaHHYCHHOTO JOCTYTIA,
AHTPOIIOIOTUS YHUBEPCUTETA,

OCHOBHI 310POBOTO 1 OE30IT1ACHOTO
B3aUMOJICHCTBUS YEeTIOBEKa B COBPEMEHHOM
MHupe,

OcHOBBI (PMHAHCOBO IPaMOTHOCTH 1
yIpaBJeHNE THIYHBIMU (PHHAHCAMH,
Opranuszanys 1eJ10BOi NepenucKy,
BBeznenue B MOneTMpoOBaHHE U
CHHEPIeTHKY,

Ju3aiiHep KU3HH: CTPATETHH U TEXHUKH
TUTAHUPOBaHUS yUeOHOMH,
HAVUHO-UCCIIET0OBATEECKON.

DJEeKTPOHHOE NTPABUTEIHCTBO:
HOPMAaTHUBHO-TIPaBoBas 0a3a 1 TEXHOJIOTHHY,
ApxuBHOE IpaBo,

JloroBopHasi JOKyMeHTaIus,
KonpuneHnuansHoe Jeonpon3BoOICTBO,
MeTtoauka pauroHanu3auu
JIOKYMEHTAIIUOHHOTO 00eCIICUeHHUS
yIpaBJIeHus,

Cucrembl JEKTPOHHOTO
JIOKYMEHTOO00pOTAa,

AyIuT TOKyMEHTAIBHOTO (hOHIa
OpraHu3aLuH,

[pexauruioMHas MpakTHKA,

IToaroroBka K npouenype 3amuThl 1
3allIKTa BHITYCKHOW KBATU(HKAOHHOM
paborTsl,

IMoaroroBka k crade u caada
rOCYJapCTBEHHOTO YK3aMeHa




IIK-2.2

ApXuBHOE IpaBo,

JloroBopHasi JoKyMeHTaLusl,
JlokyMeHTaIlHOHHOE 00ecIeueHne
YIpPaBIeHUS B HETOCYIapCTBEHHBIX
OpTaHM3aLusIX,

Ucropus apxusos B Poccun,
Opranusanys 1 TEXHOJIOTHS
JOKyMEHTAI[MOHHOTO 00eCHedeHust
yIpaBJIeHNUS,

JlokyMeHTaIMoHHOE o0ecIieueHne
MIEPErOBOPHO ESITENLHOCTH,
Opranuzanus padoThl C TOKYMEHTaMHU
OTPaHUYECHHOTO JIOCTYIa

ApxuBHOE IpaBo,

JloroBopHasi JOKyMeHTaIus,
KoHpuneHnuansHoe Jeonpon3BoICTBO,
IToaroroBka K npouenype 3aiuThl 1
3allITa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

[Toaroroska k ciave u crada
rOCYJapCTBEHHOTO 9K3aMeHa




IK-3 Cnocoben
pa3pabarbIBaTh JIOKAJIbLHBIC
HOPMATHBHBIC aKThI H
METOIMYECKUE TOKYMEHTHI 110
OpTaHH3aLUH
JIOKYMEHTO000pOTa,
XpaHEHUIO, y4eTy U
HCIIONB30BaHUIO APXUBHBIX
JIOKyMEHTOB

Hayxka o 1aHHBIX B TPaHCHIOPTHBIX
CHCTEMaX,

JOIT 1. Hudporast 6€30MaCHOCTh: OCHOBBI
3amuThl HHGopMaruu u uudpoas
THTHEHa,

JOIT 10. Otuka undpoBoii cpeapl,

JOII 11. ITudposoit HHCTpyMEHTAPHH B
ousHece,

JOII 12. DxonoMuKa Tpyaa,

JOII 13. cKycCTBEHHBIN UHTEIUICKT B
YIPaBICHUH YETIOBEUYECKIMHU PECYPCAMH,
JOII 14. Crapran B npodeCCHOHAIBLHON
JIeSITeIbHOCTH: TPEH]IbI 1 HHHOBALMOHHEIE
cTpareruu nupoBoii TpaHchopmaluu,
JOII 15. ABromaru3amus u
IPOrpaMMUPOBaHKE IPOMBIIUICHHBIX
KOMIIIEKCOB,

JOIT 16. lludpoBbie HHCTPYMEHTHI,
JOII 17. OcHOBBI TATEeHTHOHN aHATUTUKH,
JOII 18. Lludposble 1 TpaaUIIHOHHbIC
TEXHOJIOTHH B TOKYMEHTHPOBAHUH
npoheCCUOHATBHOI IesATeNbHOCTH,
JOII 19. ®opmupoBaHue TMYHOM
(hMHAHCOBOM CTpaTeruH,

JOIT 2. Hudporoii au3aiiH: 0CHOBBI
KOMITBIOTEPHOH TpaduKH,

JOII 3. TudpoBoit MapKeTHHT:
WHCTPYMEHTHI B3aUMOJICHCTBUS C LI€TIEBOM
ayauTopuei,

JOIT 4. [udposas Tpanchopmarus
Ou3Heca U BIACTH,

JOIT 5. VR/AR: moaenupoBanue,

JOII 6. BIIJIA: npoekTupoBaHUE U
KOHCTPYKIHS,

JOII 7. OcHOBHI pacTpoBOH TpadHKH,
JOII 8. KoHueniust ycTOHYUBOTO
pas3Butus. KopriopariuBHoe yrpaBieHUe B
koutekcre ESG,

JOII 9. OcHoBHBIE POOITEMBI
o0ecre4eHHs KOOI IS CKOM
0€30IacCHOCTH,

OcHoBsl Digital Humanities: kynbsrypa,
KOMMYHHKaIHsL, Tudpa,

TakeThl MHKEHEPHOTO aHaIN3a B 3a/1a49ax
npodeccnoHaIbHOH chepsl,
OddexruBnas nndorpaduka,
TocynapcTBeHHbIe, MyHHIIUITATBHBIE H
BEJOMCTBEHHBIC APXMBHI,

Opranusanys paboTsl ¢ 00paIeHHIMU
rpakiaH,

VYnpasnenue nHOOPMAITHOHHBIMA
pecypcamu 3a pyOexom,
JloKyMeHTaInOHHOE 00eCIIeueHUe
CHCTEMbI MCHE/DKMECHTA Ka4eCTBa,
HR-digital,

Python [uis1 pereHus Hay4YHBIX 33714,
BepObapHble U BH3yalbHbBIE KOIBI B
COBPEMEHHON KOMMYHHKAIUH,
WHXUHUPHUHT B KpeaTUBHBIX TU(PPOBBIX
TEXHOJIOTHSIX,

HudpopMannoHHbIE TEXHOIOTHH B
npoheCCUOHATBHOI IesATeNbHOCTH,
HIcKyCcCTBEHHBIH UHTEIUIEKT B HAyYHBIX
HCCIIeIOBaHUSIX,

Ot BHICOUTD 10 aHUME: BBEICHHE B
COBPEMEHHBIC UCCIICIOBAHUS ME/IHA,
®dunocodckue MpodIEeMbI HICKYCCTBEHHOTO
MHTEJUICKTA,

HudpoBuzanus KpeaTHBHBIX HUHIYCTPUH,
udposoit Meanaau3aitn

HNudopmannoHHO-aHATUTHIECKAs H
OpraHU3allMOHHO-aJMUHUCTPATUBHAS
MOAJIEPIKKa YIIPABICHUECKOH ACATEIHHOCTH
PYKOBOAMTES,

TocynapcTBeHHbIE, MyHHIUIIATBHBIE H
BEIOMCTBEHHbIE aPXMBBI,

3apyOexxHOe apXUBOBENICHHE,
HayuyHo-TexHHUYEeCKHE 1 SKOHOMHYECKHE
apXHBEI,

VYrpaBneHne 1 3KOHOMHUKA XPaHEHUS
JIOKYMEHTOB,

VYnpasnenne HHGOPMaIHOHHBIMU
pecypcamu 3a pyoexoMm,
dopmupoBaHue OU3HEC-aPXUBA,
JlokyMeHTaroHHOE 00ecIeueHre
CHCTEMbI MEHEPKMEHTA KauecTBa,
CrangapTH3aiysi JOKyMEHTAIIHOHHOTO
obecrieueHys yIpaBleHUs U apXHUBHOTO
nena,

[IpennumnioMHuas npakTHKa,
IMoaroTroBka K MpoLenype 3alnuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IIK-3.2

JloKyMeHTaInOHHOE 00eCIIeueHUEe
CHCTEMBI MEHEPKMEHTA KaueCTBa

HNudopmannoHHO-aHATUTHIECKAs H
OpraHU3allMOHHO-aJMUHUCTPATUBHAS
MOJ/IEPIKKa YIIPaBICHUECKON eATEIbHOCTH
PYKOBOAMTES,

JlokyMeHTalloHHOE 00ecIeueHre
CHCTEMbI MEHEPKMEHTA KauecTBa,
CrangapTusanus J0KyMEHTallMOHHOTO
obecriedueHys yIpaBleHUs U apXHUBHOTO
nena,

[IpennumnioMHas mpakTHKa,

[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBIMTYCKHOW KBaH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

IIK-3.3

TocynapcTBeHHBIE, MyHHIIUIIATIBHbIE U
BEZIOMCTBEHHbBIE apXUBBI,
Opranusanys paboTsl ¢ 00paIIeHHIMU
rpaxaaH

locynapcTBeHHBIE, MyHULIMTIANBHBIE U
BE/IOMCTBEHHBIE aPXMBBI,

VYnpagieHre 1 SKOHOMUKA XPaHEHUS
JIOKyMEHTOB,

dopmupoBanue OU3HEC-apXUBa,
IToaroroBka K npouenype 3amuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

[Toaroroska k caave u crada
rOCYJapCTBEHHOTO YK3aMeHa

TTIK-6 Crioco0GeH MpuMeHsTh
TIPHUHIIMITBI, METOIIBI M HOPMBI
OpraHU3aLUK XPaHCHHUS,
KOMILICKTOBAHUSI, y4eTa H
HCIIONB30BAHUS apXUBHBIX
JIOKyMEHTOB

ApxuBoBeneHuUE,

TocymapcTBeHHBIC, MyHUIIUIATBHBIE U
BEJOMCTBEHHBIC apXHBBI,
Hudopmannonnoe obecrieueHue
yIIpaBJIeHuUs,

OOecnedyeHne COXpaHHOCTH, PECTABPALIUS
U KOHCEpBalus JIOKyMEHTOB,
Oprann3anust paboTH ¢ TEXHOTPOHHBIMH
apXuBaMu

ApxuBoBeJicHUE,

TocynapcTBeHHbIE, MyHHIUIIATBHBIE H
BE/IOMCTBEHHbIE APXMBBI,

3apyOexxHOe apXUBOBEICHHE,
WNudpopmannonnsie Texnonoruu B JJOY u
apXHBHOM JIele,

MeTtoauka pauroHanu3auu
JIOKYMEHTAIIMOHHOTO 00eCIICUeHUS
yIpaBJIeHus,

Hay4yHo-TeXHIUYECKHIE U SKOHOMHIECKHE
APXMBBI,

ObecneueHne COXpaHHOCTH, PECTaBPALIUS
1 KOHCEPBAIMs JTOKYMEHTOB,

CHCTEMBI 2IIEKTPOHHOTO
JIOKYMEHTOO00pOTA,

VYrpasneHue 1 5JKOHOMHUKA XPaHEHHS
JIOKyMEHTOB,

[pexauruioMHas MpakTHKA,

IToaroroBka K npouenype 3aiuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k crade u caada
rOCYJapCTBEHHOTO 9K3aMeHa

IIK-6.1

ApxXuBOBEJEHUE,
TocynapcTBeHHBIE, MyHULIUIATIBHBIE U
BEIOMCTBEHHBIE apPXHBBI

ApXuUBOBEJCHUE,

TocynapcTBeHHBIE, MyHUIIUTIANBHBIE U
BEIOMCTBEHHBIE apPXUBBI,

IMoxroroBka K mpouexype 3aluThl U
3aII[UTa BBIITYCKHOHM KBaTH()UKAIIIOHHOMN
paborTsl,

IoaroroBka k craue u caada
roCyapCTBEHHOI'0 3K3aMeHa

IIK-6.2

Hudopmanmonnoe obecreueHue
yIIpaBJIeHUs,

OO0ecnedyeHne COXpaHHOCTH, PECTABPALIUS
U KOHCEpBalus JIOKyMEHTOB,
Opranuzanust paboThl ¢ TEXHOTPOHHBIMU
apXuBaMu

Hudopmannonnsre texuonorun 8 10Y n
apXUBHOM JIeTIe,

ObecrieueHne COXPaHHOCTH, PECTaBPAIIHs
U KOHCEpBaIus JOKYMEHTOB,

CucTeMsl 31EKTPOHHOTO
JIOKYMEHTOO00pOTA,

IMpenmumIoMHas MpakTHKa,

IMoxroroBka K mpouexype 3aluThl U
3aII[UTa BBIITYCKHOHM KBaTH()UKAIIIOHHOMN
paborTsl,

IoaroroBka k craue u cgada
roCyapCTBEHHOI'O 3K3aMeHa




VYK-3 Cnocoben KynbTypa myOIIHEIX BEICTYIUICHHIA, IloaroroBka K Ipouexype 3aluThl 1
OCYIIECTBIATH COI[UANBHOE O3HakoMuUTeNbHas IPAKTHKA, 3aIl[UTa BHITYCKHOM KBaTH()UKAIMOHHOMN
9  |B3ammoneiicTBUE U VYrpaBrnenne IpoeKkTaMu B paboTEL,
peann30BbIBATh CBOIO POIb B |MPO(eCCHOHATBHOM e TeNbHOCTH, IMoxroroBka k caaue u caavya
KOMaHJe OKOHOMHUKA rOCYJapCTBEHHOIO 9K3aMEHa
VK-3.3 YnpasieHue npoeKkTamu B IToaroroBka K mpouexype 3aluThl 1
poeCCHOHAIBHOM JCSTEeIbHOCTH, 3aIUTa BBIMTYCKHOW KBaTH()UKAIMOHHON
10 OKOHOMHUKA paboTEL,
IToaroroBka k ciaye u caada
rOCYJapCTBEHHOIO 3K3aMEHa

3. YKASAHHME OFBbEMA ITPAKTHUKH B 3AYETHBIX EAMHUIIAX U EE TTPOAOJDKUTEJIBHOCTHU B HEJEJIAAX U B
AKAJEMHWYECKHX YACAX

O6beM IIPAKTUKU U €€ MIPOAOJKUTCIBHOCTD €€ IIPOBECACHU IIPUBCICHBI B Ta6J'II/IH€ 4,

Tabnuya 4. O6vem npakmuku 8 3a4emHbIX eOUHUYAX U ee NPOOONNCUMENbHOCTIb

HaumenoBanus nokaszarenei, XapakTepu3yIOLUuxX 3HaveHue rnokaszaresiei oobeMa u
00BEM U POIOIDKUTEIBHOCTD MIPAKTUKU IIPOIOJKUTEIBHOCTH MIPAKTUKU

Cemectp(bl) 8
KonmdecTBo 3a4eTHBIX €TUHHUIT

(o))

KonnuecTBo Henens 4

KonnuecTBo akaieMHYECKNX YacOB
B TOM YHCJIE: 216

KOHTPOJIpYyeMasi CaMOCTOsITeIbHAs paboTa
(cocraBnenue U BblJlaua 00ydaroneMycs 3a1aHusi(i)
JUTSL BBITIOJTHEHUST ONIPEIEIICHHBIX BHIOB padorT,
CBSI3aHHBIX ¢ OyayIiel npodeccuoHamTbHON
JIeSITEIbHOCTBIO, JJIsl cOOpa M aHaJIM3a JaHHBIX H
MaTepualioB, IPOBEICHHUS UCCIICIOBAHUIT;
03HAKOMJICHHE C TIPaBUJIAMH BHYTPEHHETO TPYIOBOTO
pacropsiika Mecta MPaKTUKH, ¢ TPCOOBAHUSAME OXPaHbI
TpyAa ¥ TEXHUKH 0€30MaCHOCTH, METOINUECKAs
HOMOIIb 00YYaOIIUMCS, TEKYIINI KOHTPOJIb
MIPOXOXKACHUS IPAKTHKH 00yUJarOIIIIMCS ),
aKaJleMUYECKHUX 4acoB 2

caMocCTosATeNbHas pa0boTa (BBIMOJIHEHHE ONPEICICHHBIX
BUJIOB Pa0OT, CBS3aHHBIX ¢ OyayIieit
podeCcCHOHATIBHOM e TeTbHOCTIO-TIPAKTHIECKAs
MOATOTOBKA 00YYaIOMINXCs), aKaJIEMHUUECKIX YaCOB 23

camocTosTeNbHas padoTa (cOOp M aHAIN3 TaHHBIX U
MarepHaloB, IPOBEICHHE UCCIIEIOBAHUN,
(hopMyIHpOBaHUE BEIBOIOB MO UTOT'aM IPAKTHUKH;
HanucaHue, 0POpPMIICHHE U cja4a Ha MPOBEPKY
PYKOBOAUTENIO MPAKTHKH OT YHHBEPCUTETA
MUCHbMEHHOTO OTYETa O MPOXOKICHUU MPAKTHKH;
MOJTy4eHHEe OT3bIBA OT PaOOTHUKA MPO(PHIBHON
OpraHu3alluy; MMOJI'OTOBKA YCTHOTO JIOKJIa/1a O
MIPOXOXKIACHUN MIPAKTHUKH), aKaJJeMIYECKHUX YacOB 187

KOHTPOJIb (aHAJIN3 BBIIOJTHEHHBIX OTPEeIICHHBIX
BUJIOB Pa0OT, CBSI3aHHBIX C Oyayliei
poQecCHOHANBHOM NesTeIbHOCTHIO, TaHHBIX H
MaTrepHuaoB 0 pe3ylbTaTaM HCCIIeI0BaHHM,
cobeceoBaHuUE IO CONEPKAHUIO MUCEMEHHOTO OTYETa,
YCTHOTO JJOKJaJa U pe3yabTaTaM IPaKTHUKY,
OLICHHBaHHE IIPOMEIKYTOUHBIX M OKOHYATEIBHBIX
PE3yIabTaTOB NPOXOXKICHUS MIPAKTUKH), AKaTEMUUECKUX
4acoB 4

4. COHEPXXAHUE (ITOPAAOK OPTAHU3ALIMY U TTPOBEJEHU A ITPAKTUKW) 1 ®OPMbI OTUETHOCTU I10
IMPAKTHUKE

4.1 Tlopsimok opraHu3aiuy ¥ MPOBEACHUS MPAKTHKU




[pakTryeckas HOATOTOBKA IPH MPOBEACHUH PAKTUKHA MOXKET OBITh OPraHU30BaHHA!
- HETIOCPEICTBEHHO B YHUBEPCUTETE, B TOM YHCIIC B CTPYKTYPHOM MOJIPA3/Ie/ICHUH YHUBEPCHTETA, IPSTHA3HAYCHHOM IS
MIPOBEJCHUS MPAKTHYESCKON MOATOTOBKH NP MPOBEICHUY MTPAKTHKH;
- B OpraHM3alliH, OCYIIECTBISIONICH IeITeIbHOCTh MO MPO(UIII0 COOTBETCTBYIOIICH 00Pa30BaTE/IbHOM IIPOTrpaMMBI (Jajzee —
npoQHIbHAS OpraHU3aIys), B TOM YUCIIE B CTPYKTYPHOM MOJpa3iesieHHy poQUIBHOM OpraHu3anny, IpeTHa3HaueHHOM JUIs
MPOBEICHHUS IPAKTUYESCKOM MMOATOTOBKH MPH NPOBEICHUH IPAKTHKY, HA OCHOBAHHUH JIOTOBOPA O MPAKTHYESCKOIl OITOTOBKE
00yJaromInXCsl, 3aKITI0YaeMOT0 MEKITY YHHBECUTETOM U MPOQUIBHOI OpraHu3aluei.
Hamnpagnenue Ha MpakTHKy 0(OpMIISICTCs IPHKa30M PEKTOpa WIIH HHOTO YIIOJTHOMOYSHHOTO UM JOJKHOCTHOTO JIMIA C
YKa3aHHEM 3aKpeTUICHHS KaKJI0Tro 00ydJaromerocs 3a OpraHu3anuei (CTpyKTypHBIM MOApa3aelicHHeM YHUBEPCUTETA WIH
Npo(UIIBHOM OpraHU3alneil), a TAKXKE C YKa3aHHUEM BHJIA (TUIA) U CPOKA IPOXOXKICHUS IPAKTUKH.
TumnoBkie (GOPMBI JOTOBOPOB O MPAKTUIECKOH MOATOTOBKE 00YYAIOIINXCSI U IPUKA30B O HANPABICHUH HA MPAKTHKY, Pa3MeIeHbI
Ha o ULIMATBHOM caiiTe YHUBEpCUTETa B mozpaszele «JJokyMeHThD» paszena « OCHOBHBIC CBEJCHHS 00 OpraHH3aIHny.
[Mopsimok opraHU3auy U MPOBECHNUS IPAKTUKY IO dTallaM €€ POXOXKICHHUS PUBEICHBI B TabmuIe 5.

Tabnuya 5.I1opsadok opeanuzayuu u npogedeHus: NPAKmuKy no JManam

HaumenoBanue 3Tana npakTuku

[Topsinok opranuzanuu ¥ IpoBeIeHHs IPAKTUKH 10 Taram

HauanbHubiii

O3HaKOMIIEHHE C ITPaBUIIAMH BHYTPEHHETO TPYAOBOTO PACHIOPSIKA, TIPOTHBOIIOKAPHOI
6€30I1aCHOCTH, CAHUTAPHO-IIHICMHOJIOTHUSCKUX ¥ THTHECHUYECKUX HOPMAaTHBOB, OXPaHbI
TpyAa ¥ TeXHUKH Oe3omacHocTh [IpoduiibHOM opranu3anuy u (Wiv) YHHBEpCUTETA
(CTPYKTYpHOTO MMOApa3/eieHHs] B KOTOPOM OPraHH3yeTCs IPAKTHKA)

O3HaKOMIIEHHE C PEKUMOM KOH(DHUICHIIMATBHOCTH.

CocragiieHue 1 Bblja4a oOyvaromemMycs 3aqanus(i) 1Jis BBINOIHEHHS ONPEICIICHHBIX BUJIOB
paboT, cBA3aHHBIX ¢ Oyaymiel mpoecCnoHANBFHON NesITENbHOCTBIO, COOpa 1 aHaIn3a
JaHHBIX U MaTePHAJIOB, IPOBEACHHS HCCICAOBAHHN ), METOANYECKAs TIOMOIIIb.

OcHOBHO#

CO0p 1 aHAJI3 TaHHBIX U MaTePHAJIOB, IPOBEACHUE UCCIICIOBAHUI:

1. O3HakoMJIEHHE C OCHOBHBIMU 3TaaMy NPOBEAECHHS MPAKTUYECKUX PabOT IO apXUBHOMY
Jey.

2. CocraBiieHHE HCTOPUYECKOM CIIPABKH apXUBa, IPEIIPUSTHS.

3. AHanu3 3aKOHONATEIFHO-HOPMATHBHOW 0a3bl, perIaMEHTHPYIONIEH AeATEILHOCTh apXUBA.
4. AHanu3 JOKaJbHBIX aKTOB, PEeNIaMEHTUPYIOIUX OPraHU3aIMI0 apXUBHOTO XPaHEHHS
JIOKyMEHTOB.

5. AHanu3 AeATEeNbHOCTH CIIELMAINCTOB, PA0OTAIOINX aPXHUBOB.

6. V3ydeHne npaBwJi MOCTPOSHHUS CUCTEMY apXHBHOTO XpaHEHUsI JOKYMEHTOB.

7. N3yueHue npo0ieM KOMIUIEKTOBaHUS apXuBa JIOKyMeHTaMu. Pa300op J0KyMeHTOB
HEKOTOPBIX ()OHAOB. JIOKYyMEHTHPOBAaHHE OPraHNU3aIMN KOMILUIEKTOBAHUSL.

8. M3yyeHune y4eTHBIX IOKYMEHTOB apXxuBa (crucka GpoHa0B, nena GOoHI0B, JIMcTa (POH/IO0B,
KapTOYKH (OH/IA, KYPHAIOB MOCTYIUICHHS JOKYMEHTOB H JIp. YYETHBIX JOKYMEHTOB).

9. NzyueHne paboThl apXMBOXPAHUIIHILA.

10. OnepeneneHue CyIIECTBYIOIIUX MPOOIEM B OpraHU3aIUH PaOOTHI HCCIETyEMOTo
apxuBa.

BrinosHeHue onpeaeneHHbIX BUI0B pa00T, CBA3aHHBIX ¢ Oyayliel npodeccuoHambHON
JeATeTbHOCTHIO (TIPaKTHYeCKas TOATOTOBKA):

1. VI3y4eHue npaBuil MOCTPOCHHSI CUCTEMBI apXHUBHOTO XPAHCHUS JOKYMEHTOB.

2. Pa306op 1OKyMEHTOB HEKOTOPBIX (hOHJIOB.

3. CocraBiieHHE HCTOPUYECKOM CIIPABKH apXUBA, IPEIIPUSTHS.

4. M3yueHne y4eTHBIX JOKyMCHTOB apXuBa (cIucka (hOoHIOB, fena pOH/0B, MucTa (GOHIOB,
KapTouky GOHIA, KYPHATIOB MOCTYIUICHHS JOKYMEHTOB U JIp. YYCTHBIX JOKYMEHTOB).

DopMyIHpOBaHUE BBIBOJOB 10 UTOI'AM MPAKTUKH.

3aKII0YNTENbHBIN

Hamucanue, ohopmiieHHE U c1ada Ha IIPOBEPKY PYKOBOAUTEIIO MIPAKTHKU OT YHUBEPCHUTETA
MMUCHMEHHOTO OTYETa O POXOXKICHUH MPAKTHKH.

TTomyueHue or3biBa OT pabOTHUKA OT MPOMUIBHOI OpraHU3alny.

IoaroToBka ycTHOTO AOKJIaAa O TPOXOXKICHUH MPAKTHKH.

4.2 ®opMBbl OTUETHOCTH 10 IPAKTHKE

Tekyuuii KOHTPOITb MPOXOKACHUS MIPAKTHKH 00YYAIOIIUXCS POU3BOJUTCS B JUCKPETHBIC BPEMEHHbBIE HHTEPBAIIBI
PYKOBOAMTENEM IPAKTUKU OT YHUBEpCUTETa B hopMe codeceoBaHus 10 pe3y/IbTaTaM BhINOIHEHHS 3aJaHUH Ha IPAKTHKY.
[IpomeskyTodHas aTTecTanus 1Mo MpakTHKe MpoBoauTcs B popme 3adera ([Ipunoxenue 2).
®opMaMy OTYETHOCTHU IO HACTOSIIEH MPAKTUKE SBIISIOTCS:

— MUCHbMEHHBIA OTYET MO MPAKTHKE, OTPAKAIONINH Pe3yJIBTAThl BBITOTHEHHS 00YYaIOIIUMCS ONPEICICHHBIX BHIOB padoT,
CBSI3aHHBIX ¢ OyayIueit npodeccuoHalbHOM A TeIbHOCThIO0, cOOpa U aHaIn3a JaHHBIX U MaTepPUalIoB, IPOBEACHUS

HCCIeIOBaHMi ),
— YCTHBIH IOKJIaJ O MPAKTUKE.




®dopMa MUCEMEHHOTO OTYETa, €r0 TUTYJIBHBIN JICT U CONEPKAHUE YCTAHOBIICHBI JIOKATBHBIMH HOPMATHBHO-ITPABOBBIMU aKTaMH
YHHUBEPCHUTETA, PETYIHPYIOLMMHU OPIraHU3aLHIO TIPAKTUK.
ITo utoram NpOXOXKICHHUS TPAKTUKU 00YIAIONIUICS MPEIOCTABISIET PYKOBOAUTENIO MPAKTHKH OT YHHBEPCUTETA TUCHMEHHBIN
OTYET, COACPIKAILUM CIIEAYIOLINE DIIEMEHTHI:

1. TuTynbHBIH JIUCT.

2. 3anmanue(s1) U1 BBITIOJIHEHHS! ONPE/ICIICHHBIX BUIOB paboT, CBA3aHHBIX ¢ Oyayliel npodeccnoHanbHON e TeIbHOCTHIO
(cOop W aHAM3 TAaHHBIX M MAaTEPHAJIOB, IPOBEICHUE UCCIICIOBAHUH ).

3. OnucarenbHas 4acTb.

4. CIMCOK HCTOJIb30BaHHBIX HCTOUHHKOB.

5. punoxenus (Mpy HAJIUYKN).
[IncbMeHHbIH OTYEeT Mo MPaKTUKE B paMKaxX OMUCATENbHOM YacTH BKIIIOYAET Pa3/iesbl:
1. O0mias xapakTepUCTHKA apXUBa KaK OpPraHU3alM{ HIH CTPYKTYPHOTO MOJpa3IeICHHS.
2. O030p OKANBbHBIX HOPMaTUBHBIX aKTOB, PEIIAMEHTHPYIOIIUX IESATEIbHOCTh APXUBHOTO YUPEIKACHHSL.
3. Ananu3 ¢onnoB apxuBa. Onucanue npoueccoB GpoHaupoBaHms. XapaKTePUCTHKH JOKYMEHTOB. OpraHu3alii-UCTOYHHKH
KOMIIJIEKTOBAaHHS apXHBa.
4. OpraHu3anus yueTa U XpaHeHus JOKyMeHTOB. [TopsIok pa3MelieHus Aeil B apXUBOXPaHWIIHIIE.

PexomeHntyeMblii 00beM COCTaBISIET 7 CTPaHUI] MAIIMHOIIMCHOTO TEKCTA.

OdopmiieHne MMCEMEHHOTO OTYETA 0 MPAKTUKE OCYIIECTBIISETCS B COOTBETCTBUU C OOLIMMHU TPEOOBAHUAMHU K YUCSOHBIM
TEKCTOBBIM JOKYMEHTAM, YCTAHOBICHHBIMHI B CaMapcKOM YHHBEPCUTETE.

5. MATEPUAJIBHO-TEXHMYECKOE OBECITEHEHUE 1 MTHOOPMALIMOHHBIE TEXHOJIOI' A, BKJIIOYA A
MEPEYEHB ITPOI'PAMMHOTI'O OBECITIEYHEHU (B TOM YUCJIE OTEYECTBEHHOI'O ITPOU3BO/JICTBA),
HEOBXOAMMOI'O JJI1 OCYINECTBJIEHMA OBPA3OBATEJIBHOI'O ITPOLIECCA T10 ITPAKTHUKE

5.1 Onucanue MaTepuaaIbHO-TEXHUYECKOTO 00eCTIeueHHSI

Ta@mua 6. Onucanue mamepuailbHO-MmexXHu4ecKkoco obecneuenus

Tum IIOMCIICHUA CocraB 060py11013aHI/151 1 TCXHUYCCKUX CPEACTB

Ipe3eHTaOHHAsE TEXHHUKA (IIPOSKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), ydeOHast MeOeIIb: CTOJIBI, CTYIIbS JUIS
00y4aroIINXCsT; CTOJ, CTYJ VIS IIPETOaBaTes

YueOHble ayTUTOPUHM AT IPOBEACHUS IPYIIIOBBIX U
WHAWBUYaJIbHBIX KOHCYJIBTAUN

[pe3eHTannoHHAsI TEXHUKA (TIPOEKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), yueOHast MeOeIb: CTONbI, CTYJbS JIJIs
00yJaromuXCs; CTOI, CTYJ JUIS TIPEeTIofaBaTelIsl.

YdeOHbIe ayTUTOPHH AJIS TEKYIIETO0 KOHTPOJIS U
MPOMEKYTOUHOM arTecTaluun

KoMmItbroTepHasi TEXHUKA C BO3MO)KHOCTBIO MOJIKITIOUCHUS K CETH
«HTEpHET» U 00eCIIeYeHnEM JOCTYIA B AIEKTPOHHYIO
[TomemeHus Uit CaMOCTOSTENTLHOW pabOThI nH(pOpMaLIMOHHO-00pa3oBaTenbHyto cpeay Camapckoro
YHHBEpCUTETa; yaeOHast MeOeIb: CTONBI, CTYIbS ISl 00YJaIOIIUXCS;
CTOJI, CTYJ JUIsl TPEIogaBaTesis

OpraHu3oBaHO ACHHXPOHHOE B3aUMOJEHCTBHE 00yUalOLIerocs U PyKOBOJUTEIIS IPAKTUKU OT YHUBEPCUTETA C
HCIIONB30BaHNEM 3JIEKTPOHHON HH(OPMAIIMOHHOM 00pa3oBaTensHoi cpensl (nanee - D9MMOC) yHuBepcHuTeTa Yepe3 CHCTEMY
JIMYHBIX KaOWHETOB 00y4arouuxcs U npenojaasarencii. O0yyaromuics pa3MeInaeT B JMYHOM KaOWHETe MUChbMEHHBINA OTYET 110
MPaKTHKE ¥ OT3bIB PAOOTHUKA OT NPO(MIEHON OpraHU3aliy B CITydae, €CIM MPaKTHKA POBOIMIACH B TPOPHIHHOM
OpraHU3alLUH.

PykoBomuTeNs MIPAaKTHKH OT YHUBEPCHUTETA MPOBEPSIET U BEPUPHIIUPYET pa3MEIIeHHbIE OTYETHEIE JOKYMEHTHI O
IIPOXOXKICHUHU MPAKTUKH, OT3bIB PAOOTHUKA OT NPOMUIEHON OpraHU3ally U MPOCTABISAET OLEHKY 10 Pe3yIbTaTaM
MPOMEXYTOYHOH aTTeCTallly B BEAOMOCTb. [locie 3Toro order oGyuaromerocs, OT35IB, OLICHKA IO Pe3yAbTaTaM IIPOMEKYTOIHON
aTTecTaluy U pe3yabTaThl 0CBOCHHS 00pa3oBaTenbHOl nporpaMmel coxpaHsoTres B JNOC («DaeKTpoHHOE MOPTHOIHO
oOy4atromierocs )

ITpakTHueckas NOArOTOBKA NPH NPOBEACHUH IPAKTHKU 00yYaIOLUIUXCsl C OTPaHUYESHHBIMH BO3MOXHOCTSIMH 37I0POBbsI (anee
- OB3) 1 HHBAIMIOB OPraHU3YETCS C YIETOM OCOOCHHOCTEH X IICHXO()U3NIECKOTO PA3BUTHUS, HHAUBHIYATbHBIX BO3MOXKHOCTEH
U cocTosiHUs 310poBbi. OOydvaromruecs u3 yuciia uHBaiuoB 1 i ¢ OB3 obecrieveHbl eyaTHBIMU U (MJIH) 3JI€KTPOHHBIMU
00pa30BaTeIbHBIMI pecypcaMu B (popMax, afalTHPOBAHHEIX K OTPAHHIEHHSAM UX 3[0POBbSL.

5.2 TlepedeHb TMIIEH3MOHHOTO IPOTPAMMHOTO 00ECTICYCHHUS
Tabnuya 7

HaumenoBanue Tun u pekBU3UTHI pecypca

Microsoft Open License Ne19219069 ot 09.06.2005, Microsoft
Open License Ne19357839 ot 13.07.2005, Microsoft Open License
Ne40732547 ot 19.06.2006, Microsoft Open License Ne40796085 ot
30.06.2006, Microsoft Open License Ne41430531 ot 05.12.2006,
Microsoft Open License Ne41449065 ot 08.12.2006, Microsoft
Open License Ne41567401 ot 28.12.2006

1 |MS Windows XP (Microsoft)




2 |MS Office 2010 (Microsoft) Jorosop NeYUT-P3-003/12 ot 03.12.2012

Microsoft Open License Ne68795512 ot 18.08.2017, Microsoft
Open License Ne87641387 ot 01.03.2019, Jorosop Ne DA-113/16
or 28.11.2016, Horosop Ne DA-24/17 ot 24.08.2017, Jorosop

3 [MS Windows 10 (Microsoft) Nel5-07/18 ot 15.07.2018, JoroBop NeDK-37/19 ot 21.06.2019,
Jorosop NeDK-87/21 ot 14.12.2021, JIMLIEH3UOHHBIH JJOTOBOP
Ne(01/06-19 ot 24.06.2019, CybnuuensnonHslit qoropop Ne35/21 ot
19.01.2021

B TOM YHUCJIC TICPCUCHDb JIUIIEH3UOHHOTO IPOrpaMMHOI0 o0ecreueHus] 0TeYeCTBEHHOIO MIPONU3BOACTBA:

Tabnuya 8
Ne
i HaumenoBanue Tun u pekBU3UTHI pecypca
1 |Kaspersky Endpoint Security (Kaspersky Lab) Jorosop NeDK-74/18 or 30.11.2018

5.3 IlepeyeHb CBOOOHO paCIPOCTPAHIEMOTO TPOrPAMMHOTO 00eCTICUCHHS

1. Apache Open Office (http://ru.openoffice.org/)

2. Adobe Acrobat Reader

3. Google Chrome

B TOM YHCIIE TIePEeIeHb CBOOOIHO pacIIPOCTPAHIEMOr0 MPOrPAMMHOTO 00€CIIEYSHHUS OTEUECTBEHHOTO MPOU3BO/ICTBA!
1. AutuBupyc Kaspersky Free

2. SIanexc.bpaysep




6. YYHEBHO-METOANMYECKOE U THO®OPMAILIMOHHOE OBECIIEYEHUE ITPAKTUKI
6.1. OcHOBHas uTEparypa

1. Illymeruna, M.B. ApxuBoBenenue : yae6Hoe mocobue / M.B. Illynsrina ; MunnctepctBo 006pazoBaHus 1 Hayku Poccuiickoi
Denepannn, PegepanbHOe TOCYAapPCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE YUPEkKICHUE BBICIIEr0 MPOheCCHOHATBHOTO
obpasoBanus CesepHslil (ApkrHdecknuii) Gpenepanbuslit yausepcuter uM. M.B. JlomonocoBa. - Apxanrensck : U] CADY, 2014.
- 233 c. : Tabm., un. - ISBN 978-5-261-00937-5

— Pexxum nocryna: http://biblioclub.ru/index.php?page=book view red&book id=312311

2. Packun, JI. 1. ApxuBoBenenue : yaeOHuK a1 By30B / JI. U. Packun, A. P. CokonoB. — 2-e u3a., ucmp. u gon. — Mocksa :
WznarensctBo IOpaiit, 2021. — 468 ¢. — (Bsiciiee oopazoBanue). — [SBN 978-5-534-15245-6. — TekcT : 3eKTpOHHbIH //
Oo6pazoBarensHas mwiardopma FOpaiit [caitr]. — Pexxum goctyma: https://urait.ru/bcode/488013

3. XopxopauHa, T. 1. ApXuBHasi 3BpUCTHKA: METOJIbI BBISBIICHHS aDXUBHBIX JIOKYMEHTOB : YU€OHHUK U PAKTUKYM /sl By30B / T.
H. Xopxopauna. — Mocksa : Mznarenscto FOpaiit, 2022. — 289 ¢. — (Bricmree oopa3osanue). — ISBN 978-5-534-15705-5.
— Tekcer : anekrponHbi // OOpazoBarenbHas iatgopma FOpaiit [caiiT]. — Pexxum noctymna: https://urait.ru/bcode/509491

6.2. lonoiHuTeNbHAs JInTeparypa. [lepedeHb yueOHO-METOAMYECKOTO 00eCTICUeHHS Il CAMOCTOSTEIHOW PaboThI
00y4aromuXxcst o MPAKTUKE

1. Anekceena, E. B. ApxuBoBenenue : yued. mocodue s cpen. mpod. odpazosanus. - M..: U3, uentp "Axanemus', 2007. - 271
c.

2. ApxusHoe neno : [CoopHuk denepanbHbx HopM]. - M..: Kuura cepsuc, 2003. - 432c.

3. Topenos, H. A. Metonosnorust Hay4HbIX UCCIIEOBaHUH [ DNEKTPOHHBIN pecypc]: yueOHHUK i OakanaBpuara U MarucTparypsi /
H. A. Topenos, . B. Kpyrnos. — M.: U3narensctso KOpaidt, 2016.

— Pexxum nocryna: https://urait.ru/book/metodologiya-nauchnyh-issledovaniy-394276

6.3 IlepeyeHs pecypcoB HHYOPMAITMOHHO-TENICKOMMYHUKAIMOHHOM ceTr «IHTepHEeT», HEOOXOAUMBIX JJISI OCBOSHHS TIPAKTUKU

Tabnuya 9
li\f';[ Haumenosanue pecypca Anpec Tun pocryna
1 OTKppiTas SIEKTpoHHas Gubimotexa http://cyberleninka.ru OTKpBITHLI pecype

«KubepieHnHKa

HaIII/IOHaJH)HaSI OJICKTPOHHAsL OuoIMoTEKA

2 |poccwuiickoro uHaekca HayuyHoro nutupoBanus HOB [http://e-library.ru OTKpBITHIH pecypc
«E-library»
3 APXHB HayUHLIX KYPHATIOB Ha IaTdopMe https://archive.neicon.ru/xmlui/ OTKpBITHIH pecypc

HBHUKOH

6.4 IlepeyeHb HHGOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM U IMTPOPECCHOHANBHBIX 0a3 JaHHBIX, HEOOXOAUMBIX JJISI OCBOCHHS
HPaKTUKH

6.4.1 TlepeueHb MH(GOPMALIMOHHBIX CIPABOYHBIX CHCTEM, HEOOXOAUMBIX JIJIsl OCBOCHHUS IPAKTHKU

Tabnuya 10
No
i HaumMeHoBaHne HHPOPMAIIMOHHOTO pecypca Ty 1 peKBU3UTHI pecypca
WHdopMmannoHHas CripaBoYHasi CHCTEMa,
1 CIIC Konc anrtllmoc ’
HEYIRTARTLL Jlorosop Ne 1411 ot 14.11.2022
6.4.2 TlepeyeHb COBpEeMEHHBIX TPO(HECCHOHATIBHBIX 0a3 TaHHBIX, HEOOXOMUMBIX JUISI OCBOCHUS MPAKTHKH
Tabnuya 11
Ne
i HaunmMeHnoBanne nHPOPMAIIMOHHOTO pecypca Twn 1 peKBU3UTHI pecypca

Ipodeccnonanpuas 6a3a TaHHBIX,
I'K Ne DA14-12 ot 10.05.2012,
[I9b Akt BBOJA B 9KCILTyaTaIHIO,
[19b Akt npuema-niepeaaqn

TlomHOTEKCTOBAS DJICKTPOHHAs OubIHOTEKA

DnekTpoHHO-01ONMMoTedHas cucrema elibrary
(>xypHAJIBI)

[IpodeccuonanbHas 6a3a JaHHBIX,
JInnensunonHoe cornamenune Ne 953 or 26.01.2004

Yuusepcanbable Bl 271€KTpOHHBIX IEPUOINYECKUX
n3nanuii (YB/I)

[IpodeccuonanbHas 6a3a JaHHBIX,
JInnensuonsslii goroop Nel55-I1 ot 27.06.2022




6.5 UCTIOJIb30BAHUE JIEKTPOHHON MH®OPMALIMOHHO-OBPA3OBATEJILHOM CPEJIbI, 2JIEKTPOHHBIX
BUBJIMOTEYHBIX CUCTEM, SJIEKTPOHHOI'O OBYYEHMA 1 IUCTAHIMOHHBIX OBPABOBATEJIBHBIX
TEXHOJIOT'MU AJI1 OCBOEHMA ITPAKTHUKN

B npornecce ocBoeHUs IPAaKTUKU 00ydaromrecs 00ecneyeHbl TOCTYIOM K 3JIeKTPOHHOW HHPOPMAaIMOHHO-00pa30BaTeIbHON
cpere U AMeKTpoHHO-0nommoTeunsM cucteMaM (http://lib.ssau.ru/els). B mpomecce ocBoeHMS MPaKTHKH MOTYT MIPUMEHSTHCS
3IIEKTPOHHOE 00YYCHHUE M IUCTAHIMOHHbIE 00pa30BaTeIbHbIE TEXHOIOTUH.



MuHHCTepCTBO HAyKH U BHICIIETO 0Opa3zoBanus Poccuiickoit ®enepanuu

(benepanpHOE roCyIapCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUpeKAeHHE
BEICIIero oopazoBanust «CaMapCKUil HAIIMOHAIBHBIH UCCIIEIOBATEILCKUM
yHuBepcuteT uMmenu akanemuka C.I1. Koponeay

CAMAPCKUW YHVUBEPCUTET

SAMARA UNIVERSITY

VYTBEPXIEH
28 anpenst 2023 roza, IPOTOKOI Y4EHOTO COBETA
ynusepcutera Nel0
Cepruduxar Ne: 3¢ e8 d0 55 00 02 00 00 04 39
Cpox aeiictust: ¢ 21.02.23r. mo 21.02.24r.
Brnagnenen: npopekrop mo yue6Hoii pabore
A.B. I'apusion

PABOYASA TIPOI'PAMMA ITPAKTUKHA
O3HaKOMHTE/IBbHAS NPAKTUKA

Kon nnana

OcHoBHasi 00pa3zoBarebHas
MporpaMMa BBICIIETO
00pa30BaHus 10 HANPABJICHUIO
ITOJrOTOBKH (CHEUaIbHOCTH)

[Ipoduns (mporpamma)

Kpann¢ukanus (cTeneHs)
brok, B paMKax KOTOPOTO IPOUCXOHUT OCBOCHUE IPAKTHKH
udp npakTuku

HuctutyT (pakymsrer)

Kadenpa

®dopma o0ydeHus
Kypc, cemectp

dopma IpoMeKyTOUHOU
aTTecTaluun

460302-2023-3-T111-4r11m-04

46.03.02 JIoOKyMEHTOBEJICHHE Y APXUBOBEJICHHE

ﬂOKyMCHTOBCgCHI/IC 1 JOKYMCEHTAIIMOHHOC obecrnieueHne
YIIPABJICHUS

bakanagp

B2

b52.0.01(¥)

Uctopnueckuii paxynsrer

BCEOOIIIEH NCTOPUH, MEKIYHAPOIHBIX OTHOIIEHUN 1
JOKYMCHTOBEACHUA

3a04yHasn

2 kypc, 4 cemectp

Camapa, 2023



Hacrosmas pabovast mporpamMmMa MpakTHKH SIBISIETCS COCTABHOM YaCThI0O OCHOBHOMW TPO(heCCHOHAIbHON 00pa3oBaTeIbHON
IIpOrpaMMBbl BbicuIero o0pa3oBanus JJoKyMeHTOBEIeHHE U JOKYMEHTAIIMOHHOE 00eclIeYeHNE YIPaBICHUS 110 HAIIPaBICHHIO
noarotoBku 46.03.02 JlokyMeHTOBEICHHE H apXUBOBEICHIE, 00eCTIeunBarollei peann3anuo OeaepaabHOro ToCyIapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTAa BhICIIET0 00pa30BaHus - OakajgaBpuar Mo HarpasiieHHIo moarotoBku 46.03.02 JJokymeHTOBeICHHE
U apXHUBOBEJICHHUE, YTBEPKICHHOTO IIPHUKa30M MUHUCTepCTBA HAyKH U BRICIIETo oOpa3oBaHus Poccuiickoit denepanum Ne 1343
ot 29.10.2020. 3apeructpupoano B Munrocte Poccun 02.12.2020 Ne 61207

CocraBuTemu:

CT.HpeHOI[aBaTeHL Ka(l)eﬂpm BCGO6L[IGI>‘I I/ICTOpI/II/I, Me)KZIyHapOHHLIX OTHOI_[IGHI/Iﬁ nu
ZlOKyMéHTOBeZlCHI/Iﬂ,
A. A. Pemeropa

3aBemytomuii Kadeapoii BceoOIei HCTOpHH, MEXKTyHapOAHBIX OTHOIICHUH U TOKYMEHTOBEICHUS,
JIOKTOp HCTOPUYECKHX HayK, mpodeccop

10. H. Cumprios

«_» 20 r

Pabouas mporpaMma pakTHKK 0OCYK/IeHa Ha 3aceJaHuH Kadeapsl BceoOmeil HCTOPHUH, MeXXIyHapOIHBIX OTHOUICHHH 1
JIOKyMEHTOBE/ICHUSI.
ITporoxon Ne9 ot 19.04.2023.

PyxoBomutens 0cCHOBHOU MPo(eCCHOHANBHON 00pa30BaTeNIbHOI MPOrpaMMEbI BEICIIIETo 00pa3oBaHus: JJOKyMEHTOBEICHHE 1
JIOKYMEHTALIMOHHOE 00ecIieueHre yrpaBleHHs 110 HanpaBieHU o NoAroToBku 46.03.02 JlokyMEeHTOBE/ICHUE U apXHBOBEICHUE

JI. H. Yctuna




1. IIEPEYEHD IINTAHUPYEMBIX PE3VJIBTATOB OBYUEHI A 110 ITPAKTUKE, COOTHECEHHBIX C
TUJIAHUPYEMBIMU PE3YJIBTATAMU OCBOEHU S OBPA3OBATEJILHOI TTPOT'PAMMBI

1.1 Bun u tvn npakTuku

Buz (B ToM umcie THIT) HACTOAIIEH IPAKTUKH yCTaHOBJICHBI B COOTBETCTBHHU C TpeboBaHusMu DeaepaabHOro
TOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAAPTa BBICIIETO 0Opa30BaHus - OakalaBpUar 110 HAPABICHUIO MOATOTOBKHU 46.03.02
JlokyMeHTOBEIeHHE U apXUBOBEJICHHE, YTBEPIKACHHOTO PUKa30M MUHHUCTEPCTBA HAYKH M BhICIIEro oOpa3oBaHus Poccuiickoii
Genepaunu Ne 1343 ot 29.10.2020. 3apeructpuposano B Muntoctre Poccuu 02.12.2020 Ne 61207 ¢ yueTom npuMepHOi
OCHOBHOI1 00pa3oBarenbHOl nporpammsl (nanee — [IOOIT) (mpu HanMuuKM) U pUBeIEHBI B TaOUIE 1.

Tabruya 1. Buo u mun npakmuxu

HanMmeHOBaHUS TAPaMETPOB, XapaKTEPH3YOIINX

XapaKTepucTHKA IPaKTUKU
MPaKTHKY

Bun npakTuku Y4eOHast npakTHKa

Tum MIPAaKTHUKH O3HAKOMUTCIIbHAs

1.2 TlepeyeHb IIAHUPYEMBIX PE3YJIBTATOB OOYUEHUS MPH MPOXOXKIAEHUH ITPAKTUKH, COOTHECEHHBIX C INIAHUPYEMBIMU
pe3yabTaTaMu OCBOCHHUS 00pa30BaTesIbHOM TPOrpaMMBbl

Pe3yspTaTel 00y4YeHUs IPH IPOXOXKICHUH HACTOSIICH PAKTHKK, COOTHECCHHBIC C IUIAHUPYEMBIMH PE3yJIbTaTaMU OCBOCHUS
00pa3oBaTeIbHON POrpaMMbI IPUBEICHBI B TAOIHIIE 2 B COOTBETCTBUH C YCTAHOBICHHBIMH B OCHOBHOM IPO(ecCHOHABHOM
00pa3oBaTebHON MPOrpaMMe BBICIIETO 0Opa30BaHUS:

— IJTAHUPYEMBIMH PE3yJIbTaTaMu OCBOCHHsI 00pa30BaTeIbHON POTPaMMBbI — KOMITETCHIIHSIMH BBIITYCKHAKOB, YCTaHOBICHHBIMU
00pa3oBaTeIbHBIM CTaHIAPTOM, H KOMIICTCHI[HSMH BBIITYCKHHKOB, YCTAaHOBICHHBIME CaMapCKUM YHUBEPCUTETOM (Ha OCHOBE
poQecCHOHATBHBIX CTaHIAPTOB, COOTBETCTBYIOMINX MPO(eCCHOHATBHON IeATETHbHOCTH BBITYCKHUKOB (IIPH HAJHMYWH), WK HA
OCHOBE aHaJIM3a TpeOOBaHMil K PO ECCHOHANBHBIM KOMIIETCHIIMSAM, NPEABIBIIEMbIX K BBITYCKHUKAM Ha PBIHKE TPY/a,
0000IIIEHHST OTEYECTBEHHOTO U 3apy0eKHOTO OMBITA, IIPOBEICHHS KOHCYIBTAUH C BEAYIIUMH pab0oTOAATENSIMU, 00bEAHMHEHUSIMH
paboToznarerneii oTpaciu, B KOTOPOH BOCTPEOOBAaHBI BBITYCKHUKH, HHBIX HCTOYHUKOB;

— IJTAHUPYEMBIMH Pe3yNbTaTaMu 00y4YeHHs M0 KaXKJ0H TUCIUILTHHE (MOIYIII0) U pakTHKe((popMupyeMbie B COOTBETCTBHU C
HHJIUKATOPAaMH JIOCTIDKCHHS KOMIIETCHIINIT), 00eCIICYNBAOIINMH TOCTHKEHHE [UNIAHUPYEMBIX PE3YJIBTaTOB OCBOCHUS
00pa3oBaTeIHHON MPOTPAMMEL.

Tabnuya 2. Ilepeuenv nnanupyemvix pe3ynomamos 06yueHus npu NPOXoxHcOeHuu NPAKMUKU, COOMHECeHHbIX C
NIAHUPYEeMbIMU PE3VIbINAMAMU 0C80EHUSL 00PA308aMENbHOU NPOSPAMMbL

KOH 1 HAMMCHOBAHHUEC
HHAUKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

KOH 1 HAMMCHOBAHHUEC

[lnaHupyeMble pe3yIbTaTbl 00yYeHHs IPH TIPOXOKACHUU IPAKTUKHU
KOMIIETCHLIMH 14 pesy:. y pu 1p p

OIIK-3 Cnocoben
MIPUMEHSATH TEOPETHUECKHUE
3HAHUS JJIS1 PELICHUS
MOCTaBIEHHEIX 3a1a4 B
obmactu
JIOKyMEHTOBEICHHS U
apXHUBOBEICHHUSI;

OI1K-3.1 Opuentupyercs
B OCHOBHBIX IpoOiieMax
JTIOKYMEHTOBE/ICHUS U
apXHUBOBEICHUS

3HaTh: HOPMATUBHO-METOJUUECKHE MaTePHAIbI 110
JIOKYMEHTUPOBAaHHIO YIPABICHYECKOH JIeITEIbHOCTH;

YMeTb: MPUMEHATh TEPMUHOJIOTHIO ITPU ONIMCAHUM JOKYMEHTA,
ONpeNeNsATh XapaKTepUCTUKY U COCTAaB PEKBU3UTOB
yIpaBJIEHYECKHX T0KYMEHTOB;

Brnazers: HaBbIKaMU MPAKTHYECKOTO IPUMEHEHHS METOI0B
UAEHTH(UKALNY JOKYMEHTOB;

OIIK-5 Criocoben
CaMOCTOATENBHO paboTaTh
C pa3INIHBIMH
HCTOYHUKAMHU
MHPOPMAIINY U TIPUMEHSTh
OCHOBBI
MHPOPMAIMOHHO-aHAIUTH
YEeCKOU eI TeNbHOCTU PH
pelmeHnu
po¢eCCHOHANBHBIX 3a/1au.

OIIK-5.1 OTt6upaet u
aQHAIM3UPYET
MH()OPMALUIO IS
COCTaBIICHHS
YIIpaBIEHYECKUX
JIOKYMCHTOB

3HaTh: OCHOBBI JIOKYMEHTHPOBAHUS JI€JIOBBIX KOHTAKTOB,
COBEIIAHUH, CITy>KEOHBIX KOMAHANPOBOK.

YMeTh: TOTOBUTH JOKYMEHTHI JUIsl I€TIOBBIX KOHTAKTOB
PYKOBOAUTENS, COBEIAHUH, CITy>KEOHBIX KOMAaHIUPOBOK.
Brnanets: HaBRIKAMU U3TOTOBJICHUS CITY)KEOHBIX JJOKYMEHTOB

TIK-1 Cnocoben
OCYIECTBIATh
OpraHU3aIHOHHO-TOKYMEH
TallMOHHOE K
UHPOPMALIMOHHOE
obecreucHne
JIEATEIbHOCTH
PYKOBOAUTEIS

[IK-1.2 ObecneunBaeT
JIOKYMEHTHPOBAaHUE
NIEATEILHOCTH
PYKOBOIHTEIS

3HaTh: NOPAIOK U PaBUJIa JOKYMEHTUPOBAaHUS HHPOpMaLIUH,
BEJICHUS /1€TI0BOM MEPENUCKHY;

YMeTh: UCHONIB30BaTh IPABUJIA U METO/BI OATOTOBKH
YIpPaBICHYECKUX JOKYMEHTOB U BEJICHHS JIEJIOBOI MEPENrCKU Ipu
pELIeHNH yIpaBIeHYEeCKUX 3aad;

Brnazgers: HaBbIKaMH ITOATOTOBKH YIPABICHYECKUX JOKYMEHTOB U
BEJICHUS JeJI0OBOM MEPENHCKY;




IIK-4 Cnocoben
OCYILLECTBIIAThH
JIOKyMEHTHPOBAaHUE
YIIpaBJIEHYECKOM
JIeSITeNIFHOCTH B
OpTaHMU3aLUH

I1K-4.1 Ucnons3yer
IpaBHIa MOATOTOBKU U
COCTaBIICHUS
yTIpaBIeHYECKUX
JIOKyMEHTOB

3HaTh: IpaBHiIa COCTABICHUS H 0QOPMIICHHUS YIIPaBICHISCKHX
JIOKYMEHTOB;

YMeTbh: OCYIIECTBIIATH [TOUCK, aHATIU3 U CTPYKTYPUPOBAHUE
nHGOpMALUH IS TIOATOTOBKU IOKYMEHTOB;

Brnanets: HaBBIKAMU MOATOTOBKH, COCTABICHUS 1 0()OPMIICHUS
yIPaBJIEHYECKHX T0KYMEHTOB

VK-3 Crnocoben
OCYLIECTBJIATH COLMAILHOE
B3aUMOJICICTBUE U
pean30BbIBATH CBOIO POJIb
B KOMaHJIe

VK-3.1 Onpenensier cBorO
POIIb B COLIMATIBHOM
B3aNMOJEICTBHN 1
KOMaH/IHO# pabore,
YYUTBIBAa€T OCOOCHHOCTH
HOBEACHUS U HHTEPECHI
JIPYTHUX Y4aCTHHKOB,
UCXOJISl U3 CTpaTeruu
COTPYAHUYECCTBA IS
JOCTHKEHHUS
TIOCTABJICHHON IIeJTN

3HaTh: METOIbI KOMaHIHOW PaOOThI B KOJUIEKTHBE

YMeTh: onpenensiTh HHIAUBUIYaJIbHbIE POJIM YYACTHUKOB KOMAH/IbI B
IIPOEKTE;

Brnasers: HaBbIKaMH MPAKTUYECKOI pabOTHI B KOJUICKTUBE U
y4acTusi B 00CYKJICHUH U TIPHHSATHN PEIICHUN

YK-3.2 OcyuiecrBusier
pasHbIC BUJIBI
KOMMYHHKAIHH TIPH
paboTe KoMaHIbI

3HaTh: OCHOBBI YCTAHOBJICHHS M HOJICPKAHUS KOHTAKTHI,
obecrieunBane YCIeIHy padoTy B KOJJIEKTUBE;

YMeTh: ocyliecTBIATh 00MeH HH(pOpMalueH ¢ YieHaMHu pabodero
KOJUICKTUBA U IPHHUMATH B3BEIICHHBIEC PEIICHHS 10
HCIIOJBE30BAaHMI0 HH(OPMAIIMK B PELICHUHU ITOCTABJICHHOM 3a/1a4u.
Brnanets: HaBbIKaMU 00eCIIeUeHHS CITAXKEHHOW paOOThI U
copeiictBus 3pPEeKTUBHOI Pe3yIbTATHBHOCTH

YK-4 Cnocoben
OCYILLECTBIIATH JIEJIOBYIO
KOMMYHHKAIIIO B YCTHOM
Y MUCbMEHHOHW (opMax Ha
TOCYIapCTBEHHOM SI3bIKE
Poccuiickoit ®eneparuu u
HMHOCTPaHHOM(BIX)
s3bIKe(ax)

YK-4.1 Ocymectsuser
JIENIOBYI0 KOMMYHHUKAIIHIO C
COOMIONCHNEM HOPM
JIUTEPATypHOTO S3bIKA U
KAHPOB YCTHOU U
MMCbMEHHOM pedu B
3aBICHMOCTH OT LieNIeH H
YCIIOBUN B3aMMOAEUCTBUS

3HaTh: crienu(UKy CTHIICH IEITOBOTO OOIIEHNUS IIPH MICHMEHHBIX
KOMMYHHMKAIHSIX HA PYCCKOM M MHOCTPAHHBIX A3bIKaX

YMeTh: OCYIIECTBIATH AETOBbIE KOMMYHHUKAILIUH C OT€YECTBEHHBIMH
U MapTHEpaMu Ha PYyCCKOM SI3bIKE C YYETOM 0COOEHHOCTEH
CTHJIUCTHKH

Brnanets: HaBBIKaMH YCTHOTO U MUCBMEHHOTO OOLIEHUS C YIETOM
paboueii cuTyaluu 1 eiei eI0BOro B3auMOIeHCTBHS

2. MECTO ITPAKTHUKHU B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI' PAMMBI

Hacrosmas pabouas mporpamMma IIpakTUKH OTHOCHTCA K 010Ky B2.
JI1 IoCTYOKEHMS TIIAaHUPYEMBIX PE3yIbTaToB 00yUYEeHUs IPU NPOXOKICHUH HACTOSIIEH IPAaKTHKK U 00ecrieueH s

JOCTIDKEHNS TIIAHUPYEMBIX Pe3yNIbTaTOB OCBOSHHS OCHOBHOW MPO(eCCHOHANBHON 00pa30BaTeNbHOM MPOrpaMMBbl HEOOXOIHMO
OCBOCHHME TUCIUILTNH (MOAYJICH) U MPAKTHK, TPUBEICHHBIX B Ta0OIUIE 3.

[NepeueHp MpeMIIECTBYOMINX U TTOCIEAYONINX TUCIUILIHH, (MOIYJIeH) U MPAaKTHK, 00eCTIeUNBAIONIHE TOCTHKEHHE
IUTAHUPYEMBIX PE3yJbTaTOB OCBOSHHS 00pa30BaTelIbHOW MPOrpaMMbl B COOTBETCTBUH C HACTOSIIEH paboyeid mporpaMmoit
IpakTUKH (Tabmuma 3).

Tabnuya 3. I[lpedwecmayiowue u nociedyiowue OUCYUnIUHbL (MOOYIU) U NPAKMUKU, 0becneuusaiowue
Odocmudicerue NIAHUPYEMbIX PE3YIIMAMO8 0CE0eHUsl 00PA308AMENbHOL NPOSPAMMbL 8 COOMBEEMCMBU C

Hacmosuyell paboueti npocpammon npaKmuKu

Kon u HauMmeHoBaHue
KOMIIETEHIIUN

IIpenmectBytomine
JUCHUTUTHEL (MOYITH), TIPAKTUKH

[Tocnenyromne
JUCHUTUTHEL (MOYITH), TIPAKTUKH

OI1K-3 CriocobeH npuMeHsTh
TEOPETHYESCKIE 3HAHUS IS
peLICHHMs TOCTABICHHBIX 33/1a4
B 00J71aCTH JOKYMEHTOBEICHHS

U apXUBOBEJICHMSI; YIpaBJIEeHUA

HudopmanrnoHHbIe TEXHOJIOTHH,
JlokymeHTOBEICHHE,

Opranuszanys 1 TEXHOJIOTHs
JIOKYMEHTAIHOHHOTO 00eCIIeYeHUs

WHdopmannoHHbIe TEXHOIOTHH,
ApxXuBOBEJCHUE,

WNudpopmaunonnsie Texnonoruu B JJOY u
apXHBHOM JIelie,
Oprasu3zaioHHO-MH(pOpMaIIHOHHOE
obecredeHne NeITeTbHOCTH PYKOBOTHUTE,
OpraHu3zanus 1 TEXHOJIOT s
JIOKYMEHTAI[OHHOTO 00eCIIeUeHUS
yIpaBJIeHus,

HudopmannonHoe npaso,

IToaroroBka K npouenype 3amuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k ciade u caada
rOCYJapCTBEHHOTO 9K3aMeHa




OIlK-3.1 JlokymeHTOBeIeHNE ApxuBOBeJIeHHE,
WNudpopmannonHoe npago,
IMoaroToBka K MpoLenype 3alnuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,
[Toaroroska k caade u craua
TOCYJapCTBEHHOTO dK3aMeHa
OIIK-5 Cniocoben JlokyMeHTOBeIcCHHE WHupopmannoHHas 3BpUCTHKA,
CaMOCTOSTENFHO padoTaTth C OpraHu3alMoOHHO-MH()OPMAIIHOHHOE
Pa3IUYHBIMU UCTOYHUKAMU obecrieueHne AesTeIbHOCTH PYKOBOAUTEIS,
“HPOPMALINY U TIPIMEHSTh IMoaroToBka K MpoLenype 3aluThl 1
OCHOBBI 3aIUTa BBIMTYCKHOW KBaIH()UKAIMOHHON
MHPOPMAIIMOHHO-aHATUTHYECK paboTsl,
Ol IeSITEIbHOCTH NIPU [Toaroroska k caade u craya
penIeHn  mpoQecCHOHATBHBIX TOCYJapCTBEHHOTO YK3aMeHa
3aad.
OIlK-5.1 JlokyMeHTOBeIcCHHE [ToaroroBka k npoueaype 3auThl 1

3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

[MoaroToBka k ciade u caada
rOCYIapCTBEHHOI'O 3K3aMeHa




TIK-1 Cnocoben
OCYIIECTBIIATh
OpraHU3aIOHHO-[OKYMEHTAI]
HMOHHOE U UHPOPMAIMOHHOE
obecreueHne IeITeIbHOCTH
PYKOBOAUTEIS

JOII 1. Hudpopas 6e30macHOCTS:
KOMMYHHKAIMU B IUGPOBOIi cpeze,
JOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. [IpoexktupoBanue OU3HEC-UJIEH,
JIOIT 12. TpynoBoe 3akoHOAATENBCTBO PD,
JOIT 13. HR-MeHeHKMEHT,

JOII 14. Crapran B IpodecCHOHAIBEHOH
JEeSITEeIbHOCTH: KOMaHA000pa30BaHue U
CHCTEMa MOTHBAIIHN,

JOII 15. O0bEeKTHO-OpUEHTHPOBAHHOE
MIPOEKTHPOBAHHE ITPOU3BOAICTB,

JOII 16. LHudposas kyasTypa U HUPpoBOiH
MUHHMAITU3M,

JOII 17. TIpaBoBOE CONPOBOXKICHHE
HayYHO-HCCIIEJOBATETbCKIX,
OTIBITHO-KOHCTPYKTOPCKUX U
TEXHOJIOTHYECKHX paboT,

JOII 18. Puropuka u cpencraa
apryMEeHTAIUH B TEKCTAaX JOKYMEHTOB,
JOII 19. banku u MUKpO(HUHAHCOBBIC
OpraHU3aIyH. 3alNTa IPaB 3aEMIIUKOB H
MHBECTOPOB,

JOIT 2. Hudporoii aAu3aiiH: BU3yaIbHbIE
KOMMYHHKAIIMX B LUGPOBOIi cpeze,
JOII 3. udpoBoit MapKeTHHT:
KOHTeHT-MapkeTHHT 1 SEO-npoaBkeHue,
JOII 4. KoMmMyHUKAITHN B TyOIHIHOM
yIpaBJeHuH,

JOII 5. VR/AR: pa3paboTka peneHui,
JOII 6. BITJIA: snekrpoHuka u
yIpaBJeHHUE,

JOII 7. OcHOBBI BEKTOpHOM TpaduKH,
JOII 8. YcroitunBast 5HEpreTUKa U
IPUPOIOIOJIE30BAHHE,

JOII 9. HopmaTuBHO-IIpaBOBOE
obecrieueHne SKOIOTHUECKOi
0€30I1aCHOCTH B MPOMBIIIICHHOCTH.
DKOJIOTHUECKUH MEHEIKMEHT,

Hagbixku XXI Bexa: KOMMyHHKaILIUS HA
MHOCTPaHHOM SI3BIKE,

OCHOBBI Hay4HOH peul,

DKONOTMYeCKUI MEHEIKMEHT ISt
COBPEMEHHOTO MHXEHEpa U CIICINAIIICTA,
JloxymeHToBeneHue,

O¢dexTrBHBIE KOMMYHHKAaTHBHBIC
TEXHOJIOTHH,

AHIIMCKUN A3bIK U1 KapEPHOIO POCTA,
AHIIMHACKUH SA3BIK: TOATOTOBKA K
MeXayHaponHoMy 3k3aMeny IELTS,
Buzyanuzaius JaHHBIX ¥ BU3yallbHbIE
HCCIIE0BaHNUS,

MHTennexryanpHblil aHaIU3 JaHHBIX
COIMANIBHEIX CEeTeH,

MHTeHCHUBHBIH TPOQECCHOHABHBIN
WHOSI3BIYHBINA TIPAKTHKYM,

KpearuBHbIil KOHTEHT-MEHEHKMEHT
COIMANIBHEIX CEeTeH,
MenunanHdopmannoHHas IpaMOTHOCTb,
Hayunas u nenoBasi KOMMYHHKAITHSL,
IIpodeccuonanpHas KOMMYHUKaLKs Ha
AHITINICKOM SI3BIKE B cepe
MH(OPMALIMOHHBIX TEXHOIOT U,
Pa3BuTHE KPUTHUECKOTO MBIIUICHUS B
IpoLeCCe MEKKYIBTYPHOIO OOILEHNS Ha
HMHOCTPAHHOM S3BIKE,

PasroBopHbIil aHITUHCKNIN S3BIK B pa3HBIX
COIMAJIBHBIX KOHTEKCTaX,

Puropuka s s3¢pdpexTuBHOTO 00IICHNUS,
CoIuanbHO-IICHXOIOTHYECKUE OCHOBBI
KOMaH/IHOM paboThI,

OS¢ dexTHBHBIA OIOTHHT

HubopMannoHHO-aHAIUTHYECKAS U
OpraHU3allMOHHO-aJMUHUCTPATUBHAS
HOIEPKKA YIIPABICHIECKOH NeATeTbHOCTH
PYKOBOAMTES,

DIeKTPOHHOE TIPABUTENILCTBO!
HOPMAaTHUBHO-TIPaBoBas 0a3a 1 TEXHOJIOTHHY,
VHBeCTUIIMOHHOE TIPOSKTUPOBAHNUE,
BbInycKkHUK-IpeAIPUHAMATEN:
M300peTaTeNbCTBO U KPEaTHBHBIH
WHXXUHHUPUHT B cTapTanax, MajbIxX
MHHOBAIlMOHHBIX NPENPHUATHAX U

(G pPOBOM POU3BOJCTBE,

JOII 1. Hudposas 6e30MacHOCTS:
OM3HEC-aHAINTHKA,

JOII 1. Hudposas 6e30MacHOCTS:
KOMMYHHMKaIMH B 1 poBoii cpexe,

JOII 10. IlpoexTrpoBaHue KapbepHOIO
pocra,

HOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. Tubkue TeXHOJOTHH YIIPABICHUS
OM3HEeC-TIPOeKTaMH,

JOII 11. TTpoektupoBaHue OU3HEC-UACH,
JOII 12. Onnara Tpyna U MaTepuanbHOE
CTUMYIHPOBaHUE NIEpCOHaa,

JOII 12. Tpynooe 3akoHonatenscTso P,
JIOIT 13. HR-MeHemKMeHT,

JOII 13. LludhpoBble TEXHOIOTHH Pa3BUTHS
nepcoHana,

JOII 14. Crapran B npoecCHOHATEHOI
JIeSITeNbHOCTH: KOMaHA000pa3oBaHue U
cHCcTEMa MOTUBAIIHH,

JIOIT 14. DxoHOMUKA M yTIpaBICHUE
CTapTarnom,

JOIT 15. O0bEeKTHO-OpUEHTUPOBAHHOE
IPOEKTHPOBAaHKE IIPOU3BOACTB,

JIOIT 15. Onenka xauecTBa
TPOU3BOJICTBEHHBIX CUCTEM,

JIOIT 16. ITpaBoBBIC OCHOBBI PHIHKA TPYAA,
JOII 16. Liudpposast KynsTypa 1 nudpoBoit
MHUHHUMAIHU3M,

JOII 17. IlpaBoBO€ COIPOBOXKAEHUE
Hay4YHO-HCCIIEI0BATENbCKUX,
OIIBITHO-KOHCTPYKTOPCKHX H
TEXHOJIOTUYECKHX paldoT,

JOII 17. Ynpasnenue npaBaMu Ha
Pe3yIabTaThl MHTEJIEKTYaIbHON
JIEATeIBHOCTH B cepe HHPOPMAITHOHHBIX
TEXHOJIOTHH,

JOII 18. Puropuka u cpeacrsa
apryMeHTallH B TEKCTaX JOKYMEHTOB,
JOII 18. YnpasneHue 10KyMEHTaMU B
podecCHOHATBHOM NeTeNbHOCTH,

JOII 19. barkn 1 MUKpO(QHUHAHCOBEIE
opraHu3anuy. 3auTa IpaB 3aeMIIUKOB U
HUHBECTOPOB,

JOIT 19. ®uHaHCOBBIE HHCTPYMEHTBI ISt
JaCTHOTO MHBECTOPA,

JOIT 2. Hudposoii qu3aiiH: BU3yaabHbIE
KOMMYHHKAIHU B IIN(POBOH cpere,

JOII 2. Hudposoii qu3aiiH: co3naHue
(POBOTO MPOIYKTA,

JOIT 3. udhpoBoit MapKEeTHHT:
KOHTEHT-MapKeTuHr 1 SEO-npoaBuxeHue,
JOIT 3. udhpoBoit MapKEeTHHT:
MeUaIIaHIPOBaHUE U Web-aHaIuTHKa,
JIOIT 4. Imo6anbpHOE ynpaBieHUE U
MOJIUTHYECKOE TIPOCKTUPOBAHNE,

JIOIT 4. KoMMyHHKalIMU B ITyOJINYHOM
YIIPaBIICHUH,

JOII 5. VR/AR:
00BEKTHO-OPHEHTHPOBAHHOE
[IPOrpaMMHpPOBaHUE,

TIOTT 5. VR/AR: nazpaboTKa Dellle i,




IIK-1.2

I[OKyMeHTOBeHeHI/Ie

HubopMannoHHO-aHAIUTHYECKAS U
OpraHU3aLMOHHO-aJMUHUCTPATUBHAs

noAACPIKKA YIIPABJICHYC CKOI ACATCIIbBHOCTH

PYKOBOAMTES,
HudopmannoHHas I3BpUCTHKA,
[IpoexTHas npakTuka,

CrangapTusanus J0KyMEHTallMOHHOTO
obecriedueHys yIpaBleHUs U apXHUBHOTO
nena,

IToaroroBka K npouenype 3amuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

[Toaroroska k crave u crada
rOCYJapCTBEHHOTO YK3aMeHa

ITK-4 Cnocoben
OCYIIECTBIATh
JIOKyMEHTUPOBaHHE
yIpaBIeHYECKON
JESATEIILHOCTU B OpPraHN3aLuu

JloxymeHToBeneHue,
Opranusanus Ae10BOH NepenucKu

JlokyMeHTaIoHHOe o0ecreueHne
YIPaBJICHUS B HETOCYIaPCTBEHHBIX
OpraHu3anusx,

KanpoBoe nenonpou3BoacTso,
MeTtoauka pauroHanu3auu
JIOKYMEHTAIIUOHHOTO 00eCIICUeHHUS
yIpaBJIeHus,

[IpoexTHas npakTHKa,
JlokyMeHTaIoHHOe o0ecreueHre
[IePErOBOPHOM /1€ATEIILHOCTH,
JlokyMeHTaIloHHOe 00ecreueHre
YIpPaBJICHHUS IIEPCOHAIIOM,
[IpennumniaoMHuas mpakTHKa,
[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

IK-4.1

JloxymeHToBeneHue,
Opranusanus Ae10BOH MepenucKu

JloKkyMeHTaIMOHHOE 0OecIeueHIe
YIpaBICHUS] B HETOCYIAPCTBEHHBIX
OpraHu3aLusx,

[IpoekTHas mpaKTHKa,
JloKkyMeHTaIMOHHOE 0OecIeueHne
MIEPETOBOPHOI JEeATENBHOCTH,
IToxroToBka K npouenype 3aumThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k crade u caada
rOCYIapCTBEHHOI'O 3K3aMeHa

VK-3 Cnocoben
OCYLIECTBJIATH COLMAILHOE
B3aUMOJICICTBUE U
pean30BLIBATH CBOIO POJIb B
KOMaHJie

KynbTypa myOmiIHEIX BEICTYIUICHHIT

ApXUBHas IPaKTHKA,

VipasneHue npoekTamu B
podecCHOHATBHON IeITeNbHOCTH,
DKOHOMHKA,

[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

10

VK-3.2

KynbTypa myOmaHEIX BEICTYILUICHHIT

VYrpasneHne MpoeKTaMu B
podeCcCHOHATTBHOM e TeTbHOCTH,
DKOHOMHKA,

IToAroToBKa K MPOIeype 3aIlUuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k ciade u caada
roCyJapCTBEHHOTO 9K3aMeHa
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VYK-4 Cnocoben
OCYILLECTBIIATH JIEJIOBYIO
KOMMYHHKAIHIO B YCTHOH U
MUCbMEHHOM (hopMax Ha
TOCYIapCTBEHHOM SI3bIKE
Poccuiickoit ®eneparuu u
HMHOCTPaHHOM(BIX) SI3bIKE(aX)

JOII 1. Hudpopas 6e30macHOCTS:
KOMMYHHKAIMU B IUGPOBOIi cpeze,
JOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. [IpoexktupoBanue OU3HEC-UJIEH,
JIOIT 12. TpynoBoe 3akoHOAATENBCTBO PD,
JOIT 13. HR-MeHeHKMEHT,

JOII 14. Crapran B IpodecCHOHAIBEHOH
JEeSITEeIbHOCTH: KOMaHA000pa30BaHue U
CHCTEMa MOTHBAIIHN,

JOII 15. O0bEeKTHO-OpUEHTHPOBAHHOE
MIPOEKTHPOBAHHE ITPOU3BOAICTB,

JOII 16. LHudposas kyasTypa U HUPpoBOiH
MHHUMAJIN3M,

JOII 17. TIpaBoBOE CONPOBOXKICHHE
HayYHO-HCCIIEJOBATETbCKIX,
OTIBITHO-KOHCTPYKTOPCKUX U
TEXHOJIOTHYECKHX paboT,

JOII 18. Puropuka u cpencraa
apryMEeHTAIUH B TEKCTAaX JOKYMEHTOB,
JOII 19. banku u MUKpO(HUHAHCOBBIC
OpraHU3aIyH. 3alNTa IPaB 3aEMIIUKOB H
MHBECTOPOB,

JOIT 2. Hudporoii aAu3aiiH: BU3yaIbHbIE
KOMMYHHKAIIMX B LUGPOBOIi cpeze,
JOII 3. udpoBoit MapKeTHHT:
KOHTeHT-MapkeTHHT 1 SEO-npoaBkeHue,
JOII 4. KoMmMyHUKAITHN B TyOIHIHOM
yIpaBJeHuH,

JOII 5. VR/AR: pa3paboTka peneHui,
JOII 6. BITJIA: snekrpoHuka u
yIIpaBIICHHUE,

JOII 7. OcHOBBI BEKTOpHOM TpaduKH,
JOII 8. YcroitunBast 5HEpreTUKa U
IPUPOIOIOJIE30BAHHE,

JOII 9. HopmaTuBHO-IIpaBOBOE
obecrieueHne SKOIOTHUECKOi
0€30I1aCHOCTH B MPOMBIIIICHHOCTH.
DKOJIOTHUECKUH MEHEIKMEHT,

Hagbixku XXI Bexa: KOMMyHHKaILIUS HA
MHOCTPaHHOM SI3BIKE,

OCHOBBI Hay4HOH peul,

DKONOTMYeCKUI MEHEIKMEHT ISt
COBPEMEHHOTO MHXEHEpa U CIICINAIIICTA,
Kynbrypa myOnuuHbIX BBICTYIUICHHIHA,
Pyccxuit 361K B IpOQeCcCHOHAIBHON
KOMMYHHKAIIHY,

O¢dexTrBHBIE KOMMYHHKaTHBHBIE
TEXHOJIOTHH,

HuocrpaHHbIi A3BIK,

AHIMIUACKUN S3BIK JIsI KAPbEPHOTO POCTa,
AHIIMICKUI S3BIK: TTOATOTOBKA K
MeXITyHaponHoMy dk3ameny IELTS,
Busyanmsarys TaHHBIX H BH3yaJlbHbIE
UCCIIeJOBaHu,

VHTenmnexTyansHbIA aHaTH3 TaHHBIX
COLIMAJIbHBIX CETEH,

VHTeHcHBHBIN NpoheCcCHOHANEHBIH
MHOSI3BIYHBIN IPAKTUKYM,

KpeaTuBHBI KOHTEHT-MEHEIKMEHT
COLIMAJIbHBIX CETEH,
MennanH(popMannoHHAS TPAMOTHOCTS,
Hayunas u nenoBasi KOMMYHHKAIHS,
IpodeccnonanpHast KOMMyHHKaIUs Ha
AHTJIMACKOM s3bIKE B cepe
nH()OPMAIMOHHBIX TEXHOIOTHH,
Pa3BuTHE KPpUTHYECKOTO MBILIUICHUS B
IIpoLeCCe MEKKYIBTYPHOTO OOIIeHHs HA
MHOCTPaHHOM SI3BIKE,

PasroBopHbIil aHIMICKUI SI3BIK B Pa3HBIX
COLIMAJIbHBIX KOHTEKCTaX,

Putopuka s s dexTuBHOrO 00ImEeHNS,
CounajbHO-TICUX0JIOTHYECKHE OCHOBBI
KOMAHIHOM DabOTBL.

JOII 1. Hudposas 6e30MaCHOCTS:
KOMMYHHMKaIMH B 1u(poBoii cpexe,
JOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. TTpoektupoBaHue OU3HEC-UACH,
JOII 12. Tpynooe 3akoHonatenscTso P,
JIOIT 13. HR-MeHemKMeHT,

JOII 14. Crapran B npoecCHOHATEHOI
JIeSITeNbHOCTH: KOMaHA000pa3oBaHue U
cUcTeMa MOTHBAIIHH,

JOIT 15. O0bEeKTHO-OpUEHTUPOBAHHOE
IPOEKTHPOBAaHKE IIPOU3BOACTB,

JOIT 16. Lludporas kyasrypa u HudppoBon
MUHHAMAITU3M,

JOII 17. IlpaBoBO€ CONPOBOXKIICHHE
HAyYHO-HUCCIIE0BATENbCKHX,
OTIBITHO-KOHCTPYKTOPCKHX U
TEXHOJIOTHUECKHX PadoT,

JOIIT 18. Putopuka u cpeacrsa
apryMEHTAIUH B TEKCTaX TOKYMEHTOB,
JOIT 19. banku 1 MUKpO(HHAHCOBBIC
opraHu3anuy. 3aluTa IpaB 3aeMIINKOB H
HUHBECTOPOB,

JOII 2. udpooii qu3aiiH: BU3yanbHbIE
KOMMYHHMKaIMH B 1 poBoii cpexe,
JOII 3. udpoBoit MapKeTHHT:
KOHTeHT-MapkeTuHr U SEOQ-npoasikeHue,
JOI1 4. KoMMyHHKauy B ITyOINIHOM
yIpaBIeHUH,

JOII 5. VR/AR: pa3paboTka pemeHui,
JOII 6. BITJIA: anekrpoHuka 1
yIpaBieHHE,

JIOIT 7. OcHOBBI BEKTOPHOI IpaduKH,
JOII 8. YcroiiuuBas sHEpreTUka U
IIPUPOJOIONB30BaHUE,

JOII 9. HopmaTtuBHO-1IpaBoBOE
obecrieueHne 3K0I0THIeCKOH
0€30MacHOCTH B IIPOMBIIUICHHOCTH.
DKOJIOTMYECKUIM MEHEIKMEHT,

Hagpixkn XXI Bexka: koMMyHUKaIus Ha
HMHOCTPAaHHOM SI3BIKE,

OCHOBBI Hay4HOH peud,

DKOJIOTN4eCKUil MEHEIPKMEHT [UIs
COBPEMEHHOTO MHKEHEPa U CIICIHAIIICTa,
Pycckwii s3b1k B ipodpeccuoHanbHON
KOMMYHHKAIIH,

DddeKkTrBHbIE KOMMYHUKATHBHBIC
TEXHOJIOTHUH,

IToaroroBka K npouenype 3aiuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k ciade u caada
rOCYJapCTBEHHOTO 3K3aMEHa,
AHDmiickuil SI3bIK 171 KAPbEPHOIO POCTa,
AHMMHACKUI A3bIK: TOATOTOBKA K
MexayHaponHoMy 3k3ameny IELTS,
Buzyanuzanus aHHBIX U BU3yaJIbHbIE
HCCIIeIOBaHNS,

WHTennexryanbHbli aHaIU3 JaHHBIX
COIMANBHBIX CeTell,

WHTeHCUBHBIN POQeCcCHOHATLHBIN
WHOSI3BIYHBIN TPAKTUKYM,

KpeaTuBHbIi1 KOHTEHT-MEHEKMEHT
COIMANBHBIX CeTell,
MenuanndopmamoHHas TPaMOTHOCTb,
Hayunas 1 nenoBast KOMMYHHKAIHS,
ITpodeccuonanbHas KOMMyHUKaIUs Ha
aHIINICKOM sI3BIKE B chepe
MH(POPMALMOHHBIX TEXHOJIOTHUH,
Pa3BuTHE KPUTHIECKOTO MBIIJICHHUS B
IIpoLecce MEXKYIBTYPHOTo O0IIeH s Ha
WHOCTPAaHHOM SI3BIKE,

PasroBopHbIi aHMUICKUI S3BIK B Pa3HBIX
COLMATBHEIX KOHTEKCTAX.
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VK-4.1

JOII 1. Hudpopas 6e30macHOCTS:
KOMMYHHKAIMU B IUGPOBOIi cpeze,
JOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. [IpoexktupoBanue OU3HEC-UJIEH,
JIOIT 12. TpynoBoe 3akoHOAATENBCTBO PD,
JOIT 13. HR-MeHeHKMEHT,

JOII 14. Crapran B IpodecCHOHAIBEHOH
JEeSITEeIbHOCTH: KOMaHA000pa30BaHue U
CHCTEMa MOTHBAIIHN,

JOII 15. O0bEeKTHO-OpUEHTHPOBAHHOE
MIPOEKTHPOBAHHE ITPOU3BOAICTB,

JOII 16. LHudposas kyasTypa U HUPpoBOiH
MHHUMAJIN3M,

JOII 17. TIpaBoBOE CONPOBOXKICHHE
HayYHO-HCCIIEJOBATETbCKIX,
OTIBITHO-KOHCTPYKTOPCKUX U
TEXHOJIOTHYECKHX paboT,

JOII 18. Puropuka u cpencraa
apryMEeHTAIUH B TEKCTAaX JOKYMEHTOB,
JOII 19. banku u MUKpO(HUHAHCOBBIC
OpraHU3aIyH. 3alNTa IPaB 3aEMIIUKOB H
MHBECTOPOB,

JOIT 2. Hudporoii aAu3aiiH: BU3yaIbHbIE
KOMMYHHKAIIMX B LUGPOBOIi cpeze,
JOII 3. udpoBoit MapKeTHHT:
KOHTeHT-MapkeTHHT 1 SEO-npoaBkeHue,
JOII 4. KoMmMyHUKAITHN B TyOIHIHOM
yIpaBJeHuH,

JOII 5. VR/AR: pa3paboTka peneHui,
JOII 6. BITJIA: snekrpoHuka u
yIIpaBIICHHUE,

JOII 7. OcHOBBI BEKTOpHOM TpaduKH,
JOII 8. YcroitunBast 5HEpreTUKa U
IPUPOIOIOJIE30BAHHE,

JOII 9. HopmaTuBHO-IIpaBOBOE
obecrieueHne SKOIOTHUECKOi
0€30I1aCHOCTH B MPOMBIIIICHHOCTH.
DKOJIOTHUECKUH MEHEIKMEHT,

Hagbixku XXI Bexa: KOMMyHHKaILIUS HA
MHOCTPaHHOM SI3BIKE,

OCHOBBI Hay4HOH peul,

DKONOTMYeCKUI MEHEIKMEHT ISt
COBPEMEHHOTO MHXEHEpa U CIICINAIIICTA,
Kynbrypa myOnuuHbIX BBICTYIUICHHIHA,
Pyccxuit 361K B IpOQeCcCHOHAIBHON
KOMMYHHKAIIHY,

O¢dexTrBHBIE KOMMYHHKaTHBHBIE
TEXHOJIOTHH,

HuocrpaHHbIi A3BIK,

AHIMIUACKUN S3BIK JIsI KAPbEPHOTO POCTa,
AHIIMICKUI S3BIK: TTOATOTOBKA K
MeXITyHaponHoMy dk3ameny IELTS,
Busyanmsarys TaHHBIX H BH3yaJlbHbIE
UCCIIeJOBaHu,

VHTenmnexTyansHbIA aHaTH3 TaHHBIX
COLIMAJIbHBIX CETEH,

VHTeHcHBHBIN NpoheCcCHOHANEHBIH
MHOSI3BIYHBIN IPAKTUKYM,

KpeaTuBHBI KOHTEHT-MEHEIKMEHT
COLIMAJIbHBIX CETEH,
MennanH(popMannoHHAS TPAMOTHOCTS,
Hayunas u nenoBasi KOMMYHHKAIHS,
IpodeccnonanpHast KOMMyHHKaIUs Ha
AHTJIMACKOM s3bIKE B cepe
nH()OPMAIMOHHBIX TEXHOIOTHH,
Pa3BuTHE KPpUTHYECKOTO MBILIUICHUS B
IIpoLeCCe MEKKYIBTYPHOTO OOIIeHHs HA
MHOCTPaHHOM SI3BIKE,

PasroBopHbIil aHIMICKUI SI3BIK B Pa3HBIX
COLIMAJIbHBIX KOHTEKCTaX,

Putopuka s s dexTuBHOrO 00ImEeHNS,
CounajbHO-TICUX0JIOTHYECKHE OCHOBBI
KOMAHIHOM DabOTBL.

JOII 1. Hudposas 6e30MaCHOCTS:
KOMMYHHMKaIMH B 1u(poBoii cpexe,
JOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. TTpoektupoBaHue OU3HEC-UACH,
JOII 12. Tpynooe 3akoHonatenscTso P,
JIOIT 13. HR-MeHemKMeHT,

JOII 14. Crapran B npoecCHOHATEHOI
JIeSITeNbHOCTH: KOMaHA000pa3oBaHue U
cUcTeMa MOTHBAIIHH,

JOIT 15. O0bEeKTHO-OpUEHTUPOBAHHOE
IPOEKTHPOBAaHKE IIPOU3BOACTB,

JOIT 16. Lludporas kyasrypa u HudppoBon
MUHHAMAITU3M,

JOII 17. IlpaBoBO€ CONPOBOXKIICHHE
HAyYHO-HUCCIIE0BATENbCKHX,
OTIBITHO-KOHCTPYKTOPCKHX U
TEXHOJIOTHUECKHX PadoT,

JOIIT 18. Putopuka u cpeacrsa
apryMEHTAIUH B TEKCTaX TOKYMEHTOB,
JOIT 19. banku 1 MUKpO(HHAHCOBBIC
opraHu3anuy. 3aluTa IpaB 3aeMIINKOB H
HUHBECTOPOB,

JOII 2. udpooii qu3aiiH: BU3yanbHbIE
KOMMYHHMKaIMH B 1 poBoii cpexe,
JOII 3. udpoBoit MapKeTHHT:
KOHTeHT-MapkeTuHr U SEOQ-npoasikeHue,
JOI1 4. KoMMyHHKauy B ITyOINIHOM
yIpaBIeHUH,

JOII 5. VR/AR: pa3paboTka pemeHui,
JOII 6. BITJIA: anekrpoHuka 1
yIpaBieHHE,

JIOIT 7. OcHOBBI BEKTOPHOI IpaduKH,
JOII 8. YcroiiuuBas sHEpreTUka U
IIPUPOJOIONB30BaHUE,

JOII 9. HopmaTtuBHO-1IpaBoBOE
obecrieueHne 3K0I0THIeCKOH
0€30MacHOCTH B IIPOMBIIUICHHOCTH.
DKOJIOTMYECKUIM MEHEIKMEHT,

Hagpixkn XXI Bexka: koMMyHUKaIus Ha
HMHOCTPAaHHOM SI3BIKE,

OCHOBBI Hay4HOH peud,

DKOJIOTN4eCKUil MEHEIPKMEHT [UIs
COBPEMEHHOTO MHKEHEPa U CIICIHAIIICTa,
Pycckwii s3b1k B ipodpeccuoHanbHON
KOMMYHHKAIIH,

DddeKkTrBHbIE KOMMYHUKATHBHBIC
TEXHOJIOTHUH,

IToaroroBka K npouenype 3aiuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k ciade u caada
rOCYJapCTBEHHOTO 3K3aMEHa,
AHDmiickuil SI3bIK 171 KAPbEPHOIO POCTa,
AHMMHACKUI A3bIK: TOATOTOBKA K
MexayHaponHoMy 3k3ameny IELTS,
Buzyanuzanus aHHBIX U BU3yaJIbHbIE
HCCIIeIOBaHNS,

WHTennexryanbHbli aHaIU3 JaHHBIX
COIMANBHBIX CeTell,

WHTeHCUBHBIN POQeCcCHOHATLHBIN
WHOSI3BIYHBIN TPAKTUKYM,

KpeaTuBHbIi1 KOHTEHT-MEHEKMEHT
COIMANBHBIX CeTell,
MenuanndopmamoHHas TPaMOTHOCTb,
Hayunas 1 nenoBast KOMMYHHKAIHS,
ITpodeccuonanbHas KOMMyHUKaIUs Ha
aHIINICKOM sI3BIKE B chepe
MH(POPMALMOHHBIX TEXHOJIOTHUH,
Pa3BuTHE KPUTHIECKOTO MBIIJICHHUS B
IIpoLecce MEXKYIBTYPHOTo O0IIeH s Ha
WHOCTPAaHHOM SI3BIKE,

PasroBopHbIi aHMUICKUI S3BIK B Pa3HBIX
COLMATBHEIX KOHTEKCTAX.
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VK-3.1

VYrpasneHne MpoeKTaMu B
podeCcCHOHATTBHOM eI TeTbHOCTH,
DKOHOMHKA,

IToAroToBKa K MPOIeype 3aIlnuThl 1
3allITa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroToBka k ciade u caada
roCyJapCTBEHHOTO 9K3aMeHa

3. YKASAHHME OFBbEMA ITPAKTHUKH B 3AYETHBIX EAVHUIIAX U EE ITPOAOJDKUTEJIBHOCTHU B HEJEJIAX U B
AKAJEMHWYECKHX YACAX

O6beM IIPAKTUKU U €€ MPOJOJDKUTCIBHOCTD €€ MPOBECACHU IIPHUBECICHBI B Ta6J'II/IH€ 4,

Tabnuya 4. O6vem npakmuKu 8 3a4emHbIX eOUHUYAX U ee NPOOONNCUMENbHOCTIb

HaumMenoBanus nokaszarenei, XapakTepu3yIOLUuxX
00BEM U POIOIDKUTEIBHOCTD MPAKTUKU

3HaueHue nokasareseii o0beMa u
MIPOJODKUTENILHOCTH MPAKTHKA

Cemectp(bl) 4
KonnuecTBo 3a4eTHBIX €IUHMIL 4
KonnuecTBo Heaenn 22/3

KonnuecTBo akaieMHYECKHX YacOB
B TOM YHCJIE: 144

KOHTPOJIpYyeMasi CaMOCTOsITeIbHAs paboTa
(cocraBnenue U BblJlaua 00ydaroneMycst 3a1aHus(i)
JUTSL BBITIOJTHEHUST ONPEIEIICHHBIX BHIOB padorT,
CBSI3aHHBIX ¢ OyayIiel npodeccnoHanTbHON
JIeSITEIbHOCTBIO, ISl cOOpa M aHaJIM3a JaHHBIX H
MaTepualioB, IPOBEICHHUS UCCIICIOBAHUIT;
03HAKOMJICHHE C TIPaBUJIAMH BHYTPEHHETO TPYIOBOTO
pacropsiika Mecta MPaKTUKH, ¢ TPCOOBAHUSAME OXPaHbI
TpyAa ¥ TEXHUKH 0€30MaCHOCTH, METOINYECKAs
HOMOIIb 00YYaOIINMCS, TEKYIINil KOHTPOJIb
MIPOXOXKACHUS MPAKTHKH 00yYJarOIIIIMCS ),
aKaJleMUYECKHUX 4acoB 2

caMocCTosATeNbHAs pa0boTa (BBIMOJIHEHHE ONPEICICHHBIX
BUJIOB Pa0OT, CBSI3aHHBIX ¢ OyayIieit
podeCcCHOHATBHOM e TeTbHOCTIO-TIPAKTHIECKAs
MOATOTOBKA 00YYaIOMINXCs), aKaJIEMHUUECKIX YaCOB 15

camocTosTelbHas padoTa (cOOp M aHAIN3 TaHHBIX U
MarepHasoB, IPOBEICHHE UCCIICOBAHUN,
(hopMyIHpOBaHUE BEIBOIOB MO UTOT'aM IPAKTHUKH;
HanucaHue, 0POpPMIICHHE U clja4a Ha MPOBEPKY
PYKOBOAUTENIO MPAKTHKH OT YHHBEPCUTETA
MUCHbMEHHOTO OTYETa O MPOXOKICHUU MPAKTHKH;
MOJTy4eHHEe OT3bIBA OT PaOOTHUKA MPO(PHIbHON
OpraHu3alluy; MMOJI'OTOBKA YCTHOTO JIOKJIa/1a O
MIPOXOXKIACHUHN MIPAKTHUKH), aKaJJeMIIECKHUX YacOB 123

KOHTPOJIb (aHAJIN3 BBIMIOJTHEHHBIX OTPEeIICHHBIX
BUJIOB Pa0OT, CBSI3aHHBIX C OyaylIei
poQeCcCHOHANBHOM NesTeIbHOCThIO, TaHHBIX H
MaTrepHuasoB 0 pe3yIbTaTaM HCCIIeI0BaHHM,
co0eceoBaHuUE IO CONIEPKAHUIO MUCEMEHHOTO OTYETa,
YCTHOTO JJOKJIaJa U pe3yabTaTaM MPaKTUKH,
OLICHHBaHHE IPOMEKYTOUHBIX M OKOHYATEIBHBIX
PE3yabTaTOB NPOXOXKICHUS MIPAKTUKH), AKaTEMUUECKUX
4acoB 4

4. COJEPXXAHUE (ITOPAAOK OPTAHU3ALIMY U TTPOBEJEHU A ITPAKTUKW) 1 ®OPMbI OTUETHOCTU I10

IMPAKTHUKE

4.1 Tlopsimok opraHU3alyy ¥ MPOBEACHUS MPAKTHKU




[pakTryeckas HOATOTOBKA IPH MPOBEACHUH PAKTUKHA MOXKET OBITh OPraHU30BaHHA!
- HETIOCPEICTBEHHO B YHUBEPCUTETE, B TOM YHCIIC B CTPYKTYPHOM MOJIPA3/Ie/ICHUH YHUBEPCHTETA, IPSTHA3HAYCHHOM IS
MIPOBEJCHUS MPAKTHYESCKON MOATOTOBKH NP MPOBEICHUY MTPAKTHKH;
- B OpraHM3alliH, OCYIIECTBISIONICH IeITeIbHOCTh MO MPO(UIII0 COOTBETCTBYIOIICH 00Pa30BaTE/IbHOM IIPOTrpaMMBI (Jajzee —
npoQHIbHAS OpraHU3aIys), B TOM YUCIIE B CTPYKTYPHOM MOJpa3iesieHHy poQUIBHOM OpraHu3anny, IpeTHa3HaueHHOM JUIs
MPOBEICHHUS IPAKTUYESCKOM MMOATOTOBKH MPH NPOBEICHUH IPAKTHKY, HA OCHOBAHHUH JIOTOBOPA O MPAKTHYESCKOIl OITOTOBKE
00yJaromInXCsl, 3aKITI0YaeMOT0 MEKITY YHHBECUTETOM U MPOQUIBHOI OpraHu3aluei.
Hamnpagnenue Ha MpakTHKy 0(OpMIISICTCs IPHKa30M PEKTOpa WIIH HHOTO YIIOJTHOMOYSHHOTO UM JOJKHOCTHOTO JIMIA C
YKa3aHHEM 3aKpeTUICHHS KaKJI0Tro 00ydJaromerocs 3a OpraHu3anuei (CTpyKTypHBIM MOApa3aelicHHeM YHUBEPCUTETA WIH
Npo(UIIBHOM OpraHU3alneil), a TAKXKE C YKa3aHHUEM BHJIA (TUIA) U CPOKA IPOXOXKICHUS IPAKTUKH.
TumnoBkie (GOPMBI JOTOBOPOB O MPAKTUIECKOH MOATOTOBKE 00YYAIOIINXCSI U IPUKA30B O HANPABICHUH HA MPAKTHKY, Pa3MeIeHbI
Ha o ULIMATBHOM caiiTe YHUBEpCUTETa B mozpaszele «JJokyMeHThD» paszena « OCHOBHBIC CBEJCHHS 00 OpraHH3aIHny.
[Mopsimok opraHU3auy U MPOBECHNUS IPAKTUKY IO dTallaM €€ POXOXKICHHUS PUBEICHBI B TabmuIe 5.

Tabnuya 5.I1opsadok opeanuzayuu u npogedeHus: NPAKmuKy no JManam

HaunmenoBanue sTana npakTuku [Topsinok opranuzanuu ¥ IpoBeIeHHs IPAKTUKH 10 Taram

O3HaKOMIIEHHE C ITPaBUIIAMH BHYTPEHHETO TPYAOBOTO PACHIOPSIKA, TIPOTHBOIIOKAPHOI
6€30I1aCHOCTH, CAHUTAPHO-IIHICMHOJIOTHUSCKUX ¥ THTHECHUYECKUX HOPMAaTHBOB, OXPaHbI
TpyAa ¥ TeXHUKH Oe3omacHocTh [IpoduiibHOM opranu3anuy u (Wiv) YHHBEpCUTETA
(CTPYKTYpHOTO MMOApa3/eieHHs] B KOTOPOM OPraHH3yeTCs IPAKTHKA)

O3HaKOMIIEHHE C PEKUMOM KOH(DHUICHIIMATBHOCTH.

CocragiieHue 1 Bblja4a oOyvaromemMycs 3aqanus(i) 1Jis BBINOIHEHHS ONPEICIICHHBIX BUJIOB
paboT, cBA3aHHBIX ¢ Oyaymiel mpoecCnoHANBFHON NesITENbHOCTBIO, COOpa 1 aHaIn3a
JaHHBIX U MaTePHAJIOB, IPOBEACHHS HCCICAOBAHHN ), METOANYECKAs TIOMOIIIb.

HauanbHubiii

COop 1 aHaJIU3 JaHHBIX U MaTepPHUaIoB, IPOBEACHUE UCCIECIOBAHUI:

TuroBoe 3aaHne BKIIOYAET CIEAYIOLINE ITAIIbl HCCIIEI0BATEIbCKON A TEIbHOCTH:

1. 3yuenue uctopuu co3aHus OpraHu3alii, OpraHn3alluOHHO-(QYHKIIMOHATLHON
CTPYKTYPbI, IITATHOTO COCTaBa, MECTA U POJIb B OTPACIIH, B3AUMOCBSA3EH C IpyrUMHU
OpraHu3alUsIMU. XapaKTepUCTHKA HAIPABICHUH 1ESTeIbHOCTH OpraHU3aluu

2. AHanu3 opraHU3alMOHHO-TIPABOBOM JOKYMEHTAIMHU (YUpeAuTeIbHAS TOKYMEHTAIIHS,
IITaTHOE PACIUCaHUe, HHCTPYKIMS 110 JeIOIPOU3BOICTBY U JP.), perIaMEHTHPYIOIIUX
CHCTeMY YIpaBICHHUS U JOKYMEHTHPOBaHUE JIeNI0BOH nH(popmaruu. M3ydeHne cocraBa u
BUJIOB HOPMATHUBHBIX JOKYMEHTOB.

3. AHanu3 UHCTPYKILIMU 110 I€JIONPOU3BOACTBY U HOMEHKIIATYPHbI JEll.

4. AHanu3 JeNoNnpOrU3BOICTBEHHOHN IOKYMEHTAIIMH, ee GOopMYysipa, PEKBUSUTHOW U
coziepKaTeNbHOM YacTH. PaccMOTpeHne u aHanmu3 IopsKa U 0COOEHHOCTE! COCTaBICHUS,
odopmieHus1, yI0CTOBEPEHUS, COITIACOBAHUS M YTBEPKICHUS
OpraHM3alMOHHO-PACIIOPSAAUTENBHBIX JTIOKYMEHTOB OpraHU3aluy. BrisgBIeHHe COOTBETCTBHS
MEXAy NIPaBUIIaMH COCTaBICHUS U 0QOPMIICHUS TOKYMEHTOB OpraHU3alui OCHOBHBIM
TpeOOBaHMSM, COAEPKANIMMCS B HAIIMOHAIBHBIX CTaHAApTaX.

5. BrisiBIIeHHE U CHCTEeMaTH3alHsl OLIMOOK 1 HEIOYETOB B 0(OPMIIEHHH TOKYMEHTOB
(cucTeMaTuuecKuX M HHIUBHIYATbHBIX).

5. AHanu3 paboThl pabOTHUKOB, 3aHATHIX B cepe HHHOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO
obecrieueHrs1 YIpaBIeHIECKUX MPOIECCOB (CEKpeTaps PyKOBOTUTEINS UITH
JIETIONIPOU3BOIUTENS CTPYKTYPHOTO NOApa3iesieHus, paOOTHUKOB KaHLENSIPUH, IPUEMHOMN).
6. JlnarHocTHKa CUCTEMbI IOKYMEHTHPOBAHUS IESITEIbHOCTH, BBISIBIEHUE TUIIOBBIX
OLMOOK, HAPYILIEHUH HOPMAaTHBOB U pa3paboTKa MPeIOKEHUH TI0 ONTUMHU3ALUH
cocTaBiieHUs] © 0QOPMIICHHUS TOKYMEHTOB.

OcHOBHOIT

BelmonmHeHUe onpeieNIeHHBIX BUIOB Pa0OT, CBSI3aHHBIX ¢ Oyaymiel mpodeccnoHaibHOM
JIESITENILHOCTBIO (MPaKTHYECKas TIOATOTOBKA):

1. ITonroroBka HH(pOPMAIIMH, MATEPUATIOB ¥ JOKYMEHTOB JJIS IETIOBBIX KOHTAKTOB,
HPOTOKOJIBHBIX M KOH()EPEHTHBIX MEPOIIPUATHS X KOMaHAUPOBOK PYKOBOAUTEIIS

2. PaccMoTpeHue 1 aHai3 Mopsiika 1 0COOCHHOCTEH COCTaBIeHNUs, 0POPMIICHHS,
YAOCTOBEPEHHSI, COIVIACOBAHMS M YTBEPIKICHHUS OPraHU3alHOHHO-PACTIOPSAUTEIbHBIX
JIOKyMEHTOB OpTaHH3aI[HH.

3. AHaJM3 MHCTPYKIMH MO JIEJIOIPOM3BOICTBY U HOMCHKIIATYPhI AC.

4. Opranuzanus QpyHKIMOHAIFHOTO Paboyero MPOCTPaHCTBA IPUEMHON U KaOHHETa
PYKOBOIHTEIIS

5. JInarHoCTHKa CHCTEMBI IOKYMEHTHPOBAHHUS IS TEITbHOCTH, BBISIBIICHIE THITOBBIX
OLINOOK.

DopMyIpoBaHUE BBIBOJOB 10 UTOI'AM MPAKTUKH.

Hamucanue, ohopmiieHHE U c1ada Ha IIPOBEPKY PYKOBOAUTEIIO MIPAKTHKU OT YHUBEPCHUTETA
MMUCHMEHHOTO OTYETa O POXOXKICHUHU MPAKTHKH.

TTomyueHue or3biBa OT pabOTHUKA OT NMPOMUIBHOI OpraHU3alny.

ToaroToBka ycTHOTO AOKJIaAa O POXOXKICHUH MPAKTHKH.

3aKII0YNTENbHbIN

4.2 ®opMBbl OTUETHOCTH 10 IPAKTHKE




Texyuuidi KOHTPOJIb MPOXOKACHUS IPAKTUKK 00yUYarOIUXCs IPOU3BOJUTCS B JUCKPETHBIE BPEMEHHbIE HHTEPBAJIbI
PYKOBOAMTENEM MPAKTHKU OT YHUBEPCHUTETA B OpMe coOeCEeOBaHMUS 10 Pe3y/IbTaTaM BHITOTHEHUS 3aJaHUIH Ha TIPAKTHKY.
[TpomesxyTouHast aTTecTalus 1o npakTuke npoBoautcs B popme 3adera ([Ipunoxenue 2).

®dopMaMy OTYETHOCTH 10 HACTOSIIIEH MPaKTHKE SBISIOTCS:

— MUCbMEHHBIH OTYET [0 NPAKTHKE, OTPAXKAIOUIMI Pe3yIbTaThl BEITOIHEHHS 00yJaloIUMCs OIPEeIeIEHHBIX BUIOB paborT,
CBSI3aHHBIX ¢ OyayIiei npogecCHOHAIFHOMN eI TeNbHOCThIO, COOpa U aHANIN3a TAaHHBIX U MaTePHAJIOB, IPOBEICHU
HCCIICIOBAHHIA);

— YCTHBIN TOKJIAJ O TIPAKTHKE.
®dopma MUCBMEHHOTO OTYETa, €r0 TUTYIBHBIN JIMCT U COIEPKAHUE YCTAaHOBICHBI JTOKAJIbHBIMH HOPMAaTUBHO-IIPABOBBIMU aKTaMH
YHHBEPCHUTETA, PETYAUPYIOIINMH OPTaHU3AIIIO PAKTHK.

ITo uroram NpoxoXICHUS MPAKTUKU 00YYAIOIUICS NPEIOCTABNAET PYKOBOAUTENIO IPAKTUKK OT YHUBEPCUTETa TUCbMEHHBIH
OTYET, COACPIKAIIUN CIICAYIONINE JIEMEHTHI:

1. TUTynbHBIH JIUCT.

2. 3aganue(s) A BBIOTHEHUSI ONPEICTICHHBIX BUIOB Pa0OT, CBA3aHHBIX ¢ OyayIeit mpodeccHoHANBHO IeaTebHOCTHIO
(cOop ¥ aHANM3 JAaHHBIX U MaTEPUAIIOB, TPOBE/ICHUE UCCIICAOBAHMIA).

3. OnucarenpHas 4acTb.

4. CMCOK HUCMOJIb30BaHHBIX HCTOUHHUKOB.

5. [Ipunoxennus (IpH HATUYUH).

[TucbMEHHBIN OTYET MO MPAKTUKE B PaMKax OMHCATEIbHON YaCTH BKIIIOUAET Pa3/Iebl:

1. O0mas xapakTepUCTHKA OPraHu3alui/ CTPYKTYPHOTO MOJpa3aesieHUs (MCTOPUs Pa3BUTHUS, OpraHU3allMOHHAS CTPYKTYpa,
HaIpaBJICHUS JEeSTEILHOCTH).

2. 3y4eHne OpraHu3aliOHHBIX 1 HOPMAaTUBHO-METOAMYECKUX JOKYMEHTOB OPraHMU3aIlMK IO MpolieccaM JOKyMEHTHPOBAHUS
nH(QOpMAaLUH.

3. AHanu3 opraHu3aiyy JOKyMEHTHPOBAHUS YIPaBICHYECKON AeSTEIbHOCTH.

4. BeIsiBIieHHE U KIIaCCU(PHUKAIMS BUIOB CITYy)KEOHBIX JTOKYMEHTOB, UCIIOIB3YEMbIX B JOKYMEHTUPOBAHHH; OITHCAHHE
JIOKyMEHTALMOHHBIX ITPOLIECCOB.

5. AHanu3 OpraHu3alyy CEKPETapcKOro 00CITyKHBaHHSL.

6. OnpenesneHye CyIIECTBYONIMX MPo0ieM B OpraHU3alMy AeJI0NPOU3BOICTBEHHOM PabOThI UCCIIEAYEMOI OpraHu3alud U
PEKOMEHIAIMH 110 COBEPUICHCTBOBAHUIO TOKYMEHTUPOBAHUSI YIIPABICHYECKOHN IS TEIEHOCTH.

PeKOMeHHyeMI:IfI 00BeM cocraBisier 7 CTpaHUILl MAIIMHOIIUCHOI'O TCKCTA.

OdopmiieHne MMCEMEHHOTO OTYETA 0 MPAKTUKE OCYIIECTBIISETCS B COOTBETCTBUU C OOLIMMHU TPEOOBAHUAMHU K YUCOHBIM
TEKCTOBBIM JOKYMEHTAM, YCTAHOBICHHBIMHI B CaMapcKOM YHHBEPCUTETE.

5. MATEPUAJIBHO-TEXHMYECKOE OBECITEHEHME 1 MTHOOPMALIMOHHBIE TEXHOJIOI' M, BKIIIOYA S
MEPEYEHB ITPOI'PAMMHOTI'O OBECITIEYHEHU (B TOM YUCJIE OTEYECTBEHHOI'O ITPOU3BO/JICTBA),
HEOBXOIMMOI'O JJI1 OCYINECTBJIEHMA OBPA3OBATEJIBHOI'O ITPOLIECCA T10 ITPAKTHUKE

5.1 Onucanue MaTepuaIbHO-TEXHUYECKOTO 00eCTIeUeHHSI

Ta@mua 6. Onucanue mamepuailbHO-mMexXHu4ecKkoco obecneuenus

Tum IIOMCIICHUA CocraB 060py11013aHI/151 1 TCXHUYCCKUX CPEACTB

Ipe3eHTalMOHHAs TEXHHKA (IIPOSKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), ydeOHast MeOeIIb: CTOJIBI, CTYIIbS JUIS
00y4aroINXCsT; CTOJ, CTYJT VIS IIPETOaBaTes

YueOHble ayTUTOPUH AT IPOBEACHUS IPYIIIOBBIX U
WHAWBUYaIbHBIX KOHCYJIBTAUN

[pe3eHTannoHHAasI TEXHUKA (TIPOEKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), yueOHast MeOeIb: CTONbI, CTYJbS JIJIs
00y4JaromuXCs; CTOI, CTYJ JUIS TPEeTIoJaBaTedIsl.

YdeOHbIe ayTUTOPHH AJIS TEKYIIETO0 KOHTPOJIS U
MPOMEKYTOUHOM arTecTaluun

KoMItbroTepHasi TEXHUKA C BO3MO)KHOCTBIO MOJIKITIOUCHUS K CETH
«HTEpHET» M 00ECIIeYeHNEM JOCTYIIA B AIEKTPOHHYIO
[TomemeHus UIst CaMOCTOSATENTLHOW pabOThI nH(pOpMaLIMOHHO-00pa3oBaTenbHyto cpeay Camapckoro
YHHBEpCUTETa; yaeOHast MeOeIb: CTONBI, CTYIbS ISl 00YJaIOIIUXCS;
CTOJI, CTYJ JUIsl TPEIogaBaTesis




OpraHu3oBaHO ACHHXPOHHOE B3aUMOJEHCTBHE 00yUalOLIerocsl U PyKOBOJUTEIIS PAKTUKY OT YHUBEPCUTETA C
HCIIONB30BaHNEM 3JIEKTPOHHON HH(OPMAIIMOHHOM 00pa3oBatensHoi cpensl (nanee - D9M1OC) yHuBepcHuTeTa Yepe3 CHCTEMY
JIMYHBIX KaOWHETOB 00y4arouuxcs U npenojaasarencii. O0yyaromuics pa3MeIaeT B JMYHOM KaOWHETe MUChbMEHHBINA OTYET 110
MPaKTHKE M OT3bIB PAOOTHUKA OT NPO(UIEHON OpraHU3aliy B CITydae, €CIIM MPaKTHKA POBOMIACH B TPOPHIHHOM
OpraHU3aLUHy.

PykoBomuTeNs MPAaKTHKH OT YHUBEPCHUTETA MPOBEPSIET U BEPUPHIIUPYET pa3MeIIeHHbIE OTYETHEIE JOKYMEHTHI O
IIPOXOXKIEHUHU MPAKTUKH, OT3bIB PAOOTHUKA OT NPOMMIEHON OpraHU3ally U MPOCTABISAET OLEHKY 10 Pe3yibTaTaM
IPOMEXYTOYHOH aTTeCTallly B BEAOMOCTb. [locie 3Toro order oGydarommerocs, OT35IB, OLICHKA IO Pe3yAbTaTaM IIPOMEKYTOIHON
aTTecTaluy U pe3yJabTaThl 0OCBOCHHS 00pa3oBaTenbHOl nporpaMmel coxpaHsores B INOC («DaeKTpoHHOE MOPTHOIHO
oOydaromierocsn )

ITpakTHueckas NOArOTOBKA NPH NPOBEAESHUH IPAKTHKU 00yYalOLUIUXCsl C OTPaHUYESHHBIMHI BO3MOXXHOCTSIMH 37I0pPOBbsI (anee
- OB3) 1 HHBAIMIOB OPTaHU3YETCS C YIETOM OCOOCHHOCTEH X IICHXO()U3NIECKOTO PAa3BUTHUS, HHAUBHIYATbHBIX BO3MOXKHOCTEH
U cocTosiHUs 310poBbi. OOydvaromruecs U3 yucia vHBaiuoB 1 il ¢ OB3 obecriedeHbl eyaTHBIMU U (W) 3JI€KTPOHHBIMU
00pa30BaTeIbHBIMI pecypcamMu B (popMax, aalTHPOBAHHEIX K OTPAHHIEHHSAM UX 3[0POBbSL.

5.2 Tlepe4yeHpb NMIIEH3MOHHOTO IPOTPAMMHOTO 00ECTICYCHHUS
Tabnuya 7

HaumenoBanue Tun u pekBU3UTHI pecypca

Microsoft Open License Ne19219069 ot 09.06.2005, Microsoft
Open License Ne19357839 ot 13.07.2005, Microsoft Open License
Ne40732547 ot 19.06.2006, Microsoft Open License Ne40796085 ot
30.06.2006, Microsoft Open License Ne41430531 ot 05.12.2006,
Microsoft Open License Ne41449065 ot 08.12.2006, Microsoft
Open License Ne41567401 ot 28.12.2006

1 |MS Windows XP (Microsoft)

2 |MS Office 2010 (Microsoft) JHorosop NeYUT-P3-003/12 ot 03.12.2012

Microsoft Open License Ne68795512 ot 18.08.2017, Microsoft
Open License Ne87641387 ot 01.03.2019, Jorosop Ne DA-113/16
ot 28.11.2016, JoroBop Ne DA-24/17 ot 24.08.2017, loroBop

3 [MS Windows 10 (Microsoft) Nel5-07/18 ot 15.07.2018, Jorosop NeDK-37/19 ot 21.06.2019,
JHorosop NeDOK-87/21 ot 14.12.2021, JInieH3MOHHBIH JOTOBOP
Ne01/06-19 ot 24.06.2019, Cybnuuen3uonnsiid goropop Ne35/21 or
19.01.2021

B TOM YHCII€ TTePEYeHb JTHIEH3HOHHOTO TPOTPAMMHOTO 00€CIIEUeHNS OTEIECTBEHHOTO MPOU3BO/ICTBA!
Tabnuya 8

Ne

W HaumenoBanue Tur u pexBU3UTHI pecypca

1 |Kaspersky Endpoint Security (Kaspersky Lab) Jorosop NeDK-74/18 ot 30.11.2018

5.3 IlepeyeHs cBOOOAHO PACHPOCTPAHIEMOTO IIPOTPAMMHOTO 00eCTIeUeHHS

1. Apache Open Office (http://ru.openoffice.org/)

2. Adobe Acrobat Reader

3. Google Chrome

B TOM YHCIIE [IEPEYCHb CBOOOAHO PACcIPOCTPAHIEMOTO IPOIrPAMMHOTO 00CCIICYEH s OTEUSCTBEHHOTO IPOM3BO/ICTRA:
1. ArruBupyc Kaspersky Free

2. SIlunexc.bpayszep



6. YYHEBHO-METOANMYECKOE U THO®OPMAILIMOHHOE OBECIIEYEHUE ITPAKTUKI
6.1. OcHOBHas uTEparypa

1. Tpodumosa, O.B. OcHOBEHI enoBoro mucsMa : yaeoHoe mocobue / O.B. Tpodumora, E.B. Kymunk ; MunuCcTepcTBO
oOpa3oBanus 1 Hayku Poccuiickoii @enepaiun, TIOMEHCKHUIT rOCYIapCTBEHHBIH YHUBEPCUTET. - 4-€ U3J1., cTep. - Mockaa :
UznarensctBo «DnuHTaN, 2016. - 305 c. : Tabn. - bubmmorp. B kH. - ISBN 978-5-9765-0930-6

— Pesxxum nmocryna: http://biblioclub.ru/index.php?page=book view red&book id=57968
2. TamyctoBa, O.B. Cexperapckoe aeno: Koncnekr nekmmii : yaednoe nocodue / O.B. 'amycrosa. - Mocksa : A-ITpuop, 2011. -
127 c. - (Koncnekr siekuuii. B momois cryaenry). - ISBN 978-5-384-00438-7

— Pexxum noctymna: http://biblioclub.ru/index.php?page=book view_ red&book id=72702

3. BanoBa, A. FO. Pycckuii S3bIK B JIEJIOBOW JOKYMEHTAIIMHU : Y4eOHUK M ITPaKTUKyM Juisg By30B / A. 1O. MBanoBa. — 2-¢ u3.,
nepepab. u por. — Mocksa : M3garensctBo HOpaiit, 2021. — 187 ¢. — (Bricmee odpasoBanne). — ISBN 978-5-534-12357-9.
— Tekcer : anekrponHbIi // O6pazoBarenbHas iargopma FOpaidt [caiiT]. — Pexxum noctymna: https://urait.ru/bcode/469725

6.2. lonoiHuTeNbHAs JInTeparypa. [lepedeHb yueOHO-METOAMYECKOTO 00eCTICUeHHS Il CAMOCTOSTEIHOW PaboThI
00y4aromuXxcst o MPAKTUKE

1. EmenbsHoBa, E.A. JlenoBsle komMyHHKanuy : yaeoHoe mocodoue / E.A. EmenssHoBa ; MUHHCTEPCTBO 00pa30BaHUS U HAYKH
Poccuiickoii ®eneparuu, Tomckuii [ocynapctBennbiii YausepcuteT Cucrem Yrpaenenus u Pagunoanekrponuku (TYCVYP). -
Tomck : Db Konrenr, 2014. - 122 c. : Tabmn., wi. - bubnuorp.: c. 100-103. - ISBN 978-5-4332-0185-9

— Pesxxum nmocryna: http://biblioclub.ru/index.php?page=book view red&book id=480463
2. Kynses, H.H. [loxymenroBenenue : yueonuk / H.-H. Kynses, I.H. Ypanos, A.I. ®abpuunos. - Mocksa : Jloroc, 2011. - 178 c.
- (HoBas yHuBepcuretckas 6ubnuoreka). - ISBN 978-5-98704-329-8

— Pexxum nocryna: http://biblioclub.ru/index.php?page=book view_ red&book id=84880

6.3 Ilepedyens pecypcoB HHYOPMAITMOHHO-TENICKOMMYHUKAIMOHHOM ceTr «IHTepHEeT», HEOOXOAUMBIX JJISl OCBOSHHS TIPAKTUKU

Tabnuya 9
li\f';[ Haumenosanue pecypca Anpec Tun pocryna
OTKpBbITast ANIEKTPOHHAS OHOIHOTEKa ) . .
1 «KubeprienHHKay http://cyberleninka.ru OTKpBITHIH pecypc
2 |DnekrpoHHas Oubnmnorexa PODOU http://www.rfbr.ru/rffi/ru OTKpBITHII pecypc
ApXMB Hay4YHbIX >KypHAJOB Ha IaThopme . . . . .
3 HAUKOH https://archive.neicon.ru/xmlui/ OTKpBITHIH pecypc

6.4 IlepeyeHb HHGOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM U IMTPOPECCHOHANBHBIX 0a3 JaHHBIX, HEOOXOAUMBIX JJISI OCBOCHHS
HPaKTUKH

6.4.1 TlepeueHb MH(GOPMALIMOHHBIX CIPABOYHBIX CHCTEM, HEOOXOAUMBIX JIJIsl OCBOCHHUS IPAKTUKU

Tabnuya 10
No
i HaumMeHoBanne HHPOPMAIIMOHHOTO pecypca Ty 1 peKBU3UTHI pecypca
WHdopMmannoHHas CripaBoYHasi CHCTEMa,
1 CIIC Konc anrtllmoc ’
HEYIRTARTLL Jlorosop Ne 1411 ot 14.11.2022
6.4.2 TlepeyeHb COBpEeMEHHBIX TPO(HECCHOHAIBHBIX 0a3 TaHHBIX, HEOOXOMUMBIX JUISI OCBOCHUS MPAKTHKH
Tabnuya 11
Ne
i HaunmMeHnoBanne nHPOPMAIIMOHHOTO pecypca Twn 1 peKBU3UTHI pecypca

Ipodeccnonanpuas 6a3a TaHHBIX,
I'K Ne DA14-12 ot 10.05.2012,
[I9b Akt BBOJA B 9KCILTyaTaIHIO,
[19b Akt npuema-niepeaaqn

1 TlomHOTEKCTOBAS DJICKTPOHHAs OubIHOTEKA

DnekTpoHHO-01ONMMoTedHas cucrema elibrary [IpodeccuonanbHas 6a3a JaHHBIX,
(>KypHaITBI) JInuensuonnoe comamenue Ne 953 or 26.01.2004

6.5 UCTIOJIL30BAHME DJIEKTPOHHON MHOOPMAILIMOHHO-OBPA3BOBATEJIBHOI CPEJIbI, SJIEKTPOHHBIX
BUBJIMOTEYHBIX CUCTEM, SJIEKTPOHHOI'O OBYYEHWA M TUCTAHIMOHHBIX OBPASOBATEJIBHBIX
TEXHOJIOI'MU IJI1 OCBOEHU S ITPAKTUKH



B npornecce ocBoeHUs IPAaKTUKK 00ydarolrecs 00ecneyeHbl T0CTYIIOM K 3JIeKTPOHHOW HHPOPMAaIMOHHO-00pa30BaTeIbHON
cpere U AMeKTpoHHO-0nommoTeunsM cucteMaM (http://lib.ssau.ru/els). B mpomecce ocBoeHMS MPaKTHKH MOTYT MIPUMEHSTHCS
3IIEKTPOHHOE 00YYCHHUE M IUCTAHIMOHHbIE 00pa30BaTeIbHbIE TEXHOIOTUH.
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Hacrosmas pabovast mporpamMmMa MpakTHKH SIBISIETCS COCTABHOM YaCThI0O OCHOBHOMW TPO(heCCHOHAIbHON 00pa3oBaTeIbHON
IIpOrpaMMBbl BbicuIero o0pa3oBanus JJoKyMeHTOBEIeHHE U JOKYMEHTAIIMOHHOE 00eclIeYeHNE YIPaBICHUS 110 HAIIPaBICHHIO
noarotoBku 46.03.02 JlokyMeHTOBEICHHE H apXUBOBEICHIE, 00eCTIeunBarollei peann3anuo OeaepaabHOro ToCyIapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTAa BhICIIET0 00pa30BaHus - OakajgaBpuar Mo HarpasiieHHIo moarotoBku 46.03.02 JJokymeHTOBeICHHE
U apXHUBOBEJICHHUE, YTBEPKICHHOTO IIPHUKa30M MUHUCTepCTBA HAyKH U BRICIIETo oOpa3oBaHus Poccuiickoit denepanum Ne 1343
ot 29.10.2020. 3apeructpupoano B Munrocte Poccun 02.12.2020 Ne 61207

CocraBuTemu:

I[OHGHT Ka(beapm BCGO6HI€I71 HUCTOPHH, MEXKAYHAPOAHBIX OTHOIIICHUI U JAOKYMCHTOBCICHUS,
KaHaAuJaaT UCTOPUYCCKUX HAYK

JI. H. Yctuna
3aBemyromuii kKadeapoii BceoOIeit NCTOpUH, MEXKTyHAPOIHBIX OTHOIICHUH U JOKyMEHTOBEACHHS,
JIOKTOP HCTOPHUYECKUX HayK, Mpodeccop

0. H. CmuprOB

«_» 20 r

Pabouas mporpaMma pakTHKK 0OCYK/IeHa Ha 3aceJaHuH Kadeapsl BceoOmeil HCTOPHUH, MeXXIyHapOIHBIX OTHOUICHHH 1
JIOKyMEHTOBE/ICHUSI.
ITporoxon Ne9 ot 19.04.2023.

PyxoBomutens 0cCHOBHOU MPo(eCCHOHANBHON 00pa30BaTeNIbHOI MPOrpaMMEbI BEICIIIETo 00pa3oBaHus: JJOKyMEHTOBEICHHE 1
JIOKYMEHTALIMOHHOE 00ecIieueHre yrpaBleHHs 110 HanpaBieHU o NoAroToBku 46.03.02 JlokyMEeHTOBE/ICHUE U apXHBOBEICHUE

JI. H. Yctuna




1. IIEPEYEHD IINTAHUPYEMBIX PE3VJIBTATOB OBYUEHI A 110 ITPAKTUKE, COOTHECEHHBIX C
TUJIAHUPYEMBIMU PE3YJIBTATAMU OCBOEHU S OBPA3OBATEJILHOI TTPOT'PAMMBI

1.1 Bun u tvn npakTuku

Buz (B ToM umcie THIT) HACTOAIIEH IPAKTUKH yCTaHOBJICHBI B COOTBETCTBHHU C TpeboBaHusMu DeaepaabHOro
TOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAAPTa BBICIIETO 0Opa30BaHus - OakalaBpUar 110 HAPABICHUIO MOATOTOBKHU 46.03.02
JlokyMeHTOBEIeHHE U apXUBOBEJICHHE, YTBEPIKACHHOTO PUKa30M MUHHUCTEPCTBA HAYKH M BhICIIEro oOpa3oBaHus Poccuiickoii
Genepaunu Ne 1343 ot 29.10.2020. 3apeructpuposano B Muntoctre Poccuu 02.12.2020 Ne 61207 ¢ yueTom npuMepHOi
OCHOBHOI1 00pa3oBarenbHOl nporpammsl (nanee — [IOOIT) (mpu HanMuuKM) U pUBeIEHBI B TaOUIE 1.

Tabruya 1. Buo u mun npakmuxu

HaunmMeHoBaHUS TapaMeTPOB, XapaKTePU3YIOLUINX
MPaKTHKY

XapakTepHuCTHKa MPAKTUKH

Bun npaktuku

[IpousBoacTBEeHHAs IPAaKTHKA

Tun npakTuku

npeaanIIoOMHas

1.2 TlepeyeHb IIAHUPYEMBIX PE3YJIBTATOB OOYUEHUS MPH MPOXOXKIAEHUH ITPAKTUKH, COOTHECEHHBIX C INIAHUPYEMBIMU
pe3yabTaTaMu OCBOCHHUS 00pa30BaTesIbHOM TPOrpaMMBbl

PezynpraTsl 00yueHHs OpU MPOXOXKACHUH HACTOSIIEH NPAaKTUKH, COOTHECEHHBIE C INITAHUPYEMBIMH PE3yIbTaTaMH OCBOCHUS
00pa3oBaTeIbHON POrpaMMbI IPUBEICHBI B TAOIHIIE 2 B COOTBETCTBUH C YCTAHOBICHHBIMH B OCHOBHOM IPO(ecCHOHABHOM

00pa3oBaTebHON MPOrpaMMe BBICIIETO 0Opa30BaHUS:

— IJTAHUPYEMBIMH PE3yJIbTaTaMu OCBOCHHsI 00pa30BaTeIbHON POTPaMMBbI — KOMITETCHIIHSIMH BBIITYCKHAKOB, YCTaHOBICHHBIMU
00pa3zoBaTeIbHBIM CTAHAAPTOM, M KOMIIETEHLIMSIMU BBIITYCKHUKOB, YCTaHOBIEHHBIMH CaMapcKUM YHUBEPCUTETOM (Ha OCHOBE
poQecCHOHATBHBIX CTaHIAPTOB, COOTBETCTBYIOMINX MPO(eCCHOHATBHON IeATETHbHOCTH BBITYCKHUKOB (IIPH HAJHMYWH), WK HA
OCHOBE aHaJIM3a TpeOoBaHMil K MPO(heCCHOHANBHBIM KOMIETEHINAM, IPEbSBISIEMBIX K BBIITYCKHUKAM Ha PbIHKE TPyAa,
0000IIIEHHST OTEYECTBEHHOTO U 3apy0eKHOTO OMBITA, IIPOBEICHHS KOHCYIBTAUH C BEAYIIUMH pab0oTOAATENSIMU, 00bEAHMHEHUSIMH
paboTonareneit oTpaciy, B KOTOPO BOCTpeOOBaHbI BBIITYCKHUKH, HHBIX HCTOUHHUKOB;

— IJTAHUPYEMBIMH Pe3yNbTaTaMu 00y4YeHHs M0 KaXKJ0H TUCIUILTHHE (MOIYIII0) U pakTHKe((popMupyeMbie B COOTBETCTBHU C
MHUKaTOPaMH JOCTIPKEHUS! KOMIIETEHINIT), 00eCIeYnBaOIUMHU OCTH)KEHHE TNIAHUPYEMBIX PE3YIbTaTOB OCBOCHUS

00pa30BaTeIbHOI IPOrPAMMEL.

Tabnuya 2. Ilepeuenv nnanupyemvix pe3ynomamos 06yueHus npu NPOXoxHcOeHuu NPAKMUKU, COOMHECeHHbIX C
NIAHUPYEeMbIMU PE3VIbINAMAMU 0C80EHUSL 00PA308aMENbHOU NPOSPAMMbL

KOH 1 HAMMCHOBAHHUEC
HHAUKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

KOH 1 HAMMCHOBAHHUEC
KOMIICTCHIINH

[Tnanupyemsle pe3ynbTaTsl 00y4eHuUs IPU NPOXOKICHUHN NPAKTHKU

TIK-1 Cnocoben
OCYIECTBIATh
OpraHU3aIHOHHO-TOKYMEH
TallMOHHOE K
UHPOPMALIMOHHOE
obecreucHne
JIEATEIbHOCTH
PYKOBOAUTEIS

[IK-1.1 Jemoncrpupyet
CIOCOOHOCTH MIOHUMATh,
COBEPILCHCTBOBATh U
MPUMEHSTh COBPEMEHHBIN
HWHCTPYMEHTapHil B paMKax
HCIIOJIb30BAHUS [IPOCKTHON
METOJIOJIOTHH B
npodeccHoHATBHOM
JIeSATEIBHOCTH

3HaTh: COBpeMEHHbIE cpesicTBa cOopa, 00pabOTKH, CHCTEMaTH3aIluI
nHpopManuy;

YMmeTb: cobuparh 1 00pabaTkiBaTh TaHHBIE, HEOOXOAUMBIC IS
pemeHus mpopeCCHOHANBHBIX 3314

Brnazgers: ciocobamu aHanu3a nmpobieM JOKyMEHTAIlHOHHOTO
obecrieueHns yIpaBIeHHs

ITK-1.3 Opranu3zoBbiBacT
paborty co Bceit
COBOKYITHOCTBIO
HH()OPMAIIMOHHO-IOKYMEH
TAIMOHHBIX PECYPCOB
OpraHu3anuu

3HaTh: BUIOBOM COCTaB yNpaBIeHYECKUX JOKYMEHTOB
OpraHu3aluy;

YMeTb: IPUMEHATh NIPUHLIMIIBI U METO/IbI YIIOPAZA0UYEHUS COCTaBa
JIOKYMEHTOB 1 HH()OPMAIIMOHHBIX MTOKa3aTenel OpraHu3aiun
Bnaners: HaBbIKaMM OLIEHKH KaueCTBa CO34aBaeMON JOKyMEHTAalUH

IK-2 Cnocoben
HCTIONB30BaTh IIPAaBUIIA
OpraHM3alliy BCEX 3TAIloB
paboTEI C
YIIpaBIeHYECKUMH
JOKYMEHTaMH

[TK-2.3 TIpoBonuT ananu3
JIeHCTBYIOIIEH CUCTEMBI
JTIOKYMEHTAL[HOHHOTO
obecrieueHns yrpaBIeHHs
OpraHu3aLuu JUTs
OTIpeIeTICHNs 3a1a4 110 ee
ABTOMAaTH3ALUH

3HaTh: PHIHOK IIPOrPAMMHBIX NIPOLYKTOB IO aBTOMATH3ALIUH
JIOKYMEHTAIUOHHOTO 00ECIICUSHHUS YIIPaBICHIUS

YMeTb: BBIABIATH IPUOPUTETHBIE HAIIPABICHHS aBTOMATU3aL[UU
JIOKYMEHTAIIMOHHOTO 00eCIICUeHHS! YIIPABICHNUS B OpraHI3alul
Bnaners: HaBbIKaMH OpraHU3allMOHHOIO IPOEKTUPOBAHUS PU
aHaJM3e CUCTEMBI JOKyMEHTAI[HOHHOTO 00ECIIeYeHUsI YIIPABIICHUS B
OpraHu3aluu




IK-3 Cnocoben
pa3pabarbIBaTh JIOKAJIbLHBIC
HOPMATHBHBIC AKThI H
METOIMYECKHE JOKYMEHTBHI
10 OpTaHHU3aIH
JIOKYMEHTO000pOTa,
XpaHEHUIo, y4eTy U
HCIIONB30BaHUIO APXUBHBIX
JIOKyMEHTOB

[IK-3.1 OuenuBaer
COBPEMEHHOE COCTOSTHHE
3apyOeKHOTO OITBITa
yIpaBICHUS TOKYMEHTAMU
M OpraHM3aIuH UX
XpaHCHUs

3HaTh: COBpeMeHHBIE () (PEKTUBHBIE TEXHOIOTHH
JIOKYMEHTALIMOHHOTO 00ECTICYCHHUSI YIIPABICHHS 32 PyOeKoM;
YMeTh: MPOBOAUTH OLIEHKY 3()(DEKTUBHOCTH 3apyOe:KHOTO OITbITa
OpraHM3aluy CHCTEMbI JOKYMEHTAIIMOHHOTO 00eCIIeYCHH S
YIpaBIeHUS;

BirageTs: MeTOqaMu NPHUBJICUYCHNUS 3apyOEKHOTO OMBITa PabOTHI C
COBpPEMEHHBIMU CHCTEMaMU HH()OPMAIIHOHHOTO H
JIOKYMEHTAI[IOHHOTO 00ECIICUCHUs YIIPABICHUS

[1K-3.2 Buenpsier
CTaHJapThl OPraHN3allu B
cdepy apxuBHOTO
XpaHEHHUs JOKyMEHTOB

3HaTh: coepKaHue JAesITeIbHOCTH COTPYIHUKOB apXHBa
YMeTh: onpenensiTh 0COOEHHOCTU OpraHU3aluy XPaHEHUs
OyMa)kKHBIX, MAIMHOYUTAEMBIX, TEXHOTPOHHBIX JOKyMEHTOB;
Brnanets: HaBbIKaMU pabOTHI ¢ apXUBHBIMH JOKYMEHTAMH Ha
Pa3IMYHBIX MaTePUAIbHBIX HOCUTENSX;

IIK-4 Cnocoben
OCYILLECTBIIATh
JIOKyMEHTHPOBAaHUE
YIpaBIIEHYECKOM
JIeSITeNIbHOCTH B
OpTaHMU3aLUH

I1K-4.3 Pa3zpabatbiBaet
YHU(DUIIMPOBAHHBIC
(OpMBI TOKYMEHTOB,
HCIIOJB3YEMBIX B
JIOKYMEHTAI[HOHHOM
ofecrieueHNH yrpaBlIeHHUs
OpraHu3anuu

3HaTh: CTPYKTYpPY JOKYMEHTAIFHOTO (DOH/Ia OpTraHU3aIIH;

YMeTh: IPOEKTUPOBaTh YHU(UIUPOBAHHBIE (POPMBI JOKYMEHTOB U
CHUCTEMbI YIIPaBJICHUS TOKyMEHTaluel;

Brnanets: HaBbIKaMU aHaIM3a COCTOSHUS OKYMEHTaIbHOTO (oHAa
OpraHu3aluu

TIK-5 Cnocoben BecT
KaJpoBOE
JIETIOMIPOU3BOICTBO U
JIOKyMEHTHUPOBATh
TPYAOBBIE OTHOIICHHSI

[TK-5.1 Opuenrupyercs B
3aKOHOAATEIHHOM U
HOPMAaTHBHO-METOIUYECKO
i 6a3e, perynupyromein
TPY/IOBBIC OTHOLICHUS

3HaTh: OCHOBBI TPYIOBOTO 3aKOHOAATENLCTBA PO

YMeTh: MPUMEHATh HOPMBI TPYAOBOTO 3aKOHOJATEIbCTBA IPU
odopmMIIeHHN TOKYMEHTOB I10 JIUYHOMY COCTaBYy

Brnagers: HaBbIKaMH MPUMEHEHHSI 3aKOHOIaTEIbHO-HOPMAaTHBHBIX
JIOKyMEHTOB ISl TOKYMEHTALMOHHOTO 00ecleyeHus TPyAOBOH
JIesITeNIbHOCTH

I1K-5.2 Ymeer
pa3pabaTbIBaTh U
opopMIISTh
OpraHN3aluOHHYIO,
PacHOpsUTENBHYIO U
MH)OPMAMOHHO-CITPAaBOY
HYIO TOKYMEHTAIHIO 10
JIMYHOMY COCTaBY

3HaTh: NOPANOK OOPMIICHUS, BEICHNS M XPAHEHHS JOKYMEHTOB 110
JIMYHOMY COCTaBY;

YMeTh: 0hOpMIIATE KapOBbIE JOKYMEHTHI B COOTBETCTBUH C
TpeOOBaHHUSMH TPYIOBOTO 3aKOHOATENbCTBA Poccuiickoit
®denepanuny 1 IOKaJbHBIMH HOPMAaTHBHBIMU aKTaMU OpraHU3allly;
Brnanets: HaBBIKaMU pa3pabOTKU JOKyMEHTAIMH IO TIEPCOHATY
(TepBUYHOIA, YYETHOMH, TUIAaHOBOH, OpPraHU3alIMOHHOM,
pacmopsITUTENBHON) U OPraHU3alid €€ TeKYIEeTO XpaHeHHUs

I1K-5.3 ObecneunBaeT
HOPAROK oopMiTeHws,
BEJICHUS U XPaHEHHUsI
JTIOKYMEHTOB TI0
YIPaBJICHUIO IIEPCOHAIIOM

3HaTh: OCHOBBI APXMBHOTO 3aKOHOJIATEIHCTBA 1 HOPMATHBHBIC
rpaBoBble akThl Poccuiickoit @enepannu B 4acTH BEACHUS
JIOKYMEHTALIUH 110 IEPCOHAITY

YMeTh: OpraHu30BbIBaTh XpaHEHHE JJOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSAMH TPYAOBOTO, APXUBHOTO 3aKOHO/IATEIbCTBA
Poccuiickoit deaepanyu u 10KaIbHBIMU HOPMaTUBHBIMU aKTaMH
OpraHM3alnu

Brnagers: HaBbIKaMH aHAIN3a U CUCTEMATU3AIMH KaIpOBOMH
JIOKYMEHTOB M MHPOPMALIUH C LENIBI0 UX apXUBHOTO XpaHEHHS U
KCITOJIb30BaHUS

TIK-6 Criocoben
NPUMEHSTH IPHHIIHIIBI,
METOJIbI K HOPMBI
OpraHu3aluy XpaHEeHHs,
KOMIUIEKTOBaHHUS, ydeTa U
UCIIOJIB30BAHUS APXUBHBIX
JIOKYMEHTOB

I1K-6.2 Ananusupyer
BO3MOXKHOCTHU
(bopmMupoBaHUs
3NIEKTPOHHOTO apXHBa
OpraHU3auH

3HaTh: 0COOCHHOCTHU XPaHEHUSI HIIEKTPOHHBIX JIOKYMEHTOB,;

YMeTs: pa3pabaTbiBaTh U BECTH HOMEHKJIATYpPy Je]l OpraHu3aluuy, B
TOM YHCIIE B CUCTEME €€ IEKTPOHHOTO TOKyMEHT0000poTa
Brnanets: HaBbIKaMH IPUMEHEHHS METOANYECKUX JOKYMEHTOB
HAIIMOHANBHBIX CTAHAAPTOB, HCIONB3yEeMbIX B cpepe yIpaBIeHHs
JIOKyMeHTaluen 1 HHGOpMallMOHHBIX TEXHOJIOTUI yIIpaBiIeHuUs

[TK-6.3 CoBepiieHCcTBYET
CUCTEMY apXUBHOTO
XpaHCeHUsI JOKYMEHTOB,
y4eTa ¥ HCIOJIb30BaHHS
JTIOKyMEHTOB BPEMEHHOTO
XpaHeHUs B OpPraHu3aliu

3HaTh: NpaBHiIa KOMIUIEKTOBAHHS apXHUBa JOKyMEHTaMH,
00pa3oBaBIIMMUCS B IESATEIBHOCTH OpraHU3AIINY;

YMeTb: HCIOIb30BaTh TUIIOBBIE MIIM BEIOMCTBEHHBIE IEPEUHU
JIOKYMEHTOB ISl OTIPE/IeTICHHsI CPOKOB XPaHEHHS B IpolLecce
9KCIEPTU3bI LIEHHOCTH JOKYMEHTOB

Brnagers: HaBbIKaMH CHCTEMAaTH3AlUU U pa3MEICHHs JOKYMEHTOB C
LIEJIbIO OPTaHU3aLUU UX XPAHEHUS

IK-7 Cnocoben
HOPUMCHSTh
3aKOHOAATEIBHYIO U
HOPMAaTHBHO-METOIUYECKY
10 a3y
WH(POPMALIMOHHO-TIOKYMEH
TaI[MOHHOTO 00eCTIeYeHUsI
YIPAaBICHUS U apXUBHOTO
nena

IIK-7.1 3naer
0COOCHHOCTH
(GYHKIIHOHUPOBAHUS
CIIPaBOYHO-TIPABOBBIX U
MH()OPMAIMOHHO-TIONCKOB
BIX CUCTEM

3HaTh: TOPSIOK CO3AaHMsI U 00PaOOTKH JOKYMEHTOB OCPEACTBOM
ANICKTPOHHBIX TEXHOJIOTHI

YMeTh: co3aBaTh, 00eCIIEUNBATh yUeT U XpaHEeHHEe JOKYMEHTOB C
MTOMOILEI0 0(PHCHOTO IPOrPAMMHOTO 00ECIICYCHUS

Brnanets: HaBbIKaMu pa3pabOTKH JOKAIBHBIX aKTOB,
PErIaMEeHTUPYIOIIUX XPaHCHHE TOKYMEHTOB Ha Pa3IMYHBIX
HOCHTEIISIX




I1K-7.2 Ananuzupyer 3HaTb: COCTAaB 3aKOHOATEIbHO-HOPMATUBHBIX aKTOB PD 1

3aKOHOJaTeNbHbIE U METOIMUECKUX JOKYMEHTOB B chepe TOKyMEHTAI[HIOHHOTO
JIpyrue HOpMaTUBHbIE obecredeH s yIpaBIeHNS,

MPaBOBBIE aKThI YMeTb: IPUMEHATh IPABOBbIE HOPMBI JUIS COCTaBICHHS U
(benepansHOTO U oopmMIiTeHHs TOKYMEHTOB OpPTraHU3aIIH;

PErHoHaIbHOTO ypoBHEH B |BraneTs: HaBbIKaMU pelIeHUs 3a1a4 HOPMaTHBHOTO U

cdepe METOJMIECKOT0 00EeCIeueHHUs JOKYMEHTAIHOHHOTO 00eCTIeYeHHS
JTIOKYMEHTAI[IOHHOTO yTIpaBIICHUs OPTaHU3ALUH C YIETOM HOPM J€HCTBYIOIIETO
obecredeHns yIPaBICHAS |3aKOHOAATEIECTBA

I1K-7.3 T'otoBut 3HaTh: MpaBHIIa COCTABICHUS ¥ 0()OPMIICHHS JIOKATBHBIX
HpeUIoKEHUS 10 HOPMAaTHUBHBIX aKTOB, OIPEEIAIOIINX TPaBOBOE MON0KEHHE
pa3paboTKe MPOEKTOB CTPYKTYPHBIX HOIpa3/ieNICHAH i paOOTHUKOB OpraHN3alH
JIOKyMEHTOB U UX YMeTh: aHaTU3UPOBATh JIOKAJIbHbIE HOPMAaTHBHBIE aKThI IO
3aKpEIICHUIO B JIOKYMEHTAI[IOHHOMY 00€CIEUEHHIO YIIPABICHNS OpTaHN3aluH
JIOKaJIbHBIX HOPMATUBHBIX |BrageTs: HaBbIKaMu KiaccH(HUKaIMU HHGOPMAIIUU B COOTBETCTBUU
aKTax OpraHu3aluu ¢ 3aJa9aM1 JOKYMEHTAI[OHHOTO 00ECTICUeHNUS YIIPaBICHUS

OpraHM3aluU U MOATOTOBKH IIPOEKTOB JIOKAJIbHBIX HOPMAaTUBHBIX
aKTOB 10 JOKyMEHTAI[HOHHOMY 00ECIICUSHHIO YIPaBICHHS
OpraHM3aLuU U apPXUBHOMY €Iy

2. MECTO ITPAKTUKH B CTPYKTYPE OBPA3OBATEJIbHOW ITPOT PAMMBI

Hacrosimas pabodast mporpaMMa npakTHUKH OTHOCUTCS K 050Ky B2.

JIiist TOCTYOKEHHS TUIAHUPYEMBIX PE3yJIbTaTOB 00yUYESHUS ITPH MPOXOKICHUH HACTOSIICH MPAKTHKH U 00eCTIeUeHHS
JOCTHIKEHUS IUIAHUPYEMBIX PE3yJIbTaTOB OCBOCHHUS OCHOBHOI IPO(heCcCHOHANBEHOM 00pa30BaTeNbHOM IPOrpaMMbl HEOOXOAUMO
OCBOCHHE TUCHIUILTIH (MOJYJIeH) U PaKTHK, PUBEACHHBIX B Tabmume 3.

ITepeueHpb NPEANISCTBYOMINX U MOCACAYIONIMX AUCUHUILINH, (MOYNICH) U MPaKTHK, 00eCIIeYMBAOLINE OCTHKCHUE
TUTAHUPYEMBIX PE3YJIBTATOB OCBOCHHUS 00Pa30BaTEILHOM MPOrpaMMEI B COOTBETCTBHH C HACTOSIIIEH pabouelt mporpaMMoit
npaktuku (Tabnuna 3).

Tabnuya 3. Ilpeowecmsyowue u nociedyoujue OUCYUNIUHbL (MOOVIU) U NPAKMUKU, 0Decheuusaroujue
oocmudicerue NIaHUPYeMbiX Pe3yibmamos 0C80eHUsA 00pa306amenbHOU NPOSPAMMbL 8 COOMBEMCMBUU C
Hacmosawell paboueti nPocpamMmon NPAKMUKY

Kox u HanmeHOBaHuE Ipeamectyromue IMocnemxyromrie
KOMIIETCHLIUU JUCIMITIMHBI (MOJYIIH ), IPAKTHKU JUCIMITIMHBI (MOJYJIH ), IPAKTHKU




TIK-1 Cnocoben
OCYIIECTBIIATh
OpraHU3aIOHHO-[OKYMEHTAI]
HMOHHOE U UHPOPMAIMOHHOE
obecreueHne IeITeIbHOCTH
PYKOBOAUTEIS

HudopmannoHHO-aHATUTHYECKAS H
OpTaHU3aLMOHHO-aAMUHUCTPATHBHAS
MIOIEPKKA YIIPABIEHUECKOI IeATeIbHOCTH
PYKOBOAUTEIL,

ONeKTPOHHOE MPaBUTEIBCTBO:
HOPMaTUBHO-TIPaBOBasi 0a3a U TEXHOJIOTHH,
VHBeCTHIIMOHHOE IPOEKTHPOBAHHUE,
BrlnycKHUK-TIpeAIPUHUMATEND:
n300peTaTeNbCTBO U KPeaTHBHBIH
WHKUHUPUHT B cTapTanax, MajibIxX
MHHOBAIMOHHBIX IPEIIPHUITHIX H
U(GPOBOM POU3BOJICTBE,

JOII 1. Hudpopas 6e30macHOCTS:
OM3HEC-aHAINTHKA,

JOII 1. Hudpopas 6e30macHOCTS:
KOMMYHHKAIMX B LUGPOBOIi cpeze,

JOII 10. IlpoextupoBaHie KapbepHOTO
pocra,

JOII 10. Ctpecc-MeHeIKMEHT,

JOII 11. I'mOKkue TeXHOIOTHH yIPaBICHHUS
OM3HEC-TIPOCKTaMH,

JOII 11. [IpoexktupoBanue OU3HEC-UJIEH,
JOII 12. Onnara Tpyzna u MaTepHaabHOE
CTUMYJIUPOBaHHUE NIEPCOHANA,

JIOIT 12. TpynoBoe 3akoHOAATENBCTBO PD,
JOIT 13. HR-MeHeHKMEHT,

JOIT 13. LuhpoBble TEXHOIOTUH PAa3BUTHS
nepcoHaa,

JOII 14. Crapran B IpodecCHOHAITBEHOH
JEeSITEeIbHOCTH: KOMaHA000pa30BaHue U
CHCTeMa MOTHBAIIHN,

JOII 14. DxoHOMUKA U yTpaBIICHHE
CTapTarnom,

JOII 15. O0bEeKTHO-OpUEHTUPOBAHHOE
MIPOEKTHPOBAHHE ITPOU3BOAICTB,

JIOIT 15. Ornenka kauecTBa
TIPON3BOICTBEHHBIX CHCTEM,

JOII 16. ITpaBoBbic OCHOBBI pbIHKA TPY/A,
JOII 16. Lndposast KymsTypa 1 TudpoBoit
MHUHUMAJIH3M,

JOII 17. IlpaBoBO€ COIPOBOXKIEHUE
Hay4YHO-HCCIIeJOBATEJIbCKUX,
OITBITHO-KOHCTPYKTOPCKUX H
TEXHOJIOTHYECKHUX padoT,

JOII 17. YnpasneHue npaBaMu Ha
pe3yabTaThl HHTEIIEKTYaIbHOM
JEeATeTBHOCTH B chepe HHPOPMAITHOHHBIX
TEXHOJIOTUH,

JOII 18. Puropuka u cpencTsa
apryMeHTaluH B TEKCTax JOKyMEHTOB,
JOII 18. Ynpasnenue 10KyMEHTaMU B
npodeccuoHanbHOM AeITeNbHOCTH,

JOII 19. barku n MUKpO(HHAHCOBBIE
OpTaHMU3aLUK. 3aIUTa IPaB 3aEMILUKOB U
HHBECTOPOB,

JOII 19. ®unaHCOBBIE UHCTPYMEHTHI JIS
JaCTHOTO HHBECTOPA,

JOII 2. [Tudposoii aAu3aiiH: BU3yaIbHBIC
KOMMYHUKAITUX B IIU(POBOH cpere,

JOII 2. [udposoii qu3aiiH: co3naHue
QG pPOBOTO MPOAYKTA,

JOIT 3. [udpoBoii MapKETHHT:
KOHTEeHT-MapkeTUHT U SEO-npoasuxeHue,
JOITI 3. [udpoBoii MapKETHHT:
MequaIIaHIPOBaHIE U Web-aHaNTHKa,
JOII 4. TmoGanbHOE yNpaBiIeHUE U
MTONUTHYECKOE TIPOCKTUPOBAHHUE,

JOIT 4. KoMMyHHKaIuK B IyOIIMYHOM
yIIpaBICHUH,

JOIT 5. VR/AR:
00BEKTHO-OPHEHTHPOBAHHOE
IpOrpaMMUpPOBAHUE,

TIOIT 5. VR/AR: nazpaboTka DelleHui.

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IIK-1.1

VHBeCTUIIMOHHOE IPOEKTHPOBAHHUE,
BbrlnycKHUK-TIpeAIPUHUMATEND:
n300peTaTeNbCTBO U KPEaTHBHBIH
MHKUHUPUHT B cTapTanax, MajibIxX
MHHOBAIMOHHBIX IPEIIPHUITHIX H
U(GPOBOM POU3BOJICTBE,

JOII 1. Hudporas 6e30macHOCTS:
OM3HEC-aHAINTHKA,

JOII 1. Hudpopas 6e30macHOCTS:
KOMMYHHKAIUU B IUGPOBOii cpeze,

JOII 10. IlpoextupoBaHie KapbepHOTO
pocra,

JOII 10. Ctpecc-MeHEIKMEHT,

JOII 11. I'mOKue TeXHOIOTHH yIPaBICHHUS
OM3HEC-TIPOCKTaMH,

JOII 11. [IpoexktupoBanue OU3HEC-UJIEH,
JOII 12. Onnara Tpyzna u MaTepHaabHOE
CTUMYJIMPOBaHHUE NEPCOHANA,

JIOIT 12. TpynoBoe 3akoHOAATENBCTBO PD,
JOII 13. HR-MeHeHKMEHT,

JOIT 13. LuhpoBble TEXHOIOTUH Pa3BUTHS
nepcoHara,

JOII 14. Crapran B IpodecCHOHAIBEHOH
JESITeIbHOCTH: KOMaHA000pa30BaHue U
CHCTeMa MOTHBAIIHN,

JOII 14. DxoHOMUKA U yTIpaBIICHHE
CTapTarnom,

JOII 15. O0bEeKTHO-OpUEHTHPOBAHHOE
MIPOEKTHPOBAHHE ITPOU3BOACTB,

JOIT 15. Ornenka kauecTBa
TIPON3BOICTBEHHBIX CHCTEM,

JOII 16. ITpaBoBbic OCHOBHI pbIHKA TPY/A,
JOII 16. Lndposast KymsTypa 1 DudpoBoit
MHUHUMAJIH3M,

JOII 17. IlpaBoBO€ COIPOBOXKICHUE
Hay4YHO-HCCIIeJOBATEIbCKUX,
OITBITHO-KOHCTPYKTOPCKUX H
TEXHOJIOTHYECKHUX padoT,

JOII 17. YnpasneHue npaBaMu Ha
pe3yabTaThl HHTEIIEKTYaIbHOM
JeATeTBHOCTH B chepe HHPOPMAITHOHHBIX
TEXHOJIOTUH,

JOII 18. Puropuka u cpencTsa
apryMeHTaluH B TEKCTax JOKyMEHTOB,
JOII 18. YnpasneHue 10KyMEHTaMU B
npodeccuoHanbHON AeATeNbHOCTH,

JOII 19. barku 1 MUKpO(HHAHCOBBIE
OpraHMU3aLUK. 3aIUTa IPaB 3aEMILUKOB U
HHBECTOPOB,

JOII 19. ®unaHCOBBIE UHCTPYMEHTHI JIS
YaCTHOTO HHBECTOPA,

JOII 2. [udposoii aAu3aiiH: BU3yaIbHBIE
KOMMYHUKAITUX B IU(POBOH cpere,

JOII 2. [Mudposoii qu3aiiH: co3naHue
QG POBOTO MPOAYKTA,

JOIT 3. [udpoBoii MapKETHHT:
KOHTEeHT-MapkeTUHT U SEO-npoasuxeHue,
JOII 3. [udpoBoii MapKETHHT:
MeInarIaHupOBaHue 1 web-aHaInTHKa,
JOII 4. TmoGanbHOE yNpaBiIeHUE U
MTONUTHYECKOE TIPOCKTUPOBAHHUE,

JOIT 4. KoMMyHHKaIuK B IyOIIMYHOM
yIIpaBICHUH,

JOIT 5. VR/AR:
00BEKTHO-OPHEHTHPOBAHHOE
IpOrpaMMUpPOBAHUE,

JOII 5. VR/AR: pa3paboTka pemnieHui,
JOII 6. BITJIA: nporpamMmmMipoBaHue u
00paboTKa TaHHBIX,

JOII 6. BITJIA: sanekrpoHuka u
yIpaBJeHuUE,

JOII 7. OcHOBBI BEKTOpHOM TpaduKH,
TTIOI1 7. Dddexturuas nadbornabmka.

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IIK-1.3

DJEKTPOHHOE MTPABUTENIBCTBO:
HOPMaTUBHO-TIPaBOBas 0a3a U TEXHOJIOTHH,
JlokyMeHTaIlHOHHOE 00ecIeueHne
YIpPaBIeHUS B HETOCYIapCTBEHHBIX
OpraHu3anusx,

Opranu3alroHHOE POEKTUPOBAHMUE,
Opranusanys paboTsl ¢ 00paIIeHHIMU
rpaxJaH,

JlokyMeHTaIllHOHHOE 00ecIieueHne
MEPEeroBOPHON NEATENBHOCTH,
dopmupoBaHue OU3HEC-apXUBa

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




TIK-2 CriocobeH HCIonp30BaTh
MpaBuUIia OPraHU3aIUN BCEX
9TaroB paboTHI ¢
yIpaBIeHISCKUMHU
JIOKyMEHTaMH

DNEeKTPOHHOE TPABHUTEIBCTBO:
HOPMaTUBHO-TIPaBOBas 0a3a U TEXHOJIOTHH,
JOII 1. Hudpopas 6e30macHOCTS:
MICUXOJIOTHYECKHUE OCHOBBI,

JOII 10. ITpoexTrpoBaHKe JTUYHOIO
Openya,

JOIT 11. KoHQIUKT-MEHEIKMEHT B
uudpoBoi cpexe,

JOII 12. IInanupoBaHue U KOHTPOJUIUHT
nepcoHara,

JOII 13. Kagpoast 6€30MaCHOCTh |
oXpaHa Tpyza,

JOII 14. Crapran B IpodecCHOHAITBEHOH
JIeSITeIbHOCTH: IPaBOBOE o0ecIeyeHue,
JOII 15. Lndposusanus NpeanpusTui,
JOII 16. JIupepcTBO ¥ SKOIOTUYECKOE
MBIIICHHE,

JOII 17. Tpaucdep TexHOJIOTHIA U
KOMMEPIIHAIU3AIHS TIPaB Ha Pe3YIbTaThI
MHTENJICKTYalbHON ESITeNbHOCTH U
Cpe/ICTBa MHIVBHUIYTN3AIINH,

JOIT 18. Oro-10KyMeHTbI: UCTOpUYECKAS
MaMsITh ¥ UHTEIUIEKTYaJIbHAsE MOJIa,
JOII 19. TexHONMOTHM NPUHATHS
MHBECTUIIMOHHBIX PELICHUH,

JOII 2. [Tudposoii aAu3aiiH:
J3aiH-MBIIJICHNAE U TIOMCK HOBBIX UCH,
JOIT 3. [udpoBoii MapKETHHT:
peryTalMOHHBIA MEHEDKMEHT,

JOIT 4. GR-meHeHKMEHT: COBpeMEHHast
TEOpHs ¥ MPAKTHKA,

JOII 5. VR/AR: npaktudeckoe
MIpUMEHEHHE,

JOII 6. BITJTA: komMepueckoe
HCTIOJIb30BaHHE,

JOII 7. IuzaitH nHPOPMALTUOHHOTO
MPOEKTA,

JOII 8. YcroitunBoe pa3BUTHE U
COBPEMEHHBIE TOPOJIa,

JIOIT 9. MeTonpl U CHCTEMBI 00CeCIICUEHUS
9KOJIOTHYECKOH OE30IIacCHOCTH,
IIpaxtuueckuii kype Ienaror 4.0,
TIcuXomorust STHUUECKOH COIMATH3AIUH,
TexHomoruy MpoaBIKEHUS
ponykTa/OpeHaa Ha MapKeTIueiicax,
Iudposeie cpenacTpa aHanu3a BepOATbHBIX
Y BU3YaJIbHBIX TEKCTOB,

ApxuBHas IpaKTHKa,

ApXuBHOE IpaBo,

JloroBopHasi JoKyMeHTa1usl,
JloKyMeHTalnOHHOE 00eCIIeueHUEe
YIpPaBIeHUS B HETOCYIapCTBEHHBIX
OpTaHM3aLUsIX,

HUcropus apxusoB B Poccun,
KonpuneHnuaisHoe 1eI0MpOr3BOICTBO,
Meroauka pauroHanU3anuu
JOKYMEHTAI[HOHHOTO 00eCTICUCHUS
yIpaBieHus,

Opranusanys 1 TEXHOJIOTHS
JOKyMEHTAI[HOHHOTO 00ecnedeHust
yIIpaBJIeHNUS,

Opranuzanus paboThl C TEXHOTPOHHBIMHU
apXHBaMH,

IIpoexTHas npakTuka,

CucteMbl IMEKTPOHHOTO
JIOKYMEHTO000pOTa,
JloKyMeHTaInOHHOE 00eCIIeueHUe
MEPEeroBOPHON NEATENBHOCTH,

AyIuT TOKYMEHTaIBHOTO (hOH/Ia
OpTaHM3aLHH,

Opranusanys paboThl C JOKyMEHTaMH
OTPAaHUYEHHOT'O JOCTYTA,
AHTDOIOJIOTUS VHUBEDCUTETA.

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IIK-2.3

DNEeKTPOHHOE TPABHUTEIBCTBO:
HOPMAaTHBHO-IPaBOBasi 0a3a M TCXHOJIOTHH,
Mertoarka panuoHaIN3AIHN
JOKYMEHTAI[MOHHOTO 00eCTIeUeHUs
yIIpaBJIeHNUS,

Opranuzainus paboThl C TEXHOTPOHHBIMHU
apXUBaMH,

CucTeMbl 3JICKTPOHHOTO
JOKyMeHT0000poTa,

AynuT goKyMeHTansHoro gonaa
OpTaHH3aLUH

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IK-3 Cnocoben
pa3pabarbIBaTh JIOKAJIbLHBIC
HOPMATHBHBIC aKThI H
METOIMYECKUE TOKYMEHTHI 110
OpTaHH3aLUH
JIOKYMEHTO000pOTa,
XpaHEHUIO, y4eTy U
HCIIONB30BaHUIO APXUBHBIX
JIOKyMEHTOB

Hayxka o 1aHHBIX B TPaHCHIOPTHBIX
CHCTEMaX,
HudpopManmoHHO-aHATUTHYECKAS 1
OpraHU3alHOHHO-aIMUHUCTPATUBHAS
MOJJIEPIKKA YIIPABICHUECKOHN IeATeIbHOCTH
PYKOBOIMTEIIS,

JOIT 1. Hudpopast 6€30MaCHOCTb: OCHOBBI
3amuThl HHGopMatuu u uudpoas
THTHEHa,

JOIT 10. OTuka undpoBoii cpeapl,

JOII 11. ITudposoit HHCTpyMEHTAPHH B
ousHece,

JOII 12. DxonoMuKa Tpyaa,

JOII 13. cKycCTBEHHBIN UHTEIUICKT B
YIPaBICHUH YETIOBEUYSCKIMHU PECYPCAMH,
JOII 14. Crapran B npodeCCHOHAIBHOM
JIeSITeNIbHOCTH: TPEH/IbI 1 HHHOBALUOHHEIE
crpareruu nupoBoii TpaHchopmaluu,
JOII 15. ABromaru3amus u
OPOrpaMMHPOBaHKE IPOMBIIUICHHBIX
KOMIIIEKCOB,

JOII 16. lludpoBbie UHCTPYMEHTHI,
JOII 17. OcHOBBI TATEeHTHOHN aHATUTUKH,
JOII 18. LludpoBble 1 TpaaUIIHOHHBIC
TEXHOJIOTHH B TOKYMEHTHPOBAHUH
npoheCCUOHATBHOI IesATeNbHOCTH,
JOII 19. ®opmupoBaHue TMYHOM
(hMHAHCOBOM CTpaTeruH,

JOIT 2. Hudporoii au3aiitH: 0CHOBBI
KOMITBIOTEPHOH TpaduKH,

JOII 3. TudpoBoit MapKeTHHT:
WHCTPYMEHTHI B3aUMOJICHCTBHS C LI€TIEBOM
ayauTopuei,

JOIT 4. [Tudposas Tpanchopmarus
Ou3Heca U BIACTH,

JOIT 5. VR/AR: moaenupoBanue,

JOII 6. BIIJIA: npoekTupoBaHue U
KOHCTPYKIHS,

JOII 7. OcHOBHI pacTpoBOH TpadHKH,
JOII 8. KoHueniust ycTOHYHUBOTO
pasButus. KopropatiuBHoe yrpasieHUe B
kontekcre ESG,

JOII 9. OcHoBHBIE POOITEMBI
o0ecre4eHHs KOOI IS CKOM
0€30MIacCHOCTH,

OcHoBsl Digital Humanities: kynerypa,
KOMMYHHKaIHsL, Tdpa,

TakeThl MHKEHEPHOTO aHaIn3a B 3a/1a49ax
npodeccnoHaIbHOH chepsl,
OddexruBnas nndorpaduxa,

ApXUBHas IPaKTHKA,

TocynapcTBeHHBIC, MyHULIUIATIBHBIC U
BEIOMCTBEHHEIC apXHBBI,

3apy0OexxHOe apXHBOBE/ICHUE,
HayuHo-TexHWUUYECKHE U SKOHOMHYECCKHE
ApXUBBHI,

Opranusanys paboTsl ¢ 00paIeHHIMU
rpakiaH,

VYnpasneHne 1 SJKOHOMUKA XpaHESHUS
JOKYMEHTOB,

VYnpasnenue HHOOPMAITHOHHBIMA
pecypcamu 3a pyOexom,

dopmupoBaHue OU3HEC-apXUBa,
JloKyMEHTallMOHHOE 00eCIIeueHUE
CHCTEMbI MEHE/PKMEHTA KaueCTBa,
CranapTu3anus JOKyMEHTAI[HOHHOTO
obecrieueHns1 YIpaBIeHHs 1 apXHBHOTO
Jerna,

HR-digital,

Python [uis1 pereHus Hay4YHBIX 33714,
BepObabHble U BH3yalbHBIE KOIBI B
COBPEMEHHON KOMMYHHKAIUH,
NHKUHEUDUHTL B KDEATURBHEIX IIMMbDOBEBIX

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IIK-3.1

Hayxka o 1aHHBIX B TPaHCHIOPTHBIX
cUcTeMax,

JOIT 1. Hudporast 6€30MaCHOCTh: OCHOBBI
3amuThl HHGopMaruu u uudpoas
THTHEHa,

JOIT 10. Otuka undpoBoii cpeapl,

JOII 11. ITudposoit HHCTpyMEHTAPHH B
ousHece,

JOII 12. DxonoMuKa Tpyaa,

JOII 13. cKycCTBEHHBIN UHTEIUICKT B
YIPaBICHUH YETIOBEUYECKIMHU PECYPCAMH,
JOII 14. Crapran B npodeCCHOHAIBLHON
JIeSITeIbHOCTH: TPEH]IbI 1 HHHOBALMOHHEIE
cTpareruu nupoBoii TpaHchopmaluu,
JOII 15. ABromaru3amus u
MPOrpaMMHUPOBAHUE ITPOMBIIICHHBIX
KOMIIIEKCOB,

JOIT 16. lludpoBbie HHCTPYMEHTHI,
JOII 17. OcHOBBI TATEeHTHOHN aHATUTUKH,
JOII 18. Lludposble 1 TpaaUIIHOHHbIC
TEXHOJIOTHH B TOKYMEHTHPOBAHUH
npodeccuoHanbHOM AeATeNbHOCTH,
JOII 19. ®opmupoBaHue TMYHOM
(hMHAHCOBOM CTpaTeruH,

JOIT 2. Hudporoii au3aiiH: 0CHOBBI
KOMITBIOTEPHOH TpaduKH,

JOII 3. TudpoBoit MapKeTHHT:
WHCTPYMEHTHI B3aUMOJICHCTBUS C LI€TIEBOM
ayauTopuei,

JOIT 4. [udposas Tpanchopmarus
Ou3Heca U BIACTH,

JOIT 5. VR/AR: moaenupoBanue,

JOII 6. BIIJIA: npoekTupoBaHUE U
KOHCTPYKIIHS,

JOII 7. OcHOBHI pacTpoBOH TpadHKH,
JOII 8. KoHueniust ycTOHYUBOTO
pas3Butus. KopriopariuBHoe yrpaBieHUe B
koutekcre ESG,

JOII 9. OcHoBHBIE POOITEMBI
o0ecreueHts IKOJI0THIeCKON
0€30IacCHOCTH,

OcHoBsl Digital Humanities: kynbsrypa,
KOMMYHHKaIHsL, Tudpa,

[TakeThl HH)KEHEPHOTO aHAIU3a B 331a4ax
npodeccnoHaIbHOH chepsl,
OddexruBnas nndorpaduka,
3apyOexHOe apXUBOBE/ICHNUE,
HayuHo-TexHHUECKHE U SKOHOMHYECKHE
ApXHBBI,

Ynpasnenue HGOPMAIIMOHHBIMU
pecypcamu 3a pyOexom,

HR-digital,

Python juist pemmennst HayIHBIX 3a7ad,
BepOasbHble 1 BU3yabHbIE KOIbI B
COBPEMEHHOW KOMMYHHUKAIIHH,
WHXUHUPUHT B KPEaTUBHBIX IIU(DPOBBIX
TEXHOJIOTHUSIX,

HudopmannoHHble TEXHOJIOTHH B
npodeccnoHaIbHOH NesTeIbHOCTH,
HckyccTBEHHBIN UHTEIUIEKT B HAYYHBIX
HCCIIEIOBAHUSAX,

OT BuEOUTp 10 aHUME: BBEICHHE B
COBPEMEHHBIE HCCIIEIOBAHIS MeTNa,
dunocodckre npobIeMbl HCKYCCTBEHHOTO
WHTEJUICKTA,

IudpoBuzaius KpeaTUBHBIX UHITYCTPHIA,
Hudporoii Menranu3aiin

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




IIK-3.2

HudopmannoHHO-aHATUTHYECKAS H
OpraHM3alMOHHO-aIMUHUCTPATUBHAS
MOJJIEPKKA YIIPABIEHUECKOH 1eATeIbHOCTH
PYKOBOAUTEII,

ApxuBHas NIPAKTUKA,

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

8 JlokyMeHTaIMoHHOE o0ecIieueHne
CHCTEMbI MEHE/PKMEHTA KaueCTBa,
CrangapTuzanys JOKyMEHTallHOHHOTO
obecrieueHns YIpaBIeHHs 1 apXHBHOTO
Jena
TTIK-4 Cniocoben JloKyMeHTaIMoHHOE 00ecTieYeHHE [ToaroroBka k npoueaype 3auThl 1
OCYIIECTBIATh VIPaBICHUS B HETOCYNAPCTBEHHBIX 3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
JOKyMEHTHUPOBaHHUE OpTaHU3aLUsIX, paboTsl,
yIpaBIeHYECKON JlokyMeHTOBeIeHHE, IMoaroroBka k cradye u caada
JesITeIbHOCTH B opranuzanuu  |KagpoBoe aenonpon3BozcTBo, rOCYJapCTBEHHOTO YK3aMeHa
Mertoarka panuoHaIN3AIHN
JOKyMEHTAI[MOHHOTO 00eCcnedeHust
9 yIpaBIIeHU,
O3HaKOMUTEIbHAS MTPAKTHKA,
IIpoekTHas mpakTHKa,
JlokyMeHTaIMoHHOE o0ecIieueHne
MIEPErOBOPHOH eI TENLHOCTH,
JlokyMeHTaIoHHOE o0ecIieueHne
YIPaBJICHUS MTEPCOHAIIOM,
Opranu3zanys 1eJ10BOi NepenucKu
TIK-4.3 MeTonuka panoHanu3anuu [ToaroroBka k npolueaype 3auThl 1
JIOKyMEHTAI[HOHHOTO 00eCIeYeHUs 3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
10 yIpaBJIeHUs, paboThl,
JloKyMeHTannOHHOE 00eCIIeueHUe IMoaroroBka k ciade u caada
yIpaBJIeHUs IEPCOHAIOM rOCYJapCTBEHHOTO YK3aMeHa
TIK-5 CniocoGeH Bectn Kanposoe nenonpounsBoactso, [ToaroroBka k mporeaype 3aluThl 1
KaJpoBO€ AEJIONpPOn3BOACTBO U | TpymoBoe mpago, 3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
11  |mokymeHTHpOBaTh TpyHOBbIe |JJOKyMEHTallMOHHOE OOeceueHHE paboTsl,
OTHOIICHHS YIPaBJICHUS MTEPCOHATIOM IMoaroroBka k ciade u caada
rOCYJJapCTBEHHOTO YK3aMeHa
TIK-5.1 Kanposoe nenonpounsBoactso, [ToaroroBka k mporeaype 3aluThl 1
TpynoBoe mpaBo 3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
12 paborTsl,
IMoaroroBka k crade u caada
rOCYJJapCTBEHHOTO YK3aMeHa
TIK-5.2 Kanpooe nenonponsBoacTso [ToaroroBka k mporeaype 3aluThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
13 paborTsl,
IMoaroroBka k ciade u caada
rOCYJJapCTBEHHOTO YK3aMeHa
TIK-5.3 JloKyMeHTaIMoHHOE 00ecTieYeHHE [ToaroroBka k mporeaype 3aluThl 1
YIPaBJICHUS TEPCOHATIOM 3alIKTa BHITYCKHOW KBATU(HKAIOHHOM
14 paborTsl,

HOI[I‘OTOBKH K ¢Ja4y€ U caadya
TOCYAapCTBEHHOI'O 3K3aMEHa
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IK-6 CrnocobeH npruMeHSTb
HPHHLUIIBI, METOAB! ¥ HOPMBI
OpraHU3alUH XPaHeHHU,
KOMILJIGKTOBaHUs, y4eTa 1
HCTIONB30BaHHS APXUBHBIX
JIOKyMEHTOB

ApXWBHas PAKTHKA,

ApxuBoBeneHuUE,

TocynapcTBeHHbIe, MyHHIIUITATBHBIE H
BEIOMCTBEHHbIEC apXUBBI,

3apy0OesxHOe apXHUBOBE/ICHHE,
MupopmanmonHoe odecrieueHue
yIIpaBJIeHNUS,

Mupopmanmonnsie Texnonoruu B I0OY u
apXHBHOM JIelie,

Meroauka pauroHanu3anuu
JIOKyMEHTAI[HOHHOTO 00eCIeYeHUs
yIpaBieHus,

HayuHo-TexHWUUYECKHE U SKOHOMHYECCKHE
ApXMBBI,

ObecnieueHne COXpaHHOCTH, PECTaBPaLUs
Y KOHCEpBalMs JT0KYMEHTOB,
Opranusanys paboThl C TEXHOTPOHHBIMH
apxuBaMH,

CucteMbl IMEKTPOHHOTO
JIOKYMEHTO000pOTa,

YnpasneHne 1 SJKOHOMUKA XPaHEHHS
JIOKyMEHTOB

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

16

IIK-6.2

ApXUBHas IPaKTHKA,

MupopmanmonHoe odecrieueHue
yIIpaBJIeHNUS,

MNupopmanmonnsie rexnonoruu B I0OY n
apXHBHOM JIelie,

OO6ecrieueHue COXPaHHOCTH, PECTaBPAIUS
1 KOHCEpBaIWs JOKYMEHTOB,
Opranuzanus paboThl C TEXHOTPOHHBIMHU
apXuBaMH,

CucTeMbl 3JICKTPOHHOTO
JOKyMeHTooOOopoTa

[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

17

IK-6.3

3apy0OexxHOe apXHBOBE/ICHUE,
Mertoarka panuoHaIN3AIHN
JOKYMEHTAI[MOHHOTO 00eCIIeUeHUs
yIIpaBJIeHNUS,

Hay4HO-TeXHHYECKHE i IKOHOMUYECKHE
ApXUBBHI,

ObGecrieueHue COXPaHHOCTH, PECTaBPAIUS
1 KOHCEpBaIWs JOKYMEHTOB,

CucTeMbl 3JICKTPOHHOTO
JOKyMeHT0000poTa,

VrpasieHue 1 SKOHOMHUKA XpaHECHHS
JIOKyMEHTOB

IToxroToBka K npowuenype 3auuThl 1
3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,

IMoaroroBka k ciade u caada
rOCY/IapCTBEHHOI'O 3K3aMeHa
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IK-7 CnocobeH npruMeHSTb
3aKOHO/IATEIBHYIO 1
HOPMAaTHBHO-METOANIECKYIO
6a3y
nH()OPMAIMOHHO-TOKYMEHTAI
HOHHOTO 00ecreueHns
YIIpaBJICHUS U apXUBHOTO Jiela

HudpopManmoHHO-aHATUTHYECKAS 1
OpTaHU3aLMOHHO-aAMUHUCTPATHBHAS
MOJIJIEPIKKA YIIPABICHUECKOH NeATeIbHOCTH
PYKOBOAUTEIL,

I'paxxnanckoe mpago,
AIMUHUCTpaTUBHOE IPABO,
ApXuBHOE IpaBo,

JloroBopHasi JoKyMeHTalusl,
HudopmanmonHast 3BpUCTHKA,
MupopmanmonHoe odecrieueHue
yIpaBJeHNUS,

MHupopmanMoHHbIIT MEHEIKMEHT,
HWcropus apxusos B Poccun,
Meroauka pauroHanU3auu
JIOKyMEHTAI[HOHHOTO 00eCIeYCHUs
yIpaBieHus,

OpraHu3alroHHOE MPOSKTHPOBAHHE,
Opranuszanys 1 TEXHOJIOTUs
JIOKyMEHTAI[HOHHOTO 00eCIeYCHUs
yIpaBieHus,

Tpynosoe npaso,

Ynpasnenue HGOPMAIIMOHHBIMU
pecypcamu 3a pyOexom,
MNupopmanmonHoe npagso,
VYnpasieHue npoeKkTamMu B
npodeccuoHanbHOM AeATeNbHOCTH,
AyIuT TOKYMEHTaIBHOTO (hOH/Ia
OpTaHM3aLUH,

JlokyMeHTaIllHOHHOE 00ecIieueHne
CHCTEMbI MEHEPKMEHTA KauecTBa,
HopmaruBHOE perynupoBaHue
JOKyMEHTAI[HOHHOTO 00ecnedeHust
YIpaBIeHYESCKON e TETBHOCTH,
CrangapTuzanys J0KyMEHTallLOHHOTO
obecrieueHns YIpaBIeHHs 1 apXHUBHOTO
Jena

[Toaroroska k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

19

IIK-7.1

HudopmanmonHast I3BpUCTHKA,
MupopmanmonHoe odecrieueHue
yIpaBJIeHNUS,

MHupopmaliMoHHbIIT MEHEIKMEHT,
HWcropus apxusos B Poccun,
Ynpasnenue HHOPMALIMOHHBIMU
pecypcamu 3a pyOexom,
MupopmanronHoe npaso

[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa

20

IIK-7.2

HudpopManmoHHO-aHATUTHYECKAS 1
OpTaHU3aLMOHHO-aAMUHUCTPATHBHAS
TIOJIIEPIKKA YIIPABIEHUYECKOH JAEATEeIbHOCTH
PYKOBOAUTEII,

I'paxxnanckoe npaso,
AIMUHUCTpaTHBHOE IPAaBO,

ApXuBHOE IpaBo,

JloroBopHasi JOKyMeHTausl,
Opranusanus U TEXHOJIOTUS
JOKYMEHTAI[MOHHOTO 00eCcnedeHust
YIpaBJIeHus,

TpynoBoe npaso,

VYipasieHue NpoeKTaMmu B
npodeccuoHanbHON AeITeNbHOCTH,
CranpapTusanus 10KyMEHTAallMOHHOTO
obecrieueHts YIpaBIeHHUs 1 ApXUBHOTO
nena

[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa




TIK-7.3 MeTtonuka paroHanu3anuu [Toaroroska k npoueaype 3amuThl 1

JOKYMEHTAI[MOHHOTO 00eCTIeUeHUs 3aIll{Ta BBITYCKHOH KBaTH()UKALIOHHON
yIIpaBJIeHNUS, paboTsl,
OpraHu3alnoHHOE IPOCKTUPOBAHHUE, IMoxroToBka K caadye U ciadya
AyIuT TOKYMEHTaIBHOTO (hOH/Ia TOCYJapCTBEHHOTO dK3aMeHa
21 OpraHu3aIui,

JlokyMeHTannoOHHOE 00eCIIeueHUE
CHCTEMBI MEHEKMEHTA KaueCTBa,
HopmaruBHOe perynupoBanue
JOKYMEHTAI[HIOHHOTO 00eCTIeueH s
yIPaBIEHYECKON JESATENbHOCTH

3. YKA3AHUE OFbEMA ITPAKTHUKH B 3AYETHBIX EJUHUIIAX 1 EE ITPOJOJDKUTEJIBHOCTH B HEJEJIAAX 1 B
AKAJTEMHWYECKNX YACAX

O0BbeM MPaKTHKH U €€ MPOAOIIKUTEIBHOCTh €€ TIPOBEICHHS MTPUBECHBI B TA0HIIC 4.

Tabnuya 4. Ob0vem npakmuKu 8 3a4emHbIX eOUHUYAX U ee NPOOOIHCUMETbHOCHTb

HaumenoBanus nokasarenei, XapakTepU3yOIUX 3HaYcHUE TTOKa3arelied oobemMa 1
00bEM U MPOAOIDKUTEIBHOCTh MPAKTHKH MPOJIOJKUTEIIBHOCTH TTPAKTUKU
Cemectp(bl) 10
KonnuecTBo 3aueTHBIX ¢IUHUIL 8
KomnuectBo Henens 51/6

KonnuecTBo akajeMHYeCKuX 4acoB
B TOM YHCIIE: 288

KOHTPOJIUPyEMasi CaMOCTOsITelIbHasl paboTa
(cocraBneHue u BpIada 00yJaromeMycs 3agaHus(i)
JUIsL BBITIOJTHEHHMS! OTIPE/ICIICHHBIX BUJIOB PadoT,
CBSI3aHHBIX ¢ Oymymieit mpodeccnoHambHOH
JeSATENILHOCTBIO, JUIsl cOOpa 1 aHau3a JJaHHbIX U
MaTepHaoB, IPOBEACHHS HCCICIOBAHMUIA;
O3HAKOMJICHHUE C TIPaBUJIAMU BHYTPEHHETO TPYAOBOTO
pacropsiika MecTa MPaKTHKH, ¢ TPEOOBAHMSIMH OXPAHBI
TPYJa ¥ TEeXHUKH 0e3011aCHOCTH, METOIUIECKAs
IIOMOIIb 00yYarOMNMCS, TEKYIIHIT KOHTPOITh
MPOXOKJICHHS TPAKTUKH O0YYAIOLIUMCS),
aKaJeMIYEeCKIX JacoB 2

CaMOCTOSATENbHAs PaboTa (BBIIOIHEHUE ONTPEAeIeHHBIX
BUJIOB Pa0OT, CBSI3aHHBIX C OyayIlei
poQecCHOHANBHOM NeaTeIbHOCThIO-IIPAaKTHIeCKast
MOJIrOTOBKA 00YYArOIINXCS ), AKaJICMUYECKHX YaCOB 31

camocTosTeNbHas padoTa (COOp U aHaIU3 IaHHBIX U
MaTepuaJioB, IPOBEICHHUE MCCIICIOBAHUIH,
(hopMyIHpOBaHKE BBIBOJOB IO UTOraM MPAKTHKH;
Hanvcanue, opopMIICHHE U cllada Ha IPOBEPKY
PYKOBOJMTEIIIO MIPAKTHKK OT YHHBEPCHTETA
MMMCHMEHHOTO OTYETa O IPOXOXKICHUH MPAKTHKH;
MOJy4YECHHE OT3bIBAa OT Pa0OTHHUKA MPOQUILHOM
OpTaHM3alUH; IOATOTOBKA YCTHOTO JIOKIIA/Ia O
MIPOXOKJICHUH TIPAKTUKH ), AKQJIEMUYECKHX YaCOB 251

KOHTPOJIb (aHAIN3 BBHITIOJHEHHBIX OTPEICICHHBIX
BUJIOB Pa0OT, CBS3aHHBIX ¢ OyayIiei
podeCcCHOHATBHOM AEATEIPHOCTHIO, TAaHHBIX U
MaTepUaJIOB MO Pe3yNIbTaTaM UCCICIOBaHUH,
cobeceoBaHuUE IO COMEPKAHUIO MUCHMEHHOTO OTYETa,
YCTHOTO JIOKJIaJa U pe3yJibTaTaM MPaKTUKH,
OLICHUBAHKE TPOMEIKYTOUHBIX U OKOHYATEIBHBIX
PE3YIABTATOB MPOXOXKICHNUS MPAKTUKH ), AKaTEMUUECKUX
4acoB 4

4. COHEPXXAHHUE (ITOPAAOK OPTAHU3ALIMHN U TIPOBEJJEHUA ITPAKTUKW) 1 @OPMbI OTUETHOCTH T10
IMPAKTUKE

4.1 Tlopsinok opraHu3anyy ¥ MPOBEACHUS PAKTUKU




[pakTryeckas HOATOTOBKA IPH MPOBEACHUH PAKTUKHA MOXKET OBITh OPraHU30BaHHA!
- HETIOCPEICTBEHHO B YHUBEPCUTETE, B TOM YHCIIC B CTPYKTYPHOM MOJIPA3/Ie/ICHUH YHUBEPCHTETA, IPSTHA3HAYCHHOM IS
MIPOBEJCHUS MPAKTHYESCKON MOATOTOBKH NP MPOBEICHUY MTPAKTHKH;
- B OpraHM3alliH, OCYIIECTBISIONICH IeITeIbHOCTh MO MPO(UIII0 COOTBETCTBYIOIICH 00Pa30BaTE/IbHOM IIPOTrpaMMBI (Jajzee —
npoQHIbHAS OpraHU3aIys), B TOM YUCIIE B CTPYKTYPHOM MOJpa3iesieHHy poQUIBHOM OpraHu3anny, IpeTHa3HaueHHOM JUIs
MPOBEICHHUS IPAKTUYESCKOM MMOATOTOBKH MPH NPOBEICHUH IPAKTHKY, HA OCHOBAHHUH JIOTOBOPA O MPAKTHYESCKOIl OITOTOBKE
00yJaromInXCsl, 3aKITI0YaeMOT0 MEKITY YHHBECUTETOM U MPOQUIBHOI OpraHu3aluei.
Hamnpagnenue Ha MpakTHKy 0(OpMIISICTCs IPHKa30M PEKTOpa WIIH HHOTO YIIOJTHOMOYSHHOTO UM JOJKHOCTHOTO JIMIA C
YKa3aHHEM 3aKpeTUICHHS KaKJI0Tro 00ydJaromerocs 3a OpraHu3anuei (CTpyKTypHBIM MOApa3aelicHHeM YHUBEPCUTETA WIH
Npo(UIIBHOM OpraHU3alneil), a TAKXKE C YKa3aHHUEM BHJIA (TUIA) U CPOKA IPOXOXKICHUS IPAKTUKH.
TumnoBkie (GOPMBI JOTOBOPOB O MPAKTUIECKOH MOATOTOBKE 00YYAIOIINXCSI U IPUKA30B O HANPABICHUH HA MPAKTHKY, Pa3MeIeHbI
Ha o ULIMATBHOM caiiTe YHUBEpCUTETa B mozpaszele «JJokyMeHThD» paszena « OCHOBHBIC CBEJCHHS 00 OpraHH3aIHny.
[Mopsimok opraHU3auy U MPOBECHNUS IPAKTUKY IO dTallaM €€ POXOXKICHHUS PUBEICHBI B TabmuIe 5.

Tabnuya 5.I1opsadok opeanuzayuu u npogedeHus: NPAKmuKy no JManam

HaumenoBanue 3Tana npakTuku

[Topsinok opranuzanuu ¥ IpoBeIeHHs IPAKTUKH 10 Taram

HauanbHubiii

O3HaKOMIIEHHE C ITPaBUIIAMH BHYTPEHHETO TPYAOBOTO PACHIOPSIKA, TIPOTHBOIIOKAPHOI
6€30I1aCHOCTH, CAHUTAPHO-IIHICMHOJIOTHUSCKUX ¥ THTHECHUYECKUX HOPMAaTHBOB, OXPaHbI
TpyAa ¥ TeXHUKH Oe3omacHocTh [IpoduiibHOM opranu3anuy u (Wiv) YHHBEpCUTETA
(CTPYKTYpHOTO MMOApa3/eieHHs] B KOTOPOM OPraHH3yeTCs IPAKTHKA)

O3HaKOMIIEHHE C PEKUMOM KOH(DHUICHIIMATBHOCTH.

CocragiieHue 1 Bblja4a oOyvaromemMycs 3aqanus(i) 1Jis BBINOIHEHHS ONPEICIICHHBIX BUJIOB
paboT, cBA3aHHBIX ¢ Oyaymiel mpoecCnoHANBFHON NesITENbHOCTBIO, COOpa 1 aHaIn3a
JaHHBIX U MaTePHAJIOB, IPOBEACHHS HCCICAOBAHHN ), METOANYECKAs TIOMOIIIb.

OcHOBHOI

COop 1 aHaJIU3 JaHHBIX U MaTepPHUaIoB, IPOBEACHUE UCCIECIOBAHUI:

B nipomecce mpoxoxaeHus TPeIIUIUIOMHON MPAKTHKH 00YYaIOIINICs BBIIONHSIET
CJIEYIOLIME 3a/1aUu:

- U3y4YEeHHUE CTPYKTYPHI OpraHU3aluu U onpeeneHne Mecra cayxobl I0Y B 9T0# cTpyKTypE;
- BBISIBJICHUE U aHAJIN3 OPTaHMU3AI[MOHHBIX U HOPMAaTUBHO-METOAMYECKUX JOKYMEHTOB
OpTaHM3alUH, ONPENSIIOMNX GYHKIIHOHUpOoBaHUe crcteMbl JOY:

- onrcaHue paboThl CO BCEMH BUAAMH JOKYMEHTOB: BXOASAIINMH, UCXOSALIUMH U
BHYTPEHHHMH,

- aHaU3 UHGOPMAIIMOHHBIX U IOKYMEHTALMOHHBIX IOTOKOB B OpPraHU3alMy, aHAJIU3 yueTa U
o0beMa JOKYMEHTO000pOTa OpTraHN3allHH;

- OIpeeNieHne CYIIeCTBYIOIUX IPOOIeM B OpraHU3alyy JeI0POU3BOICTBEHHON paboThI
HCCIeyeMOi opraHu3anuu

- BBISIBJICHUE [TPUOPUTETHBIX HAIIPABJICHUH aBTOMAaTU3alU JOKYMEHTAI[IOHHOTO
obecrieueHns YIpaBIeHHsI B OpraHU3aIuN

- YCTaHOBJICHUE [T Kax 101 QyHkimu paboTHuKa cinyx0sl JJOY npaB U OTBETCTBEHHOCTH,
00eCTIeunBaONINX KOPPEKTHOE BHIMIOIHEHHE 3TON (PYHKIIUY B paMKax JeSITeIbHOCTH
OpTaHM3aLUH;

- opopMIIeHHE Ka[POBBIX JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHHSAMU TPYHLOBOTO
3akoHonatenbcTBa Poccuiickoit denepanyy v J0KaJIbHBIMU HOPMATUBHBIMH aKTaMHU
OpTaHH3aIUH;

- opraHusanus paboThl 110 yUeTy, XpaHSHHUIO U Iiepesiade B COOTBETCTBYIOLIEE CTPYKTYPHOE
mofipa3iesieHHe TOKYMEHTOB TEKYIIIETro JeI0NPOU3BO/ICTBA,;

- 000CHOBaHNE HEOOXOIUMOCTH COBEPIIEHCTBOBAHHS CHCTEMbI JOKYMEHTAILIMOHHOTO
obecrieueHrs YIpaBJIeHHsI OpTraHu3aliu;

- pa3paboTKa HOMEHKJIATypbl €]l OpraHU3allH, B TOM YUCIIE B CHCTEME €€ DJIEKTPOHHOTO
JOKYMEHT0000pOTa;

- (hopmynupoBaHHE PEKOMEHIALMK [0 OPraHU3aMK XPAHEHUS JOKYMEHTOB B COOTBETCTBUH
¢ TpeOOBaHHUSIMH TPYAOBOTO, apXUBHOTO 3aKOHONATeNIbCTBa Poccuiickoit deneparu u
JIOKaJIbHBIMM HOPMAaTUBHBIMU aKTaMH OPTaHU3aLlUH.




BelmonHeHUE onpeieNIeHHBIX BUIOB Pa0OT, CBSI3aHHBIX ¢ Oyaymiel mpodeccnoHanibHOM
JIESITENILHOCTBIO (MPAKTHYECKAs TIOATOTOBKA):

1. AHaNM3 ¥ COMTOCTaBIICHHE METOMIOB YIOPSIOYCHUS COCTaBa JOKYMEHTOB U
UH()OPMALMOHHBIX TTOKa3aTelIei OpraHu3aliu

2. BeIsiBlIeHNE IPUOPUTETHBIX HAITPABICHHUI aBTOMATH3aUH JOKYMEHTAIIHOHHOTO
obecrieueHus yIpaBICHUs B OpPraHU3aliu

3. AHanu3 0coOCHHOCTEH XpaHEeHHS JOKYMEHTOB Ha Pa3IMYHBIX MAaTEPUATBHBIX HOCHTEISX
4. Pa3paboTka HOMEHKJIATYPBI JIe)l OPraHU3aliH, B TOM YHCIIC B CUCTEME €€ HICKTPOHHOTO
JOKyMeHTooOOopoTa

5. OnpeneneHue CyIeCTBYONIUX MpoOiIeM B OpraHU3aliy AeJI0MPOU3BOICTBEHHON paboThI
HCCIIeTyeMOl opraHu3anuu

6. YcraHoBneHue 1S KaxI0W GyHKIUM pabotHuka ciyxObl IOV npaB 1 OTBETCTBEHHOCTH,
00eCTIeunBaONINX KOPPEKTHOE BHIMIOIHEHHE 3TON (PYHKIIH B paMKax JeSTEIbHOCTH
OpraHU3aLiu

7. OpraHmu3anus padOTHI [0 yYeTy, XpaHSHHUIO U Iiepeiade B COOTBETCTBYIONIEE CTPYKTYPHOE
HOIpa3/IesICHUE JOKYMEHTOB TEKYILETO JeIONPOH3BO/ICTRA

DopMyIpOBaHUE BBIBOJOB 10 UTOI'AM MPAKTUKH.

Hamucanue, ohopmiieHHE U c1ada Ha IIPOBEPKY PYKOBOAUTEINIO MIPAKTHKU OT YHUBEPCHUTETA
MMUCHMEHHOTO OTYETa O POXOXKICHUHU MPAKTHKH.

TTomyueHue or3biBa OT pabOTHUKA OT NMPOMUIBHOIN OpraHU3aluy.

IoaroToBka ycTHOTO AOKJIaAa O TPOXOXKICHUH MPAKTHKH.

3aKII0YNTENbHbIN

4.2 ®opMBbl OTUETHOCTH 110 IPAKTHKE

Tekymuii KOHTPOITb MPOXOKACHUS MIPAKTHKH 00YYAIOIIUXCS POU3BOJUTCS B IUCKPETHBIC BPEMEHHbBIE HHTSPBAIIBI
PYKOBOJMTEIIEM MTPAKTUKHU OT YHUBEPCUTETa B hopMe cobeceroBaHus O pe3yibTaTaM BIIIOIHCHHS 3aIaHUi Ha TIPAKTHKY.
[IpoMeskyTodHas aTTecTalus 1Mo MPaKTHKe IPOBOAUTCS B (hopMe AudPepeHIITpOBaHHOTO 3a4eTa (3aueTa ¢ OIeHKO#)
(ITpunoxenue 2).

dopMaMy OTYETHOCTH T10 HACTOSIIIEH MPAKTHKE SBISIOTCS:

— IIHCBMEHHBIN OTYET MO MPAKTHKE, OTPAXKAIOIIUIA Pe3yabTaThl BBEIOIHCHHS 00YYarOIIHMCs OIIPEICICHHBIX BUIOB PadoT,
CBSI3aHHBIX ¢ OyayIiei npogecCHOHAIFHON e TeNbHOCThIO, COOpa U aHANIN3a TAaHHBIX U MaTePHAJIOB, IPOBEICHUS
HCCIICIOBAHHIA);

— YCTHBIN TOKJIAJ O TIPAKTHKE.

@dopma MICEMEHHOTO 0TYeTa, €T0 THUTYIBHBII JIUCT U COJepKaHNe YCTAHOBIICHBI JIOKAIBHEIMI HOPMAaTHBHO-IIPABOBBIMU aKTaMHU
YHUBEPCHUTETA, PETYIHPYIOLMMU OPraHU3aLHIO TIPAKTUK.
Mo uToramM IPOXOXKIACHUS MPAKTHUKH 00yUaIOMIUICS MPEIOCTABIACT PYKOBOAUTEIIIO IPAKTHKU OT YHUBEPCUTETA IINCHMEHHBII
OTYET, COACPIKAILUM CIIEAYIOLINE SJIEMEHTHI:

1. TuTynbHBIH JIUCT.

2. 3anmanue(s1) U1 BBITIOJIHEHHS ONPE/ICIICHHBIX BUIOB paboT, CBA3aHHBIX ¢ Oyayliel npodeccuoHanbHON 1eATeIbHOCTHIO
(cOop u aHANM3 TAHHEIX U MaTePHANOB, IPOBEACHHE UCCIETOBAHMIT).

3. OnucarenbHas 4acTb.

4. CIMCOK UCTIONB30BAaHHBIX HCTOYHUKOB.

5. lpunoxenus (Mpy HAJIUYNN).
[IncbMeHHBIH OTYEeT Mo MPaKTUKE B paMKaxX OMUCATENbHOM YacTH BKIIIOYAET Pa3/iesbl:
1. Beenenue ((opMyITHpOBKa aKTyaIbHOCTH, HOBH3HBI, IPAaKTHUECKO 3HAYMMOCTH, [EIH ¥ 3314 BBITYCKHON
KBaJTU(UKAIIMOHHOH paboThI).
2. AHanm3 3aKOHOJATeIFHO-HOPMATHUBHON 0a3bl U HayYHOU JIUTEPATyPHI IT0 TEME BBHITYCKHON KBaNN(HUKAINOHHOX pabOTHL.
3. AHanu3 JOKyMEHTHPOBAHUS AESTEIbHOCTH OPraHU3aLUH.
4. Pe3ynbTaThl H3y4eHN HH(GOPMAIMOHHBIX U JOKYMEHTAIIMOHHBIX TOTOKOB B OPTaHMU3allMH, BECTH YUeT U aHaInu3 00beMa
JIOKyMEHTO000pOTa OpraHU3aluy; BEISIBICHUS CYIIECTBYIOIUX POOIeM B OpraHU3alyy JeI0IPOU3BOICTBEHHOI paboTh
HCCIIeyeMOH OpraHu3aIii
5. ®opMynupoBaHUe NPEIOKEHUIT [0 COBEPIIEHCTBOBAHHIO JOKYMEHTAILIMOHHOTO 00ECIIeUeH s YIIPaBICHHs U apXUBHOTO Jena
HCCIIeyeMOH OpraHH3aIHH.

PeKOMeHHyeMLIfI o0wbeM cocrasister 12 CTpaHUIl MAIIMHOIIUCHOI'O TCKCTA.

OdopmiieHne MMCEMEHHOTO OTYETA 0 MPAKTUKE OCYIECTBIISETCS B COOTBETCTBUU C OOLIMMHU TPEOOBAHUAMHU K YUESOHBIM
TEKCTOBBIM JOKYMEHTAM, YCTAHOBICHHBIMHI B CaMapcKOM YHHBEPCUTETE.

5. MATEPUAJIBHO-TEXHMYECKOE OBECITEYHEHUE 1 MTHOOPMALIMOHHBIE TEXHOJIOI' A, BKIIIOYA S
MEPEYEHB ITPOI'PAMMHOTI'O OBECIIEYEHU (B TOM YUCJIE OTEYECTBEHHOI'O ITPOU3BO/JICTBA),
HEOBXOAMMOI'O JJI1 OCYINECTBJIEHMA OBPA3OBATEJIBHOI'O ITPOLIECCA T10 ITPAKTHUKE

5.1 Onucanue MaTepuaaIbHO-TEXHUYECKOTO 00eCTIeUeHHSI

Ta@mua 6. Onucanue mamepuailbHO-MexXHu4ecKkoco obecneuenus




Tun nomenieHus

CocraB 060py11013aHI/151 1 TCXHUYCCKUX CPEACTB

YueOHble ayTUTOPUM ATl IPOBEACHUS IPYIIIOBBIX U
WHAWBUYaJIbHBIX KOHCYJIBTAlUN

Ipe3eHTaMOHHAsE TEXHHUKA (IIPOSKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), ydeOHast MeOeIIb: CTOJBI, CTYIIbS JUIS
00y4aroIINXCsT; CTOJ, CTYJ IS IIPETOaBaTes

YdeOHbIe ayTUTOPHH AJIS TEKYIIET0 KOHTPOJIS U
MPOMEKYTOUHOM arTecTaluun

[pe3eHTannoHHAasI TEXHUKA (TIPOEKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), yueOHast MeOeb: CTOJNbI, CTYJbS JIJIs
00y4JaromuXCs; CTOI, CTYJ JUIS TIPEeTIoJaBaTedIsl.

HOMGIIIGHI/HI JUJIsL CaMOCTOSTEIIBHOM pa6OTI>I

KoMmItbroTepHasi TEXHUKA C BO3MO)KHOCTBIO MOJIKITIOUCHUS K CETH
«HTEpHET» M 00eCIIeYeHnEM JOCTYIIA B JIEKTPOHHYIO
nH(pOpMaLIMOHHO-00pa3oBaTenbHyto cpeny Camapckoro
YHHBEpCUTETa; yaeOHast MeOelb: CTONBI, CTYIbS ISl 00YJaIOIIUXCS;
CTOJI, CTYJ JUIsl ITPETogaBaTesis

Oprann3oBaHO aCHHXPOHHOE B3aHMMOJIEHCTBHE 00yUaIOIIErocst U pyKOBOAUTEIS MPAKTUKH OT YHUBEPCHUTETA C
HCIIONB30BAaHNEM 3JIEKTPOHHON HH(POPMAIIMOHHOM 00pa3zoBaTensHoi cpensl (nanee - D9MMOC) yHHBepcHuTeTa Yepe3 CHCTEMY
JIMYHBIX KaOWHETOB 00y4arouMxcs U npenojaasarencii. O0yyaromuics pa3MeIaeT B JMYHOM KaOWHETe MUChbMEHHBINA OTYET 110
HpaKTHKE H OT3BIB PA0OTHHKA OT MPOQHIEHOI OPTraHU3aIiHK B CIIydae, SCIIH IPAKTHKA IIPOBOJUIACH B IIPOPUIBEHOM

OpraHu3aluy.

PykoBomuTENb IPAKTUKU OT YHHBEPCUTETA MPOBEPSIET H BEPUPHIUPYET Pa3MeIleHHbIE OTUYETHBIC TOKYMEHTHI O
MPOXOXKACHUH MPAKTUKH, OT3bIB PA0OTHHKA OT MPO(UIBHOM OpPraHU3alMy U MPOCTABISICT OLICHKY O Pe3yJIbTaTaM
MIPOMEXKYTOYHOM aTTeCTAIlH B BEAOMOCTB. [lociie 3Toro oTueT 00y4Jaromerocs, OT3bIB, OIIEHKA MO Pe3yNbTaTaM MPOMEKYTOTHON
aTTecTaluy U pe3yabTaThl 0CBOCHHS 00pa3oBaTenbHOl nporpaMmel coxpaHsotes B YNOC («DaeKTpoHHOE MOPTHOIHO

oOydatomierocsn )

IpakTuyeckas MOArOTOBKA IPH MPOBEICHHUH PAKTHKU 00YYarOLIUXCSI C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 30POBBsI (asee
- OB3) 1 UHBaNHIOB OPTaHU3YETCS C YYETOM 0COOCHHOCTEH UX MCUXO(U3NUECKOTO PA3BUTHSI, HHANBUIYaIbHBIX BO3MOKHOCTEH
U cocTosiHUS 310poBbi. OOydvaromruecs u3 yuciia uHBaiuoB 1 i ¢ OB3 obecnieveHsl eyaTHbIMU U (W) 3JIEKTPOHHBIMU
00pa3oBaTeIbHBIMU pecypcamMu B popMax, aIalTHPOBAHHBIX K OTPAHUIEHHSM HX 30POBBSI.
5.2 Tlepe4eHpb TMIIEH3MOHHOTO IPOTPAMMHOTO 00ECTICYCHHUS

Tabnuya 7

HaunmenoBanue

Tun u pekBU3UTHI pecypca

1 |MS Windows XP (Microsoft)

Microsoft Open License Ne19219069 ot 09.06.2005, Microsoft
Open License Ne19357839 ot 13.07.2005, Microsoft Open License
Ne40732547 ot 19.06.2006, Microsoft Open License Ne40796085 ot
30.06.2006, Microsoft Open License Ne41430531 ot 05.12.2006,
Microsoft Open License Ne41449065 ot 08.12.2006, Microsoft
Open License Ne41567401 ot 28.12.2006

2 |MS Office 2010 (Microsoft)

JHorosop NeYUT-P3-003/12 ot 03.12.2012

3 [MS Windows 10 (Microsoft)

Microsoft Open License Ne68795512 ot 18.08.2017, Microsoft
Open License Ne87641387 ot 01.03.2019, Jorosop Ne DA-113/16
ot 28.11.2016, JoroBop Ne DA-24/17 ot 24.08.2017, loroBop
Nel5-07/18 or 15.07.2018, Jorosop NeDK-37/19 ot 21.06.2019,
JHorosop NeDK-87/21 ot 14.12.2021, JInieH3MOHHBIH ZOTOBOP
Ne01/06-19 ot 24.06.2019, Cybnuuen3uonHsiid goropop Ne35/21 or
19.01.2021

B TOM YHCJIC TICPECUCHDb JIMIICH3UOHHOTO IIPOrpaMMHOI0 00€ecreyeHusT 0TEYECTBEHHOIO MIPONU3BOACTBA:

Tabnuya 8

Ne

HanmenoBanue
n/n

Tur u pexBU3UTHI pecypca

1 |Kaspersky Endpoint Security (Kaspersky Lab)

Jorosop NeDK-74/18 ot 30.11.2018

5.3 IlepeyeHs cBOOOAHO PACHPOCTPAHIEMOTO IIPOTPAMMHOTO 00eCTIeUeHHS

1. Apache Open Office (http://ru.openoffice.org/)
2. Adobe Acrobat Reader
3. Google Chrome

B TOM YHCIIE [IePEYCHb CBOOOAHO PACIPOCTPAHAEMOTO IPOIrPAMMHOTO 00CCIICYCH s OTEUSCTBEHHOTO IPOM3BO/ICTRA:

1. ArruBupyc Kaspersky Free
2. Slunexc.bpaysep




6. YYHEBHO-METOANMYECKOE U THO®OPMAILIMOHHOE OBECIIEYEHUE ITPAKTUKI
6.1. OcHOBHas uTEparypa

1. Topenos, H. A. MeTomonorust HayYHBIX HCCIEIOBAHHH [ DNEKTPOHHBIH pecypc]: yaeOHUK 1 OakaaaBpHuara U MarucTparyps /
H. A. Topenos, /1. B. Kpyrmos. — M.: M3narensctBo FOpaiit, 2016.

— Pexxum nocryna: https://urait.ru/book/metodologiya-nauchnyh-issledovaniy-394276

2. I'punbepr, A.C. JlokymeHTanimoHHoe odecrneueHue ynpasienus : yueonuk / A.C. I'pun6epr, H.H. Topbaués, O.A.
Myxamermuna. - Mocksa : IOuuTH-/ana, 2015. - 391 c. : Tabmn., rpad., wi., cxemsl - bubnworp.: c. 382-383. - ISBN
978-5-238-01770-9

— Pexxum noctyna: http://biblioclub.ru/index.php?page=book view red&book id=115031

3. HoponuHa, JI. A. Opranuzanus 1 TEXHOJIOTHs JOKYMEHTAIIMOHHOTO 00eCIieueH!s YIPABICHUS ;| YIeOHHK U MPAKTUKYM IS
akageMmdeckoro Oakanaspuara / JI. A. [loponnna, B. C. UpntukoBa. — Mocksa : U3narensctBo IOpaitt, 2019. — 233 c. —
(bakanaBp. Akagemudeckuit kype). — ISBN 978-5-534-04568-0. — Tekct : anextpoHHbli / OOpa3zoBarenbHas miardopma
IOpaiiT [caiit]. — Pexxum mocryna: https://urait.ru/bcode/433078

6.2. lonoiHuTeNbHAs JInTeparypa. [lepedeHb yueOHO-METOAMYECKOTO 00eCTICUeHHS Il CAMOCTOSATEIbHOM PaboThI
00y4aroImuXxcst O MPAKTUKE

1. Bemersxanuna, A.O. JlenoBble H HaydHbIE Ipe3eHTaInH : yaeOHoe nmocodue / A.O. BrurerxkannHa. - Mocksa ; bepnus :
Hupexr-Meaua, 2016. - 116 c. : ., Tabin. - bubauorp. B kH. - ISBN 978-5-4475-8698-0

— Pexxum noctyna: http://biblioclub.ru/index.php?page=book view red&book id=446660
2. Poroxun, M.IO. JlokymeHTalmonHoe obecnieueHue ynpasieHus : npakruieckoe nocodoue / M.IO. Poroxun. - Mocksa ;

Bepmun : lupexr-Menua, 2014. - 398 c. : un. - bubmuorp. B k. - ISBN 978-5-4475-1869-1

— Pesxxum nmoctyna: http://biblioclub.ru/index.php?page=book view red&book id=253705

6.3 Ilepedyenp pecypcoB HH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTH «IHTEpHET», HEOOXOIMMBIX JISi OCBOCHHS MPAKTUKA

Tabnuya 9
ri\i HaumenoBanue pecypca Anpec Tun nocryna

Camapckas o0s1acTHasi yHUBEpcalibHasl Hay4Hast s .

1 SuGIOTeKA http://libsmr.ru/ OTKpBITHIH pecype
OTKpbITast AJIEKTPOHHAs OMONInoTeKa . . .

2 «KubepieHutiay http://cyberleninka.ru OTKpBITHIH pecype
HanmonanbHas anexTpoHHas OubmuoTexa

3 |poccuiickoro nHAekca HayaHoro nutuposanus HOB |http://e-library.ru OTKpBITHLI pecype
«E-library»

4  |Pycckas BupTyanpHas OHOIHOTEKA http://www.rvb.ru OTKpBITHLI pecype
ApX¥B Hay4YHBIX JKypHAJIOB Ha IaTdopme . . . . .

5 HAUKOH https://archive.neicon.ru/xmlui/ OTKpBITHIH pecypc

6.4 IlepeyeHb HHGOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM U IMTPOPECCHOHANBHBIX 0a3 JaHHBIX, HEOOXOAUMBIX JJISI OCBOCHHS
HPaKTUKH

6.4.1 TlepeueHb MH(GOPMALIMOHHBIX CIPABOYHBIX CHCTEM, HEOOXOAUMBIX JIJIsl OCBOCHHUS IPAKTHKU

Tabnuya 10
No
i HaumMeHoBaHne HHPOPMAIIMOHHOTO pecypca Ty 1 peKBU3UTHI pecypca
WHdopMannoHHas CripaBoYHasi CHCTEMa,
1 CIIC Konc anrtllmoc ’
HEYIRTARTLL Jlorosop Ne 1411 ot 14.11.2022
6.4.2 TlepeyeHb COBpEeMEHHBIX TPO(HECCHOHAIBHBIX 0a3 TaHHBIX, HEOOXOMUMBIX JUISI OCBOCHUS MPAKTHKH
Tabnuya 11
Ne
i HaunmMeHnoBanne nHPOPMAIIMOHHOTO pecypca Twn 1 peKBU3UTHI pecypca

Ipodeccnonanpuas 6a3a TaHHBIX,
I'K Ne DA14-12 ot 10.05.2012,
[I9b Akt BBOJA B 9KCILTyaTalHIO,
[19b Akt npuema-niepeaaqn

1 TlomHOTEKCTOBAS DJICKTPOHHAs OubIHOTEKA




5 OnexTpoHHO-OHOIHOoTeYHAs crcTeMa elibrary IMpodeccnonanpHas O0a3a TaHHBIX,

(>KypHaJbI) Jlunensuonnoe cornamenue Ne 953 or 26.01.2004
3 Vrausepcanbuble b/l anexrponHsIx nepuonmdeckux |[IpodeccrnonansHas 0a3a JaHHBIX,

uznanuii (YB/) Jlunensuonnstit qorosop Nel55-IT ot 27.06.2022

6.5 UCTIOJIb30BAHUE JIEKTPOHHON MH®OPMALIMOHHO-OBPA3OBATEJILHOM CPEJIbI, 2JIEKTPOHHBIX
BUBJIMOTEYHBIX CUCTEM, SJIEKTPOHHOI'O OBYYEHMA 1 INCTAHIIMOHHBIX OBPABOBATEJIBHBIX
TEXHOJIOT'MU AJI1 OCBOEHMA ITPAKTHUKN

B npornecce ocBoeHUs IPaKTUKK 00ydarolrecs 00ecneyeHbl TOCTYIOM K 3JIeKTPOHHOW HHPOPMAaIMOHHO-00pa30BaTeIbHON
cpere U AMeKTpOoHHO-0nomnoTeunsM cucteMaM (http://lib.ssau.ru/els). B mpomecce ocBoeHMS MPaKTHKH MOTYT IPUMEHSTHCS
3IIEKTPOHHOE 00YYCHHUE M IUCTAHIMOHHbIE 00pa30BaTeIbHbIE TEXHOIOTUH.
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Hacrosmas pabovast mporpamMmMa MpakTHKH SIBISIETCS COCTABHOM YaCThI0O OCHOBHOMW TPO(heCCHOHAIbHON 00pa3oBaTeIbHON
IIpOrpaMMBbl BbicuIero o0pa3oBanus JJoKyMeHTOBEIeHHE U JOKYMEHTAIIMOHHOE 00eclIeYeHNE YIPaBICHUS 110 HAIIPaBICHHIO
noarotoBku 46.03.02 JlokyMeHTOBEICHHE H apXUBOBEICHIE, 00eCTIeunBarollei peann3anuo OeaepaabHOro ToCyIapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTAa BhICIIET0 00pa30BaHus - OakajgaBpuar Mo HarpasiieHHIo moarotoBku 46.03.02 JJokymeHTOBeICHHE
U apXHUBOBEJICHHUE, YTBEPKICHHOTO IIPHUKa30M MUHUCTepCTBA HAyKH U BRICIIETo oOpa3oBaHus Poccuiickoit denepanum Ne 1343
ot 29.10.2020. 3apeructpupoano B Munrocte Poccun 02.12.2020 Ne 61207

CocraBuTemu:

I[OHGHT Ka(beapm BCGO6HI€I71 HUCTOPHH, MEXKAYHAPOAHBIX OTHOIIICHUI U JAOKYMCHTOBCICHUS,
KaHaAuJaaT UCTOPUYCCKUX HAYK

A. A. MaxoTun
3aBemytomuii Kadeapoii BceoOIei HCTOpHH, MEXKTyHapOAHBIX OTHOIICHUH U TOKYMEHTOBEICHUS,
JIOKTOpP UCTOPUYECKHUX HayK, podeccop

10. H. CmuproB

«_» 20 r

Pabouas mporpaMma pakTHKK 0OCYK/IeHa Ha 3aceJaHuH Kadeapsl BceoOmeil HCTOPHUH, MeXXIyHapOIHBIX OTHOUICHHH 1
JIOKyMEHTOBE/ICHUSI.
ITporoxon Ne9 ot 19.04.2023.

PyxoBomutens 0cCHOBHOU MPo(eCCHOHANBHON 00pa30BaTeNIbHOI MPOrpaMMEbI BEICIIIETo 00pa3oBaHus: JJOKyMEHTOBEICHHE 1
JIOKYMEHTALIMOHHOE 00ecIieueHre yrpaBleHHs 110 HanpaBieHU o NoAroToBku 46.03.02 JlokyMEeHTOBE/ICHUE U apXHBOBEICHUE

JI. H. Yctuna




1. IIEPEYEHD IINTAHUPYEMBIX PE3VJIBTATOB OBYUEHI A 110 ITPAKTUKE, COOTHECEHHBIX C
TUJIAHUPYEMBIMU PE3YJIBTATAMU OCBOEHU S OBPA3OBATEJILHOI TTPOT'PAMMBI

1.1 Bun u tvn npakTuku

Buz (B ToM umcie THIT) HACTOAIIEH IPAKTUKH yCTaHOBJICHBI B COOTBETCTBHHU C TpeboBaHusMu DeaepaabHOro
TOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAAPTa BBICIIETO 0Opa30BaHus - OakalaBpUar 110 HAPABICHUIO MOATOTOBKHU 46.03.02
JlokyMeHTOBEIeHHE U apXUBOBEJICHHE, YTBEPIKACHHOTO PUKa30M MUHHUCTEPCTBA HAYKH M BhICIIEro oOpa3oBaHus Poccuiickoii
Genepaunu Ne 1343 ot 29.10.2020. 3apeructpuposano B Muntoctre Poccuu 02.12.2020 Ne 61207 ¢ yueTom npuMepHOi
OCHOBHOI1 00pa3oBarenbHOl nporpammsl (nanee — [IOOIT) (mpu HanMuuKM) U pUBeIEHBI B TaOUIE 1.

Tabruya 1. Buo u mun npakmuxu

HanMmeHOBaHUS TAPaMETPOB, XapaKTEPH3YOIINX

XapaKTepucTHKA IPaKTUKU
MPaKTHKY

Bun npaktuku [IpousBoacTBEeHHAs IPAaKTHKA

Tum MIPAaKTHUKH IIPOCKTHAs MMPAaKTHUKa

1.2 TlepeyeHb IIAHUPYEMBIX PE3YJIBTATOB OOYUEHUS MPH MPOXOXKIAEHUH ITPAKTUKH, COOTHECEHHBIX C INIAHUPYEMBIMU
pe3yabTaTaMu OCBOCHHUS 00pa30BaTesIbHOM TPOrpaMMBbl

Pe3yspTaTel 00y4YeHUs IPH IPOXOXKICHUH HACTOSIICH PAKTHKK, COOTHECCHHBIC C IUIAHUPYEMBIMH PE3yJIbTaTaMU OCBOCHUS
00pa3oBaTeIbHON POrpaMMbI IPUBEICHBI B TAOIHIIE 2 B COOTBETCTBUH C YCTAHOBICHHBIMH B OCHOBHOM IPO(ecCHOHABHOM
00pa3oBaTebHON MPOrpaMMe BBICIIETO 0Opa30BaHUS:

— IJTAHUPYEMBIMH PE3yJIbTaTaMu OCBOCHHsI 00pa30BaTeIbHON POTPaMMBbI — KOMITETCHIIHSIMH BBIITYCKHAKOB, YCTaHOBICHHBIMU
00pa3oBaTeIbHBIM CTaHIAPTOM, H KOMIICTCHI[HSMH BBIITYCKHHKOB, YCTAaHOBICHHBIME CaMapCKUM YHUBEPCUTETOM (Ha OCHOBE
poQecCHOHATBHBIX CTaHIAPTOB, COOTBETCTBYIOMINX MPO(eCCHOHATBHON IeATETHbHOCTH BBITYCKHUKOB (IIPH HAJHMYWH), WK HA
OCHOBE aHaJIM3a TpeOOBaHMil K PO ECCHOHANBHBIM KOMIIETCHIIMSAM, NPEABIBIIEMbIX K BBITYCKHUKAM Ha PBIHKE TPY/a,
0000IIIEHHST OTEYECTBEHHOTO U 3apy0eKHOTO OMBITA, IIPOBEICHHS KOHCYIBTAUH C BEAYIIUMH pab0oTOAATENSIMU, 00bEAHMHEHUSIMH
paboToznarerneii oTpaciu, B KOTOPOH BOCTPEOOBAaHBI BBITYCKHUKH, HHBIX HCTOYHUKOB;

— IJTAHUPYEMBIMH Pe3yNbTaTaMu 00y4YeHHs M0 KaXKJ0H TUCIUILTHHE (MOIYIII0) U pakTHKe((popMupyeMbie B COOTBETCTBHU C
HHJIUKATOPAaMH JIOCTIDKCHHS KOMIIETCHIINIT), 00eCIICYNBAOIINMH TOCTHKEHHE [UNIAHUPYEMBIX PE3YJIBTaTOB OCBOCHUS
00pa3oBaTeIHHON MPOTPAMMEL.

Tabnuya 2. Ilepeuenv nnanupyemvix pe3ynomamos 06yueHus npu NPOXoxHcOeHuu NPAKMUKU, COOMHECeHHbIX C
NIAHUPYEeMbIMU PE3VIbINAMAMU 0C80EHUSL 00PA308aMENbHOU NPOSPAMMbL

KOH 1 HAMMCHOBAHHUEC

KOH 1 HAMMCHOBAHHUEC
HHAUKATOpa JOCTUIKCHUA

[Tnanupyemsle pe3ynbTaTsl 00y4eHuUs IPU NPOXOKICHUHN NPAKTHKU

KOMITCTCHIIHH
KOMITETEHIIUH
TTIK-1 Cnocoben [TK-1.1 O6ecneunBaeT 3HaTh: MpaBWia ¥ TEXHOJOTHH HHPOPMALIMOHHOTO 00ECTICYCHUS
OCYIECTBIATh JIOKYMEHTHPOBAaHUE YIpaBICHYECKUX PEIICHUI
OPraHU3alHOHHO-IOKYMEH |ACSTEIbHOCTH VYMeTb: 00ecreynBaTh OpPraHU3alrIo U JOKYMEHTHPOBaHHE
TaI[MOHHOE U PYKOBOIHTEIS coOpaHHi U COBEIAaHUH

OopraHusanun

UHPOPMALIMOHHOE Brnaners: HaBbIkaM¥ 0€310KyMEHTHOTO O00CTYKHBAaHHUS
obecrnieueHne PYKOBOIHTENS

JCATCIBHOCTH

PYKOBOAUTEIS

TTIK-2 Cniocoben [TK-2.1 3Haer npuHIMIbl  |3HATH: IPUHIMIIBI 1 METOJIBI PEATTU3AIMH YIIPABICHYECKOTO
HCTIONIb30BaTh TIpaBHiIa OpraHu3anuu JIOKyMEHTO00O0pOTa

OpraHU3aliK BCEX TANOB  |IOKYMEHTO000pOTa YMeTb: BBIIOIHATH TEXHOIOIMYECKUE ONEPAI[U Ha BCEX ITAIax
paboThI ¢ JIOKyMEHTO00O0pOTa

yIpaBIeHYECKUMU BiriageTs: HaBbIKaMU 00PaOOTKH, PETHCTPALUH M KOHTPOJIS
JIOKyMEHTaMH WCIIOTHEHUS TIOKyMEHTOB

TTIK-4 Cniocoben [MK-4.1 Ucnons3yer 3HaTh: MpaBuiia JOKYMEHTHPOBaHUS

OCYIECTBIATh MpaBUIIa MOJTOTOBKU H OpraHU3alMOHHO-PACTIOPSITUTENEHON e TETbHOCTH
JOKYMEHTHUPOBaHHUE COCTaBIICHHUS YMeTb: COCTABIATH M 00ECIICUHBATh COIIACOBAHHE
yIpaBIeHYeCKON YIpaBICHYECKHX JIENTOTTPON3BOICTBEHHBIX JIOKYMEHTOB

JeATCIBHOCTH B JTIOKYMEHTOB BiiageTs: HaBBIKAMH JOKYMEHTHUPOBAHUS yIIPABICHYECKHX

peleHuit




ITK-4.2 lemoHCTpHpyeT  |3HaTh: IPHHIMIEI INTAHUPOBAHMUS IIPOEKTOB B obnactu JJOY
CMOCOOHOCTb MTOHUMATh, | YMeTb: JOKyMEHTHPOBATh MMOATOTOBKY M PEalTH3aIHIO IIPOEKTHI B
COBEpIICHCTBOBATh U ctepe UT u JOY

IpUMEHATh COBPEMEHHBIN |BrnaseTs: HaBbIKaMU MPOBEAEHUs aynuTa (00Cne10BaHus)
HMHCTPYMEHTApH B paMKax |1€JI0NPOU3BOACTBA OpraHU3ally

HCIIOJIb30BaHNUs TPOEKTHOM
METOJO0JIOTUH B
po¢h)eCCHOHANTBHOM
JIESITENBbHOCTH

2. MECTO ITPAKTHUKHU B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI' PAMMBI

Hacrosimas paboyast mporpamMma MpakTHKH OTHOCUTCS K Oioky B2.

JI1 1oCTYKEHMS TIIAaHUPYEMBIX Pe3yIbTaToB 00yUYEeHUs IIPU NPOXOKICHUH HACTOSIIEH IPAaKTHUKK U 0OecrieueH s
JOCTIDKEHNS TIAHUPYEMBIX Pe3ylIbTaTOB OCBOSHHS OCHOBHOW MPO(eCCHOHAIBHON 00pa30BaTeNbHOM MPOrpaMMBbl HEOOXOIHMO
OCBOCHHUE TUCIUILTIH (MOAYJICH) U MPAKTHK, TPUBEICHHBIX B Ta0IUIE 3.

[NepeueHp MpeMIIECTBYOMINX U TTOCIEAYONINX TUCIUILIHH, (MOIYJIeH) U MPAaKTHK, 00eCTIeUNBAIONIHE TOCTHIKEHHE
IUTAHUPYEMBIX PE3yJbTaTOB OCBOCHHS 00pa30BaTeIbHOW MPOrpaMMbl B COOTBETCTBUH C HACTOSIIEH paboyeid mporpaMmoit
IpakTUKH (Tabmuma 3).

Tabnuya 3. I[lpedwecmayiowue u nociedyiowue OUCYUnIUHbL (MOOYIU) U NPAKMUKU, 0becneuusaiowue
docmudiceHue NIAHUPYEMbIX Pe3YIbMAMO8 0C80CHUsI 00PA308AMENbHOU NPOSPAMMbL 8 COOMEEMCIMBUL C
Hacmosuyell paboueti npocpamMmon npaKmuKu

Kon u naumenosanue IIpenmectBytomine [Tocnenyromue
KOMITETeHLIUU JUCHUTUTHEL (MOIYITH ), TIPAKTUKH JUCHUTUTHEL (MOIYITH), TIPAKTUKH




TIK-1 Cnocoben
OCYIIECTBIIATh
OpraHU3aIOHHO-[OKYMEHTAI]
HMOHHOE U UHPOPMAIMOHHOE
obecreueHne IeITeIbHOCTH
PYKOBOAUTEIS

VHBeCTUIIMOHHOE IPOEKTHPOBAHHUE,
BbrlnycKHUK-TIpeAIPUHUMATEND:
n300peTaTeNbCTBO U KPEaTHBHBIH
MHKUHUPUHT B cTapTanax, MajibIxX
MHHOBAIMOHHBIX IPEIIPHUITHIX H
U(GPOBOM POU3BOJICTBE,

JOII 1. Hudporas 6e30macHOCTS:
OM3HEC-aHAINTHKA,

JOII 1. Hudpopas 6e30macHOCTS:
KOMMYHHKAIUU B IUGPOBOii cpeze,

JOII 10. IlpoextupoBaHie KapbepHOTO
pocra,

JOII 10. Ctpecc-MeHEIKMEHT,

JOII 11. I'mOKue TeXHOIOTHH yIPaBICHHUS
OM3HEC-TIPOCKTaMH,

JOII 11. [IpoexktupoBanue OU3HEC-UJIEH,
JOII 12. Onnara Tpyzna u MaTepHaabHOE
CTUMYJIMPOBaHHUE NEPCOHANA,

JIOIT 12. TpynoBoe 3akoHOAATENBCTBO PD,
JOII 13. HR-MeHeHKMEHT,

JOIT 13. LuhpoBble TEXHOIOTUH Pa3BUTHS
nepcoHara,

JOII 14. Crapran B IpodecCHOHAIBEHOH
JESITeIbHOCTH: KOMaHA000pa30BaHue U
CHCTeMa MOTHBAIIHN,

JOII 14. DxoHOMUKA U yTIpaBIICHHE
CTapTarnom,

JOII 15. O0bEeKTHO-OpUEHTHPOBAHHOE
MIPOEKTHPOBAHHE ITPOU3BOACTB,

JOIT 15. Ornenka kauecTBa
TIPON3BOICTBEHHBIX CHCTEM,

JOII 16. ITpaBoBbic OCHOBHI pbIHKA TPY/A,
JOII 16. Lndposast KymsTypa 1 DudpoBoit
MHUHUMAJIH3M,

JOII 17. IlpaBoBO€ COIPOBOXKICHUE
Hay4YHO-HCCIIeJOBATEIbCKUX,
OITBITHO-KOHCTPYKTOPCKUX H
TEXHOJIOTHYECKHUX padoT,

JOII 17. YnpasneHue npaBaMu Ha
pe3yabTaThl HHTEIIEKTYaIbHOM
JeATeTBHOCTH B chepe HHPOPMAITHOHHBIX
TEXHOJIOTUH,

JOII 18. Puropuka u cpencTsa
apryMeHTaluH B TEKCTax JOKyMEHTOB,
JOII 18. YnpasneHue 10KyMEHTaMU B
npodeccuoHanbHON AeATeNbHOCTH,

JOII 19. barku 1 MUKpO(HHAHCOBBIE
OpraHMU3aLUK. 3aIUTa IPaB 3aEMILUKOB U
HHBECTOPOB,

JOII 19. ®unaHCOBBIE UHCTPYMEHTHI JIS
YaCTHOTO HHBECTOPA,

JOII 2. [udposoii aAu3aiiH: BU3yaIbHBIE
KOMMYHUKAITUX B IU(POBOH cpere,

JOII 2. [Mudposoii qu3aiiH: co3naHue
QG POBOTO MPOAYKTA,

JOIT 3. [udpoBoii MapKETHHT:
KOHTEeHT-MapkeTUHT U SEO-npoasuxeHue,
JOII 3. [udpoBoii MapKETHHT:
MeInarIaHupOBaHue 1 web-aHaInTHKa,
JOII 4. TmoGanbHOE yNpaBiIeHUE U
MTONUTHYECKOE TIPOCKTUPOBAHHUE,

JOIT 4. KoMMyHHKaIuK B IyOIIMYHOM
yIIpaBICHUH,

JOIT 5. VR/AR:
00BEKTHO-OPHEHTHPOBAHHOE
IpOrpaMMUpPOBAHUE,

JOII 5. VR/AR: pa3paboTka pemnieHui,
JOII 6. BITJIA: nporpamMmmMipoBaHue u
00paboTKa TaHHBIX,

JOII 6. BITJIA: sanekrpoHuka u
yIpaBJeHuUE,

JOII 7. OcHOBBI BEKTOpHOM TpaduKH,
TTIOI1 7. Dddexturuas nadbornabmka.

HNudopmannoHHO-aHATUTHIECKAs H
OpraHU3allMOHHO-aJMUHUCTPATUBHAS
MOAJIEPIKKa YIIPABICHUECKOH ACATEIHHOCTH
PYKOBOAMTES,

DJIEeKTPOHHOE TPaBUTENIHCTBO:
HOPMAaTHUBHO-TIPaBoBas 0a3a 1 TEXHOJIOTHHY,
JlokyMeHTaImoHHOE 00ecIIeueHne
YIPaBJICHUS B HETOCYIapCTBEHHBIX
OpraHu3anusx,

WNHpopmannoHHas 3BpUCTHKA,
KoHpuneHnuansHoe qeonpon3BoICTBO,
OpraHu3alMoOHHOE IPOEKTHPOBAHMUE,
OpraHu3alMOHHO-MH()OPMAIIHOHHOE
obecrieueHne AesSTeIbHOCTH PYKOBOAUTEIS,
Opranu3anus padoThl ¢ 00palIeHUsIMU
IpakaaH,

JlokyMeHTaImoHHOE 00ecIIeueHne
MIEPErOBOPHOM NIeATENHHOCTH,
®dopmupoBanue OU3HEC-apXUBA,
CrangapTu3aiyst JOKyMEHTAIllMOHHOTO
obecrieueHns yIpaBIeHUs U apXHBHOTO
nena,

[pexauruioMHas MpakTHKA,

IToaroroBka K npouenype 3aiuThl 1
3allIKTa BHITYCKHOW KBATU(HKAOHHOM
paborTsl,

IMoaroToBka k ciadye u caada
rOCYJapCTBEHHOTO YK3aMeHa




IIK-1.2

JlokyMeHTOBeIeHHE,
O3HaKkOMUTEIbHAS TPAKTHKA

HNudopmannoHHO-aHATUTHIECKAs H
OpraHU3allMOHHO-aJMUHUCTPATUBHAS
MOJ/IEPIKKa YIIPaBICHUECKON eATEIbHOCTH
PYKOBOAMTES,

HudopmannoHHas I3BpUCTHKA,
CrangapTu3aiysi JOKyMEHTAIllMOHHOTO
obecrieueHns yIpaBIeHUs U apXHBHOTO
nena,

[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBIMTYCKHOW KBaH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craya
roCy/1apCTBEHHOI'0 3K3aMeHa




TIK-2 CriocobeH HCIonp30BaTh
MpaBuUIia OPraHU3aIUN BCEX
9TaroB paboTHI ¢
yIpaBIeHISCKUMHU
JIOKyMEHTaMH

JOII 1. Hudpopas 6e30macHOCTS:
MICUXOJIOTHYECKHUE OCHOBBI,

JOII 10. ITpoexTrpoBaHKe JUUHOIO
Openya,

JOIT 11. KoHQIUKT-MEHEIKMEHT B
uudpoBoi cpexe,

JOII 12. IInanupoBaHue U KOHTPOJUIUHT
nepcoHara,

JOIT 13. Kagposast 6€3011aCHOCTh H
oXpaHa Tpyza,

JOII 14. Crapran B mpodecCHOHAIEHOH
JIeSITeJIbHOCTH: IPaBOBOE o0ecIieueHue,
JOII 15. Lndposusanus npeanpusTui,
JOII 16. JIupepcTBO ¥ SKOIOTUYECKOE
MBIIICHHE,

JOII 17. Tpaucdep TexHOJIOTHIA U
KOMMEPIIHAIU3AIHS TIPaB Ha PE3YIbTaThI
MHTENJICKTYaIbHON eSITeNbHOCTH U
Cpe/ICTBa MHIVBHUIYTN3AIINH,

JOIT 18. Oro-10KyMeHTBI: UCTOpUYECKAS
MaMsITh ¥ UHTEIUIEKTYaJIbHAsE MOJIa,
JOII 19. TexHOMOTHM NPUHATHS
MHBECTUIIMOHHBIX PELICHUH,

JOII 2. [Tudposoii aAu3aiiH:
J3aiH-MBIIICHAE U TIOMCK HOBBIX UCH,
JOIT 3. [udpoBoii MapKETHHT:
peryTalMOHHBI MEHEDKMEHT,

JOIT 4. GR-meHeKMEHT: COBpeMeHHast
TEOpHs ¥ MPAKTHKA,

JOII 5. VR/AR: npaktudeckoe
MpUMEHEHHE,

JOII 6. BITJTA: komMepueckoe
HCTIONIb30BaHHE,

JOII 7. IuzaitH nHPOPMALTUOHHOTO
MPOEKTA,

JOII 8. YcroitunBoe pa3BUTHE U
COBPEMEHHBIE TOPOJIa,

JIOIT 9. MeTonpl U CHCTEMBI 00CeCIICUEHHUS
9KOJIOTUYECKON 6E30IIacCHOCTH,
TIpaxtuueckuii kype Ienaror 4.0,
TIcuxonorus STHUUECKOH COIMATH3AIUH,
TexHomoruy MpoaBIKEHUS
ponyKTa/OpeHaa Ha MapKeTIueiicax,
Iudposeie cpenacTpa aHanu3a BepOATbHBIX
Y BU3YaJIbHBIX TEKCTOB,
JlokyMeHTaIMoHHOE o0ecIieueHne
VIPaBICHUS B HETOCYNAPCTBEHHBIX
OpTaHU3aLUsIX,

Opranusanys 1 TEXHOJIOTHS
JOKyMEHTAI[HOHHOTO 00ecnedeHust
yIIpaBJIeHNUS,

JlokyMeHTaIMoHHOE o0ecIieueHne
TIEPETOBOPHOM AEATEIHFHOCTH,
Opranuzanus padoThl C TOKYMEHTaMHU
OTPaHHYCHHOTO JOCTYTIA,
AHTPOIIOIOTUS YHUBEPCUTETA,

OCHOBHI 3I0POBOTO 1 OE30IT1ACHOTO
B3aUMOJICHCTBUS YETIOBEKa B COBPEMEHHOM
MHupe,

OcHOBBI (PMHAHCOBO IPaMOTHOCTH 1
yIpaBJeHNE THIHBIMU (PHHAHCAMH,
Opranuszanys 1eJ10BOi NepenucKy,
BBeznenue B MOneTMpoOBaHHE U
CHHEPIeTHKY,

Ju3aiiHep KU3HH: CTPATETHH U TEXHUKH
TUTAHUPOBAHUS yUEOHOH,
HAy4YHO-HCCIIEI0BATEIbCKOH,
npo¢eCCHOHAIBHON U JINYHOM
JKU3HEACATEIHLHOCTH,

JInunas 3¢phekTuBHOCT U
CTpecC-MEHEDKMEHT,

MenemxkMeHT npodeccnoHaabHOR
THDACKTODUN.

DJIEeKTPOHHOE PaBUTENIBCTBO:
HOPMAaTHUBHO-TIPaBoBas 0a3a 1 TEXHOJIOTHHY,
JOII 1. Hudposas 6e30MacHOCTS:
IICUXOJIOTMYECKHE OCHOBBI,

JOII 10. ITpoekTupoBaHue JIMUHOIO
OpeHpa,

JOII 11. KoHQIUKT-MEHEI)KMEHT B
uupoBoii cpee,

JOII 12. IlnanupoBaHue U KOHTPOJUIUHT
nepcoHana,

JOII 13. Kanpoast 6€30mMacHOCTb U
OXpaHa TpyJa,

JOII 14. Crapran B npoecCHOHATEHOI
JIeSITeNbHOCTH: IIPAaBOBOE 00ECIIeueHNUE,
JOII 15. LHudpoBuzanus mpearnpusTHiA,
JOIIT 16. JIuaepcTBO M SKOJIOTHYECKOE
MBILICHHUE,

JOIT 17. Tpancdep TexHOIOTHIA U
KOMMEPIHAIN3AIHS TIPaB Ha Pe3yIbTaThl
HHTEJJIEKTYalbHON ESTEIbHOCTH U
Cpe/ICTBa UHIVBHIYTU3AIINY,

JOIT 18. Oro-n1oKyMeHThI: HCTOpUYECKAs
MaMsTh U UHTEJUICKTyalIbHast MOJIa,
JOIT 19. TexHonoruu MpUHATHS
WHBECTUIIMOHHBIX PELICHHIH,

JOII 2. Hugposoii qu3aiin:
JTU3aiH-MBIIUICHAE W TIOUCK HOBBIX HICH,
JOIT 3. udpoBoit MapKeTHHT:
PpeIyTalOHHbIA MEHEKMEHT,

JOIT 4. GR-MeHeKMEHT: COBpeMeHHast
TEOpHs U MPAKTHKA,

JOIT 5. VR/AR: npakruyeckoe
MIpUMEHEHHE,

JOIIT 6. BITJTIA: kommepueckoe
WCIIONTb30BaHHE,

JOII 7. Qu3aiitn nHGOPMALIMOHHOTO
MIPOEKTa,

JOIT 8. YcroitunBoe pa3BUTHE U
COBpEMEHHEIE TOpO/Ia,

JIOIT 9. MeTozipl U CHCTEMBI 00CCIIeUeHUS
HKOJIOTUYECKOH OE30MaCHOCTH,
[paxruyeckuii kype [enaror 4.0,
[Ncuxonorust STHAYECKON COIMAaTH3aIIH,
TexHoI0TUY IPOABHIKEHUS
poayKkTa/OpeHia Ha MapKeTIUiecax,
udpossie cpeacTBa aHamM3a BepOaTbHBIX
Y BU3YaJIbHBIX TEKCTOB,

ApXuBHas NMPaKTHKA,

ApxuBHOE IpaBo,

JloroBopHasi JOKyMeHTaIus,
JlokyMeHTaImoHHOE 00ecIIeueHne
YIPaBJICHUS B HETOCYIapCTBEHHBIX
OpraHu3anusx,

Ucropus apxusoB B Poccun,
KoHpuneHnuansHoe qeonpon3BoICTBO,
MeTtoauka pauroHanu3aun
JIOKYMEHTAIMOHHOTO 00eCIICUeHHUS
yIpaBJIeHus,

Opranu3ais padoThl C TEXHOTPOHHBIMH
apxuBaMH,

CHCTEMBI 2IIEKTPOHHOTO
JIOKYMEHTOO00pOTA,
JlokyMeHTaImoOHHOE 00eCcIIeueHUe
MEPErOBOPHOM NIeATENHHOCTH,

AyIuT TOKyMEHTAIBHOTO (hOHIa
OpraHu3aLuH,

Opranu3ainus paboThl ¢ TOKyMEHTaMHU
OTPaHUYEHHOT'O JOCTYyIIa,
AHTPOIIOJNIOT U YHUBEPCUTETA,

OCHOBBI 3/I0pOBOTO U O€30MIACHOTO
B3aUMOJICHICTBUS YeTIOBEKa B COBPEMEHHOM
Mupe,

OcaoBLI DMHAHCOBOM I'DAMOTHOCTHU U




IIK-2.1

JOII 1. Hudpopas 6e30macHOCTS:
MICUXOJIOTHYECKHUE OCHOBBI,

JOII 10. ITpoexTrpoBaHKe JUUHOIO
Openya,

JOIT 11. KoHQIUKT-MEHEIKMEHT B
uudpoBoi cpexe,

JOII 12. IInanupoBaHue U KOHTPOJUIUHT
nepcoHara,

JOIT 13. Kagposast 6€3011aCHOCTh H
oXpaHa Tpyza,

JOII 14. Crapran B mpodecCHOHAIEHOH
JIeSITeJIbHOCTH: IPaBOBOE o0ecIieueHue,
JOII 15. Lndposusanus npeanpusTui,
JOII 16. JIupepcTBO ¥ SKOIOTUYECKOE
MBIIICHHE,

JOII 17. Tpaucdep TexHOJIOTHIA U
KOMMEPIIHAIU3AIHS TIPaB Ha PE3YIbTaThI
MHTENJICKTYaIbHON eSITeNbHOCTH U
Cpe/ICTBa MHIVBHUIYTN3AIINH,

JOIT 18. Oro-10KyMeHTBI: UCTOpUYECKAS
MaMsITh ¥ UHTEIUIEKTYaJIbHAsE MOJIa,
JOII 19. TexHOMOTHM NPUHATHS
MHBECTUIIMOHHBIX PELICHUH,

JOII 2. [Tudposoii aAu3aiiH:
J3aiH-MBIIICHAE U TIOMCK HOBBIX UCH,
JOIT 3. [udpoBoii MapKETHHT:
peryTalMOHHBI MEHEDKMEHT,

JOIT 4. GR-meHeKMEHT: COBpeMeHHast
TEOpHs ¥ MPAKTHKA,

JOII 5. VR/AR: npaktudeckoe
MpUMEHEHHE,

JOII 6. BITJTA: komMepueckoe
HCTIONIb30BaHHE,

JOII 7. IuzaitH nHPOPMALTUOHHOTO
MPOEKTA,

JOII 8. YcroitunBoe pa3BUTHE U
COBPEMEHHBIE TOPOJIa,

JIOIT 9. MeTonpl U CHCTEMBI 00CeCIICUEHHUS
9KOJIOTUYECKON 6E30IIacCHOCTH,
TIpaxtuueckuii kype Ienaror 4.0,
TIcuxonorus STHUUECKOH COIMATH3AIUH,
TexHomoruy MpoaBIKEHUS
ponyKTa/OpeHaa Ha MapKeTIueiicax,
Iudposeie cpenacTpa aHanu3a BepOATbHBIX
Y BU3YaJIbHBIX TEKCTOB,

AHTPOIIOIOTUS YHUBEPCUTETA,

OCHOBHI 3I0POBOTO 1 OE30IT1ACHOTO
B3aUMOJICHCTBUS YETIOBEKa B COBPEMEHHOM
MHupe,

OcHOBBI (PMHAHCOBO¥ IPaMOTHOCTH U
yIpaBJeHNE THIHBIMU (PHHAHCAMH,
Opranu3zanys 1eJ10BOi NepenucKy,
BBeznenue B MoneTMpoBaHHe U
CHHEPIeTHKY,

Ju3aiiHep KU3HH: CTPATETHH U TEXHUKH
TUTAHUPOBAHMS yUeOHOMH,
HAay4YHO-HCCIIEI0BATEIbCKOH,
npo¢eCCHOHAIBHON U JINYHOM
KU3HEACATEIHLHOCTH,

JInunas s3¢pekTuBHOCT U
CTpecC-MEHEDKMEHT,

MenemxkMeHT npodeccnoHaabHON
TPaeKTOPHH,

OCHOBBI IT€1arOrMYECKON AESTETBHOCTH,
IIpoekTrpoBaHue CUCTEM 3aIUTHI
4enoBeka B TexHochepe,

IIpoekTHBIE HCcllenoBaHMs IPU pa3paboTke
MaJlbIX 9KCIIEPUMEHTAIbHBIX PaKeT,
IIcuxonorust MeXJIMYHOCTHOMN
KOMMYHUKaIUH U 3pPeKTHBHOTO
B3aUMOJICHCTBUS,

CoBpeMeHHOE 0paTopPCcKOe MacTepPCTBO,
TUMOWIIIVHL: IOCTDOCHUE BUDTVAILHEBIX .

JOII 1. Hudposas 6e30MaCHOCTS:
NICUXOJIOTMYECKHE OCHOBBI,

JOII 10. ITpoekTupoBaHue JIMYHOIO
OpeHpa,

JOII 11. KoHQIUKT-MEHEI)KMEHT B
uupoBoii cpee,

JOII 12. IlnanupoBaHu€e U KOHTPOJUIUHT
nepcoHana,

JOIT 13. Kanpoast 6e30mMacHOCTb U
OXpaHa TpyJa,

JOII 14. Crapran B npoecCHOHATEHOI
JIeSITeNbHOCTH: IIPAaBOBOE OOECIIeUeHNUE,
JOII 15. LHudhpoBuzanus mpearnpHUsTHIA,
JOIIT 16. JIuaepcTBO M 3KOJIOrHYECKOE
MBILICHHUE,

JOII 17. Tpancdep TexHOIOTHIA U
KOMMEPIHAIN3AIHS TIPaB Ha Pe3yIbTaThl
HHTEJJIEKTYalbHON ESTEIbHOCTH U
Cpe/ICTBa UHIVBHIYTU3AIINH,

JOIT 18. Oro-n1oKyMeHThI: HCTOpUYECKAs
MaMsTh U UHTEJUICKTyalIbHast MOJIa,
JOIT 19. TexHonoruu MpUHATHS
WHBECTUIIMOHHBIX PELICHHIH,

JOII 2. Hugposoii qu3aiin:
JTU3aiH-MBIIUICHAE W TIOUCK HOBBIX HICH,
JOIT 3. udhpoBoit MapKEeTHHT:
PeIyTaliOHHBIA MEHEKMEHT,

JOIT 4. GR-MeHeKMEHT: COBpeMeHHast
TEOpHs U MPAKTHKA,

JOII 5. VR/AR: npakruueckoe
MIpUMEHEHHE,

JOII 6. BITJTA: kommepueckoe
WCIIONTb30BaHHE,

JOII 7. Qu3aiitn nHGOPMALIMOHHOTO
MIPOEKTa,

JOII 8. YcroitunBoe pa3BUTHE U
COBPEMEHHBIE TOPOJIa,

JIOIT 9. MeTozibl U CHCTEMBI 00SCIIeUeHUS
HKOTOTUUECKOH OE30MaCHOCTH,
[paxruyeckuii kype [enaror 4.0,
[Ncuxonorust STHAYECKON COIMAaTH3aIIH,
TexHoI0TUM IPOABHIKEHUS
poayKkTa/OpeHia Ha MapKeTIUiecax,
udpossie cpeacTBa aHamM3a BepOaTbHBIX
Y BU3YaJIbHBIX TEKCTOB,
KondunenuuansHoe qenonpou3BoICTBO,
AHTPOIIONIOT U YHUBEPCUTETA,

OCHOBBI 3/I0pOBOTO M O€30MACHOTO
B3aUMOJICHICTBUS YeTIOBEKa B COBPEMEHHOM
Mupe,

OCHOBBI (PHHAHCOBOIT TPAaMOTHOCTH U
ynpaBsJeHue JUYHBIMU (rHaHCAMH,
IMoaroToBka K MpoLenype 3alnuThl 1
3aIUTa BBITYCKHOW KBaH()UKAIMOHHON
paboTEL,

[Toaroroska k caade u craua
TOCYIapCTBEHHOTO AK3aMEHa,

BBeznenue B MoenupoBaHue U
CHUHEPTEeTHUKY,

Jr3aifHep )KU3HU: CTpAaTeruy U TEXHUKU
IUTAaHUPOBAHUS YIEOHOH,
Hay4YHO-HCCJIEeI0BaTEIbCKOM,
npodecCHOHATBHOM U TNYHOMN
KU3HEAEATEILHOCTH,

Jlmanas s¢pexTuBHOCTD U
CTpPECC-MEHEIKMEHT,

MeHemKMeHT podecCHOHATFHON
TpaeKTopuH,

OCHOBBI IT€IaTOTNIECKON JIESTEITBHOCTH,
ITpoexTupoBaHue CHCTEM 3aILUThI
YeJloBeKa B TEXHOChepe,

ITpoexTHbIE HCcCeNOBaHNS P pa3paboTKe
MABIX 3KCIIEDUMEHTATLHEBEIX DAKET.




IIK-4 Cnocoben JlokyMeHTaIllHOHHOE 00ecIieueHne JlokyMeHTaloHHOE 00ecIeueHre
OCYILLECTBIIATh YIPaBJIeHUS B HETOCYIapCTBEHHBIX YIPaBJICHUS B HETOCYIapCTBEHHBIX
JIOKYMEHTHPOBaHHE OpraHu3anusx, OpraHu3aLusx,
YIIpaBJIEHYECKOM JloxymeHToBeneHue, Kanposoe nenonpousBoacTso,
JIeITENbHOCTH B opranu3anuu  |O3HaKOMUTENIbHAS MPaKTHKa, Mertonuka panrioHaIN3alul
JlokyMeHTaIMoHHOE o0ecIieueHne JIOKyMEHTALMOHHOTO 00ecIeyeHus
TIePETOBOPHOM I€ATEIbHOCTH, YIpaBIeHHUS,
OpraHuzanus AeJ0BOM MepenucKu JlokymMeHTalmoHHOe o0ecneueHune
5 [IePErOBOPHOM /1€ATEILHOCTH,
JlokyMeHTaIoHHOe o0ecreueHre
YIpPaBJICHHUS IIEPCOHAIIOM,
[IpennumnioMHuas mpakTHKa,
[ToaroroBka k npoueaype 3amuThl 1
3aIUTa BBIMTYCKHOW KBaTH()UKAIMOHHON
paboTEL,
[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa
TIK-4.1 JloKyMeHTaIMoHHOE 00ecTieYeHHE JlokymeHTalmoHHOe o0ecneueHune
YIPaBJIEHUS B HETOCYIapCTBEHHBIX YIPaBJICHUS B HETOCYIaPCTBEHHBIX
OpTaHU3aLUsIX, OpraHu3anusx,
JlokymeHToBeICHHE, JlokyMeHTaloHHOE 00ecIeueHre
6 O3HaKOMUTENbHAs MTPAKTHKA, [IEPEeroBOPHOI NEeATENbHOCTH,
JlokyMeHTaIlHOHHOE 00ecIieueHne [ToaroroBka k npoueaype 3amuThl 1
MEPEeroBOPHON IEATENBHOCTH, 3aIUTa BBITYCKHOW KBaTH()UKAIMOHHON
Opranusanus Ae10BOM NepenucKu paboTsl,
[Toaroroska k caade u craua
roCy/1apCTBEHHOI'0 3K3aMeHa
TIK-4.2 JlokymeHTOBeIeHNE Kanposoe nenonpou3BoacTso,
IToaroroBka K npolLenype 3aiuThl 1
7 3allIKTa BHITYCKHOW KBATU(HKAIOHHOM
paborTsl,
[Toaroroska k ciave u crada
rOCYJapCTBEHHOTO YK3aMEHa

3. YKASAHME OFBbEMA ITPAKTHUKH B 3AYETHBIX EAVHUIIAX U EE TTIPOAOJDKUTEJIBHOCTHU B HEJEJIAX U B

AKAJEMHWYECKHX YACAX
O0beM NPaKTUKH U €€ TIPOIOIKATEIBHOCTD €€ IPOBEACHHS IPUBEICHBI B Ta0mHIe 4.

Tabnuya 4. O6vem npakmuku 8 3a4emHbIX eOUHUYAX U ee NPOOONNCUMENbHOCTIb

3HaueHue nokasareseii o0beMa u
MIPOJODKUTENILHOCTH MPAKTHKA

HaunmenoBanus nokaszarenei, XapakTepu3yIOLUX
00BEM U MPOIOIDKUTEIBHOCTD PAKTUKU

Cemectp(bl) 6
KonmdecTBo 3a4eTHBIX €TUHHUIT

(o))

KonnuecTBo Henens 4

KonnuecTBo akaeMHYECKHX YacOB
B TOM YHCJIE: 216

KOHTPOJIpyeMasi CaMOCTOsITeIbHAs paboTa
(cocraBnenue U BblJlaua o0yyaroneMycs 3a1aHusi(i)
JUTSL BBITIOJTHEHUST ONPEIENICHHBIX BHIOB padorT,
CBSI3aHHBIX ¢ OyayIiel npodeccuoHanTbHON
JIeSITEIbHOCTBIO, JJIsl cOOpa M aHaJIM3a JaHHBIX H
MaTepualioB, IPOBEICHHUS UCCIICIOBAHUIT;
03HAKOMJICHHE C TIPaBUJIAMH BHYTPEHHETO TPYIOBOTO
pacropsiika Mecta MPaKTUKH, ¢ TPCOOBAHUSAME OXPaHbI
TpyAa ¥ TEXHUKH 0€30MaCHOCTH, METOIUYECKAs
HOMOIIb 00YYaOIIUMCS, TEKYIINIl KOHTPOJIb
TIPOXOXKACHUS PAKTHKH 00yUJarOIIIMCS ),
aKaJleMUYECKHUX 4acoB 2

caMocCToATeNbHAs paboTa (BBIMOJIHEHHE ONPEICICHHBIX
BUJIOB Pa0OT, CBS3aHHBIX ¢ OyayIiei
podeCcCHOHATIBHOM e TeTbHOCThIO-TIPAKTHIECKAs
MOATOTOBKA 00YYaIOMINXCs), aKaJIeMHUUECKIX YaCOB 23




camocTosTeNbHas padoTa (COOp U aHaIU3 TaHHBIX U
MaTepuaJioB, TIPOBEICHHUE MCCIICIOBAHUIH,
(hopMyIHpOBaHHE BBIBOJOB IO UTOraM MPAKTHKH;
Hanvcanue, opopMIICHHE U cllada Ha IPOBEPKY
PYKOBOIMTEIIIO MIPAKTHKK OT YHHUBEPCHTETA
MMMCHMEHHOTO OTYETa O IPOXOXKICHUH MPAKTHKH;
MOJy4YECHHE OT3bIBa OT Pa0OTHHUKA MPOPUIBHOM
OpTaHM3aIUK; IOATOTOBKA YCTHOTO JIOKIIA/Ia O
MPOXOKJICHUH TIPAKTUKH ), AKaJIEMUYECKHX YaCOB 187

KOHTPOJIb (aHAIN3 BBITIOJIHEHHBIX OTPEICICHHBIX
BUJIOB Pa0OT, CBS3aHHBIX ¢ OyayIieit
podecCHOHATBHOM AEATETPHOCTHIO, TAaHHBIX U
MaTepUaJIOB MO Pe3yNbTaTaM UCCICIOBaHUH,
cobeceoBaHuUE 0 COMEPKAHUIO MUCHMEHHOTO OTYETA,
YCTHOTO JJOKJIaJa U pe3yJbTaTaM MPaKTUKH,
OLICHMBAHKE MPOMEIKYTOUHBIX U OKOHYATEIBHBIX
PE3YIABTATOB MPOXOXKIICHNUS PAKTUKH ), AKaTEMUUECKUX
4acoB 4

4. COHEPXXAHHUE (ITOPAAOK OPTAHU3ALIMN U TIPOBEJJEHUA ITPAKTUKW) 1 ®OPMbI OTUETHOCTH T10
IMPAKTUKE

4.1 Tlopsitok opraHu3anyy ¥ MPOBEACHUS PAKTUKU

[pakTryeckas HOATOTOBKA IPH MPOBEACHUH PAKTUKHA MOXKET OBITh OPTraHU30BaHHA!
- HETIOCPE/ICTBEHHO B YHUBEPCUTETE, B TOM YHCIIC B CTPYKTYPHOM MOJPA3/Ie/ICHUH YHUBEPCHTETA, IPSIHA3HAYCHHOM IS
MIPOBEJCHUS MPAKTHYESCKON MOATOTOBKH NP MPOBEICHUY MTPAKTHKH;
- B OpraHM3allMH, OCYIIECTBISIONICH IeITeIbHOCTh MO MPO(UIII0 COOTBETCTBYIOIICH 00pa30BaTEIbHOM IIPOTrpaMMBI (Jaj1ee —
npoduIbHAS OpraHU3aIys), B TOM YUCIIE B CTPYKTYPHOM MOJpa3iesieHHy poQUIBHOM OpraHu3anny, IpeIHa3sHaueHHOM JUIs
MPOBEICHHUS IPAKTUYESCKOM MOATOTOBKH MPH MPOBEICHUH IPAKTHKY, HA OCHOBAHHUH JIOTOBOPA O MPAKTHYCCKOIl OIrOTOBKE
00yJaromuXCsl, 3aKITI09aeMOT0 MEXKITYy YHHBECUTETOM U MPOQUIBHOI OpraHu3aluei.
Hamnpagsnenue Ha MpakTHKy 0(OpMIISICTCS IPHKa30M PEKTOpa WIIH HHOTO YIIOJTHOMOYSHHOTO UM JOJKHOCTHOTO JIMIA C
YKa3aHUEM 3aKpeTUICHHS KaKI0Tro 00ydJaroIerocs 3a OpraHu3anuei (CTpyKTypHBIM MOApa3aelicHHeM YHUBEPCUTETA WIH
po(UIIBHOM OpraHU3alneil), a TAKXKE C YKa3aHHWEM BHJIA (TUIA) U CPOKA NIPOXOXKICHUS IPAKTUKH.
TumnoBkie (GOPMBI JOTOBOPOB O MPAKTUIECKOH MOATOTOBKE 00YYAIOIINXCSI U IPHKA30B O HANPABICHUH HA MPAKTHKY, Pa3MeIeHbI
Ha o ULIMATBHOM caiiTe YHUBEepCUTETa B mozpaszelie «JJokyMeHTh» paszena « OCHOBHBIC CBEJCHHS 00 OpraHH3aI[Hny.
[Mopsimok opraHU3aUy U MPOBECHNUS IPAKTUKY IO dTallaM €€ POXOXKICHNUS PUBEICHBI B TabmuIe 5.

Tabnuya 5.Ilopsadok opeanusayuu u npogedenus NPAKMUKU no SMandm

HaumenoBanue sTana npakTuku [Topsinok opranuzanuu ¥ NIpoBeIeHHs IPAKTUKU O Taram

O3HaKOMIIEHHE C [TPaBUIIAMH BHYTPEHHETO TPYAOBOTO PACTIOPSIKA, TIPOTHBOIIOKAPHOH
6€30I1aCHOCTH, CAHUTAPHO-3IHICMHOJIOTHYSCKUX ¥ THTHECHUYECKUX HOPMAaTHBOB, OXPaHbI
TpyAa ¥ TeXHUKH Oe3omacHocTh [IpoduiibHOM opranu3anuy u (W) YHHBEpCUTETA
(CTPYKTYpHOTO MMOApa3/eiIeHHs] B KOTOPOM OPraHH3yeTCs IPAKTHKA)

O3HaKOMIIEHHE C PEKHUMOM KOH(PHUICHIIMATBHOCTH.

CocragiieHue 1 Bblja4a oOyvaromemMycs 3aqanus(i) 1Jis BBINOITHEHHS ONPEICICHHBIX BUJIOB
paboT, cBA3aHHBIX ¢ OyaymIe mpoecCnoHaNBFHON NesITENbHOCTBIO, COOpa U aHaIn3a
JaHHBIX U MaTePHAJIOB, IPOBEACHHS HCCICAOBAHHN ), METOANYECKAs TIOMOILIIb.

HauanbHbiii

C60p W aHaJIN3 JaHHBIX U MaT€pUajioB, IPOBCACHNC HCCHeHOBaHI/Iﬁi

1. VI3yueHne HCTOPUU CO3MaHNUS OPTaHU3aINH, e€ CUCTEMBI YIIPaBICHNUS,
OpraHU3alHOHHO-(QYHKIMOHAIBHOW CTPYKTYPBI, LITATHOTO COCTaBa, MECTa U POJIb B OTPACIH
(BemoMCTBE), B3aHMOCBSI3€H C IPYTUMH OpPTraHU3aIHsSIMU;

2. AHanM3 OpraHU3alHOHHO-TIPABOBOI JOKYMEHTAIMH (YUpESAUTENbHAs TOKYMCHTALNS,
MITaTHOE PAaCHHCaHKUe, HHCTPYKIHS 1O ACIOIPOU3BOACTBY U JIP.), PETIIAMEHTUPYIOIINX
CHCTEMY YIPaBJICHHS U €€ TOKYMCHTALOHHOE o0ecIieyeH e

3. AHanu3 IeNONpPON3BOACTBEHHON TOKYMEHTALNH, e¢ (OpMYIIsipa, pEeKBU3UTHOU H
CoJlepKaTebHON 4acTu;

5. Nzydenue paboT M0 OpraHU3aOHHOMY (0€310KyMEHTHOMY) OOETIEUEHHIO e TeIbHOCTH
PYKOBOIMTEJIS;

6. CocraBnenne u 0hOpMIICHHE OPraHI3alMOHHO-PACTIOPSITUTEIEHBIX JOKYMEHTOB.

6. InarHoCTHKa CHCTEMbI [ICJIONPOM3BO/ICTRA, BEISBICHUE THIIOBBIX OIIMOOK, HAPYIICHUIT
OCHOBHOI1 HOPMAaTHBOB U pa3padoTka MpeyIoKEHUH 110 ONTUMH3ALUH JOKYMEHTAIIHOHHOTO
obecrnieyeHHs yrnpaBJICHUs.

7. Pa3paboTka KOMILIEKCA Mep 10 COBEPIICHCTBOBAHUIO YIIPABICHIECKOTO
JOKYMEHTHUPOBaHUSL.




BelmonHeHUE onpeieNIeHHBIX BUIOB Pa0OT, CBSI3aHHBIX ¢ Oyaymiel mpodeccnoHanibHOM
JIESITENILHOCTBIO (MPAKTHYECKAs TIOATOTOBKA):

1. O630p JTOKAIBHBIX HOPMATHBHBIX AKTOB, PETTIAMEHTUPYIONINX OPraHU3aUI0
JOKYMEHTAI[MOHHOTO 00eCTICYCHHS YIIPaBICHHSI.

2. AHanu3 opraHU3aluy JOKYMEHTUPOBAHUS YIIPABICHUECKOH eI TEIBHOCTH.

3. Opranu3anys 1 TEXHOJIOTHH JJOKYMEHTO000POTa U OIIEPATHBHOIO XPAHCHUSI JOKYMEHTOB.
4. Ananmu3 paboTHI CITyKOBI JOKYMEHTAIIMOHHOTO 00ECIICUSHHUS YIIPABICHHUSI.

cDOpMyJII/IpOBaHI/Ie BbIBOJOB I10 UTOTraM IIPAKTUKH.

Harmncanwe, oopmiieHne U crada Ha IPOBEPKY PyKOBOAUTEINIO IPAKTHKN OT YHHBEPCHTETA
MHCHMEHHOTO OTYETa O MIPOXOXKACHUHU MTPAKTUKH.

Iomyuenue oT361Ba 0T pabOTHHKA OT MPO(UIFHON OpraHU3aIHH.

INoaroroBka yCTHOTO AOKIIaga O MPOXOAKIEHUH MPAKTHKH.

3aKIIFOYNTEIbHBIH

4.2 ®opMBI OTYETHOCTHU TIO TIPAKTHUKE

TeKyIui KOHTPOJIb MPOXOXKICHUS IPAKTHKK 00YYaIOIIMXCs IPOU3BOAUTCS B AUCKPECTHBIC BPEMEHHBIC HHTEPBAJIbI
PYKOBOAMTENEM MPAKTHKH OT YHUBEPCHUTETA B OopMe coOeceIOBaHuUS 10 Pe3yJIbTaTaM BHITOTHEHUS 3aJaHUI Ha MTPAKTHKY.
[TpomesxyTouHast aTTecTalys 1o npakTuke npoBoautcs B popme 3adera ([Ipunoxenue 2).

®dopMaMy OTYETHOCTH T10 HACTOSIIIEH MPAKTHKE SIBISIOTCS:

— IIHCBMEHHBIN OTYET MO MPAKTHKE, OTPAXKAIOIIUI Pe3yIbTaThl BBIOIHCHHS 00YJarOIIIMCS OIIPEICICHHBIX BUIOB Pador,
CBSI3aHHBIX ¢ OyayIiei npogecCHOHAIFHOMN eI TeNbHOCThIO, COOpa U aHANIN3a TAaHHBIX U MaTePHAJIOB, IPOBEICHUS
HCCIICIOBAHHIA);

— YCTHBIN TOKJIAJ O TIPaKTHKE.

®dopma MUCbMEHHOTO OTYETa, €r0 TUTYIBHBIN JICT U COEPKAHUE YCTAaHOBICHBI JTOKAJIbHBIMH HOPMAaTUBHO-IIPABOBBIMU aKTaMH
YHHBEPCHUTETA, PETYAUPYIOIINMH OPTaHU3AIIIO PAKTHK.
ITo uroram NpoxoXICHUS MPAKTUKU 00YYAIOIHICS NPEIOCTABNAET PYyKOBOAUTENIO IPAKTUKK OT YHUBEPCUTETA TUCbMEHHBIN
OTYET, COACPIKAIIUN CIIAYIONINE YIEMEHTHI:
1. TUTyNnbHBIH JIUCT.
2. 3aganue(s) A BEIMOTHEHUs ONPEICTICHHBIX BUIOB Pa0OT, CBI3aHHBIX ¢ OyayIeit mpodeccHoHaNBHO IeaTebHOCTHIO
(cOop ¥ aHANM3 JAHHBIX U MaTEPUAIIOB, TPOBE/ICHUE UCCIICAOBAHMIA).
3. OnucarenpHas 4acTb.
4. CnMCOK HUCMOJIb30BaHHBIX HCTOUHHUKOB.
5. [Ipunoxennus (IpH HATUYUH).
[TucEMEHHBIN OTYET MO MPAKTHUKE B PaMKax OMHCATEIbHON YaCTH BKIIIOUAET Pa3/Iebl:
1. O0mas XxapakTepUCTHKA OpraHnu3aluy (UCTOPUS Pa3BUTHUS, OPraHU3AIIMOHHAS CTPYKTYpa, HallPaBJICHUs ACATEIBHOCTH).
2. Onrcanue TOKyMEHTAMOHHOTO 00ecIiedeHus! paboThl pYKOBOJMTEIST OpraHU3alHH.
3. XapakTepUCTHKa CUCTEMBI YIPABICHYECKOTO JOKYMEHTUPOBAHUS.
4. AHanm3 ynpaBieH4YeCKOTro JOKYMEHTO000POTa OpraHU3allHH.
5. [IpennoxeHus Mo COBEPLUICHCTBOBAHUIO J1€JIONPOU3BOJICTBA.

PeKOMeHHyeMLIfI 00wveM cocrasister 10 CTpaHUIl MAIIMHOMIUCHOI'O TCKCTA.

OdopmiteHre THCEMEHHOTO OTYETA 10 MPAKTHKE OCYHIECTBIISIETCS B COOTBETCTBUU C OOIIMMHU TPeOOBAaHHAMU K y4eOHBIM
TEKCTOBBIM JOKYMEHTaM, YCTaHOBJICHHBIMU B CaMapCcKOM YHHBEPCHUTETE.

5. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE 1 UTHOOPMALIMOHHBIE TEXHOJIOI'MH, BKJIFOUA A
MEPEYEHD ITPOI'PAMMHOTI'O OBECIIEYHEHMA(B TOM YMCJIE OTEYECTBEHHOI'O ITPOU3BOJICTBA),
HEOBXOJUMOI'O IJI1 OCYIHECTBJIEHI A OBPA3OBATEJIBHOI'O ITPOLIECCA 110 ITPAKTHUKE

5.1 Onucanne MAaTCPHUAIbHO-TEXHUICCKOTO obecreueHus

Tabnuya 6. Onucanue MamepuarbHO-MEXHUYECKO20 0becnedeHs.

Tun nomereHus CoctaB 000pyOBaHUS U TEXHUYECKUX CPEICTB

[pe3eHTannoHHAasI TEXHUKA (TIPOEKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), yueOHast MeOeIb: CTONbI, CTYJbS JIJIs
00y4JaromuXcst; CTOJ, CTYJ VIS TIPEToaBaTes

VuebOnrie AyAUTOPpHH JUIA IIPOBECACHUS I'PYIIIOBLIX U
WHAUBUAYAJIbHBIX KOHCyJ'IbTaLlI/Iﬁ

Ipe3eHTaOHHAsE TEXHHUKA (IIPOSKTOP, IKPaH,
KOMITBIOTEP/HOYTOYK), ydeOHast MeOeIIb: CTOJIBI, CTYIIbSI JUIS
00y4aroLINXCS; CTOM, CTYJI AJIsL IPETOAaBaTEII.

YyeOHbIe ayTUTOPUU AT TEKYIIEro KOHTPOIS U
IIPOMEKYTOYHOH aTTecTaluu




KommbroTepHast TEXHUKA ¢ BOSMOYKHOCTBIO ITOJKITIOYEHHS K CETH
«/HTepHET» M 00ECIIeYCHHUEM JJOCTYTIA B IEKTPOHHYIO
ITomemeHus Ui caMOCTOATENBHOM PabOTHI “HPOPMAMOHHO-00pa3oBaTeNlbHyI0 cpeay CamMapckoro
YHHBEPCHTETA; y4eOHast MeOelb: CTOJIbI, CTYNbS JUIsl 00Y4aroInXCs;
CTOII, CTYJ JUIS TIPETIoaBaTes

OpraHu30BaHO aCHHXPOHHOE B3aMMOJICHCTBHE 00YYarONIETOC U PYKOBOJHTEIIS IIPAKTUKU OT YHUBEPCHUTETA C
HCIOJIb30BaHUEM IICKTPOHHOH MH(DOpMAIIMOHHON 00pa3zoBaresbHOM cpepl (nanee - OMOC) yHuBepcuTeTa 4Yepe3 CUCTEMY
JIMYHBIX KaOMHETOB 00yJaroNuXxcs U mpernonasareneil. OOyJaromuiics pa3mMeniaeT B IHYHOM KaOMHETe THCHbMEHHBIN OTYET 110
MPAKTHUKE U OT3BIB PA0OTHHKA OT MPOQHIEHOIT OPraHU3alliK B CIIy4ae, SCIIH IPAKTHKa IPOBOJUIACH B IPOGUITBLHOM
OpraHU3aluH.

PykoBozmuTeNb MPakKTHKU OT YHUBEPCHUTETA MPOBEPSICT U BepUGHLIUPYET pa3MEILCHHbIC OTYCTHBIC TOKYMECHTHI O
MIPOXOXKICHHUH TIPAKTUKH, OT3BIB PAOOTHUKA OT MPO(MIIEHON OpraHU3alUH U IPOCTABIISIET OLEHKY 110 Pe3yiibTaTam
MPOMEXYTOYHOM aTTeCTalluH B BEAOMOCTb. [1ocie 3Toro or4eT 00y4aroIierocs, OT35IB, OLCHKA [0 Pe3y/bTaTaM MPOMEKYTOYHON
aTTECTALlUM U Pe3yJbTaThl OCBOCHHUS 00pa30oBaTeNbHOI mporpaMmel coxpansttoTces B DUOC («nmekTpoHHOE TOPTHOIN0
00yyJaroIerocs )

[pakTryeckas HOATOTOBKA IPH MPOBEACHUH MPAKTHKU 00YYArONIUXCSl C OTPAaHHYCHHBIMEI BO3MOXXHOCTSIMH 37I0pPOBbsI (aiee
- OB3) 1 UHBaIUI0B OPraHU3yeTCsl C YYETOM OCOOCHHOCTEH MX TICUXO(U3NYECKOTO Pa3BUTHS, HHIUBHIyaIbHBIX BO3MOXKHOCTEH
Y COCTOSIHUSI 37I0poBbst. OOydaromuecs u3 Yrcia HHBTMA0B 1 Jiuil ¢ OB3 o0ecriedeHs! meyaTHbIME U (WIIN) JIEKTPOHHBIMA
00pa3oBaTeIbHBIMU pecypcamMu B hopMax, alanTHPOBAHHBIX K OIPAHHYCHHSM UX 310POBbSL.

5.2 TlepevyeHp TULEH3UOHHOTO POTPAMMHOTO 00€CTIeUeHHS
Tabnuya 7

HaumenoBanue Tur u pexBU3UTHI pecypca

Microsoft Open License Ne19219069 ot 09.06.2005, Microsoft
Open License Ne19357839 or 13.07.2005, Microsoft Open License
Ne4(732547 ot 19.06.2006, Microsoft Open License Ne40796085 ot
30.06.2006, Microsoft Open License Ne41430531 ot 05.12.2006,
Microsoft Open License Ne41449065 ot 08.12.2006, Microsoft
Open License Ne41567401 ot 28.12.2006

1 |MS Windows XP (Microsoft)

2 |MS Office 2010 (Microsoft) Jorosop NeYUT-P3-003/12 ot 03.12.2012

Microsoft Open License Ne68795512 ot 18.08.2017, Microsoft
Open License Ne87641387 ot 01.03.2019, Joroop Ne DA-113/16
or 28.11.2016, Horosop Ne DA-24/17 ot 24.08.2017, JoroBop

3 [MS Windows 10 (Microsoft) Nel15-07/18 ot 15.07.2018, JoroBop NeDK-37/19 ot 21.06.2019,
Jorosop NeDK-87/21 ot 14.12.2021, JIMLIEH3UOHHBIH JJOTOBOP
Ne(01/06-19 ot 24.06.2019, CybnuuensnonHslit qoropop Ne35/21 ot
19.01.2021

B TOM YHUCJIC TICPCUCHDb JIUIIEH3UOHHOT'O IIPOrpaMMHOI0 o0ecreueHusT 0TEYeCTBEHHOIO MMPONU3BOACTBA:

Tabnuya 8
Ne
i HaumenoBanue Tun u pekBU3UTHI pecypca
1 |Kaspersky Endpoint Security (Kaspersky Lab) Jorosop NeDK-74/18 or 30.11.2018

5.3 IlepeyeHb CBOOOAHO paCPOCTPAHIEMOTO ITPOrPAMMHOTO 00eCTICUCHHS

1. Apache Open Office (http://ru.openoffice.org/)
B TOM YHCIIE TIePEeIeHb CBOOOTHO PacIpOCTPAHIEMOro MPOrPaMMHOTO 00ECIIEYSHHUS OTEUECTBEHHOTO POU3BO/ICTBA!
1. SAnnexc.bpayzep



6. YYHEBHO-METOANMYECKOE U THO®OPMAILIMOHHOE OBECIIEYEHUE ITPAKTUKI
6.1. OcHOBHas uTEparypa

1. Poroxwun, M.1O. JlokymeHTaIoOHHOE o0ecIiedeH e YIpaBIeH s : IpakTideckoe mocodoue / M.YO. Poroxwun. - Mocksa ;
Bepnun : Qupekr-Menua, 2014. - 398 c. : un. - bubnuorp. B xH. - ISBN 978-5-4475-1869-1

— Pexxum nocryna: http://biblioclub.ru/index.php?page=book view red&book id=253705
2. Kynses, H.H. lokymenroBenenue : yueOnuk / H.-H. Kynses, JI.H. Ypanos, A.I. ®a6puunos. - Mockga : Jloroc, 2011. - 178 c.
- (HoBas ynuBepcurerckas oudmuoreka). - ISBN 978-5-98704-329-8

— Pesxxum nmoctyna: http://biblioclub.ru/index.php?page=book view red&book id=84880

6.2. lonoiHuTeNbHAs JInTeparypa. [lepedeHb yueOHO-METOAMYECKOTO 00eCTICUeHHS Il CAMOCTOSTEIEHOM PaboThI
00y4aroImuXcst O TMPAKTHKE

1. EmenssHoBa, E.A. J[lenoBsie komMyHHKanuy : yaeoHoe ocodue / E.A. EmenssHoBa ; MUHHCTEPCTBO 00pa30BaHUsS U HAYKH
Poccuiickoii ®enepanmu, Tomckuii [ocynapctBennsiii YausepcuteT Cucrem Yrpaenenus u Pagunoanekrponuku (TYCVYP). -
Tomck : Db Konrenr, 2014. - 122 c. : Tabmn., wi. - bubnuorp.: c. 100-103. - ISBN 978-5-4332-0185-9

— Pesxxum nmocryna: http://biblioclub.ru/index.php?page=book view red&book id=480463
2. Kymmepyx, C.I1. JlokymMeHTHast THHTBUCTHKA : ydeOHOe mocobue / C.I1. KymHepyk. - 7-e u31., crepeoruil. - Mocksa :

WsnarensctBo «®PruaTan, 2016. - 258 ¢. - ISBN 978-5-9765-0213-0

— Pexxum noctymna: http://biblioclub.ru/index.php?page=book view red&book id=83382
3. Jlykam, FO.A. BeITh cekperapeM pykoBoauTens GupMel : yuebHoe nocobue / FO.A. Jlykau. - 2-e u3z., crep. - Mocksa :
UznarenscTBo «DnuaTay, 2017. - 98 ¢. - ISBN 978-5-9765-1374-7

— Pesxxum nmoctyna: http://biblioclub.ru/index.php?page=book view red&book id=114956

6.3 Ilepedyenp pecypcoB HH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTH «IHTEpHET», HEOOXOIMMBIX JISi OCBOCHHS MPAKTUKA

Tabnuya 9
ri\i HaumenoBanue pecypca Anpec Tun nocryna
1 OTiprITaz dneKTponHas GuomoTera http://cyberleninka.ru OTKpBITHIH pecypc

«Kubepnennnakay

HanumoHnanbHas anexTpoHHas Oubmuorexka
2 |poccuiickoro nHjaeKca HaygHoro rurupoBanms HOB |http://e-library.ru OTKpBITHLI pecype
«E-library»

ApXUB Hay4IHBIX )KypHAJIOB Ha IIaT(Gopme
HOUKOH

https://archive.neicon.ru/xmlui/ OTKpBITHIH pecypc

6.4 TlepeyeHb HHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM U MPO(PECCHOHAIBLHBIX 0a3 JaHHBIX, HEOOXOIUMBIX JUISI OCBOCHUS
MIPAKTHKH

6.4.1 HepequL I/IH(i)OpMaHI/IOHHBIX CIIPABOYHBLIX CUCTEM, HGO6XOHI/IMI)IX JUI1 OCBOCHUSA IIPAKTUKU

Tabnuya 10
Ne
i HaunmMeHnoBanne nHPOPMAIIMOHHOTO pecypca Twn 1 peKBU3UTHI pecypca
HudopmannoHHas cripaBodHasi CHCTEMa,
1 |CIIC Koncynasrautllimoc ’
¥ JTlorosop Ne 1411 ot 14.11.2022
6.4.2 TlepeueHb COBPEMEHHBIX POPECCUOHAIBHBIX 0a3 IaHHBIX, HEOOXOMUMBIX IS OCBOCHUS MPAKTHKH
Tabnuya 11
Ne
i HanmeHoBaHue HHPOPMAIIMOHHOTO pecypca Tun u pekBU3UTHI pecypca

[IpodeccuonanpHas 6a3a qaHHBIX,

'K Ne 3A14-12 ot 10.05.2012,

[19B6 Akt BBOJA B SKCILTyaTaIHIO,

I15b Akt npuema-nepenauu
DnekTpoHHO-OMOIHOTEUHas cucteMa elibrary Ipodeccnonanpuas 6a3a TaHHBIX,

(>KypHaJbI) JInuensunonnoe cormamenue Ne 953 ot 26.01.2004

1 |TloxHOTEKCTOBAS ANEKTPOHHAS OMOIMOTEKA




6.5 UCTIOJIL30BAHME DJIEKTPOHHON MHOOPMALIMOHHO-OBPA3BOBATEJIBHOI CPEJIbI, SJIEKTPOHHBIX
BUBJIMOTEYHBIX CUCTEM, SJIEKTPOHHOI'O OBYYEHWA M TUCTAHIIMOHHBIX OBPASOBATEJIBHBIX
TEXHOJIOI'MU IJIs1 OCBOEHU S ITPAKTUKHA

B niporiecce ocBoeHMS MPAKTUKU 00yJaromuecs 00ecIiedeHbl TOCTYIOM K 3IIEKTPOHHOI HHPOPMAMOHHO-00pa30BaTeIbHOM
cpene U AIeKTPOHHO-0noOroTeynbIM cuctemam (http:/lib.ssau.ru/els). B npouecce ocBoeHus MPAKTUKHA MOTYT PUMEHSThCS
ANIEKTPOHHOE 00yUYEeHUE U TUCTAaHIIMOHHBIE 00pa30BaTeIbHbBIC TEXHOIOTHH.



